
           
PURSUANT TO A.R.S. §38-431.01, THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN
MEETING IN THE SUPERVISORS’ AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR
MORE BOARD MEMBERS MAY PARTICIPATE IN THE MEETING BY TELEPHONE CONFERENCE CALL
OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY MEMBER OF THE PUBLIC IS WELCOME TO
ATTEND THE MEETING VIA ITV WHICH IS HELD AT 610 E. HIGHWAY 260, BOARD OF
SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

REGULAR MEETING - TUESDAY, APRIL 19, 2016 - 10:00 A.M.
             
1. CALL TO ORDER - PLEDGE OF ALLEGIANCE

- INVOCATION
 

 

2. REGULAR AGENDA ITEMS:  
 

A.   Information/Discussion/Action to adopt
Proclamation No. 2016-02 proclaiming April
2016, as "March for Babies Month" in Gila
County.  (Margret Celix)

Adopted

 

B.   Information/Discussion/Action to adopt
Proclamation No. 2016-03 proclaiming April
21, 2016, as "PowerTalk 21® Day" in Gila
County to encourage parents, families and
caregivers of youth to begin the conversation
with the youth in their lives about alcohol and
the dangers of underage drinking.   (John
Marcanti)

Adopted

 

C.   Information/Discussion/Action to adopt an
Order designating vote centers and polling
places, and appointing poll workers and
election board workers for the purpose of
conducting the May 17, 2016, Statewide
Special Election.  (Eric Mariscal)

Adopted

 

D.   Information/Discussion/Action to increase to Approved



D.   Information/Discussion/Action to increase to
the Sheriff's Office fee schedule for
out-of-county housing costs for self surrenders
from $54.63 per day to $175 for the first day
and $90 for every day thereafter effective July
1, 2016.  (Matt Solberg)

Approved

 

E.   Information/Discussion/Action to authorize
the Sheriff's Office electronic submission of a
FY 2017 Speed Enforcement Grant Application
in the amount of $21,675.40 submitted to the
Arizona Governor's Office of Highway Safety;
and adopt Resolution No. 16-04-06 and
authorize the Chairman's signature on the
Resolution Certification, both of which are a
part of the Grant Application.  (Mike Johnson)

Authorized

 

F.   Information/Discussion/Action to authorize
the Sheriff's Office electronic submission of
a FY 2017 Drug, Gang and Violent Crime
Control Grant Application in the amount of
$708,778 (25% match requirement) submitted
to the Arizona Criminal Justice Commission to
renew grant funding that will be used for the
salaries and benefits of the Gila County
Sheriff's Office Drug, Gang and Violent Crimes
Task Force.  (Travis Baxley)

Authorized

 

G.   Information/Discussion/Action to authorize
the advertisement of Invitation for Bids No.
031416-Timber Region Asphalt
Patching Project.  (Jeff Hessenius and Steve
Sanders)

Authorized

 

H.   Information/Discussion/Action to review all Awarded



H.   Information/Discussion/Action to review all
bids submitted for Invitation for Bids
No. 021616-1 for the purchase of up to
five, new full size, 4 door, 4x4, SSVs (special
service vehicles); award to the lowest,
responsible and qualified bidder; and
authorize the Chairman's signature on the
award contract for the winning bid.  (Jeff
Hessenius/Steve Sanders)

Awarded

 

I.   Information/Discussion/Action regarding
changes in the Arizona Local Government
Employee Benefit Trust for Gila County's
employee insurance and benefit plans to be
effective as of July 1, 2016, as follows:  Adopt
Schedule A - Employee Insurance
Contributions FY 2017 (attached to the agenda
item).  (Jacque Sanders)

Adopted

 

J.   (Motion to adjourn as the Gila County
Board of Supervisors, and convene as the
Gila County Library District Board of
Directors)  Information/Discussion/Action to
approve Grantee Agreement
GRA-RC004-17-0838-01 between the Gila
Regional Partnership Council, Arizona Early
Childhood Development and Health Board
(First Things First) and Gila County Library
District in the amount of $60,000 for fiscal
year July 1, 2016, through June 30, 2017. 
(Jacque Sanders) (Motion to adjourn as the
Gila County Library District Board of
Directors, and reconvene as the Gila
County Board of Supervisors).

Approved

 

3. CONSENT AGENDA ACTION ITEMS:  (Any  



3. CONSENT AGENDA ACTION ITEMS:  (Any
matter on the Consent Agenda will be
removed from the Consent Agenda and
discussed and voted upon as a regular
agenda item upon the request of any
member of the Board of Supervisors.)

 

 

A.   Approval of Delegation Agreement No.
ADEQ16-114067 (replaces Agreement No.
EV12-0053) with the Arizona Department of
Environmental Quality (ADEQ) to accept
functions of ADEQ statutes, rules and policies
for water quality and solid waste management
functions and duties.

Continued

 

B.   Authorization of the Chairman's signature on
the Quit Claim Deed for the sale of Assessor's
tax parcel number 207-15-286 to Laurie
Devine.

Authorized

 

C.   Approval to reappoint two members to the Gila
County Board of Adjustment and Appeals, as
follows:  Don Ascoli - January 1, 2016,
through December 31, 2017; and, Mary Lou
Myers - January 1, 2016, through December
31, 2019.

Approved

 

D.   Approval to reappoint Lynn Canning to the
Gila County Community Action Program
Advisory Board as a public sector
representative retroactive for a term beginning
January 1, 2016, through December 31, 2019.

Approved

 

E.   Approval of two Special Event Liquor License
applications submitted by the Gila County
Rodeo Committee to serve liquor at the Copper
Dust Stampede Rodeo Kick-Off Dinner on April
30, 2016, and the Copper Dust Stampede

Approved



Rodeo on May 6-7, 2016, both to be held at the
Gila County Fairgrounds.

 

F.   Acknowledgment of the January 2016 and
February 2016 monthly activity reports
submitted by the Recorder's Office.

Acknowledged

 

G.   Acknowledgment of the February 2016
monthly activity report submitted by the
Payson Regional Justice of the Peace's Office.

Acknowledged

 

H.   Acknowledgment of the March 2016 monthly
activity report submitted by the Globe Regional
Justice of the Peace's Office.

Acknowledged

 

I.   Approval of the March 29, 2016, Board of
Supervisors' meeting minutes.

Approved

 

J.   Acknowledgment of contracts under $50,000
which have been approved by the County
Manager for the weeks of March 21, 2016
through March 25, 2016; and March 28, 2016
through April 01, 2016.

Acknowledged

 

4. CALL TO THE PUBLIC:  Call to the Public is
held for public benefit to allow individuals to
address the Board of Supervisors on any issue
within the jurisdiction of the Board of
Supervisors. Board members may not discuss
items that are not specifically identified on the
agenda. Therefore, pursuant to Arizona
Revised Statute §38-431.01(H), at the
conclusion of an open call to the public,
individual members of the Board of
Supervisors may respond to criticism made by
those who have addressed the Board, may ask
staff to review a matter or may ask that a
matter be put on a future agenda for further

No Comments



discussion and decision at a future date.
 

5. At any time during this meeting pursuant to
A.R.S. §38-431.02(K), members of the Board of
Supervisors and the County Manager may
present a brief summary of current events.  No
action may be taken on information presented.

Presented

 

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928)
425-3231 AS EARLY AS POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL
7-1-1 TO REACH THE ARIZONA RELAY SERVICE AND ASK THE OPERATOR TO CONNECT YOU TO
(928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING
LEGAL ADVICE FROM THE BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA
PURSUANT TO A.R.S. §38-431.03(A)((3)

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE
MEETING



   
ARF-3720     Regular Agenda Item      2. A.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Submitted By: Marian

Sheppard, Clerk
of the Board

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Adoption of Proclamation No. 2016-02 to proclaim April 2016, as "March
for Babies Month" in Gila County.

Background Information
The Clerk of the Board of Supervisors received this request from Margret
Celix, Chairman of the Globe-Miami March of Dimes Committee, to
present a proclamation to the Board of Supervisors for its adoption at
a future Board meeting. 

Evaluation
The March of Dimes Foundation is a national organization whose
mission is as follows:  "We help moms have full-term pregnancies and
research the problems that threaten the health of babies."  It is important
to honor this request for the Board of Supervisors to adopt a
proclamation to proclaim April  2016, as "March for Babies Month" in Gila
County. 

The annual Walk for Babies event took place in Globe, Arizona on April
16, 2016.

Conclusion
By having the Board of Supervisors adopt Gila County Proclamation No.
2016-05, it will help the Globe-Miami March of Dimes Committee spread
the word about the fundraising efforts that are made to support the March
of Dimes and to provide a report on its local March for Babies walkathon
that was held on April 16, 2016.

Recommendation
It is recommended that Ms. Celix be allowed the opportunity to present a



It is recommended that Ms. Celix be allowed the opportunity to present a
proclamation to the Board of Supervisors for its adoption to proclaim
April  2016, as "March for Babies Month" in Gila County.

Suggested Motion
Information/Discussion/Action to adopt Proclamation No. 2016-02
proclaiming April 2016, as "March for Babies Month" in Gila County. 
(Margret Celix)

Attachments
Proclamation No. 2016-02



Proclamation No. 2016-02  Page 1 of 2 

 

 
 

 

PROCLAMATION NO. 2016-02 

 

A PROCLAMATION OF THE BOARD OF SUPERVISORS OF GILA COUNTY, 

ARIZONA, PROCLAIMING APRIL 2016, AS “MARCH FOR BABIES MONTH” 

IN GILA COUNTY.  

 

 

WHEREAS, on April 16, 2016, the March of Dimes held its walk in Globe, Arizona to remember the 

families affected by preterm birth and work to raise awareness and educate citizens about the leading 

cause of death of newborns, which is premature birth;  

 

WHEREAS, premature birth is a tragedy affecting more than half a million families in the United 

States, with 13 million preemies born worldwide each year;  

 

WHEREAS, in the United States the rate of preterm births has increased 36% in the past 25 years; 

 

WHEREAS, in Arizona 9.0% of babies born in 2015 were preterm; 

 

WHEREAS, some babies born preterm suffer from health complications, long-term physical and 

cognitive challenges and even death;  

 

WHEREAS, founded in 1938, the March of Dimes is a national, volunteer-based, health organization 

whose mission is to improve the health of pregnant women, infants and children by preventing birth 

defects, preterm birth and infant mortality through research, community services, education and 

advocacy; 

 

WHEREAS, the March of Dimes has been proud to lead efforts that have resulted in reductions in 

preterm birth for the past seven consecutive years;  

 

WHEREAS, the March of Dimes is committed to continuing to reduce preterm birth rates until the U.S. 

rate is among the lowest in the world;  

 

WHEREAS, the parents of babies born preterm provide overwhelming support for the March of Dimes 

by walking in March for Babies, serving as volunteers in its Family Ambassador program, Maternal and 

Child Health & Advocacy and Government Affairs Committees, Family Teams; 

 

WHEREAS, the Gila County Board of Supervisors is committed to recognizing and honoring these 

initiatives dedicated to the best ideals of public service;  
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NOW, THEREFORE, we, the Gila County Board of Supervisors, hereby proclaim the month of April 

2016, as “MARCH FOR BABIES MONTH” in Gila County and urge all people to be aware of the 

dangers of preterm birth and to support the efforts of the March of Dimes to help give every baby a 

healthy start. 

 

PASSED AND ADOPTED this 19
th

 day of April 2016. 

 

ATTEST:     GILA COUNTY BOARD OF SUPERVISORS 

 

______________________________ _________________________________________ 

Marian Sheppard, Clerk of the Board  Michael A. Pastor, Chairman  



   
ARF-3719     Regular Agenda Item      2. B.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Submitted By: Marian

Sheppard, Clerk
of the Board

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Proclamation No. 2016-03 to proclaim April 21, 2016, as "PowerTalk 21®
Day" in Gila County.

Background Information
John Marcanti, District I Supervisor, received a request from Beverly
Mason Biggers, Senior Programs Manager for Mothers Against Drunk
Driving (MADD), for the Board of Supervisors to consider adopting a
proclamation to proclaim April 21, 2016, as "PowerTalk21® Day" in Gila
County.

On April 7, 2015, the Board of Supervisors adopted a similar
proclamation in support of "PowerTalk21® Day" in Gila County.

Evaluation
The date of April 21, 2016, has been established by MADD as PowerTalk
21® Day for the current year.  PowerTalk 21® Day is a national day for
parents, families and caregivers to start the conversation with the youth
in their lives about alcohol and the dangers of underage drinking.

Conclusion
Underage drinking is a big issue of concern to every community in
America.  It would be beneficial for the Board of Supervisors to consider
the adoption of a proclamation to bring attention to the importance of 
PowerTalk 21® Day - April 21st, as a day for parents, families and
caregivers to begin the conversation with their youth about the dangers of
underage drinking.  By having these intentional conversations, parents
and caregivers are able to set expectations and consequences, all while
continuing to talk about the dangers of alcohol and underage drinking.

Recommendation



Recommendation
Staff recommends that the Board of Supervisors consider adopting
Proclamation No. 2016-03.

Suggested Motion
Information/Discussion/Action to adopt Proclamation No. 2016-03
proclaiming April 21, 2016, as "PowerTalk 21® Day" in Gila County to
encourage parents, families and caregivers of youth to begin the
conversation with the youth in their lives about alcohol and the dangers
of underage drinking.  (John Marcanti)

Attachments
Proclamation No. 2016-03



 
 

 
PROCLAMATION NO. 2016-03 

 

 

A PROCLAMATION OF THE BOARD OF SUPERVISORS OF GILA COUNTY, 

ARIZONA, PROCLAIMING APRIL 21, 2016, AS “POWERTALK 21® DAY” IN GILA 

COUNTY.  

 

WHEREAS, Gila County recognizes the importance of parents talking with their children about alcohol in order 

to reduce the risks and dangers posed to children and communities;  

 

WHEREAS, high school students who use alcohol or other substances are five times more likely to drop out of 

school or believe good grades are not important;  

 

WHEREAS, 27 percent of middle school students try alcohol before graduating from 8
th
 grade, significantly 

increasing the risk that they will develop alcohol problems later in life;  

 

WHEREAS, teen alcohol use kills 4,700 people each year, more than all other illegal drugs combined;  

 

WHEREAS, the majority of kids say their parents are their primary influence when it comes to decisions about 

drinking alcohol;  

 

WHEREAS, PowerTalk 21
®
 day, started by Mothers Against Drunk Driving

®
 (MADD) in 2011, is established on 

April 21, 2016, to encourage parents and caregivers to embrace their important role in influencing America’s 

youth and their decisions about drinking alcohol;  

 

WHEREAS, to equip parents to talk with their teens about alcohol, MADD Arizona on April 21 will host Power 

of Parents
®  

workshops to give parents the tools to effectively talk with their children about alcohol to protect 

them; and  

 

WHEREAS, all citizens are urged to join in the local and national efforts to raise awareness of the importance of 

parents and children talking together about alcohol to reduce the risks and dangers posed to children and 

communities;  

 

NOW, THEREFORE, we, the Gila County Board of Supervisors, hereby proclaim April 21, 2016, to be 

“PowerTalk 21
®
 Day” in Gila County. 

 

PASSED AND ADOPTED this 19
th
 day of April 2016. 

 

ATTEST:     GILA COUNTY BOARD OF SUPERVISORS 

 

 

______________________________ _________________________________________ 

Marian Sheppard, Clerk of the Board  Michael A. Pastor, Chairman  



   

ARF-3717     Regular Agenda Item      2. C.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Eric Mariscal,
Director 

Submitted By: Cate Gore, Elections Assistant

Department: Elections Department

Information
Request/Subject
Adoption of an Order to designate vote centers and polling places, and to appoint poll
workers and election board workers for the May 17, 2016, Statewide Special Election.

Background Information
Arizona Revised Statute §16-411 provides that the Board of Supervisors shall
designate polling places for each precinct.

Arizona Revised Statute §16-531 provides that the Board of Supervisors shall
designate poll workers and election board workers.

Evaluation
Arizona Revised Statutes §16-411 and §16-531 require the adoption of this Order.

Conclusion
An Order must be adopted by the Board of Supervisors in order to designate vote
centers, polling places and appoint poll workers and the election board workers within
Gila County.

Recommendation
The Elections Director recommends that the Board of Supervisors adopt this Order.

Suggested Motion
Information/Discussion/Action to adopt an Order designating vote centers and polling
places, and appointing poll workers and election board workers for the purpose of
conducting the May 17, 2016, Statewide Special Election.  (Eric Mariscal)

Attachments
Order
Arizona Revised Statute 16-531
Arizona Revised Statute 16-411



 
 
 

ORDER 
 

  
 IT IS HEREBY ORDERED by the Board of Supervisors of Gila County, that the polling place 
locations listed on Attachment A are hereby designated as polling places for the thirty-nine (39) election 
precincts within Gila County for the Statewide Special Election to be held within Gila County, Arizona, 
on Tuesday, May 17, 2016. 
 
 IT IS FURTHER ORDERED that the persons listed on Attachment B be appointed to serve as 
Poll Workers for the purpose of conducting the Statewide Special Election to be held in Gila County, 
Arizona, on Tuesday, May 17, 2016. 
 
 IT IS FURTHER ORDERED that the persons listed on Attachment C be appointed to serve as 
Election Board Workers for the purpose of conducting the Statewide Special Election to be held in Gila 
County, Arizona, on Tuesday, May 17, 2016. 
 
 DATED this 19th day of April 2016, in Globe, Gila County, Arizona. 
 
 
      Gila County Board of Supervisors 
 
 
 
      ____________________________________ 
      Michael A. Pastor, Chairman 
 
 

Attest: 
 
 
      _____________________________________  
      Marian Sheppard, Clerk of the Board 



Gila County Poll & Vote Center Locations 

Pursuant to the provisions of A.R.S. §16-411(B) the following have been designated as Vote Centers/Polling Places for 

the 2016 Elections held in Gila County.  

VOTE CENTER – A polling location in which any voter may receive an appropriate ballot for that voter on Election 

Day and lawfully cast their ballot.  Gila County has 5 vote centers.  

 Gila County has 5 vote centers.  ANY registered voter can vote at any of the 5 vote centers.   

  Gila County has 11 Precinct specific polling sites, voters must be registered in those precincts in order to cast 

a valid ballot.  

  Poll / Vote Centers are open from 6:00 a.m. to 7:00 p.m. on Election Day  

VOTE CENTER OR PRECINCT  LOCATION ADDRESS 

Globe Vote Center Globe Elks Lodge 1910 E. Maple Street - Globe 

Miami Vote Center Miami High School 4635 E Ragus Road - Miami 

Payson Voter Center #1 Expedition Church 302 S Ash Street - Payson 

Payson Voter Center #2 Ponderosa Baptist Church 1800 N Beeline Hwy 

Star Valley Vote Center Star Valley Baptist Church 4180 E Hwy 60 - Star Valley 

Copper Basin Hayden/Winkelman School 824 Thorn Ave -Winkelman 

Gisela Gisela Community Center 136 S Tatum Trail - Gisela 

Pine Strawberry East                                
Pine Strawberry West First Baptist Church of Pine 4039 N Hwy 87 - Pine 

Roosevelt                                             
Sierra Ancha            (ALL MAIL) Roosevelt Baptist Church 18659 Hwy 188 - Roosevelt 

Tonto Basin 
Tonto Basin Chamber of 
Commerce 45675 Hwy 188 - Tonto Basin 

Whispering Pines    (ALL MAIL) East Verde Baptist Church 
11209 N Houston Mesa Rd - Whispering 
Pines 

Young Pleasant Valley Community Center HWY 288 - Young 

Zane Grey 
Christopher Creek Bible 
Fellowship Church 

1036 E Christopher Creek Loop - 
Christopher Creek 

Canyon Day 
Canyon Day Jr High School 
Library 4621 S 9th Street - Cedar Creek 

Carizzo Carrizo Assembly of God Church V-10 Road - Carrizo 

San Carlos Rice Gym Mohave Avenue & Yavapai St - San Carlos 
 

Attachment A 



POLLING PLACES AND POLL WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT B

POLLING PLACE

LAST NAME FIRST NAME POSITION

Elks Lodge 

Cook Janice Inspector

Alexander Dan ID Clerk

Nancarrow Pearl ID Clerk

Alexander Judy Provisional Clerk

Miller Sheldon Marshal

Belarde Estelle Ballot Judge

Hicks Shane Provisional Clerk

Beaver Larry Ballot Judge

Miami High School

Dutcher Leneve Inspector

Dutcher Jim Bal Judge

Weishaar Pam Signature Judge

Peek Luann ID Clerk

Olson Cheryl Poll List Clerk

Hegbloom Melva Provisional Clerk

Marshal

Tonto Basin Tonto Basin Chamber of Commerce

Jackson Barbara Inspector

Hardy Linda Ballot Judge

Cunningham Debbi Sign Judge/Poll Clerk

Gassaway Nancy ID Clerk

Randall Christyne Provisional Clerk/ Marshall

PRECINCT NAME AND NUMBER

Globe Vote Center

Miami Vote Center
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POLLING PLACES AND POLL WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT B

POLLING PLACE

LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

Payson Vote Center #1 Expedition Church

Wilson John Inspector

Albritton Patricia G. Ballot Judge

Pate William ID Clerk

Zwilling Pam ID Clerk

Lootans Jean Poll List Clerk

Miller Barbara Provisional Clerk

McKinney Andy Marshal

Scott Elizabeth Prov Clerk

Payson Vote Center #2 Ponderosa Baptist Church

Withrow Donald Inspector

Thompson Becky Ballot Judge

Collins Nobel Signature Judge

Underwood Barbara ID Clerk

Dilley Sandy Poll List Clerk

Shulman Vicki Inspector

Miller Frances Ballot Judge

Caldwell Luella Signature Judge

Holmes Margaret ID Clerk

Shafferkoetter Judy Provisional Clerk

Sturgis Margie Provisional Clerk

Silver Mary Jane Marshall
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POLLING PLACES AND POLL WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT B

POLLING PLACE

LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

Star Valley Vote Center Star Valley Baptist Church

Stevens Terri Inspector

Andersen Ellie Ballot Judge

Burreson Aleah SigJudge/Poll List 

Brennan Virginia ID Clerk

Brennan Steve Provisional Clerk

Stevens John Marshall

Pine-Strawberry First Baptist Church of Pine

Prins Lee Inspector

Neumann Marge Ballot Judge

Andersen Rita SigJudge 

Brandt Barbara ID Clerk

Bridges James Provisional Clerk

Vleite Hause Marshall

Wills Ernestine Poll List Clerk

Christopher Creek Bible Fellowship Church

Daniels Jeff Inspector

Daniels Diane Ballot Judge

Sundra Steve Signature Judge

Pleasant Valley Community Center

Cortez Curtis Inspector

Dilley Carolyn Ballot Judge

Bilberry Ruth Signature Judge

Freegard Marylin ID Clerk

Loehr Nancy Provisional Clerk

Dilley Barry Marshall

Young

Zane Grey 
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POLLING PLACES AND POLL WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT B

POLLING PLACE

LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

Whispering Pines East Verde Baptist Church

Jones Lois Inspector

Jones Darrel Ballot Judge

Signature Judge

ID Clerk

Provisional Clerk

Marshall

Gisela Gisela Community Center

Kirch Mark Inspector

Demack Gerorge Ballot Judge

Mathis Sharon Signature Judge

Johnson Brenda ID Clerk

Jacobs Marilyn Provisional Clerk

Orear Fran Poll List Clerk

Loehr Raymond Marshall

Copper Basin Hayden High School Auditorium

Lagunas Mary Dee Inspector

Greenwood Gwynette Signature Judge

Olmos Judas Ballot Judge

ID Clerk

Doepke Connie Provisional Clerk

Bravo Estanislado Marshal

Poll List Clerk

Canyon Day Canyon Day Jr. High

Burnette Sr. Vino Inspector

Altaha Virginia Ballot Judge

Burnette  Brenda Sig Judge

Altaha Delbert ID Clerk

Antonio Richard Poll List Clerk

Fall Angelina Prov Clerk

Chino Raymus Marshal
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POLLING PLACES AND POLL WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT B

POLLING PLACE

LAST NAME FIRST NAME POSITION

PRECINCT NAME AND NUMBER

Carrizo Assembly of God Church

Gooday Rosie-Anna Inspector

Truax Larue Ballot Judge

Altaha Clarinda Sig Judge/Prov Clk

San Carlos San Carlos Rice Gym

Pennell Yodonna Inspector

Duane Jennifer Ballot Judge

Martin Karen Signature Judge

Lupe Pearly ID Clerk

Dude Ailene Signature Judge

Lupe Randy Marshal

Shorten Flora Provisional Clerk

Stevens Esther Co Inspctor

Aday Kim ID Clerk

Snell Brett Marshal

McIntosh Emmett Marshal

Smith Mardella Provisional Clerk

Castro Anselica Provisional Clerk

Chatlin Brandt Ballot Judge

Roosevelt-Sierra Ancha Roosevelt Baptist Church

Burruel Pam Inspector

Elwood Dorothy Ballot Judge

Livingston Micky Signature Judge

Overholt Kenny Marshall

Stromberg Shirly Provisional Clerk
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ELECTION WORKERS

Statewide Special Election May 17, 2016

ATTACHMENT C

Accuracy & Certification Early Board Night Board Pick-up Transportation

Alvarez, Alfonzo Barefoot, Janine Sluter, Cheryl Boyer, Roland

Hawkins, Beverly Gonzales, Celcilia Floyd, Christine Brooks, Claudia

Mariscal, Eric Moorehead, Judy Gregovich-Benton, Francene Brooks, Donald 

Moorehead, Sam Griffin, Jacque Joy, Calvin

Mundy, Dixie Guthrey, Debbie O'Donnell, Heather

Skamel, Joseph Rogers, Olga O'Donnell, Steve

Audit/Hand Count Stemm, John R. Stemm, John R. Romero, Brittany

Alvarez, Alfonso Stemm, Mary Stemm, Mary Romero, Ricky

Gore, Cate Woods, Beverly Wakelin, John Speer, Jack

Mariscal, Eric Stemm, John

Rogers, David Stemm, Mary

Valenzuela, Beverly

Data Processing Valenzuela, Eddie

Alvarez, Alfonzo Williams, Steve

Gore, Cate

Hawkins, Beverly

Mariscal, Eric

Alvarez, Alfonzo

Gore, Cate

Hawkins, Beverly Trouble Shooters Snag

Mariscal, Eric Alvarez, Alfonso Dalton, Jeff

Bear, Jeff Mariscal, Eric

Hawkins, Beverly McDaniel, Don

Interpreters Homan, Tom

Alvarez, Alfonzo Mariscal, Eric

Sanchez, Victoria Velasquez, Margie

Alvarez, Alfonzo

Sanchez, Victoria











   

ARF-3716     Regular Agenda Item      2. D.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Adam Shepherd, Sheriff 
Submitted By: Sarah White, Chief Administrative Officer
Department: Sheriff's Office
Fiscal Year: FY17 Budgeted?: Yes

Contract Dates
Begin & End: 

Effective July 1,
2016

Grant?: No

Matching
Requirement?: 

No Fund?: Replacement

Information
Request/Subject
Increase the Detention Fee Schedule Effective July 1, 2016, for Out-of-County Housing
Costs for Self Surrenders.

Background Information
For several years, the Gila County Sheriff's Office has allowed individuals who are
sentenced in other counties to serve their sentence in the Gila County facility. The Gila
County Sheriff's Office charges out-of-county self surrenders $54.63 per day. The
proposed change would increase the fee from $54.63 to $175 for the first day and $90
for every day thereafter.

On March 29, 2016, the Sheriff's Office presented the fee increase at the Board of
Supervisors' work session. The Chairman recommended that this request should be
presented to the Board at a future meeting for Board action.

Evaluation
The Gila County Sheriff's Office contacted other Arizona counties which allow
out-of-county self surrenders and determined that Gila County's fee is low in
comparison. The Gila County Sheriff's Office would like to increase the fee for
out-of-county self surrenders effective July 1, 2016. Out of County Self Surrenders
County Fee: Apache County $57.00 daily fee; Cochise County $258.67 first day;
$75.47 every day after, Graham County; No charge, Greenlee County $90.00 first day;
$50.00 every day after, La Paz County $65.00 daily fee, Maricopa County $266.41 first
day; $81.85 every day after, Mohave County; $69.50 daily fee, Pinal County  $193.86
daily fee.

Conclusion
The Sheriff's Office fee schedule will increase effective July 1, 2016, for out-of-county
housing costs for self surrenders.

Recommendation
It is the recommendation of Sheriff J. Adam Shepherd that the Board of Supervisors



It is the recommendation of Sheriff J. Adam Shepherd that the Board of Supervisors
accept the increase in the fee schedule effective July 1, 2016, for out-of-county
housing costs for self surrenders.

Suggested Motion
Information/Discussion/Action to increase to the Sheriff's Office fee schedule for
out-of-county housing costs for self surrenders from $54.63 per day to $175 for the
first day and $90 for every day thereafter effective July 1, 2016.  (Matt Solberg)

Attachments
No file(s) attached.



   

ARF-3724     Regular Agenda Item      2. E.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Adam Shepherd, Sheriff 
Submitted By: Sarah White, Chief Administrative Officer
Department: Sheriff's Office
Fiscal Year: FY17 Budgeted?: No

Contract Dates
Begin & End: 

October 1, 2016
through
September 30,
2017

Grant?: Yes

Matching
Requirement?: 

No Fund?: New

Information
Request/Subject
Governor's Office of Highway Safety FY2017 Speed Enforcement Grant Application.

Background Information
The Gila County Sheriff's deputies are working with outdated and non
serviceable speed enforcement equipment.  In order for the deputies to effectively do
speed enforcement this equipment needs to be replaced.  Due to the short notice to
submit a grant application, the Gila County Sheriff's Office electronically submitted
the FY2017 Speed Enforcement Grant Application on March 30, 2016.

Evaluation
If a grant is awarded to the Gila County Sheriff's Office, the acquisition and use of
these radars will greatly enhance the ability of the Sheriff's Office Deputies in the filed
to effectively enforce speed details and speed enforcement during their patrol duties.
Notification was also provided to the Gila County Sheriff's Office that a resolution
passed and adopted by the Board of Supervisors needs to be submitted with the
application, and a Certification form which states that the Resolution was passed and
adopted by the Board of Supervisors. 

Conclusion
The Gila County Sheriff's Office is requesting assistance from the Governor's Office of
Highway Safety (GOHS) to purchase (10) Golden Eagle II radars for a total amount
of $21,675.40. Per County process, the Sheriff's Office is requesting the Board of
Supervisors' authorization for its submittal of the grant application to include
Resolution No. 16-04-06 and a Resolution Certification form.

Recommendation
Gila County Sheriff J. Adam Shepherd recommends that the Board of



Gila County Sheriff J. Adam Shepherd recommends that the Board of
Supervisors approve the electronic submission of a grant application which includes
Resolution No. 16-04-06 and the Certification form for the speed enforcement grant
application to the Governor's Office of Highway Safety on March 30, 2016,  in the
amount of $21,675.40 for a performance period of October 1, 2016, through September
30, 2017.

Suggested Motion
Information/Discussion/Action to authorize the Sheriff's Office electronic submission
of a FY 2017 Speed Enforcement Grant Application in the amount of $21,675.40
submitted to the Arizona Governor's Office of Highway Safety; and adopt Resolution
No. 16-04-06 and authorize the Chairman's signature on the Resolution Certification,
both of which are a part of the Grant Application.  (Mike Johnson)

Attachments
Resolution 16-04-06
Certification 
Grant Application 
Cover letter
Quote



 
 

 

RESOLUTION NO. 16-04-06 

 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF GILA COUNTY, 

ARIZONA, PERTAINING TO THE SUBMISSION OF PROJECTS FOR 

CONSIDERATION IN ARIZONA’S 2017 FFY HIGHWAY SAFETY PLAN:  

 

WHEREAS, the Governor’s Office of Highway Safety is seeking proposals from state and local 

agencies for projects relating to all aspects of highway safety; and 

 

WHEREAS, Gila County, through the Gila County Sheriff’s Office, is interested in submitting 

projects to be considered for funding in the form of reimbursable grants from the National Highway 

Traffic Safety Administration;    

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Supervisors of Gila County, Arizona as 

follows: 

 

1. THAT approval of the submission of projects for consideration in Arizona’s 2017 FFY  

Highway Safety Plan is granted. 

 

2. THAT Sheriff J. Adam Shepherd is appointed agent for Gila County, to conduct all 

negotiations and to execute and submit all documents and any other necessary or desirable 

instruments in connection with such grant. 

 

PASSED AND ADOPTED by the Board of Supervisors of Gila County, Arizona, this 19
th

 day of 

April 2016. 

 

Attest:      GILA COUNTY BOARD OF SUPERVISORS 

 

_______________________________ _______________________________ 

Marian Sheppard    Michael A. Pastor, Chairman 

Clerk of the Board  

     

 

Approved as to form: 

 

_____________________________________ 

Jefferson R. Dalton                                                                                  

Deputy Gila County Attorney 

Civil Bureau Chief                                                                                    



 
 

 

CERTIFICATION 

 

I HEREBY CERTIFY that the foregoing Resolution number 16-04-06 was duly passed and 

adopted by the Board of Supervisors of Gila County, Arizona, at a regular meeting held on the 

19
th

 day of April 2016, and that a quorum was present at the meeting. 

 

 

 

_______________________________ _______________________________ 

Marian Sheppard    Michael A. Pastor, Chairman 

Clerk of the Board     (928) 402-8751 

(928) 402-8757      

 

 

Approved as to form: 

 

_____________________________________ 

Jefferson R. Dalton                                                                                  

Deputy Gila County Attorney 

Civil Bureau Chief                                                                                    



Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Cover Page

Project Title FFY2017 GOHS Speed Enforcement Grant

Total Grant Funding 

Requested

$21,675.40

Total ERE Percentage 0

Agency Name:

Contact Information:

Gila County Sheriff's Office

1100 South Street

Globe, AZ 85501

Phone: 9284028572

Governmental Unit: Gila County Sheriff's Office

Address: PO Box 311, Globe, AZ 85502

 

Project Director: Adam Shepherd

Contact Information:

Project Administrator: Michael Johnson

Contact Information:

Fiscal/Financial Contact: Lieneke Mellema

Contact Information:

Please upload a cover letter addressed to the Director of the Governor’s Office of Highway Safety on 

agency letterhead. This cover letter must be signed by a representative of your agency authorized to 

commit your agency to conduct the grant should it be approved for funding.

Any proposal received without a cover letter will not be considered for funding by GOHS.

http://egrants.azgohs.gov/_Upload/22118-FFY2017GOHSSpeedEnforcementGrantCoverLetter.pdf

For GOHS Office use only

Total Proposal
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Jurisdiction

Select the Type of Jurisdiction:

County

Select the Type of Agency:

a Law Enforcement Fire Department / District Non-Profit / Other

Select the County Served:

Gila County
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Proposal Summary

Proposal Summary:

Please include a summary of funding requested by program area (Alcohol, Aggressive Driving, Occupant 

Protection etc…).

Police Traffic Services/ Speed Control (PT)

The Gila County Sheriff’s Office requests funding for the purchase of ten (10) dual antenna Radars to enhance 

traffic enforcement throughout Gila County. Total cost including AZ Sales tax: $21,675.40

Background/Problem:

Provide general characteristics of the agency, including information on population, demographics, and a 

description of streets and highways in the agency’s jurisdiction including road mileage.

Gila County is centrally located within the State of Arizona and has an approximate population of 54,000 

covering 4,760 square miles, with 56% of Gila County being Federal Forest and State Land (see end note 1).

As of 2014 the Gila County Sheriff’s Office Patrol Fleet consists of 49 Patrol Vehicles and patrols 

approximately 17,400 miles of county maintained paved and unpaved roads as well as highways (U.S 60, U.S 

70) and Forest Service Roads (S.R 77, S.R 87, S.R 188 and S.R 260). In 2014 Gila County Sheriff’s Office 

Patrol Fleet vehicles drove 758,744 miles (see end note 2) .

Problem Statement:

What problem is your agency looking to solve with this grant? Provide appropriate data to support funding.

Police Traffic Services/ Speed Control (PT)

Problem: We’re trying to Enforce Speed Limit with outdated equipment while traffic is increased and limited 

resources are available to fund new radars. With 10 new radar units our Patrol Fleet will be fully equipped with 

up to date equipment.

Increased Traffic

The major economic industries in Gila County are mining, recreation, ranching, and tourism. With its central 

location Gila County is a hub for individuals traveling to and through Gila County where the population on 

weekends is increased by thousands and the motoring public passing through Gila County increases by the 

tens of thousands.

With increased population, the Gila County Sheriff’s Office has had an increase in call volume and an increase 

in the amount of vehicle traffic. Gila County is a major thoroughfare from larger outlining cities to higher 

elevation recreation.

Limited Resources

The sparse population (11.3 individuals per square mile (see end note3)) has a small tax base therefore 

limiting resources. The terrain is comprised of both high deserts, remote and rugged mountain landscape. Gila 

County also has three tribal reservations, the San Carlos Apache, Tonto Apache and White Mountain Apache. 

These reservations encompass approximately 37% of the land mass.

Outdated Equipment

Radars are an essential piece of equipment to effectively enforce traffic related offenses. Radars that are 

outdated may not be able to be repaired or may be at a higher cost to repair. In car mounted units also have a 

less probable cause of being damaged during regular patrol duties.

If you have additional information, please upload:
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Proposal Summary

http://egrants.azgohs.gov/_Upload/22125-EndNotes.docx
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Attempts to Solve Problem

Attempts to Solve Problem:

Identify past attempts to solve the problem identified in your proposal.

Speed limit violations have a higher probability of finding other violations such as DUI’s, Underage 

Consumption, Child Restraint and Seat belt Violations.

 With the 2014 acquired (10) Radars the Gila County Sheriff’s Office was able to increase the enforcement of 

speed control from 8 to 960 designated drivers that were contacted. Extreme DUI arrests doubled as well as 

the minor consumption/ possession arrests. In 2015 the Criminal Speed Citations went up from 2 to 32. And 

we’ve seen a minor increase in Child Restraint Citations.
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Project Objectives, Methods of Procedure, Performance Measures: Project 1

Title: Project 1

 

Objectives of the projects in your proposal should follow the SMART method. They should be:

 

S = Specific

M = Measurable

A = Action-Oriented

R = Realistic

T = Time-Framed

Project Objectives:

The project objectives should be stated in measurable terms directly related to the identified problem, concise 

and deal with a specific item, realistic, with a reasonable probability of achievement and related to a specific 

time frame.

With (10) new radar units our Patrol Fleet will be fully equipped with up to date equipment. With the (10) new 

Radars we’re expecting to:

- Increase Speed Limit Enforcement by 5% by December 31, 2016.

- Conduct and participate in Speed Enforcement Details by September 30, 2017.

Method of Procedure:

Detail how your agency will solve the problem and meet the objectives you have set.

The Gila County Sheriff’s Office will use the (10) new Radars to increase speed limit enforcement, and conduct 

and participate in Speed Enforcement Details by assigning deputies to increase proactive measures in traffic 

related violation while conducting patrol duties.

Performance Measures:

Establish measurable goals for your proposal. Example: “To decrease alcohol related fatalities 10% from the 

2012 base year average of 250 to 225 by September 30, 2017.” “To increase DUI arrests 10% above the 

2008 base year average of 5,000 to 5,500 by September 30, 2017.”

 

Your agency should enumerate the objectives of the project in this section. Example: “To participate in 4 DUI 

Task Forces by September 30, 2017.” “To participate in 8 speed enforcement details by September 30, 

2017.”

With the (10) new Radars the Gila County Sheriff’s Office will:

 Increase Speed Limit Enforcement by:

- Increasing total DUI arrests by 5% from a total of 123 in 2015 to 130 by December 31, 2016.

- Increasing total citations by 5% from total of 1528 in 2015 to 1600 by December 31, 2016.

Conduct and participate in Speed Enforcement Details by September 30, 2017 by:

- Conducting (1) Speed Enforcement Detail per quarter by September 30, 2017.

- Participating in Speed Enforcement Details on high traffic Holiday weekends throughout the year until 

September 30, 2017.
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Traffic Data Summary - Law Enforcement

Please include the following traffic data to support the identified problem in your proposal:

 

Description

(If Available)

2015

 

2014

 

2013

Sober Designated Drivers 

Contacted

960 8 18

TOTAL DUI ARRESTS 57 77 32

Aggravated DUI Arrests 9 20 2

Misdemeanor DUI Arrests 48 57 30

Extreme DUI Arrests 

(.15+)

31 15 14

DUI-Drug Arrests 1 19 19

DRE Evaluations 0 0 0

Under 21 DUI Arrests 0 0 1

Minor Consumption / 

Possession Arrests

34 18 16

TOTAL AGENCY 

CITATIONS

1528 1058 1345

Criminal Speed Citations 32 2 2

Aggressive Driving 

Citations

1 2 0

Civil Speed Citations 353 379 221

Other Citations(Except 

Speed)

1105 629 1114

Child Restraint Citations 8 6 7

Seat Belt Citations 29 40 1
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Personnel Services

Description

Personnel Services: Employee Related Expenses:

Description

 

Requested

 Amount  ERE %

  

ERE 

Amount

Overtime

 Amount

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

% $0 $0

Total: $0 $0 $0
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Professional and Outside Services

Description

Description Amount

Total $0
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Travel

Description

Travel In-State:

Description Transportation Lodging Per Diem Misc Amount

$0

$0

$0

$0

$0

$0

Total: $0

Travel Out-of-State:

Description Transportation Lodging Per Diem Misc Amount

$0

$0

$0

$0

$0

$0

Total: $0
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Materials and Supplies

Description

Description Quantity Price Per Unit Tax Shipping Amount

$0

$0

$0

$0

$0

$0

$0

$0

$0

$0

Total $0
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Capital Outlay

Description

 Police Traffic Services/ Speed Control (PT)

Funds will be used for replacing ten (10) old style radar units with ten (10) new dual antenna radar units to support and enhance Police Traffic 

Services/ Speed Control (PT) throughout Gila County.

Description Quantity Price Per Unit Tax Shipping Amount

Dual Antenna Radar 10 $2,054.34 $1,132.00 $0 $21,675

$0

$0

$0

$0

$0

$0

$0

$0

$0

Total $21,675
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Total Estimated Cost

Budget Item Amount

Personnel Services $0

Employee Related Expenses $0 0%

Professional and Outside Services $0

Travel In-State $0

Travel Out-of-State $0

Materials and Supplies $0

Capital Outlay $21,675

Total Estimated Cost $21,675
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Highway Safety FY2017

Organization: Gila County Sheriff's Office HS-FY2017-Gila County Sheriff's Off-00318

Attachments

Attachments

A resolution from your agency’s board of supervisors or city/town council will be included in this section.

Upload any additional supplemental material below.

http://egrants.azgohs.gov/_Upload/22158-FFY2017GOHSSpeedEnforcementGrantCoverLetter.pdf

http://egrants.azgohs.gov/_Upload/22158-EndNotes.docx

http://egrants.azgohs.gov/_Upload/22158-SpeedDetectionDeviceCostEstimateandPhotographs.pdf
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ARF-3725     Regular Agenda Item      2. F.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Adam Shepherd, Sheriff 
Submitted By: Sarah White, Chief Administrative Officer
Department: Sheriff's Office
Fiscal Year: FY17 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2016
through June
30, 2016

Grant?: Yes

Matching
Requirement?: 

Yes Fund?: Renewal

Information
Request/Subject
FY 2017 Drug, Gang, and Violent Crime Control Grant Application.

Background Information
The Gila County Sheriff's Drug, Gang and Violent Crimes Task Force (Task Force) has
been in operation since its inception in 1988. Since 1988, Gila County has annually
submitted a grant application to the Arizona Criminal Justice Commission (ACJC) for
ACJC Drug, Gang and Violent Crime Control funds to be used for the Sheriff's Office
Drug, Gang and Violent Crimes Task Force.  Each year the ACJC has awarded grant
funds to Gila County to help the salaries and employment related expenses (ERE) of
officers of the Task Force. The mission of the Gila County Drug, Gang and Violent
Crimes Task Force is to protect life, property and the rights of individuals by using
multi- agency efforts with participating agencies to reduce drug, gang and violent crime
related investigations. The primary objective is to disrupt drug sales, interdict and
dismantle drug trafficking and drug organizations as well as to promote education and
awareness to the citizens of Gila County and to secure the welfare of the public;
identify local gang affiliated members in conjunction with the Gang and Immigration
Intelligence Enforcement Team Mission and the U.S. Marshall's Office and assist Gila
County detectives with violent crimes such as homicides, abductions, and jail crime
investigations.

On March 18, 2016, the Gila County Sheriff's Office electronically submitted the FY17
Arizona Criminal Justice Commission Drug, Gang and Violent Crime Grant Application
in the amount of $708,778. The grant application had to be submitted online no later
than March 18, 2016, at 3:00 p.m.

Evaluation
The ultimate initiative of the Gila County Drug, Gang and Violent Crimes Task Force is



The ultimate initiative of the Gila County Drug, Gang and Violent Crimes Task Force is
to protect life, property and the rights of individuals, so it is imperative that the
Sheriff's Office continue to submit grant applications to the ACJC to obtain continued
grant funding for its Task Force. The source of the matching funds that are required
will come from the County's General Fund.  The deadline to electronically submit the
grant application was March 18, 2016.  The Sheriff's Office completed the grant
application on March 18, 2016; therefore, there wasn't sufficient time to present the
application to the Board of Supervisors for approval before the application deadline.

Conclusion
On March 18, 2016, the Gila County Sheriff's Office electronically submitted the FY17
Arizona Criminal Justice Commission Drug, Gang and Violent Crime Control Grant
Application in the amount of $708,778 for a performance period of July 1, 2016,
through June 30, 2017, to provide salaries and employment related expenses for the
Gila County Sheriff's Drug, Gang and Violent Crimes Task Force.  Per County process,
the Sheriff's Office is requesting the Board of Supervisors' authorization for its
submittal of the grant application.

Recommendation
Gila County Sheriff J. Adam Shepherd recommends that the Board of Supervisors
approve the electronic submission of a grant application for the FY17 Arizona Criminal
Justice Commission Drug, Gang and Violent Crime Control Grant Application in the
amount of $708,778 for a performance period of July 1, 2016, through June 30, 2017,
to provide salaries and employment related expenses for the Gila County Sheriff's
Drug, Gang and Violent Crimes Task Force.  

Suggested Motion
Information/Discussion/Action to authorize the Sheriff's Office electronic submission
of a FY 2017 Drug, Gang and Violent Crime Control Grant Application in the amount
of $708,778 (25% match requirement) submitted to the Arizona Criminal Justice
Commission to renew grant funding that will be used for the salaries and benefits of
the Gila County Sheriff's Office Drug, Gang and Violent Crimes Task Force.  (Travis
Baxley)

Attachments
Grant Application 



Application Created: 3:44 PM, 3/17/2016 
Application Originally Submitted: 6:16 PM, 3/17/2016 

Application Last Submitted: 9:56 AM, 3/18/2016 
 

General Information  
 
 
ACJC Grant Program:   Drug, Gang, and Violent Crime Control 
  
Period Title:   FY17 Cycle 30  
  
Project Title: Gila County Drug, Gang, and Violent Crimes Task Force 
  
Purpose Area:  A - Apprehension 
  
Is this a continuation 
request?   No  
  
Applicant Agency:  Agency Name:  Gila County Sheriff's Office 

Department Name:  Administration 
Federal Tax ID:  866000444 
DUNS Number:  142370761 
AFIS Vendor ID:  18660004440 
AFIS Mail Code:  400 

  

  
Participating Agencies:  Arizona Department of Public Safety 

Gila County Attorney's Office 

Gila County Sheriff's Office 

Globe Police Department 

Hayden Police Department 

Miami Police Department 

Payson Police Department 

San Carlos Apache Tribal Police Department 

San Carlos Apache Tribal Recreation and Wildllife Law Enforcement Division 

Tonto Apache Tribal Police Department 

United States Drug Enforcement Administration 

United States Forest Service Law Enforcement Division 

White Mountain Apache Tribal Police Department 
 

  
Authorized Official:   Shepherd, John A (Sheriff ) 

Mailing Address:   
PO Box 311 
Globe, Arizona 85502  

 

Email:  ashepherd@gilacountyaz.gov 
Phone:  928-402-1873 
Fax:  928-425-5674  
Agency:  Gila County Sheriff's Office  
Department:  Administration  

  

  
Project Official:   Baxley, Travis W (Commander) 

Mailing Address:   
PO Box 311 
Globe, Arizona 85502  

 



Email:  tbaxley@gilacountyaz.gov 
Phone:  928-402-1873 
Fax:  928-425-5674  
Agency:  Gila County Sheriff's Office  
Department:  Task Force  

  

 
 

 
Project Narrative  
 
 
Project Mission Statement 
Response is limited to 1,500 characters, including spaces. 
 
Enter narrative below: 
 

The Gila County Drug, Gang, and Violent Crimes Task Force is a Multi-Agency/Multi-Jurisdictional Unit that conducts narcotic, gang 
and violent crime investigations. Our mission is to disrupt, interdict, and dismantle such offenses in order to reduce criminal activities 
inside and outside our communities. Through city, county, state and federal inter-agency collaborations, the Task Force focuses on 
identifying and initiating investigations on violent crimes and on individuals, gangs, organizations and  cartels involved in cultivating, 
manufacturing, transporting, distribution, use and sale of marijuana, narcotic and dangerous drugs. 

Through this Multi-Agency effort, the Task Force: 

• Attains successful interdictions, apprehensions and prosecutions of subjects involved in illicit drug, gang, and violent crimes. 
• Provides training on K-9, criminal interdiction, tactical SWAT clandestine lab entry, firearms tactics, defense tactics and 

marijuana cultivation. 
• Initiates investigations, provides assistance, resources, and intelligence to all requesting agencies. 
• Partners with various community organizations and provides school and public K-9 demonstrations along with educational 

programs throughout Gila County, Pinal County, the San Carlos Apache Reservation as well as the Tonto Apache Reservation. 

The Task Force focus is to protect life, property, and the citizens within our communities and surrounding areas. 

  
 
 

Problem Statement 
Identify the problem in your community that the grant funded program will address. Be very specific and include statistical data to define 
the severity of the identified problems. Response is limited to 7,000 characters, including spaces.  
 
Enter narrative below: 
 

Problem Statement 

Limited resources  

With approximately 54,000 people Gila County covers approximately 4,760 square miles, with 56 % of Gila County being federal forest 
and state land. The sparse population has a small tax base therefore limiting resources. The terrain is comprised of both high deserts, 
remote and rugged mountain landscape. Gila County also has three tribal reservations, the San Carlos Apache, Tonto Apache and White 
Mountain Apache. These reservations encompass approximately 37% of the land mass[i]. 

Criminal Organizations 

The nexus that Gila County has to Mexico is that it is a major corridor in Arizona for illegal human and drug trafficking from its borders. 
According to the United States Drug Enforcement Administration, Arizona serves as a major distribution, hub, storage area and 
transshipment point for Mexican marijuana, methamphetamine, cocaine, and heroin being smuggled into domestic cities throughout the 
United States. Gila County has identified four (4) major drug corridor routes: U.S. Highway 60 from Phoenix through the State of New 
Mexico, U.S. Highway 70 from Lordsburg, New Mexico to Interstate 40, State Route 77 from Tucson to Interstate 40, and State Route 
87 from Phoenix to Interstate 40. Phoenix, Tucson, Lordsburg, and other metropolitan areas are in close proximity to Gila County and 
have been deemed distribution centers for Mexico, Columbia, and Asian countries[ii]. 

Gang Activity 

The Gila County Drug, Gang, and Violent Crimes Task Force have seen an increase in the amount of gang activity connected back to the 
gang affiliations in Gila County. An example of this is the strong representation of outlaw motorcycle gangs such as the “Loners”, the 



“Loose Cannons”, the “Huns”, the “Hell Angels” the “Mongols” and the “Vagos” in Gila County. Intelligence shows that a “Hell 
Angels” associate has purchased property in northern Gila County as a hidden owner for the outlaw motorcycle gang. Additionally the 
“Loners”, and the “Loose Cannons” members are actively being used by the “Hell Angels” to recruit new members. Intelligence also 
shows that that the “Loners” have become hidden owners in a local business in southern Gila County. Recent collaborated intelligence 
has the “Mongols” as well as the “Loose Cannons” have moved into Gila County and opened club houses along with purchasing 
property in Southern Gila County. It has been well published the outlaw motorcycle gangs are involved in distribution of illegal drugs 
and have used violence as part of the criminal enterprises[iii]. Another example of gang affiliation involves the collaboration of the Task 
Force and the Gila County Sheriff’s Office in two separate violent criminal investigations. These cases involved suspects from the “East 
Side Globe Crips” which have ties to the Mexican Mafia prison gang. We are finding that these gangs are starting to have a heavy 
presence in the Gila County area. In comparison to FY14/15 Task Force identified (18) gang members of this affiliation, but in FY15/16 
as of March 2016 (39) gang members of this affiliation were identified. This is an increase of 217%[iv]. 

Marijuana grow sites 

The Tonto National Forest is very conducive to the cultivation/distribution of marijuana due to its abundant water supply, elevation, vast 
remote forest lands, and dense vegetation making aerial surveillance difficult. Marijuana grow sites that we have encountered are 
generally at the bottom of steep ravines, with no direct trails that lead into the grow sites. In the past Tonto National Forest was 
identified as the seventh largest outdoor marijuana grow cultivation site in the United States[v]. The primary suspects found in grow 
sites, sales; distribution and smuggling are undocumented aliens which is indicative of large drug organizations/DTO inside and outside 
of the United States. Generally a language barrier is encountered when identifying the suspects. The grow sites also have a direct impact 
on public safety; suspects are known to be armed and have fired upon unsuspecting hikers, campers, hunters, and forest service 
personnel who accidentally have stumbled upon or near a grown site. 

Environmental issues are also a concern to the forest area due to the increased fire hazards from unsafe propane usage, unattended fires, 
destruction/cutting of forest trees and brush, the use of fertilizers and pesticides, processing and packing materials, and human 
waste/garbage[vi]. 

Tribal Reservation Law Enforcement 

The San Carlos Apache, Tonto Apache and White Mountain Apache Reservations pose a great challenge to law enforcement as it relates 
to the inability to enforce laws,  gather intelligence on drug trafficking and gang activities, and utilization of resources to suppress 
criminal activities traveling through and into our communities. The Gila County Drug, Gang, and Violent Crimes Task Force has 
collaborated with the tribal police agencies assisting and sharing case information as well as working on the indoor/outdoor marijuana 
cultivation investigations. 

Recent Trends 

Compared to last year Gila County has had an increase of seized: 

• Marijuana (587%) 
• Marijuana Plants (623%) 
• Hashish (713%) 
• Synthetic Marijuana (228%) 
• Prescription Drugs (188%) 
• Drug cases involving weapons (223%) 

More statistical data can be found in the attached Gila County Threat Assessment[vii]. 

Controlled Prescription Drugs 

As a community based program, the Gila County Drug, Gang, and Violent Crimes Task Force coordinated with the “Crossing Hospice” 
Care Center to try to curtail the availability of pharmaceutical narcotic prescription drugs. This collaboration of taking for destruction the 
narcotic drugs left behind by deceased individuals curtails the availability of drug reaching the street. 

  

 

[i] http://www.census.gov/quickfacts/table/PST045215/0455000,04007 

[ii] http://www.dea.gov/docs/2015%20NDTA%20Report.pdf 

[iii] http://www.dea.gov/docs/2015%20NDTA%20Report.pdf 

[iv] See Gila County Threat Assessment.pdf 

http://www.census.gov/quickfacts/table/PST045215/0455000,04007
http://www.dea.gov/docs/2015%20NDTA%20Report.pdf
http://www.dea.gov/docs/2015%20NDTA%20Report.pdf


[v] https://www.justice.gov/archive/ndic/pubs22/22486/cannabis.htm 

[vi] http://www.dea.gov/docs/2015%20NDTA%20Report.pdf 

[vii] See Gila County Threat Assessment.pdf 

 
 
 

Project Summary 
Provide a summary of the program the ACJC grant funds will support. Include how the program addresses the problem in the 
community, what services are provided, the population served, why it is important, and how it is unique.  Response is limited to 7,000 
characters, including spaces.  
 
Enter narrative below: 
 

Project Summary 

Task Force Program 

The Gila County Drug, Gang, and Violent Crimes Task Force is an important and unique entity within Gila County because the Task 
Force brings intelligence, law enforcement agencies, tools, and needed personnel together to complete and prosecute cases that would 
otherwise go uninvestigated. The Task Force is an aggressive entity that takes charge of investigations dealing with the enforcement of 
drug, gang, and violent crimes. 

Multi-Agency/Multi-Jurisdictional Unit 

The Task Force leads this effort by working with every law enforcement officer in Gila County. 

For example the Task Force: 

• Responds to the investigative needs of Departments[1] where there are insufficient criminal investigators in their agencies. 
• Conducts warrant roundups for drug and violent crime offenders[2]. 
• Coordinates criminal interdiction details of the major drug corridor routes consisting of U.S. Hwy 60 and 188 and State Routes 

70, 77 and 87[3]. 

Task Force Activities 

Interdiction 

The daily operations include north and southbound interdiction efforts dictated by actionable intelligence and focuses on arrest 
operations, prosecutions, and appropriate civil sanctions. 

Education 

Education is a key component in curbing the use and abuse of illicit drugs. The Task Force coordinates with several agencies: 

• Providing drug awareness education and K-9 demonstrations throughout Gila County, Pinal County, the San Carlos Apache 
Reservation and the Tonto Apache Reservation[4]. 

• Raising awareness of substance abuse, substance-abuse prevention, treatment programs, and programs offered through law 
enforcement along with the criminal justice system within our communities. 

• Reaching both adult and juvenile populations[5]. 

Collecting and destroying prescription medications 

The Task Force has collaborated with the Crossing Hospice Care Center since 2011, picking up narcotic medications from patients that 
have recently passed away. In prior investigations, the Task Force found that the narcotic medications of the deceased patients were 
ending up on the streets. The Task Force is continuing the collaborative efforts in collecting and destroying the prescription medications. 

Task Force Capacity 

The Task Force is overseen by a three member Task Force board consisting of the Gila County Sheriff, the Director of the Arizona 
Department of Public Safety and the Gila County Attorney. The Gila County Sheriff’s Office (GCSO) is the umbrella agency and 
handles the administrative and financial operations of the Task Force. It is comprised of a Task Force Commander (GCSO), a Sergeant 
(AZ DPS), six detectives (3 AZ DPS, 3 GCSO) and two K-9 units (GCSO) which are based out of Globe and Payson.  The Gila County 
Attorney’s Office has a prosecutor assigned to all the cases maintaining a strong working relationship. The Task Force serves an 

https://www.justice.gov/archive/ndic/pubs22/22486/cannabis.htm
http://www.dea.gov/docs/2015%20NDTA%20Report.pdf


approximate population of 54,000 people encompassing approximately 4,760 square miles. 

Sustainability Plan 

The Task Force has developed a sustainability plan in the event of changes with financial impact to the life of the grant project.  The 
long term vision of the Task Force is to branch into a larger multi-agency task force, with more federal agency partnerships, and to 
include an assigned analyst. The sustainability plan includes learning to identify new funding streams from within our collaborative 
partnerships to augment related expenses of the grant project.  All practices of the Task Force are evaluated monthly, in terms of 
financial impact and importance to the program operation and its overall success.  This is done to identify future improvement, and 
monitor budget line items.  Personnel in the grant have received continuous training from AZ POST and other outside agencies which is 
critical in the sustainability of the grant project. 

Evidence Based 

Gila County’s quarterly highlights[6]: 

• August 2014: the Task Force in collaboration with AZ DPS conducted a traffic stop on a truck at milepost 252 on U.S. Highway 
60. During the investigation, a Task Force K-9 conducted a drug sniff and alerted to the truck. A search of the vehicle revealed 
a false compartment built into the cab area of the truck with (102) pounds of marijuana (street value $81,600.00). Marijuana and 
the truck were seized. Information from the investigation was passed on to the United States DEA and St. Paul/Minneapolis 
Minnesota Drug Task Force. 

• November 2014: the Task Force in collaboration with Navajo County Sheriff's Office Major Crime Apprehension Team, Gila 
County Attorney's Office, Gila County Sheriff's Office, Globe Police Department, San Carlos Apache Police Department and 
San Carlos Apache Wildlife and Recreation Law Enforcement Division conducted an investigation into two residences involved 
in the distribution of methamphetamines. Two search warrants were executed and (12) suspects were arrested for possession of 
dangerous drugs for sale, possession of drug paraphernalia, and possession of marijuana and child abuse. Seized were 
Methamphetamines (33 grams, street value $3,300.00), marijuana (3.7 grams, street value $80.00) and numerous items of drug 
paraphernalia. 

• March 2015: the Task Force in collaboration with AZ DPS conducted a traffic stop on a truck at milepost 170 on State Route 
77. During the investigation, a Task Force K-9 conducted a drug sniff and alerted to the truck. A search was conducted and 
marijuana was seized (182 pounds, street value $145,600.00), along with the truck and $3,093.00 in currency. Information from 
the traffic stop was passed on to the United States DEA and the Omaha Nebraska narcotics unit. 

• May 2015: the Task Force in conjunction with AZ DPS and the Gila County Sheriff's Office conducted an investigation of an 
indoor marijuana cultivation site at a residence in Tonto Basin, Arizona. A search warrant was executed on the residence and 
(221) marijuana plants were seized along with approximately $4,000 dollars in grow equipment. Two suspects were arrested. 
Information from this investigation was passed on the United States DEA and the Payson Arizona Police Department. 

  

 

[1] Globe Police Department, Miami Police Department, Hayden Police Department, San Carlos Apache Tribal Police Department, San 
Carlos Apache Recreation and Wildlife Law Enforcement Division and Tonto Apache Tribal Police Department 

[2] Warrant roundups for drug and violent crime offenders: Arizona Department of Public Safety, Gila County Sheriff’s Office, Gila 
County Adult and Juvenile Probation, Globe Police Department, Miami Police Department, Hayden Police Department, Payson Police 
Department, San Carlos Apache Tribal Police Department, San Carlos Apache Recreation and Wildlife Law Enforcement Division, 
Tonto Apache Tribal Police Department, United States Forest Service and the United States Marshall’s Office. 

[3] Conducts criminal interdiction details of the major drug corridor routes: Arizona Department of Public Safety, Gila County Sheriff’s 
Office, Globe Police Department, Hayden Police Department, Miami Police Department, Payson Police Department, Phoenix Police 
Department, United States Drug Enforcement Administration, United States Forest Service, San Carlos Apache Tribal Police 
Department, San Carlos Apache Recreation and Wildlife Law Enforcement Division, Tonto Apache Tribal Police Department. 

[4] Providing drug awareness to: Community Bridges, Gila County Attorney’s Office, Boys and Girls Club, Community Civic 
Organizations, Gila County and San Carlos School Districts. 

[5] School districts, Community Bridges, Boys and Girls Clubs of America, and the Arizona Youth Partnership. 

[6] http://www.azcjc.gov/ACJC.Web/Pubs/Home/EDGE_Report_2015.pdf 

  

 
 
 

http://www.azcjc.gov/ACJC.Web/Pubs/Home/EDGE_Report_2015.pdf


Project Collaboration 
Programs must demonstrate a strong collaborative effort in each of these areas: law enforcement, prosecution, service providers, 
community organizations and other social service agencies. List the public and private organizations your agency collaborates with  in 
connection with your grant (excluding participating agencies already identified in the 'General Information' section).  
 
Enter narrative below:  
 

Local Agencies 

Apache County Sheriff’s Office - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may be 
conducive to furthering cases involving drug, warrants and marijuana cultivation. 

Apache County Accent - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may be 
conducive to furthering cases involving drug, warrants and marijuana cultivation. 

Apache Junction Police Department - - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that 
may be conducive to furthering cases involving drug, and warrants 

Chandler Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. K-9 training is also coordinated between Chandler Police 
Department and the Task Force 

Coolidge Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may be 
conducive to furthering cases involving drug, and warrants. 

Gila County Attorney’s Office - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates and promotes the legal 
interest of the county and promotes public safety by sharing the legal ramifications for drug abuse offenders in our communities. The 
Gila County Attorney’s Office handles all prosecutions, asset forfeiture and contracts to suspects used in case investigations along with 
legal opinions in coordination with the Task Force on case investigations. 

Gila County Attorney’s Office Diversion Division - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates knock and 
talks and search warrants activities during their home diversion visits of suspects on the diversion program. 

Gila County Adult Probation Department – The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with probation 
personnel on home visits and intelligence reference to subject(s) who are on probation and who may be involved in current criminal 
activity. 

Gila County Juvenile Probation Department – The Gila County Drug, Gang, and Violent Crimes Task Force K-9 Unit collaborates with 
the detention staff on random K-9 narcotic sniffs of the detention center and juvenile housing areas. 

Gila County Sheriff’s Office – The Gila County Drug, Gang, and Violent Crimes Task Force coordinates investigations and assists in 
providing resource information to trustees about support and staying away from drugs once they are released. Additionally, they survey 
trustees on the familiarity with drugs, drug abuse and drug accessibility in the communities to help define which areas the Task Force 
needs to focus on for future programs and investigations. 

Gilbert Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Glendale Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Globe Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. The Globe Police Department is an active participant in 
daily case investigations. 

Globe Fire Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates efforts in K-9 training and 
certification for their Arson K-9 program. 

Graham County Sheriff’s Office - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Hayden Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Maricopa County Sheriff’s Office - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may 



be conducive to furthering cases involving drug, warrants and marijuana cultivation. 

Mesa Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Miami Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. The Miami Police Department is an active participant on 
daily case investigations. 

Navajo County Sheriff’s Office- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Navajo County MCAT- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may be 
conducive to furthering cases involving drug, warrants and marijuana cultivation. 

Payson Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. The Payson Police Department is an active participant on 
daily case investigations. 

Pima County Sheriff’s Department – - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that 
maybe conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Pinal County Attorney’s Office - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering cases involving drugs and warrants. 

Pinal County Sheriff’s Office -- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Phoenix Police Department Narcotics/Criminal Investigation Division - The Gila County Drug, Gang, and Violent Crimes Task Force 
join forces to gather intelligence, creating a data base on suspects involved in marijuana cultivation, and drug activity in the Phoenix 
metropolitan area with a nexus to Gila County. The Phoenix Police Department is also an active participant on a daily case investigation. 

Phoenix Police Department Fugitive Task Force - The Gila County Drug, Gang, and Violent Crimes Task Force teams up with the 
Phoenix Police Department Fugitive Task Force with intelligence on wanted suspects that have a nexus to the Gila County area. 

Safford Police Department – The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Santa Cruz County Sheriff’s Office - - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that 
maybe conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Show Low Police Department- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Snowflake/Taylor Police Department- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that 
maybe conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Superior Police Department- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Yavapai County Sheriff’s Office- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that maybe 
conducive to furthering case involving drugs, narcotic reversals, and warrants. 

Yavapai County PANT- The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence that may be 
conducive to furthering cases involving drug, warrants and marijuana cultivation. 

State Agencies 

Arizona Attorney General’s Office Asset Forfeiture Unit - The Gila County Drug, Gang, and Violent Crimes Task Force works in 
partnership with Arizona Attorney General Forfeiture Unit in processing asset forfeiture cases that may not be able to be handled at the 
county level. 

Arizona Department of Child Protective Services - The Gila County Drug, Gang, and Violent Crimes Task Force works in cooperation 
with the Arizona Department of Child Protective Services in Gila County to facilitate their case work as well as new drug cases that may 
involve juvenile(s) in a dangerous or violent atmosphere. 



Arizona Department of Corrections Services - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates intelligence on 
gang members in the Gila County areas well as suspect(s) housed in the Gila County Sheriff’s Jail and/or the Arizona Department of 
Corrections Prison Globe Complex. 

Arizona Department of Liquor Control - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates and collaborates on 
investigations involving narcotics and liquor violations along with intelligence that is generated through these investigations. 

Arizona Department of Public Safety Highway Patrol Division Services - The Gila County Drug, Gang, and Violent Crimes Task Force 
coordinates efforts with narcotic interdictions through their K-9 units and uniform personnel working the major thoroughfares such as 
US Highway 60, US Highway 70, State Route 77, State Route 87, State Route 188 and State Route 288. 

Arizona Department of Public Safety GIITEM Services - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any 
indentified intelligence on gang members in the Gila County area as well as suspect(s) housed in the Gila County Sheriff’s Jail and/or 
the Arizona Department of Corrections Globe Prison Complex. 

Arizona Department of Public Safety Special Operations Unit/Explosive Ordinance Division/Criminal Investigations Division Services - 
The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with the Maricopa County Sheriff’s Clandestine Drug Lab 
Task Force, D.E.A., and the Arizona Department of Public Safety reference to meth lab investigations. The Task Force also provides 
instruction on clandestine meth lab entries during the Arizona Department of Public Safety SWAT School. The Arizona Department of 
Public Safety is also an active participant on daily case investigations. 

HIDTA-Phoenix Services - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates’ information gathered on any 
criminal activity in and outside of the Gila County area. 

RISSAFE Services - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates’ information gathered on any criminal 
activity in and outside of Gila County area. 

Out of State Agencies 

Alamogordo Police Department, Alamogordo, New Mexico - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates 
with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Albuquerque Police Department, Albuquerque, New Mexico - The Gila County Drug, Gang, and Violent Crimes Task Force 
collaborates with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Bernalillo County Sheriff’s Office, Albuquerque, New Mexico- The Gila County Drug, Gang, and Violent Crimes Task Force 
collaborates with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Cincinnati Police Department, Cincinnati Ohio- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with 
intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Durango Police Department, Durango Colorado- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with 
intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Hoke County Sheriff’s Office, Hoke County, North Carolina- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates 
with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Kansas City Police Department, Kansas City, Kansas- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with 
intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Kansas City Police Department, Kansas City, Missouri- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with 
intelligence, criminal interdictions, and controlled drug deliveries in their area. 

New Mexico State Police - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with intelligence, criminal 
interdictions, and controlled drug deliveries in their area. 

Otero County Sheriff’s Office, Alamogordo, New Mexico- The Gila County Drug, Gang, and Violent Crimes Task Force collaborates 
with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Otero County District Attorney’s Office, Alamogordo, New Mexico-The Gila County Drug, Gang and Violent Crimes Task Force 
collaborates with intelligence, expert testimony, involving cases that involve suspect from their area. 

Federal Agencies 

Alliance to Combat Transnational Terrorism – The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with 
intelligence, criminal interdiction, human trafficking interdictions, and controlled drug deliveries that have a nexus to the United 



States/Mexico border 

Arizona HIDTA – The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with intelligence and dissemination of 
secure, accurate and timely intelligence 

Arizona HiDTA/Domestic Highway Enforcement- The Gila County Drug, Gang, and Violent Crimes Task Force provides support in a 
collaborated effort in criminal interdiction operations/initiatives and provide the intelligence data to enhance the efforts to target and 
interdict smuggling and transportation operations 

Bureau of Indian Affairs Criminal Investigation Division - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates 
with intelligence, criminal interdictions, and controlled drug deliveries in their area. 

Drug Enforcement Administration - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with the D.E.A during 
marijuana cultivation/eradication investigations. 

San Carlos Apache Tribal Police Department, San Carlos, Arizona- The Gila County Drug, Gang, and Violent Crimes Task Force 
coordinates any intelligence that maybe conducive to furthering cases involving drugs, gangs, warrants and marijuana cultivation 

San Carlos Apache Recreation and Wildlife Law Enforcement Division, San Carlos, Arizona- The Gila County Drug, Gang, and Violent 
Crimes Task Force coordinates any intelligence that maybe conducive to furthering cases involving drugs, gangs, warrants and 
marijuana cultivation 

Tonto Apache Tribal Police Department, Payson, Arizona – The Gila County Drug, Gang, and Violent Crimes Task Force coordinates 
any intelligence that maybe conducive to furthering cases involving drugs, gang, warrants and marijuana cultivation 

White Mountain Apache Police Department - The Gila County Drug, Gang, and Violent Crimes Task Force coordinates any intelligence 
that maybe conducive to furthering cases involving drugs, gangs, warrants and marijuana cultivation 

Alcohol, Tobacco, Firearms and Explosives Department - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates 
with intelligence sharing reference to ongoing and current trends in weapon violation, explosive violations and case law. They also 
provide ongoing K-9 Explosive Detection training for the (2) explosive detection K-9’s assigned to the Task Force and the Gila County 
Sheriff’s Office. 

United States Border Patrol - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with the Border Patrol with 
intelligence on border crossing suspects and providing training on clandestine labs. 

United States Federal Bureau of Investigations – The Gila County Drug, Gang, and Violent Crimes Task Force collaborates operations 
on the White Mountain Apache Indian Reservation on gang and violent crime investigations 

United States Forest Service - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with the Forest Service during 
marijuana cultivation/eradication investigations 

United States Immigration and Customs Enforcement - The Gila County Drug, Gang, and Violent Crimes Task Force coordinate with 
I.C.E. Agents on undocumented alien detention, intelligence, and identification. 

United States Marshall’s Fugitive Task Force - The Gila County Drug, Gang, and Violent Crimes Task Force collaborates with the 
Fugitive Task Force in tracking down wanted suspects and intelligence on subjects who may be associated. 

Schools 

The Gila County Drug, Gang, and Violent Crimes collaborates with all the schools listed in conducting drug awareness presentations, 
K-9 demonstrations, and K-9 sniff’s for contraband on a continuing basis. 

Charles Bejarano Elementary School, Miami, Arizona 

Copper Rim Elementary School, Globe, Arizona 

Destiny Elementary School, Globe, Arizona 

Globe High School, Globe, Arizona 

Hayden Elementary School, Winkleman, Arizona 

Hayden Junior High School, Winkleman, Arizona 

Hayden High School, Winkleman, Arizona 



High Desert Junior High School, Globe, Arizona 

Lee Kornegay Junior High School, Miami, Arizona 

Liberty High School, Globe, Arizona 

Miami High School, Miami, Arizona 

Tonto Basin Elementary School, Tonto Basin, Arizona 

Payson High School, Payson, Arizona 

Pine/Strawberry Elementary/Middle School, Pine, Arizona 

San Carlos Apache Junior High School, San Carlos, Arizona 

San Carlos Apache High School, San Carlos, Arizona 

St. Charles Parochial School, San Carlos, Arizona 

Young Elementary, Middle, High School, Young, Arizona 

  

Other Organizations 

  

Arizona Public Service, Globe, Arizona - The company provides the Gila County Drug, Gang ,and Violent Crimes Task Force with 
information on possible drug activity they may become aware of during their call for service. 

Cobre Valley Regional Medical Center, Globe, Arizona - This local hospital provides patients with resources on drug abused as well as 
insight to the Task Force about what sorts of drugs  they are seeing patients deal with. 

Community Bridges Drug, and Alcohol Rehabilitation Globe and Payson, Arizona- This organization collaborates with the Task Force in 
providing educational efforts and quality treatment for substance abuse disorder. Recovering addicts share their stories during drug 
awareness presentations to help draw a clear picture for the attendees about the different stages of addiction and recovery. They also 
survey their intake patients and provide data on what sorts of drugs are being used in our communities and how accessible the drugs are. 

Freeport McMorhan Copper and Gold Mine, Miami, Arizona - The Gila County Drug, Gang and Violent Crimes Task Force provides 
drug awareness training and K-9 detection training/drug sniff for any contraband in their facility upon request. 

Payson Regional Medical Center, Payson, Arizona - This local hospital provides patients with resources on drug abused as well as 
insight to the Task Force about what sorts of drugs they are seeing patients deal with. 

Southwest Gas Company, Globe, Arizona - The company provides the Gila County Drug, Gang and Violent Crimes Task Force with 
information on possible drug activity they may become aware of during their call for service. 

  

  

  

  

  

  

  

  

  



  

 
 
 
Describe in detail a recent collaboration, other than a service referral, involving one or several of the agencies listed above. Discuss the 
purpose of the collaboration, your agency’s contribution to process and the outcomes. Response is limited to 4,000 characters, including 
spaces.  
 
Enter narrative below: 
 

In March 2016, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department of 
Public Safety and the Gila County Sheriff’s Office in a collaborated effort with the Arizona Department of Public Safety Highway Patrol 
division conducted a traffic stop on Highway 70 in Southern Gila County. During the investigation and search of the vehicle, (40) grams 
of methamphetamines, (5) grams of marijuana and various items of drug paraphernalia were located. The methamphetamines had a street 
value of $4,000.00. The vehicle and the drugs were seized and one suspect was arrested on various drug charges. Information from the 
investigation was passed on to the Arizona Department of Public Safety GIITEM Task Force, the San Carlos Apache Tribal Police 
Department and the Bureau of Indian Affairs Drug Enforcement Division. 

  

In February 2016, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department of 
Public Safety and the Gila County Sheriff’s Office in collaboration with the Gila County Sheriff’s Office through intelligence sharing, 
conducted an investigation on an individual trafficking in methamphetamines in Northern Gila County. In a coordinated effort between 
the Arizona Department of Public Safety Special Operations Unit, Arizona Department of Public Safety Flagstaff Narcotics Unit, 
Arizona Department of Public Safety GIITEM, and the Gila County Sheriff’s Office a search warrant was executed at a residence in 
northern Gila County.  During the investigation, (68.4) grams of methamphetamines, (491) narcotic prescription pills, (39) weapons, and 
$9409.00 in U.S. currency along with numerous drug paraphernalia items were seized. The methamphetamines had a street value of 
$3,888.00 and the narcotic prescription pills had a street value of $14,730.00. One suspect was arrested on various drug and weapon 
charges. 

  

In February 2016, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department of 
Public Safety and the Gila County Sheriff’s Office in a collaborated effort with the Arizona Department of Public Safety Highway Patrol 
division conducted a traffic stop on a vehicle on Highway 260 in northern Gila County. A task force canine alerted to the presence of a 
drug odor emitting from the vehicle. During a search of the vehicle, a false compartment was located and (37) pounds of marijuana was 
located. The marijuana had a street value of $29,600.00. The marijuana and the vehicle were seized and the one suspect was arrested on 
various drug charges. Information from the investigation was passed on to the United States Drug Enforcement Administration and the 
drug task force in the state that the marijuana was being transported to. 

  

In January 2016, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department of 
Public Safety and the Gila County Sheriff’s Office in a collaborated effort with the Gila County Sheriff’s Office conducted a traffic stop 
on a vehicle on Highway 60 in southern Gila County. A task force canine alerted to the presence of a drug odor emitting from the 
vehicle. During the search of the vehicle and suspects, (28.2) grams of heroin and various drug paraphernalia items were located and 
seized. Two suspects were arrested on various drug charges and information from the investigation was passed on to the United States 
Drug Enforcement Administration and the drug task force in the jurisdiction to where the heroin had been purchased from. 

  

In December 2015, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department 
of Public Safety and the Gila County Sheriff’s Office received intelligence from the Navajo County Sheriff’s Office “MCAT” reference 
to a drug investigation that was being conducted in Navajo County. Intelligence from the investigation lead to a collaborated effort and a 
traffic stop being conducted in southern Gila County by a canine unit from the Gila County Sheriff’s Office and detectives from the Gila 
County Drug, Gang, and Violent Crimes Task Force. During a search of the vehicle, (62) grams of marijuana, (4) grams of hash oil 
(BHO) and various items of drug paraphernalia were seized along with $1201.00 in U.S. currency. One suspect was arrested on various 
drug charges and the intelligence from this investigation was passed on to Navajo County Sheriff’s Office “MCAT”. 

  

In December 2015, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department 
of Public Safety and the Gila County Sheriff’s Office in collaboration with the Gila County Sheriff’s Office and the Miami Police 



Department conducted an intelligence sharing based investigation on a subject with a felony absconder warrant out of the Arizona 
Department of Corrections. This suspect had ties to a local organized criminal street gang as well as the Mexican Mafia criminal 
organization. The suspect had made multiple threats of violence toward law enforcement and had threatened to “kill a cop” when he was 
arrested. In a coordinated effort between the task force and the Gila County Sheriff’s Office the suspect was arrested on the warrant 
along with weapons violations at a residence in southern Gila County. A second suspect also arrested on hindering prosecution charges. 

  

In December 2015, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department 
of Public Safety and the Gila County Sheriff’s Office received intelligence from the Tonto Apache Tribal Police Department of two 
subjects attempting to cash fraudulent checks at the Matazal Casino on the Tonto Apache Indian Reservation. In a coordinated effort 
between the Gila County Drug, Gang, and Violent Crimes Task Force, Payson Police Department and the Tonto Apache Tribal Police 
Department a traffic stop was conducted on Highway 87 in northern Gila County. During the investigation, various items of drug 
paraphernalia items were seized along with computer equipment used to forge fraudulent check and identification cards. Two suspects 
were arrested on various drug charges along with fraudulent schemes and artifices Information from the investigation revealed the 
suspects were committing the same type of crimes in Arizona, California and New Mexico. Intelligence gathered was passed on to 
various law enforcement agencies in those perspective areas. 

  

In September 2015, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department 
of Public Safety and the Gila County Sheriff’s Office in collaboration with the Arizona Department of Public Safety GIITEM Unit and 
the Gila County Sheriff’s Office conducted an intelligence base investigation into a drug smuggling organization transporting drugs 
through Gila County to Northern Arizona. A traffic stop was conducted on Highway 60 in southern Gila County and during the 
investigation, various items of drug paraphernalia items were seized along with (84.1) grams of methamphetamines that was found in a 
hidden compartment in the dash board. Three suspects were arrested on various drug charges. Information from the investigation was 
passed onto the Arizona Department of Public Safety GIITEM Unit, White Mountain Apache Tribal Police and the San Carlos Apache 
Police Department. 

  

In August of 2015, the Gila County Drug, Gang, and Violent Crimes Task Force consisting of detectives from the Arizona Department 
of Public Safety and the Gila County Sheriff’s Office in a collaborated intelligence sharing investigation with the Gila County Sheriff’s 
and the Globe Police Department. A traffic stop was conducted in a residential area in southern Gila County. During the investigation, 
(5) stolen weapons were recovered from a recent burglary as well as narcotics pills and various drug paraphernalia items were seized. 
Three suspects were arrested on various drug charges, weapons charges as well a burglary. Information from this investigation was 
passed on to Gila County Sheriff’s Office, Globe Police Department, and Hayden Police Department as well the Payson Police 
Department. 

  
 
 

Evaluation Plan 
How will you evaluate the effectiveness of the program activities? Response is limited to 4,000 characters, including spaces.  
 
Enter narrative below: 
 

Each month, the Gila County Drug, Gang, and Violent Crimes Task Force Commander will compile statistical data filled out by each 
detective on a task force generated “Alliance Report” form.  The “Alliance Report” has the pertinent information from the case 
investigation along with the information as to the suspect(s) and any type of illicit drug, property, weapons or U.S. currency that is 
seized. Each “Alliance Report” also has a narrative as to the investigation. The computer generated  information will be summarized 
onto a monthly report and the monthly reports will be reported back to the Arizona Criminal Justice Commission in an on-line quarterly 
report. 

The Gila County Drug, Gang, and Violent Crimes Task Force personnel will meet monthly to discuss the statistical data to be reported 
and where that data stands with our goals and objectives to interdict, assist, initiate and prosecute cases. Also during these meetings, 
informant case status will be discussed to determine if any new informants are being utilized or the need to deactivate old informants due 
to inactivity. 

The Gila County Drug, Gang, and Violent Crimes Task Force, in collaboration with community civic organizations, evaluate the drug 
awareness presentations by taking surveys from the different groups that receive presentations. The Community Bridges Drug and 
Alcohol Rehabilitation in coordination with the Gila County Drug, Gang, and Violent Crimes Task Force will continue providing an 
alternative for suspects such as rehabilitation, in lieu of prosecution in the courts when the situation is feasible, as well as conducting 
presentations.  The Task Force personnel will document all the information received and the number of attendees which is documented 



on Task Force Alliance Report forms. 
 
 

 
 

 
Goals and Objectives  
 
 

  
Goal:  To reduce or disrupt the flow of illicit drugs imported, transported, and sold in the community.   

 
 
Objectives (please complete at least 1): 
 
 

Description % # Performance Measure 
1.1 Increase Arrest for 
importing/transporting of illicit drugs  %  35  Number of arrest for transport/import of drugs  

1.2 Increase arrest for the distribution of 
illicit drugs  %  25  Number of arrests for distribution/sale of drugs  

 %  45  Number of arrest for buying and receiving drugs  
1.3 Disrupt methamphetamine labs  %  80  Number of methamphetamine related investigations  
 %  1  Number of clandestine labs seized  
 %  1  Number of methamphetamine dump site discovered  

 %  1  Number of methamphetamine sites referred from 
mitigation/cleanup  

1.4 Eradicate marijuana grows  %  12  Initiate investigations and arrests on suspects cultivating   
 %  6  Number of indoor marijuana grows  
 %  10  Number of outdoor marijuana grows  
1.5 Disrupt or dismantle drug trafficking 
organizations  %  6  Number of D.T.O.'s disrupted  

 %  6  Number of D.T.O.'s dismantled   
1.6 Arrest members of criminal street 
organizations  %  30  Number of arrest for criminal street gang members  

1.7 Increase number for prescription 
drug sale  %  10  Number of arrest for distribution/sale of prescription 

drugs  

 %  25  Number of arrest for buy and receiving prescription 
drugs  

 %  25  Number of arrest for possession of prescription drug   
 

 
 
 
Goal:  Strengthen collaborative partnerships between federal, tribal, state, local law enforcement and prosecutorial 
agencies.   

 
 

 
Objectives (please complete at least 1): 
 
 

Description % # Performance Measure 
2.1 Conduct coordination or collaboration 
activities with other agencies  %  20  Number of deconfliction events  

 %  15  Number of tips/lead referred to other task forces  
 %  3  Number of counter terrorism referrals  

 %  10  Number of drug-endangered child referrals or calls to 
Arizona Department of Child Safety  

 %  50  Number of drug interdiction activity assists  
2.2 Conduct intelligence-driven 
collaborative investigations  %  20  Number of intelligence-driven collaborative 

investigations  

 %  20  Number of intelligence-driven investigations resulting 
in arrests  

 %  20  Number of intelligence-driven investigations resulting 



in drug seizures  
 

 
 
 
Goal:  Coordinate training/education programs with the partnerships between federal, tribal, state, local law 
enforcement, prosecutorial agencies, commu 
nity organizations and educational facilities  

 
 

 
Objectives (please complete at least 1): 
 
 

Description % # Performance Measure 
3.1 Conduct, coordination, and collaborative 
presentations with other law enforcement 
agencies  

%  10  Number of training provided to law 
enforcement/prosecutorial agencies  

3.2 Conduct, coordination and collaborative 
presentations with community organizations  %  9  Number of training provided to community/civic 

organizations  
3.3 Conduct, coordination, and collaborative 
presentations with educational facilites  %  8  Number of presentations provided to educational 

facilites  
 

 
 
 
 

 
 
Budget  
 
 
Personnel  
Enter narrative below: 
 

The Gila County Drug, Gang, and Violent Crimes Task Force consists of: (1) Commander, (1) Sergeant, (5) Detectives and (1) 
Administrative Assistant. Please see attached job descriptions 

  
Full Time/Part Time 
 
 

Position Title # Pos (FTE) Annual Salary Subtotal Salary ERE Rate ERE Subtotal Total   
Commander  1  $77,374.00  $77,374.00  66.16%  $51,190.64  $128,564.64   
Sergeant  1  $60,591.91  $60,591.91  69.63%  $42,190.15  $102,782.06   
Detective  1  $50,473.00  $50,473.00  72.16%  $36,421.32  $86,894.32   
Detective  1  $49,623.08  $49,623.08  72.42%  $35,937.03  $85,560.11   
Detective  1  $49,384.43  $49,384.43  72.5%  $35,803.71  $85,188.14   
Detective  1  $49,152.00  $49,152.00  71.89%  $35,335.37  $84,487.37   
Detective  1  $48,544.00  $48,544.00  72.77%  $35,325.47  $83,869.47   
Administrative Assistant  1  $37,177.52  $37,177.52  38.34%  $14,253.86  $51,431.38   

Salary Subtotal: $422,320.00 
ERE Subtotal: $286,458.00 

Total: $708,778.00 
 
 
Overtime 
 
 

Position Title Hours Hourly Wage Subtotal Wages ERE Rate ERE Subtotal Total   
Wages Subtotal: $0.00 

ERE Subtotal: $0.00 
Total: $0.00 

 
 
ERE Breakdown 
 



Enter narrative below: 
 

ERE Breakdown 

 

Commander Position $77,374.00   Sergeant Position $60,591.91 

Health Insurance ($7,092.35/annually) 9.17%   Health Insurance ($7,659.12/annually) 12.64% 

Deputies Retirement 46.69%   Deputies Retirement 46.69% 

FICA/Medicare 7.65%   FICA/Medicare 7.65% 

Deputies Workman’s Comp 2.65%   Deputies Workman’s Comp 2.65% 

Total ERE 66.16%   Total ERE 69.63% 

          

Detective Position $50,473.00   Detective Position $49,623.08 

Health Insurance ($7,659.12/annually) 15.17%   Health Insurance ($7,659.12/annually) 15.43% 

Deputies Retirement 46.69%   Deputies Retirement 46.69% 

FICA/Medicare 7.65%   FICA/Medicare 7.65% 

Deputies Workman’s Comp 2.65%   Deputies Workman’s Comp 2.65% 

Total ERE 72.16%   Total ERE 72.42% 

          

Detective Position $49,384.43   Detective Position $49,152.00 

Health Insurance ($7,659.12/annually) 15.51%   Health Insurance ($7,322.12/annually) 14.90% 

Deputies Retirement 46.69%   Deputies Retirement 46.69% 

FICA/Medicare 7.65%   FICA/Medicare 7.65% 

Deputies Workman’s Comp 2.65%   Deputies Workman’s Comp 2.65% 

Total ERE 72.50%   Total ERE 71.89% 

          

Detective Position $48,544.00   Administrative Assistant Position $37,177.52 

Health Insurance ($7,659.12/annually) 15.78%   Health Insurance ($7,084.69/annually) 19.06% 

Deputies Retirement 46.69%   Retirement 11.48% 

FICA/Medicare 7.65%   FICA/Medicare 7.65% 

Deputies Workman’s Comp 2.65%   Workman’s Comp 0.16% 

Total ERE 72.77%   Total ERE 38.34% 
  

 
 
 
Consultant/Contractual Services  
Enter narrative below: 
 
 
 



Expense Type Hours Rate Total   
Total: $0.00 

 
 
 
 
 
Travel (In State)  
Enter narrative below: 
 
 
 

Expense Type Units Amount Total   
Total: $0.00 

 
 
 
 
 
Travel (Out of State)  
Enter narrative below: 
 
 
 

Expense Type Units Amount Total   
Total: $0.00 

 
 
 
 
 
Confidential Funds   
Enter narrative below: 
 
 
 

Expense Type Amount Total   
Total: $0.00 

 
 
 
 
 
Other Operating Expenses  
Enter narrative below: 
 
 
 

Expense Type Type Quantity Each Total   
Supplies Subtotal: $0.00 

Registration/Training Subtotal: $0.00 
Other Subtotal: $0.00 

Total: $0.00 
 
 
 
 
 
Equipment Purchases  
Enter narrative below: 
 
 



 
Expense Type Type Quantity Each Total   

Capital Subtotal: $0.00 
Non-Capital Subtotal: $0.00 

Total: $0.00 
 
 
 
 
 
If matching funds are required for this grant program, provide a description of what funds will be used as the required match.  

General fund will provide any match to this grant. 

  
 

Total Project Cost  
State: $248,072.00 Federal: $283,511.00 Match: $177,195.00 Grand Total: $708,778.00 

 

 
 

 
Administratio n  
 
 
Financial Capacity 
Will ACJC funds be used as matching funds for other grant program(s)?  No 
If yes, please list the name(s) of the grant program and funding agency. 
 
 
 
Audit Requirements 
Provide the date of your last financial audit (A-133 or independent audit). 
6/5/2013  
 
Did the audit result in finding listed in the Schedule of Findings and Questioned Costs?    
Yes 
 
 
Policies & Procedures 
Does the organization maintain policies which include procedures for assuring compliance with the terms of the grant award?   
Yes 
 
 
Does the organization maintain written codes of conduct for employees?   
Yes 
 
 
Does the organization maintain written procurement policies and procedures?   
Yes 
 
 
Accounting System 
Is there a separate account maintained for grant funds?   
Yes 
 
 
How frequently does posting to the General Ledger occur?   
Daily 
 
 
Does the accounting system completely and accurately track the receipt and disbursements of funds by each grant or funding source?    
Yes 
 
 
Does the accounting system provide for the recording of actual costs compared to budgeted costs for each budget line item?   
Yes 



 
 
Internal Controls 
Are time and effort distribution reports maintained for employees working fully or partially on grant programs and account for 100% of 
each employee's time?   
Yes 
 
 
Are employee time sheets supported by appropriately approved/signed documents?   
Yes 
 
 
Are duties of the bookkeeper/accountant segregated from the duties of cash receipt or cash disbursement?    
Yes 
 
 
Are checks signed by individuals whose duties exclude recording cash received, approving vouchers for payment, and the preparation of 
payroll?   
Yes 
 
 
Are all accounting entries and payments supported by source documentation?    
Yes 
 
 
Does the organization have adequate staff to comply with the terms of the grant agreement?    
Yes 
 
 
Are the officials of the agency bonded or covered by a liability policy?    
Yes 
 
 
 

 
 
Attachments  
 
 
Please upload any additional documentation here. You may upload multiple files if necessary. 
 
NOTE: 
Non-profit organizations can demonstrate its non-profit status in any one of four methods. Please attach one of the following to this 
application:  

1. Submission of proof of 501(c)(3) status from the Internal Revenue Service. 
2. Submission of a statement from the state taxing authority or state Secretary of State, or other similar official certifying that the 

organization is a non-profit operating within the state, and that no part of its net earnings may lawfully benefit any private 
shareholder or individual.  

3. Submission of a certified copy of the applicant's certificate of incorporation or similar document.  
4. Submission of any item above, if that item applies to a state or national parent organization, together with a statement by the 

state or parent organization that the applicant is a local nonprofit affiliate. 
 
Max size per upload 10MB.  
 
  
Gila County Attorney's Office Commitment Letter.pdf 
Gila County Sheriff's Office Commitment Letter.pdf 
Globe PD Letter of Participation.pdf 
Miami PD Letter of Participation.pdf 
San Carlos Apache Tribe Recreation and Wildlife Department Letter of Participation.pdf 
White Mountain Apache Tribal Police Letter of Participation.pdf 
DEA PHX Field Division Participation Letter.pdf 
Edge Report 2015 Gila County.pdf 

file:///C:%5CUsers%5Csawhite%5CAppData%5CLocal%5CMicrosoft%5CWindows%5CTemporary%20Internet%20Files%5CContent.Outlook%5CAppData%5CLocal%5CMicrosoft%5CWindows%5CTemporary%20Internet%20Files%5CContent.IE5%5CUpload%5Capp4964_San%20Carlos%20Apache%20Tribe%20Recreation%20and%20Wildlife%20Department%20Letter%20of%20Participation.pdf


ACJC Sustainability Plan 2016-17 For Gila County Drug, Gang and Violent Crimes Task Force.docx 
A-133 Audit.pdf 
Gila County Single Audit FY12-1.pdf 
A-133 email.docx 
Task Force Commander job description.pdf 
Task Force Sergeant job description.pdf 
Task Force Detective job description.pdf 
Administrative Assistant Task Force.doc 
ERE Breakdown FY17.docx 
Copy of Budget Worksheet FY17.xlsx 
Copy of Gila County Threat Assessment.xlsx 
 
 

 
 
Special  Conditions  
 
 
 

Special Conditions 
  

1. ACJC grant funds shall not be used to supplant federal, state, county, or local funds that would otherwise be made 
available for such purposes. 
 
2. The applicant shall operate in a manner consistent with, and in compliance with, the provisions and stipulations of the 
approved grant application and agreement.  
  

3. The applicant agrees that ACJC grant funds are not to be expended on any indirect costs that may be incurred in 
administering the funds.  

 
4. The applicant agrees that payment obligation is conditioned upon the availability of funds appropriated or allocated for the 
payment of such obligation. 

 
5. The applicant agrees to provide accounting, auditing and monitoring procedures to safeguard grant funds and keep such 
records to assure proper fiscal controls, management, and the efficient disbursement of grant funds. In addition, agrees to 
retain all books, account reports, files, and other records for a period of five years after the completion of the expiration of 
the project. All such documents shall be subject to inspection and audit at reasonable times. 

 
6. The applicant agrees to submit financial and activity reports through mechanisms or forms provided and frequency 
needed to the Commission. 

 
7. The applicant has read and agrees to comply with the requirements concerning program income as set forth in the Office 
of Justice Programs (OJP) Financial Guide, Chapter 9 Program Income if the program generates or expends program 
income; has read and agrees to abide by the conditions concerning confidential funds as set forth in the Office of Justice 
Programs (OJP) Financial Guide Chapter 17 Confidential Funds if grant funds or Anti-racketeering funds (RICO) will be 
used for this project; and has read and agrees to abide by the requirements of 28 CFR Part 23 if grant funds or 
anti-racketeering funds (RICO) will be used to support a Criminal Intelligence System. 

 

On behalf of the applicant agency I certify that: I have read and understand the conditions listed above; all the information 
presented in this application is correct; there has been appropriate coordination with affected agencies; and the applicant agency will 
comply with the provisions of all applicable laws and conditions if awarded funds. 

 

 

file:///C:%5CUsers%5Csawhite%5CAppData%5CLocal%5CMicrosoft%5CWindows%5CTemporary%20Internet%20Files%5CContent.Outlook%5CAppData%5CLocal%5CMicrosoft%5CWindows%5CTemporary%20Internet%20Files%5CContent.IE5%5CUpload%5Capp4964_ACJC%20Sustainability%20Plan%202016-17%20For%20Gila%20County%20Drug,%20Gang%20and%20Violent%20Crimes%20Task%20Force.docx


   

ARF-3675     Regular Agenda Item      2. G.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Jeff Hessenius, Finance Director 
Submitted By: Jeannie Sgroi, Contracts Administrator
Department: Finance
Fiscal Year: 2016-2017 Budgeted?: Yes

Contract Dates
Begin & End: 

30 Days from
Commencement
Date in Notice To
Proceed

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Request to Advertise Invitation for Bids No. 031416-Timber Region Asphalt Patching
Report.

Background Information
Gila County is responsible for maintaining 765 miles of roadway, including 593
unpaved miles and 13 bridges.  Community health and safety are at the forefront of
efforts to ensure that roadways and bridges are properly maintained and improved. 
The following roads are identified in the Gila County Transportation Study as in need
of pavement maintenance: Forest Service Road No. 512 (Cherry Creek Hill Area),
Hunter Creek Drive, and Colcord Road.  The roads are scheduled for a chip seal
treatment in the upcoming chip seal season.  Prior to that, the roads have areas that
require the existing pavement and base course to be removed and a new base course
and pavement to be installed.  This project has been budgeted in the FY 2016
Transportation Excise Tax Budget.

Evaluation
The work consists of removing existing asphalt and aggregate base material and
replacing the removed section with a new 2.5 inch asphalt concrete section, on top of a
4 inch aggregate base course, at various locations on each of the following roads:
Forest Service Road No. 512 (Cherry Creek Hill Area), Hunter Creek Drive and Colcord
Road. The total estimated quantity of area to be repaired is 3,057 square yards.

Prior to the chip seal coat the areas need to be replaced to ensure the integrity of the
chip seal. If not, the chip seal will not last and the areas will continue to degrade.

Conclusion
It’s in the best interest of Gila County to repair the areas identified in this request prior



It’s in the best interest of Gila County to repair the areas identified in this request prior
to any type of protective surface treatment being applied. It would not be a wise use of
funds to chip seal the roads without addressing the areas of needed repair first.

Recommendation
It is the recommendation of the Finance Director and the Public Works Division
Director that the Board of Supervisors authorize the advertisement of
Invitation for Bids No. 031416 - Timber Region Asphalt Patching project, to be
published for two consecutive weeks in the Arizona Silver Belt newspaper.

Suggested Motion
Information/Discussion/Action to authorize the advertisement of Invitation for Bids
No. 031416-Timber Region Asphalt Patching Project.  (Jeff Hessenius and Steve
Sanders)

Attachments
Request to Advertise
Invitation for Bids No. 031416
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GILA COUNTY 
REQUEST FOR INVITATION FOR BIDS 

 
TIMBER REGION ASPHALT PATCHING PROJECT 

 
BID CALL 031416 

 
 

BIDDER'S INFORMATION  
CONTRACT DOCUMENTS AND SPECIFICATIONS 

 

 
 

 
 
 
 

*BOARD OF SUPERVISORS* 
Michael A. Pastor, Chairman 

Tommie C. Martin, Vice Chairman 
John D. Marcanti, Member 

 
 

*COUNTY MANAGER* 
Don E. McDaniel Jr. 

 
 

*PUBLIC WORKS DIRECTOR* 

Steve Sanders 
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                                           INVITATION FOR BIDS 
       BID CALL NO.   031416  

Sealed bids will be received by Gila County Procurement, in the Guerrero Conference Room, 1400 East 
Ash St., Globe, AZ 85501, until 4:00 P.M. (AZ Time), Wednesday, May 18, 2016  for the Timber Region 
Asphalt Patching Project, GILA COUNTY, ARIZONA, BID NO. 031416 in strict accordance with the rules 
and regulations of Board approved Policies BOS-FIN-002, BOS-FIN-003 and the Gila County Procurement 
Group Statement of Operating Procedures.  No bids will be accepted after 4:00 P.M.  The Bids will be 
publicly opened and read aloud at 4:00 P.M., Arizona time, at the location and date listed above. 

   
All Bids shall be made on the Invitation for Bids forms included in the Contract Documents and shall 
include all applicable taxes.  
 

Each Bid submitted, either by hand, United States Postal Service, or other carrier, shall be sealed and 
plainly marked "TIMBER REGION ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA, BID CALL NO. 
031416”.  All Bids shall be mailed or delivered to the Gila County Procurement Department, Attention: 
Jeannie Sgroi, Contracts Administrator, 1400 East Ash St., Globe, AZ 85501. Gila County Engineering 
Services and the Board of Supervisors of Gila County will not be responsible for those bids submitted 
that are not marked appropriately or sent to the wrong address.  The prevailing clock shall be the atomic 
clock in the Contracts Administrator’s office. 
 

Contractors are invited to be present at the opening of bids but absence will not be considered cause for 
disqualification. 
 

Contractors shall be responsible for any licenses or permits required by the regulatory agency of the 
State of Arizona that apply to the performance of this contract. 
 

After the Contractor who is determined to be most advantageous to the county has been selected 
through the source selection process, negotiations may be conducted for the purpose of developing a 
recommended Contract for Award. 
 

The Gila County Board of Supervisors reserves the right to reject any or all bids, or to accept any bids, or 
to waive any informality in any bid, or to withhold the award if deemed in the best interest of Gila 
County. 
 

Dates advertised in the Arizona Silver Belt: April 27, 2016 and May 04, 2016 
 
Signed:_____________________________________________  Date:  _____/_____/_____ 
 Michael A. Pastor, Chairman of the Board of Supervisors 

 
Signed: _____________________________________________  Date:  _____/_____/_____ 
 Jefferson R. Dalton, Deputy Gila County Attorney, Civil Bureau Chief 
  for Bradley D. Beauchamp, County Attorney 
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Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 

 

  
 NOTIFICATION TO BIDDERS 
 
 
BIDDERS ARE HEREBY NOTIFIED: 
 
1. The bidder must supply all the information required by the bidding documents and 

specifications.  All proposals shall be made on the bid proposal forms prepared by Gila 
County as part of the Contract Documents.  The proposal must include the entire bid 
packet, in triplicate, and the following forms, all with original signatures, must 
accompany the bidders proposal: 

 
 Bid Proposal (pages 73 to 75) 
 Price Sheet (pages 76 to 77) 
 Surety (Bid) Bond (page 78) 
 Qualification & Certification Form (pages 79 to 80) 
 Reference List (pages 81) 
 Affidavit of Non-Collusion (page 82) 
 Subcontracting Certification (page 83) 
 Check List & Addenda Acknowledgment (page 84) 
 Contract (pages 85-91) 
 Contract Performance Bond (page 92) 
 Labor and Materials Bond (page 93) 
 Contract Performance Warranty (page 94) 
 IRS W-9 Form (W-9)  

 
Failure to include all required documents, all with original signatures, may invalidate 
the bid.  Prices shall include all applicable taxes.   

 
2. Proposal Guaranty -Proposals shall be accompanied by a certified check, cashier's check 

or bid bond for 10 percent (10%) of the total contract price bid. 
 
3. Delivery of Proposal - Each bid shall be sealed and plainly marked "Bid No. 031416 – 

TIMBER REGION ASPHALT PATCHING PROJECT", on the outer most envelope or label.  If 
courier is used, bidder shall instruct the courier to deliver the package by Wednesday, 
May 18, 2016, 4:00 P.M. on the date specified herein, to the Gila County Procurement 
Department, Attention: Jeannie Sgroi, Contracts Administrator, at 1400 East Ash, Globe, 
Arizona 85501.  No bids will be accepted after 4:00 P.M. AZ Time, Wednesday, May 18, 
2016.  Bids will be opened at 4:00 P.M., Wednesday, May 18, 2016.  

  
4. Rejection of Bids -The Owner reserves the right to reject any and all bids, and to waive 

all or any informalities in the bids. 
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Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 
Notification to Bidders continued… 
 
 

5. Arizona Contractor's License - Prior to submission of bids, bidders must have a valid 
Arizona Contractor's License of a type which meets all criteria and requirements to 
perform the work as specified in the contract documents in accordance with the Arizona 
State Registrar of Contractors. 

 
6. Bid Opening Information – “As Read” Bid Results will be available, when requested, 

once the bids have been opened, however, information regarding the bid award will not 
be available until after the Gila County Board of Supervisors has issued a decision 
regarding the submitted project bids.  

 
7. Request for Clarifications 

Requests for clarification shall be made to Jeannie Sgroi, Contracts Administrator at 
jsgroi@gilacountyaz.gov in writing (phone: 928-402-8612, fax: 928-402-4386) submitted 
no later than 3:00 P.M., AZ time, on Wednesday, May 11, 2016.  A response will be 
issued to all plan holders no later than 3:00 P.M., AZ time, on Friday, May 13, 2016. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:jsgroi@gilacountyaz.gov
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Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   
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SPECIAL PROVISIONS 

 
FOR 

  
TIMBER REGION ASPHALT PATCHING PROJECT 

 
The proposed work is located in the northern part of Gila County.  The work consists of 
removing existing asphalt and aggregate base material and replacing the removed section with 
a new 2.5 inch asphalt concrete section on top of a 4 inch aggregate base course at various 
locations on each of the following roads:  Forest Service Road No. 512 (Cherry Creek Hill Area), 
Hunter Creek Drive and Colcord Road (see APPENDIX B & C).  The total estimated quantity of 
area to be repaired is 3,057 square yards.   
 

SPECIFICATIONS: 
Reference is made to certain Standard Specifications and Standard Details developed by the 
Maricopa Association of Governments (MAG) and the Arizona Department of Transportation 
(ADOT).  The following separate documents shall be used accordingly:  

 

Arizona Department of Transportation, Standard Specifications for Road and Bridge 
Construction, Edition of 2008 and current revisions.  
Maricopa Association of Governments, Uniform Standard Details for Public Works 
Construction, 2015 Edition. 
 

Wherever reference in the above cited Standard Specifications is made to ADOT it shall refer to 
Owner as defined in Section 101-02 herein these Special Provisions. 

 
In the event of any conflict between these Special Provisions and the Standard Specifications, 
these Special Provisions shall prevail. 
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GENERAL REQUIREMENTS: 

FIRE PREVENTION 

If during the project, fire restrictions are implemented the contractor shall be responsible for 
compliance with Tonto National Forest and Gila County fire prevention measures. 
 

CONTRACT TIME 

Contractor shall complete all project work within thirty (30) calendar days from the 
commencement date as specified on the Notice to Proceed from the County.  

 
Asphalt Edge Treatment 

Where new pavement matches existing pavement at the patching location specified as Hunter 
Creek - A (see APPENDIX B) only, the Contractor shall install an asphalt edge per MAG Standard 
Detail No. 201, Type A (see APPENDIX A).  Said asphalt edge shall be installed at the beginning 
and end of the patch and only in the direction of travel, rather than in the shoulder as shown on 
the detail.  There will be no separate measurement or direct payment for this work.  The cost 
being considered as included in the total cost of the contract. 
 
Construction Water 
The Contractor shall obtain an adequate water supply and furnish all construction water for the 
work specified herein.  There will be no separate measurement or direct payment for obtaining, 
furnishing and applying construction water.  The cost being considered as included in the total 
cost of the contract.   
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SECTION 101    DEFINITIONS AND TERMS: 
 
101-01    BLANK 
 
101-02    DEFINITIONS: 
 
Whenever the following terms are used in these specifications, in the contract, in any 
documents or other instruments pertaining to construction where these specifications govern, 
the intent and meaning shall be interpreted as follows: 
 
MAG.  Maricopa Association of Governments. 
 
ADOT.  Arizona Department of Transportation 
 
ADOT STANDARD SPECIFICATIONS.  Arizona Department of Transportation Standard 
Specifications for Road and Bridge Construction, Edition of 2008. 
 
ADVERTISEMENT.  A public announcement, as required by local law, inviting bids for work to be 
performed and materials to be furnished. 
 
ASTM.  The American Society for Testing and Materials. 
 
AASHTO.  The American Association of State Highway and Transportation Officials. 
 
AWARD.  The acceptance, by the Owner, of the successful bidder's proposal. 
 
BIDDER.  Any individual, partnership, firm, or corporation, acting directly or through a duly 
authorized representative, who submits a proposal for the work contemplated. 
 
BOARD OF SUPERVISORS.  The Gila County Board of Supervisors acting under the authority of 
the laws of the State of Arizona. 
 
CALENDAR DAY.  Every day shown on the calendar. 
 
CERTIFIED FLAGGER.  An individual who has been trained and certified by the Arizona 
Department of Transportation, an Arizona County or Municipal agency, the Federal Highway 
Administration, or the Highway agency of another state, to control traffic in a construction 
zone.  Individuals certified outside Arizona must also exhibit familiarity with Arizona laws. 
 
CHANGE ORDER.  A written order by the Engineer or Owner to the Contractor covering changes 
in the plans, specifications, or proposal quantities and establishing the basis of payment and 
contract time adjustment, if any, for the work affected by such changes.  The work, covered by 
a change order, shall be within the scope of the contract. 
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Section 101-Definition and Terms continued… 
 
CONSTRUCTION LIMITS.  Construction limits shall be defined as that area of the public right-of-
way, easement or area shown on the construction plans to be disturbed as a part of the 
contract for this project. 
 
CONTRACT.  The written agreement covering the work to be performed.  The awarded contract 
shall include, but is not limited to:  the Advertisement; the Contract form; the Proposal; the 
Performance Bond; the Payment Bond; any required insurance certificates; the Specifications; 
the Plans; and any addenda issued to bidders. 
 
CONTRACT ITEM (PAY ITEM).  A specific unit of work for which a price is provided in the 
contract.  All pay items on this contract will be measured in English units. 
 
CONTRACT TIME.  The number of calendar days, stated in the proposal, allowed for completion 
of the contract, including authorized time extensions.  If a calendar date of completion is stated 
in the proposal, in lieu of a number of calendar days, the contract shall be completed by that 
date. 
 
CONTRACTOR.  The individual, partnership, firm, or corporation primarily liable for the 
acceptable performance of the work contracted, and for the payment of all legal debts 
pertaining to the work, who acts directly or through lawful agents or employees to complete 
the contract work. 
 
CONTRACTOR'S ENGINEER.  The Arizona Registered Professional Civil Engineer, individual, 
partnership, firm, or corporation, duly authorized by Contractor to be responsible for 
engineering supervision, quality control and certification of the Contract work. 
 
DEPARTMENT.   The term Department in the ADOT Standard Specifications and supplements 
references the Arizona Department of Transportation.  Department shall reference OWNER for 
this contract work.   
 
ENGINEER.   See OWNER. 
 
EQUIPMENT.  All machinery, together with the necessary fuel and supplies for upkeep and 
maintenance including, but not limited to, all tools and apparatus necessary for the proper 
construction and acceptable completion of the work. 
 
EXTRA WORK.  An item of work not provided for in the awarded contract as previously 
modified by change order or supplemental agreement, but which is found by the Owner's 
Engineer to be necessary to complete the work within the intended scope of the contract as 
previously modified. 
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Section 101-Definition and Terms continued… 
 
INSPECTOR.  An authorized representative of the Owner's Engineer assigned to make all 
necessary quality assurance inspections and tests of the work performed or being performed, 
or of the materials furnished or being furnished by the Contractor. 
 

INTENTION OF TERMS.  Whenever, in these specifications or on the plans, the words 
"directed," "required," "permitted," "ordered," "designated," "prescribed," or words of like 
import are used, it shall be understood that the direction, requirement, permission, order, 
designation, or prescription of the Owner's Engineer is intended; and similarly, the words, 
"approved," "acceptable," "satisfactory," or words of like import, shall mean approved by, or 
acceptable to, or satisfactory to the Owner's Engineer, subject in each case to the final 
determination of the Owner. 
 
Any reference to a specific requirement of a numbered paragraph of the contract specifications 
or a cited standard shall be interpreted to include all general requirements of the entire 
section, specification item, or cited standard that may be pertinent to such specific reference. 
 
LABORATORY.  A testing laboratory as may be designated or approved by the Owner’s Engineer 
to test construction materials and products. 
 
LABOR AND MATERIALS BOND.  The approved form of security furnished by the Contractor 
and his surety as a guaranty that he will pay in full all bills and accounts for materials and labor 
used in the construction of the work.  Also known as Payment Bond. 
 
MAJOR AND MINOR CONTRACT ITEMS.  A major contract item shall be any item that is listed in 
the proposal, the total cost of which is equal to or greater than 10 percent of the total amount 
of the awarded contract.  All other items shall be considered minor contract items. 
 
MATERIALS.  Any substance specified for use in the construction of the contract work. 
 
MUTCD.  The Manual on Uniform Traffic Control Devices for Streets and Highways, U.S. 
Department of Transportation, Federal Highway Administration, 2003 Edition, with current 
revisions. 
 
NOTICE TO PROCEED.  A written notice to the Contractor to begin the actual contract work on a 
previously agreed to date.  If applicable, the Notice to Proceed shall state the date on which the 
contract time begins. 
 
OWNER.  The term Owner shall mean the contracting agency signatory to the contract being 
Gila County or the “County”. 
 
OWNER'S ENGINEER.  The individual, partnership, firm, or corporation duly authorized by the 
Owner to be responsible for engineering supervision of the contract work and acting directly or 
through an authorized representative.   
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Section 101-Definition and Terms continued… 
 
PAVEMENT.  The combined surface, base course, and sub base course, if any, considered as a 
single unit. 
 
PERFORMANCE BOND.  The approved form of security furnished by the Contractor and his 
surety as a guaranty that the Contractor will complete the work in accordance with the terms of 
the contract. 
 
PLANS.  The official drawings or exact reproductions, approved by the Owner's Engineer, which 
show the location, character, dimensions and details of the work to be done and which are to 
be considered as a part of the contract, supplementary to the specifications. 
 
PROJECT.  The agreed scope of work for accomplishing specific tasks. 
 
PROPOSAL (BID, BID PROPOSAL).  The written offer of the bidder (when submitted on the 
approved proposal form) to perform the contemplated work and furnish the necessary 
materials in accordance with the provisions of the plans and specifications. 
 
PROPOSAL GUARANTY.  The security furnished with a proposal to guarantee that the bidder 
will enter into a contract if his proposal is accepted by the Owner.  Also referred to as a Bid 
Bond. 
 
SPECIFICATIONS.  A part of the contract containing the written directions and requirements for 
completing the contract work.  Standards for specifying materials or testing which are cited in 
the contract specifications by reference shall have the same force and effect as if included in 
the contract physically. 
 
STRUCTURES.  Facilities such as bridges, culverts, catch basins, inlets, retaining walls, cribbing, 
storm and sanitary sewer lines, water lines, underdrains, electrical ducts, manholes, handholes, 
lighting fixtures and bases, transformers, flexible and rigid pavements, navigational aids, 
buildings, vaults, and other manmade features that may be encountered in the work and not 
otherwise classified herein. 
 
SUBGRADE.  The soil that forms the pavement foundation. 
 
SUPERINTENDENT.  The Contractor's authorized representative who is present on the work site 
during progress, and is authorized to receive and fulfill instructions from the Owner's Engineer, 
and who shall supervise and direct the construction. 
 

SUPPLEMENTAL AGREEMENT.  A written agreement between the Contractor and the Owner 
covering: 1) work that would increase or decrease the total dollar amount of the awarded 
contract, or any major contract item, by more than 25 percent, such increased or decreased 
work being within the scope of the originally awarded contract, or 2) work that is not within the 
scope of the originally awarded contract. 
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Section 101-Definition and Terms continued… 
 
SURETY.  The corporation, partnership, or individual, other than the Contractor, executing 
payment or performance bonds which are furnished to the Owner by the Contractor. 
 
WORK.  The furnishing of all labor, materials, tools, equipment and incidentals necessary or 
convenient to the Contractor's performance of all duties and obligations imposed by the 
contract, plans, and specifications. 
 
WORK DAY (WORKING DAY).  A work day shall be any day other than a legal holiday, Saturday, 
or Sunday on which the normal working forces of the Contractor may proceed with regular 
work for at least 6 hours toward completion of the contract, unless work is suspended for 
causes beyond the Contractor's control.  Saturdays, Sundays and holidays on which the 
Contractor's forces engage in regular work, after obtaining written permission from the Owners 
Engineer, which requires the presence of an inspector, will be considered and applied as 
working days.   
 
WORK WEEK.  A work week shall consist of forty (40) hours beginning on Sunday and ending on 
Saturday.  Should the Contractor engage in work exceeding the forty (40) hour work week 
which requires the presence of an inspector, as determined by the Owners Engineer, the 
Contractor shall reimburse the County for all overtime hours. 
 
OVERTIME HOURS.  Any and all hours worked which are other than a normal work week.  
Contractor must give prior written notification to the Owners Engineer, for any and all overtime 
hours to be worked.  It shall be at the Owner's discretion to provide an inspector at the 
worksite to ensure compliance during any and all overtime hours worked.  
 
OVERTIME PAY.  Any and all pay resulting from overtime hours worked.  
 
OWNER'S INSPECTOR'S OVERTIME PAY.  Any and all pay to the Owner's Inspector for overtime 
hours worked resulting from the Contractor having received approval for overtime hours.  The 
inspector's overtime pay shall be the actual monies paid by the County and shall be reimbursed 
by the Contractor to the County.  Certified payrolls for the Owner's Inspector's Overtime will be 
submitted to the Contractor.  The cost for the Owner's Inspector's Overtime Pay will be 
deducted from the Contractor's billing. 
 
SUBSTANTIAL COMPLETION.  Per Section 105.19 of the ADOT Standard Specifications unless 
modified herein. 
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SECTION 102    BIDDING REQUIREMENTS AND CONDITIONS: 

  
102-01 THRU 102-03     BLANK 
 
102-04  CONTENTS OF PROPOSAL FORMS: 
The Owner shall furnish bidders with proposal forms.  All papers bound with or attached to the 
proposal forms are necessary parts of the proposal. The proposal submitted by the bidder must 
include the entire bid packet. 
 
The plans, specifications, and other documents designated in the proposal, whether attached 
or not to the proposal, are considered as a part of, and included with, the proposal. 
 
102-05  ISSUANCE OF PROPOSAL FORMS: 
The Owner reserves the right to refuse to issue a proposal form to a prospective bidder should 
such bidder be in default for any of the following reasons:  
 

(a) Failure to comply with any prequalification regulations of the Owner, if such 
regulations are cited, or otherwise included, in the proposal as a requirement for 
bidding. 

(b) Failure to pay, or satisfactorily settle, all bills due for labor and materials on former 
contracts in force (with the Owner) at the time the Owner issues the proposal to a 
prospective bidder. 

(c) Contractor default under previous contracts with the Owner. 
(d) Unsatisfactory work on previous contracts with the Owner. 

 
102-06    INTERPRETATION OF ESTIMATED PROPOSAL QUANTITIES: 
An estimate of quantities of work to be done and materials to be furnished under these 
specifications is given in the proposal.  It is the result of careful calculations and is believed to 
be correct.  It is given only as a basis for comparison of proposals and the award of the contract.  
The Owner does not expressly, or by implication, agree that the actual quantities involved will 
correspond exactly therewith; nor shall the bidder plead misunderstanding or deception 
because of such estimates of quantities, or of the character, location, or other conditions 
pertaining to the work.  Payment to the Contractor will be made only for the actual quantities 
of work performed or materials furnished in accordance with the plans and specifications.  It 
is understood that the quantities may be increased or decreased as hereinafter provided in the 
subsection titled ALTERATION OF WORK AND QUANTITIES of Section 104-02(A) without in any 
way invalidating the unit bid prices. 
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Section 102-Bidding Requirements and Conditions continued… 
 
 
102-07    EXAMINATION OF PLANS, SPECIFICATIONS, AND SITE OF WORK: 
The bidder is expected to carefully examine the site of the proposed work, the proposal, plans, 
specifications, and contract forms.  He shall satisfy himself as to the character, quality, and 
quantities of work to be performed, materials to be furnished, and as to the requirements of 
the proposed contract.  The submission of a proposal shall be prima facie evidence that the 
bidder has made such examination and is satisfied as to the conditions to be encountered in 
performing the work and as to the requirements of the proposed contract, plans and 
specifications. 
 
If any person contemplating submitting a bid for the proposed contract is in doubt as to the 
true meaning of any part of the plans, specifications, or other proposed contract documents, or 
finds discrepancies in, or omissions from the drawings or specifications, he may submit to the 
Owner's Engineer a written request for an interpretation or correction thereof.  The person 
submitting the request will be responsible for its prompt delivery.  Any interpretation or 
correction of the contract documents will be made only by addendum duly issued and a copy of 
such addendum will be made or delivered to each person having received a set of such 
documents.  The Owner will not be responsible for any other explanations or interpretations of 
the contract documents. 
 
Any addenda or bulletins issued during the time of bid preparations, forming a part of the 
contract documents furnished to the bidder for the preparation of his bid, shall be covered in 
the bid, and shall be made a part of the contract. 
 
102-08  PREPARATION OF PROPOSAL: 
The bidder shall submit his proposal on the forms furnished by the Owner.  No forms shall be 
detached from the bid packet.  The proposal must include the entire bid packet.  All blank 
spaces in the proposal forms must be correctly filled in where indicated for each and every item 
for which a quantity is given.  The bidder shall state the price (written in ink or typed) in 
NUMERALS for which he proposes to do each pay item furnished in the proposal.  The TOTAL 
AGGREGATE AMOUNT bid shall be stated in both WORDS and NUMERALS.  A minimum of one 
(1) original and two (2) copies all with original signatures shall be submitted. 
 
The bidder shall sign his proposal correctly and in ink.  If the proposal is made by an individual, 
his name and mailing address must be shown.  If made by a partnership, the name and mailing 
address of each member of the partnership must be shown.  If made by a corporation, the 
person signing the proposal shall give the name of the state under which the laws of the 
corporation were chartered and the name, titles, and business address of the president, 
secretary, and the treasurer.  Anyone signing a proposal as an agent shall file evidence of his 
authority to do so and that the signature is binding upon the firm or corporation. 
 
102-09    BLANK 
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Section 102-Bidding Requirements and Conditions continued… 
 
102-10  IRREGULAR PROPOSALS: 
Proposals shall be considered irregular for the following reasons: 
 

(a) If the proposal is on a form other than that furnished by the Owner, or if the Owner's 
form is altered, or if any part of the proposal form is detached. 

(b) If there are unauthorized additions, conditional or alternate pay items, or irregularities 
of any kind which make the proposal incomplete, indefinite, or otherwise ambiguous. 

(c) If the proposal does not contain a unit price for each pay item listed in the proposal, 
except in the case of authorized alternate pay items, for which the bidder is not 
required to furnish a unit price. 

(d) If the proposal contains unit prices that are obviously unbalanced. 
(e) If the proposal is not accompanied by the proposal guaranty specified by the Owner. 

 

The Owner reserves the right to reject any irregular proposal and the right to waive 
technicalities if such waiver is in the best interest of the Owner and conforms to local laws and 
ordinances pertaining to the letting of construction contracts. 
 
102-11  DELIVERY OF PROPOSAL: 
Each proposal submitted shall be placed in a sealed envelope plainly marked with the project 
number, name of project, and name and business address of the bidder on the outside.  When 
sent by mail, preferably registered, or courier, the sealed proposal, marked as indicated above, 
should be enclosed in an additional envelope.  No proposal will be considered unless received 
at the place specified in the advertisement before the time specified.  Proposals received after 
the specified time shall be returned to the bidder unopened. 
 
102-12  PROPOSAL GUARANTY: 
Each proposal shall be accompanied by a certified check, cashier’s check or surety bond for ten 
percent (10%) of the amount of the bid included in the proposal as a guarantee that the 
Contractor will enter into a contract to perform the proposed work in accordance with the 
plans and specifications. 
 
102-13  WITHDRAWAL OR REVISION OF PROPOSALS: 
A bidder may withdraw or revise (by withdrawal of one proposal and submission of another) a 
proposal, provided that the bidder's request for withdrawal is received by the Owner in writing 
or by telegram before the time specified for receipt of bids.  Revised proposals must be 
received at the place specified in the advertisement before the time specified for receipt of 
bids.   
 
102-14    BLANK 
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Section 102-Bidding Requirements and Conditions continued… 
 
102-15  PUBLIC OPENING OF PROPOSALS: 
Proposals shall be opened and read publicly at the time and place specified in the 
advertisement.  Bidders, their authorized agents, and other interested persons are invited to 
attend. 
 
Proposals that have been withdrawn (by written or telegraphic request) or received after the 
time specified shall be returned to the bidder unopened. 
 
102-GC1  DISQUALIFICATION OF BIDDERS: 
A bidder shall be considered disqualified for any of the following reasons: 
 

(a) Submitting more than one proposal from the same partnership, firm, or corporation 
under the same or different name. 

(b) Evidence of collusion among bidders.  Bidders participating in such collusion shall be 
disqualified as bidders for any future work of the Owner until any such participating 
bidder has been reinstated by the Owner as a qualified bidder. 

(c) If the bidder is considered to be in "default" for any reason specified in the subsection 
titled ISSUANCE OF PROPOSAL FORMS of Section 102-05. 

(d)  Failure to submit all required official bid forms. 
 

102-GC2  PROTESTS: 
Only other bidders have the right to protest.  A protest of a proposed award or of an award 
must be filed within ten (10) days after the bid award by the Gila County Board of Supervisors 
and must be sent to the Board of Supervisors.  A protest must be in writing and must include: 
 

(a) Name, address and telephone number of the protester. 
(b) Signature of the protester or its representative, and evidence of authority to sign. 
(c) Identification of the contract and the solicitation or contract number. 
(d) Detailed statement of the legal and factual grounds of protest including copies of 

relevant documents. 
(e) The form of relief requested. 

 
All protests shall be sent to the attention of the Gila County Board of Supervisors, 1400 E. Ash 
Street, Globe, Arizona  85501. 
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SECTION 103    AWARD AND EXECUTION OF CONTRACT: 
 
 
103-01 CONSIDERATION OF PROPOSALS: 
After the proposals are publicly opened and read, they will be compared on the basis of the 
summation of the products obtained by multiplying the estimated quantities shown in the 
proposal by the unit bid prices.  If a bidder's proposal contains a discrepancy between unit bid 
prices written in words and unit bid prices written in numbers, the unit price written in words, 
unless obviously incorrect, shall govern. 
 
Until the award of a contract is made, the Owner reserves the right to reject a bidder's proposal 
for any of the following reasons: 
 

(a) If the proposal is irregular as specified in the subsection titled IRREGULAR PROPOSALS of 
Section 102-10. 

(b) If the bidder is disqualified for any of the reasons specified in the subsection titled 
DISQUALIFICATION OF BIDDERS of Section 102-GC1. 

 
In addition, until the award of a contract is made, the Owner reserves the right to reject any or 
all proposals; waive technicalities, if such waiver is in the best interest of the Owner and is in 
conformance with applicable state and local laws or regulations pertaining to the letting of 
construction contracts; advertise for new proposals; or proceed with the work otherwise.  All 
such actions shall promote the Owner's best interests. 
 
103-02 THRU 103-03    BLANK 
 
103-04  AWARD OF CONTRACT: 
The award of contract, if it is to be awarded, shall be made within forty-five (45) calendar days 
of the date specified for publicly opening proposals, unless otherwise specified herein. 
 
This contract will be awarded to the responsible bidder whose bid conforms to the invitation 
and whose bid is the most advantageous to the Owner concerning price, conformity to the 
specifications and other factors. 
 
103-05  CANCELLATION OF AWARD: 
The Owner reserves the right to cancel the award without liability to the bidder, except return 
of proposal guaranty, at any time before a contract has been fully executed by all parties and is 
approved by the Owner in accordance with the subsection titled APPROVAL OF CONTRACT of 
Section 103-GC1. 
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Section 103-Award and Execution of Contract continued… 
 
103-06  RETURN OF PROPOSAL GUARANTY: 
All proposal guaranties, except those of the two (2) lowest bidders, will be returned 
immediately after the Owner has made a comparison of bids as hereinbefore specified in the 
subsection titled CONSIDERATION OF PROPOSALS of Section 103-01.  Proposal guaranties of the 
two lowest bidders will be retained by the Owner until such time as an award is made, at which 
time the unsuccessful bidder's proposal guaranty will be returned as soon as the Owner 
receives the contract bonds as specified in the subsection titled REQUIREMENTS OF CONTRACT 
BONDS of Section 103-07. 
 
103-07  REQUIREMENTS OF CONTRACT BONDS: 
At the time of the execution of the contract, the successful bidder shall furnish the Owner 
surety bond or bonds which have been fully executed by the bidder and his surety guaranteeing 
the performance of the work and the payment of all legal debts that may be incurred by reason 
of the Contractor's performance of the work.  The surety and the form of the bond or bonds 
shall be acceptable to the Owner.  Unless otherwise specified in this subsection, the surety 
bond or bonds shall be in a sum equal to the full amount of the contract.  All bonds shall 
conform to the requirements of A.R.S. §34-222 and §34-223. § 
 
103-08  EXECUTION OF CONTRACT: 
The successful bidder shall sign (execute) the necessary agreements for entering into the 
contract and return such signed contract to the Owner, along with the fully executed surety 
bond or bonds specified in the subsection titled REQUIREMENTS OF CONTRACT BONDS of 
Section 103-07, the Contractor’s Statement of Insurance and an original Certificate of Insurance 
conforming with the requirements of Section 107-14, within 10 calendar days from the date 
mailed or otherwise delivered to the successful bidder.  If the contract is mailed, special 
handling is recommended. 
 
103-GC1  APPROVAL OF CONTRACT: 
Upon receipt of the contract and contract bond or bonds that have been executed by the 
successful bidder, the Owner shall complete the execution of the contract in accordance with 
local laws or ordinances, and return a fully executed contract to the Contractor.  Delivery of the 
fully executed contract to the Contractor shall constitute the Owner's approval to be bound by 
the successful bidder's proposal and the terms of the contract.  This agreement is subject to 
cancellation pursuant to A.R.S. §38-511.   
 
103-09  FAILURE TO EXECUTE CONTRACT: 
Failure of the successful bidder to execute the contract as specified in the subsection titled 
EXECUTION OF CONTRACT of Section 103-08 and furnish an acceptable surety bond or bonds 
within the 10 calendar day period specified in the subsection titled REQUIREMENTS OF 
CONTRACT BONDS of Section 103-07 shall be just cause for cancellation of the award and 
forfeiture of the proposal guaranty, not as a penalty, but as liquidation of damages to the 
Owner. 
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SECTION 104     SCOPE OF WORK: 
 
 
104-01    INTENT OF CONTRACT: 
The intent of the contract is to provide for construction and completion, in every detail, of the 
work described.  It is further intended that the Contractor shall furnish all labor, materials, 
equipment, tools, and supplies required to complete the work in accordance with the plans, 
specifications, and terms of the contract. 
 
104-02(A)    ALTERATION OF WORK AND QUANTITIES:   
The Owner reserves and shall have the right to make such alterations in the work as may be 
necessary or desirable to complete the work originally intended in an acceptable manner.  
Unless otherwise specified herein, the Owner's Engineer shall be and is hereby authorized to 
make such alterations in the work as may increase or decrease the originally awarded contract 
quantities, provided that the aggregate of such alterations does not change the total contract 
cost or the total cost of any major contract item by more than twenty-five percent (25%) (total 
cost being based on the unit prices and estimated quantities in the awarded contract). 
Alterations which do not exceed the twenty-five percent (25%) limitation shall not invalidate 
the contract nor release the surety, and the Contractor agrees to accept payment for such 
alterations as if the altered work had been a part of the original contract.  These alterations 
which are for work within the general scope of the contract shall be covered by "Change 
Orders" issued by the Owner's Engineer.  Change order for altered work shall include 
extensions of contract time where, in the Owner's Engineer's opinion, such extensions are 
commensurate with the amount and difficulty of added work. 
 
Should the aggregate amount of altered work exceed the twenty-five percent (25%) limitation 
hereinbefore specified, such excess altered work shall be covered by supplemental agreement.  
If the Owner and the Contractor are unable to agree on a unit adjustment for any contract item 
that requires a supplemental agreement, the Owner reserves the right to terminate the 
contract with respect to the item and make other arrangements for its completion. 
 
All supplemental agreements shall require consent of the Contractor's surety and separate 
performance and payment bonds. 
 
104-02(B)    OMITTED ITEMS: 
The Owner's Engineer may, in the Owner's best interest, omit from the work any contract item, 
except major contract items.  Major contract items may be omitted by a supplemental 
agreement.  Such omission of contract items shall not invalidate any other contract provision or 
requirement. 
 
Should a contract item be omitted or otherwise ordered to be non-performed, the Contractor 
shall be paid for all work performed toward completion of such item prior to the date of the 
order to omit such item.  Payment for work performed shall be in accordance with the 
subsection titled PAYMENT FOR OMITTED ITEMS of Section 109-05. 
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Section 104-Scope of Work continued… 
 

104-02(C)    EXTRA WORK: 
Should acceptable completion of the contract require the Contractor to perform an item of 
work for which no basis of payment has been provided in the original contract or previously 
issued change orders or supplemental agreements, the same shall be called EXTRA WORK.  
Extra work that is within the general scope of the contract shall be covered by written change 
order.  Change orders for such extra work shall contain agreed unit prices for performing the 
change order work in accordance with the requirements specified in the order, and shall 
contain any adjustment to the contract time that, in the Owner's Engineer's opinion, is 
necessary for completion of such extra work. 
 
When determined by the Owner's Engineer to be in the Owner's best interest, he may order the 
Contractor to proceed with extra work by force account as provided in the subsection titled 
PAYMENT FOR EXTRA AND FORCE ACCOUNT WORK of Section 109-04. 
 
Extra work that is necessary for acceptable completion of the project, but is not within the 
general scope of the work covered by the original contract, shall be covered by an agreement 
as hereinbefore defined as a SUPPLEMENTAL AGREEMENT. 
 
Any claim for payment of extra work that is not covered by written agreement (change order or 
supplemental agreement) shall be rejected by the Owner. 
 

104-03    DISPUTE & RESOLUTION: 

 Initial Notification & Dispute of Resolution:  As required by these Specifications or any 
time the Contractor believes the action or decision of the County, lack of action by the 
County, or for some other reason will result in or necessitate the revision of the 
Contract, the County Engineer must be notified immediately.  If within two (2) working 
days the identified issue has not been resolved between the Contractor and the County, 
the Contractor shall provide a written notice.  At a minimum, the written notice shall 
provide a description of the nature of the issue, the time and date the problem was 
discovered, and if appropriate, the location of the issue.  After initial written notice has 
been provided, the County Engineer will proceed in accordance with MAG Uniform 
Standard Specifications Subsection 104.2.  In addition to proceeding in accordance with 
Subsection 104.2, the Contractor and the County must make every effort to resolve the 
issue identified in the initial notice. Only if the issue cannot be quickly resolved will it be 
necessary to proceed to the next step in accordance with MAG Specs Subsection 110.2.2 
Dispute Resolution. 
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Section 104-Scope of Work continued… 
 

 Process for Dispute Resolution:  If the Contractor rejects the decision of the County 
according to Subsection 110.2.2(B), the Contractor may begin the Administration 
Process to resolve the dispute.  All dispute resolutions shall be handled in accordance 
with MAG Spec’s Subsection 110.3, Administrative Process for Dispute Resolution. 

 
The administrative process for the resolution of disputes is sequential in nature and is 
composed of the following levels:  Level I (County Project Manager), Level II (County Engineer, 
Level III (Public Works Director). 
 
The provision set forth in Subsection 110.2 is a contractual obligation assumed by the 
Contractor in executing the Contract.  It is understood that the Contractor will be forever 
barred from recovering against the County if the Contractor fails to give notice of any act or 
failure to act, by the County, or the happening of any event, thing, or occurrence, in accordance 
with Subsection 104.2, Alteration of Work. 
 
Dispute Review Board:   If the Dispute Review Board is utilized as prescribed in Subsection 
110.3.3, the County Engineer shall be notified within thirty (30) days after the Level III 
Representative decision.  The Dispute Review Board is a three (3) member board independent 
of the parties involved in the issue.  The County and Contractor shall each select a member for 
this board.  The third (3rd) member shall be a mutually agreed upon independent member.  This 
Review Board must be selected within fourteen (14) calendar days after notice to the Level III 
Representative.  Each member shall agree to impartially serve the County and Contractor.  Fees 
and expenses of the Board Members are to be shared equally by the County and the 
Contractor.  The Dispute Review Board shall meet within thirty (30) days of the selection of the 
board, unless, by mutual agreement, another date is selected.  The scope of the Dispute Review 
Board shall be restricted and limited to the matters originally presented to the Level III 
Representative for decision or determination and shall include no other matters.  The Board 
shall consider and evaluate the dispute and render a written decision that assigns financial 
responsibilities and allocates adjustments in the contact time, if applicable, within seven (7) 
calendar days after the meeting.  The decision of the Dispute Review Board will be final. 
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Section 104-Scope of Work continued… 
 
104-04    MAINTENANCE OF TRAFFIC: 
It is the explicit intention of the contract that the safety of all traffic, vehicular and pedestrian, 
as well as the Contractor's equipment and personnel, is the most important consideration. 
 
With respect to his own operations and the operations of all his subcontractors, the Contractor 
shall provide marking, lighting, and other acceptable means of identifying personnel, 
equipment, vehicles, storage areas, and any work area or condition that may be hazardous to 
the operation of all traffic, vehicular and pedestrian. 
 
When the contract requires the maintenance of vehicular traffic on an existing road, street, or 
highway during the Contractor's performance of work that is otherwise provided for in the 
contract, plans, and specifications, the Contractor shall keep such road, street, or highway open 
to all traffic and shall provide such maintenance as may be required to accommodate traffic.  
The Contractor shall furnish, erect, and maintain barricades, warning signs, flaggers, and other 
traffic control devices in reasonable conformity with the MUTCD, unless otherwise specified 
herein.  The Contractor shall also construct and maintain in a safe condition any temporary 
connections necessary for ingress to and egress from abutting property or intersecting roads, 
streets or highways.  Unless otherwise specified herein, the Contractor will not be required to 
furnish snow removal for such existing road, street, or highway. 
 
The Contractor shall make his own estimate of all labor, materials, equipment, and incidentals 
necessary for providing the maintenance of pedestrian and vehicular traffic as specified in this 
subsection. 
 
104-05    RIGHTS IN AND USE OF MATERIALS FOUND IN THE WORK: 
Should the Contractor encounter any materials such as (but not restricted to) sand, stone, 
gravel, slag, or concrete slabs within the established lines, grades, or grading sections, the use 
of which is intended by the terms of the contract to be either embankment or waste, he may at 
his option either: 
 

(a) Use such material in another contract item, providing such use is approved by the 
Owner's Engineer and is in conformance with the contract specifications applicable to 
such use; or,  

(b) Remove such material from the site, upon written approval of the Owner's Engineer; 
or,  

(c) Use such material for his own temporary construction on site; or,  
(d) Use such material as intended by the terms of the contract. 
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Section 104-Scope of Work continued… 
 
Should the Contractor wish to exercise option (a), (b), or (c), he shall request the Owner's 
Engineer's approval in advance of such use.  Should the Owner's Engineer approve the 
Contractor's request to exercise option (a), (b), or (c), the Contractor shall be paid for the 
excavation or removal of such material at the applicable contract price.  The Contractor shall 
replace, at his own expense, such removed or excavated material with an agreed equal volume 
of material that is acceptable for use in constructing embankment, backfills, or otherwise to the 
extent that such replacement material is needed to complete the contract work.  The 
Contractor shall not be charged for his use of such material so used in the work or removed 
from the site. 
 
Should the Owner's Engineer approve the Contractor's exercise of option (a), the Contractor 
shall be paid, at the applicable contract price, for furnishing and installing such material in 
accordance with requirements of the contract item in which the material is used. 
 
It is understood and agreed that the Contractor shall make no claim for delays by reason of his 
exercise of option (a), (b), or (c). 
 
The Contractor shall not excavate, remove, or otherwise disturb any materials, structure, or 
part of a structure which is located outside the lines, grades, or grading sections established for 
the work, except where such excavation or removal is provided for in the contract, plans, or 
specifications. 
 
104-06 THRU 104-07    BLANK 
 
104-08    PREVENTION OF AIR AND NOISE POLLUTION:    Per Section 104.08 of the ADOT 
Standard Specifications unless modified herein. 
 
104-09    PROTECTION OF LANDSCAPE DEFACEMENT; PROTECTION OF STREAMS, LAKES AND 
RESERVOIRS:    Per Section 104.09 of the ADOT Standard Specifications unless modified herein. 
 

104-10    CONTRACTOR’S RESPONSIBILITY FOR WORK: 
Until the Owner's Engineer's final written acceptance of the entire completed work, excepting 
only those portions of the work accepted in accordance with the subsection titled PARTIAL 
ACCEPTANCE of Section 105-20(A), the Contractor shall have the charge and care thereof and 
shall take every precaution against injury or damage to any part due to the action of the 
elements or from any other cause, whether arising from the execution or from the non-
execution of the work.  The Contractor shall rebuild, repair, restore, and make good all injuries 
or damages to any portion of the work occasioned by any of the above causes before final 
acceptance and shall bear the expense thereof except damage to the work due to 
unforeseeable causes beyond the control of and without the fault or negligence of the 
Contractor, including but not restricted to acts of God such as earthquake, tidal wave, tornado, 
hurricane or other cataclysmic phenomenon of nature, or acts of the public enemy or of 
governmental authorities. 
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Section 104-Scope of Work continued… 
 
If the work is suspended for any cause whatever, the Contractor shall be responsible for the 
work and shall take such precautions necessary to prevent damage to the work.  The Contractor 
shall provide for normal drainage and shall erect necessary temporary structures, signs, or 
other facilities at his expense. 
 
104-11 thru 104-13    BLANK 
 
104-14    FINAL CLEAN UP:     
Before final acceptance, all private or public property and grounds occupied by the Contractor 
in connection with the work shall be cleaned of all rubbish, excess materials, temporary 
structures and equipment, and all parts of the work shall be left in a condition acceptable to the 
Owner’s Engineer. 
 

 

 
SECTION 105    CONTROL OF WORK: 
 
105-01    AUTHORITY OF THE OWNER'S ENGINEER:   
The Owner shall decide any and all questions which may arise as to the quality and acceptability 
of materials furnished, based upon the Contractor's Engineer's certification for the quality and 
acceptability work performed, and as to the manner of performance and rate of progress of the 
work.  He shall decide all questions which may arise as to the interpretation of the 
specifications or plans relating to the work, the fulfillment of the contract on the part of the 
Contractor, and the rights of different contractors on the project.  The Owner shall review and 
determine, based upon the Contractor's Engineer's certifications on amounts, quality of work 
and materials furnished, the amount and quality of the several kinds of work performed and 
materials furnished which are to be paid for under contract. 
 
105-02 THRU 105-03    BLANK 
 
105-04    CONFORMITY WITH PLANS AND SPECIFICATIONS: 
All work and materials furnished shall be the full responsibility of the Contractor and shall be in 
reasonably close conformity with the lines, grades, grading section, cross sections, dimensions, 
material requirements, and testing requirements that are specified (including specified 
tolerances) in the contract, plans, or specifications, and shall be certified by the Contractor's 
Engineer. 
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Section 105-Control of Work continued… 
 
If the Owner finds the materials furnished, work performed, or the finished product not within 
reasonably close conformity with the plans and specifications, but that the portion of the work 
affected will, in his opinion, result in a finished product having a level of safety, economy, 
durability and workmanship acceptable to the Owner, he will advise the Owner of his 
determination that the affected work be accepted and remain in place.  In this event, the 
Owner will document his determination and recommend to the Owner a basis of acceptance 
which will provide for an adjustment in the contract price for the affected portion of the work.  
The Owner's determination and recommended contract price adjustments will be based on 
good engineering judgment and on such tests or retests by the Contractor's Engineer, and at 
the Contractor's expense, of the affected work as are, in his opinion, needed.  Changes in the 
contract price shall be covered by contract modifications (change order or supplemental 
agreement) as applicable. 
 
If the Owner finds the materials furnished, work performed, or the finished product are not in 
reasonably close conformity with the plans and specifications and have resulted in an 
unacceptable finished product, the affected work or materials shall be removed and replaced or 
otherwise corrected by and at the expense of the Contractor in accordance with the Owner 
written orders. 
 
For the purpose of this subsection, the term "reasonably close conformity" shall not be 
construed as waiving the Contractor's responsibility to complete the work in accordance with 
the contract, plans and specifications.  The terms shall not be construed as waiving the Owner's 
right to insist on strict compliance with the requirements of the contract, plans, and 
specifications during the Contractor's prosecution of the work, when, in the Owner's opinion, 
such compliance is essential to provide an acceptable finished portion of the work. 
 
For the purpose of this subsection, the term "reasonably close conformity" is also intended to 
provide the Owner with the authority to use good engineering judgment in his determinations 
as to acceptance of work that is not in strict conformity but will provide a finished product 
equal to or better than that intended by the requirements of the contract, plans and 
specifications. 
 
105-05    BLANK 
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Section 105-Control of Work continued… 
 
105-06    COORDINATION OF CONTRACT, PLANS AND SPECIFICATIONS: 
The contract, plans, specifications, and all referenced standards cited are essential parts of the 
contract requirements.  A requirement occurring in one is as binding as though occurring in all.  
They are intended to be complementary and to describe and provide for a complete work.  In 
case of discrepancy or conflict, the order in which they govern shall be as follows: 
 

(A) Supplemental Agreements 
(B) Special Provisions 
(C) Project Plans 
(D) Standard Drawings 
(E) Standard Specifications 

 
The Contractor shall not take advantage of any apparent error or omission on the plans or 
specifications.  In the event the Contractor discovers any apparent error or discrepancy, he shall 
immediately call upon the Owner for his interpretation and decision, and such decision shall be 
final. 
 
105-07    COOPERATION OF CONTRACTOR:    Per Section 105.07 of the ADOT Standard 
Specifications unless modified herein. 
 
105-08    COOPERATION WITH UTILITY COMPANIES:    Per Section 105.08 of the ADOT 
Standard Specifications unless modified herein. 
 
105-09    COOPERATION BETWEEN CONTRACTORS:    Per Section 105.09 of the ADOT Standard 
Specifications unless modified herein. 
 

105-10    CONSTRUCTION STAKES, LINES AND GRADES:    Per Section 105.10 of the ADOT 
Standard Specifications unless modified herein. 
 
105-11    AUTHORITY AND DUTIES OF INSPECTORS: 
Inspectors employed by the Owner shall be authorized to inspect all work done and all material 
furnished.  Such inspection may extend to all or any part of the work and to the preparation, 
fabrication, or manufacture of the materials to be used.  Inspectors are not authorized to 
revoke, alter, or waive any provision of the contract.  Inspectors are not authorized to issue 
instructions contrary to the plans and specifications or to act as foreman for the Contractor. 
 
Inspectors employed by the Owner are authorized to notify the Contractor or his representative 
of any failure of the work or materials to conform to the requirements of the contract, plans, or 
specifications and to reject such nonconforming materials in question until such issues can be 
referred to the Owner's Engineer for his decision. 
 
105-12    INSPECTION OF WORK:    Per Section 105.12 of the ADOT Standard Specifications 
unless modified herein. 
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Section 105-Control of Work continued… 
 
105-13    REMOVAL OF UNACCEPTABLE AND UNAUTHORIZED WORK: 
All work which does not conform to the requirements of the contract, plans, and specifications 
will be considered unacceptable, unless otherwise determined acceptable by the Owner as 
provided in the subsection titled CONFORMITY WITH PLANS AND SPECIFICATIONS of Section 
105-04. 
 
Unacceptable work, whether the result of poor workmanship, use of defective materials, 
damage through carelessness, or any other cause found to exist prior to the final acceptance of 
the work, shall be removed immediately and replaced in an acceptable manner in accordance 
with the provisions of the subsection titled CONTRACTOR'S RESPONSIBILITY FOR WORK of 
Section 104-10. 
 
No work shall be done without lines and grades having been given by the Contractor's Engineer 
and authorized by the Owner.  Work done contrary to the instructions of the Owner, work done 
beyond the lines shown on the plans or as given, except as herein specified, or any extra work 
done without authority will be considered as unauthorized and will not be paid for under the 
provisions of the contract.  Work so done may be ordered removed or replaced at the 
Contractor's expense. 
 
Upon failure on the part of the Contractor to comply as soon as possible with any order of the 
Owner made under the provisions of this subsection, the Owner will have authority to cause 
unacceptable work to be remedied or removed and replaced and unauthorized work to be 
removed and to deduct the costs (incurred by the Owner) from any monies due or to become 
due the Contractor. 
 
105-14    LOAD RESTRICTIONS:    Per Section 105.14 of the ADOT Standard Specifications unless 
modified herein. 
 
105-15    MAINTENANCE DURING CONSTRUCTION: 
The Contractor shall maintain the work during construction and until the work is accepted.  This 
maintenance shall constitute continuous and effective work prosecuted day by day, with 
adequate equipment and forces so that the work is maintained in satisfactory condition at all 
times. 
 
In the case of a contract for the placing of a course upon a course or subgrade previously 
constructed, the Contractor shall maintain the previous course or subgrade during all 
construction operations. 
 
All costs of maintenance work during construction and before the project is accepted shall be 
included in the unit prices bid on the various contract items, and the Contractor will not be paid 
an additional amount for such work. 
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Section 105-Control of Work continued… 
 
105-16    FAILURE TO MAINTAIN THE WORK: 
Should the Contractor at any time fail to maintain the work as provided in the subsection titled 
MAINTENANCE DURING CONSTRUCTION of Section 105-15, the Owner shall immediately notify 
the Contractor of such noncompliance.  Such notification shall specify a reasonable time within 
which the Contractor shall be required to remedy such unsatisfactory maintenance conditions.  
The time specified will give due consideration to the emergency that exists. 
 
Should the Contractor fail to respond to the Owner notification, the Owner may suspend any 
work necessary for the Owner to correct such unsatisfactory maintenance condition, depending 
on the emergency that exists.  Any maintenance cost incurred by the Owner shall be deducted 
from monies due or to become due the Contractor. 
 
105-17    BLANK 
 
105-18    OPENING SECTIONS OF THE WORK TO TRAFFIC: 
Should it be necessary for the Contractor to complete portions of the contract work for the 
beneficial occupancy of the Owner prior to completion of the entire contract, such "phasing" of 
the work shall be specified herein and indicated on the plans.  When so specified, the 
Contractor shall complete such portions of the work on or before the date specified or as 
otherwise specified.  The Contractor shall make his own estimate of the difficulties involved in 
arranging his work to permit such beneficial occupancy by the Owner as described below: 
 
Upon completion of any portion of the work listed above, with certification of the work by the 
Contractor's Engineer, such portion shall be accepted by the Owner in accordance with the 
subsection titled PARTIAL ACCEPTANCE of Section 105-20(A). 
 
No portion of the work may be opened by the Contractor for public use until ordered by the 
Owner's Engineer in writing.  Should it become necessary to open a portion of the work to 
public traffic on a temporary or intermittent basis, such openings shall be made when, in the 
opinion of the Owner's Engineer, such portion of the work is in an acceptable condition to 
support the intended traffic.  Temporary or intermittent openings are considered to be 
inherent in the work and shall not constitute either acceptance of the portion of the work so 
opened or a waiver of any provision of the contract.  Any damage to the portion of the work so 
opened that is not attributable to traffic which is permitted by the Owner shall be repaired by 
the Contractor at his expense. 
 
The Contractor shall make his own estimate of the inherent difficulties involved in completing 
the work under the conditions herein described and shall not claim any added compensation by 
reason of delay or increased cost due to opening a portion of the contract work. 
 
105-19    BLANK 
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Section 105-Control of Work continued… 
 
105-20    ACCEPTANCE: 
     (A)    PARTIAL ACCEPTANCE: 
If at any time during the prosecution of the project the Contractor substantially completes a 
usable unit or portion of the work, the occupancy of which will benefit the Owner, he may 
request the Owner to make final inspection of that unit.  If the Owner finds upon inspection 
that the unit has been satisfactorily completed in compliance with the contract, and certified to 
be in compliance by the Contractor's Engineer, he may accept it as being completed, and the 
Contractor may be relieved of further responsibility for that unit, subject to stated guarantees.  
Such partial acceptance and beneficial occupancy by the Owner shall not void or alter any 
provision of the contract. 
 
     (B)    FINAL ACCEPTANCE: 
Upon due notice from the Contractor of presumptive completion of the entire project, and 
certification of completion and compliance to the approved plans by the Contractor's Engineer, 
Owner will make an inspection.  If all construction provided for and contemplated by the 
contract is found to be completed in accordance with the contract, plans, and specifications, 
such inspection shall constitute the final inspection.  The Owner shall notify the Contractor in 
writing of final acceptance as of the date of the final inspection. 
 
If, however, the inspection discloses any work, in whole or in part, as being unsatisfactory, the 
Owner will give the Contractor the necessary instructions for correction of same, and the 
Contractor shall immediately comply with and execute such instructions.  Upon correction of 
the work, and recertification by the Contractor's Engineer, another inspection will be made 
which shall constitute the final inspection, provided the work has been satisfactorily completed.  
In such event, the Owner will make the final acceptance and notify the Contractor in writing of 
this acceptance as of the date of final inspection. 
 
105-GC1  CONSTRUCTION SCHEDULE: 
Prior to commencement of the work the Contractor shall prepare and submit to the Owner for 
review, a written schedule covering the general sequence of the work to be performed on a bi-
weekly basis.  The work schedule, after review and acceptance by the Owner, shall not be 
changed without the written consent of the Owner.  The Contractor shall assume the full 
responsibility for performing the work in an orderly procedure under the Contract. 
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105-GC2  NEGOTIATIONS: 
It is the intent of the County to award a Contract to the lowest responsible Bidder provided the 
Bid has been submitted in accordance with the requirements of the Bid Documents, is judged 
reasonable, and does not exceed the funds available. 
 

(a)    The County shall have the authority to negotiate with the lowest bidder to reduce the 
scope of the Project in the event that all responsive bids exceed the Project budget. 

 
Bids shall be made available for public inspection by appointment only after the award has 
been made by the Board of Supervisors.  The Board of Supervisors has the sole authority to 
award bids and any statement by any employee of the County is not binding on the Board. 
 
The following criteria will be considered a part of the evaluation process: 
 

(a)   Competence and responsibility of Bidder. 
(b)   Qualifications and experience of Bidder. 
(c)   Past performance of Bidder. 
(d)   Conformity with bidding requirements and general considerations. 
(e)   Record of timely completion of punch lists on past projects. 

 
Negotiations With Individual Contractors:  Gila County Public Works Division shall establish 
procedures and schedules for conducting Negotiations.  Disclosure of one (1) Contractor’s Price 
or any information derived from competing Bid Prices or any information derived from 
competing Bids is prohibited. 
 

(a)    Any response to a request for clarification of a bid shall be in writing. 
(b)    The Public Works Division shall keep a record of all negotiations. 

 
For the purpose of conducting Negotiations with Contractors, Gila County may use any of the 
following methods that, in their judgment, best meets the unique requirements. 
 

(a) Concurrent Negotiations:  Negotiations may be conducted concurrently with 
responsible Contractors for the purpose of determining source selection and Contract 
Award. 

(b) Exclusive Negotiations:  A determination may be made by the Public Works Director to 
enter into exclusive negotiations with the responsible Contractor whose bid is 
determined in the selection process to be the most Advantageous to Gila County. 
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Exclusive Negotiations may be conducted subsequent to concurrent Negotiations or may be 
conducted without requiring previous concurrent Negotiations. 
 

(a) A determination to conduct exclusive Negotiations shall not constitute a Contract 
Award nor shall it confer any property rights to the successful bidder. 

If exclusive Negotiations are conducted and an agreement is not reached, the County may enter 
into exclusive Negotiations with the next highest ranked Contractor without the need to repeat 
the formal Solicitation process. 
 
105-21    CLAIMS FOR ADJUSTMENT AND DISPUTES: 
If for any reason the Contractor deems that additional compensation is due him for work or 
materials not clearly provided for in the contract, plans, or specifications or previously 
authorized as extra work, he shall notify the Owner in writing of his intention to claim such 
additional compensation before he begins the work on which he bases the claim.  If such 
notification is not given or the Owner is not afforded proper opportunity by the Contractor for 
keeping strict account of actual cost as required, then the Contractor hereby agrees to waive 
any claim for such additional compensation.  Such notice by the Contractor and the fact that 
the Owner has kept account of the cost of the work shall not in any way be construed as 
proving or substantiating the validity of the claim.  When the work on which the claim for 
additional compensation is based has been completed, the Contractor shall, within 10 calendar 
days, submit his written claim, along with certification by the Contractor's Engineer, to the 
Owner for consideration in accordance with local laws or ordinances. 
 
Nothing in this subsection shall be construed as a waiver of the Contractor's right to dispute 
final payment based on differences in measurements or computations. 
 
 
 
SECTION 106    CONTROL OF MATERIAL:    Per Section 106 of the ADOT Standard Specifications 
unless modified herein. 
 

106.04(A)  General:  the fourth and fifth paragraphs of the Standard Specifications are revised 
to read: 
The sampling, testing, and acceptance of materials shall be in accordance with the 
requirements of the specifications, in conjunction with the following: 

 The ADOT Materials Testing Manual. 

 The ADOT Materials Policy and Procedure Directives Manual. 

 Applicable Federal, AASHTO, or ASTM specifications or test designations. 

 Applicable specifications or test designations of other nationally recognized 
organizations. 

 
Unless otherwise specified, whenever a reference is made to an Arizona Test Method or an 
ADOT Materials Policy and Procedure Directive, it shall mean the test method or policy and 
procedure directive in effect on the bid opening date. 
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106.04(C)(2)   Quality Control Laboratory:  the first paragraph is revised to read: 
All field and laboratory sampling and testing shall be performed by a laboratory or laboratories 
approved by the Department.  The requirements for approval of laboratories are specified in 
ADOT Materials Policy and Procedure Directive No. 19, “ADOT System for the Evaluation of 
Testing Laboratories”.  Approved laboratories, and the test methods for which they are 
approved to perform, are listed in the “ADOT Directory of Approved Materials Testing 
Laboratories”.  Approved test methods listed in the “ADOT Directory of Approved Materials 
Testing Laboratories” do not include field sampling and testing procedures.  When field 
sampling and testing procedures are performed, the appropriate valid Arizona Technical Testing 
Institute (ATTI) and or American Concrete Institute (ACI) certification(s) are required.  ADOT 
Materials Policy and Procedure Directive No. 19, “ADOT System for the Evaluation of Testing 
Laboratories” and the “ADOT Directory of Approved Materials Testing Laboratories” may be 
obtained on the internet from the ADOT Materials Quality Assurance Section website. 
 
106.04(C)(6)  Weekly Quality Control Reports:  of the Standard Specifications is revised to read: 
The contractor shall submit Weekly Quality Control Reports to the Engineer.  The weekly 
reports shall be complete and accurate, and shall state the types of work which have been 
performed during the report period.  The report shall also include the process control measures 
taken to assure quality.  The report shall provide sample identification information for materials 
tested during the report period, including sample number, date sampled, sample location, first 
and last name of person obtaining sample, and original source of material.  The report shall also 
provide the results for all required tests and any retests, corrective actions, and other 
information relevant to quality control.  The report shall include daily diaries for each day of 
testing, a weekly summary, the ADOT TRACS number, and the testing laboratory’s project 
identification number. 
 
Except as stated in the following paragraph, the weekly quality control report shall be prepared 
using standard forms provided by the Department.  The standard forms are available on the 
Department's website at www.azdot.gov.  After accessing the Department’s website, select 
“Business”, “Engineering and Construction”, “Construction”, “Contractors’ Information”, 
“Forms and Documents”, and then “Weekly Quality Control Forms”.  Except for the daily 
diaries, all documentation and information required on the forms shall be typed.  Daily diaries 
may be hand-written if acceptable to the Engineer.  The weekly report shall be submitted to the 
Engineer in paper form with a transmittal letter signed by the contractor’s quality control 
manager. 
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In lieu of using the standard weekly quality control forms available on the Department’s 
website, the contractor or testing laboratory may prepare the weekly report using proprietary 
or other software, if acceptable to the Engineer, provided that all required information is 
included, the format is comparable to the Department’s standard format, and the report is 
submitted in paper form with the required transmittal letter. 
 
The report period shall end at midnight of each Friday, and the report shall be submitted to the 
Engineer no later than 5:00 p.m. of the following Wednesday.  The Engineer will verify that the 
report is timely, complete and accurate. 
 
Reports that are not submitted by the above-referenced deadline shall be considered 
delinquent.  Reports that are submitted by the above-referenced deadline, but are not 
complete and accurate, shall also be considered delinquent.  In either case monies shall be 
deducted from the contractor’s monthly estimate in accordance with the requirements for 
Contractor Quality Control, as specified in these special provisions. 
 
106.05    Certificates:  of the Standard Specifications is revised to read: 
(A)    General: 
The contractor shall submit to the Engineer an original or copy of either a Certificate of 
Compliance or a Certificate of Analysis, as required, prior to the use of any materials or 
manufactured assemblies for which the specifications require that such a certificate be 
furnished. 
 
Certificates shall be specifically identified as either a "Certificate of Compliance" or a 
"Certificate of Analysis". 
 
The Engineer may permit the use of certain materials or manufactured assemblies prior to, or 
without, sampling and testing if accompanied by a Certificate of Compliance or Certificate of 
Analysis, as herein specified.  Materials or manufactured assemblies for which a certificate is 
furnished may be sampled and tested at any time, and, if found not in conformity with the 
requirements of the plans and the specifications, will be subject to rejection, whether in place 
or not. 
 
Certificates of Compliance and Certificates of Analysis shall comply with the requirements 
specified herein, the ADOT Materials Testing Manual, and applicable ADOT Materials Policy and 
Procedure Directives. 
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(B)     Certificate of Compliance: 
A Certificate of Compliance shall be submitted on the manufacturer’s or supplier’s official 
letterhead, and shall contain the following information: 
 
(1)  The current name, address, and phone number of the manufacturer or supplier of the 
material. 
(2)  A description of the material supplied. 
(3)  Quantity of material represented by the certificate. 
(4)  Means of material identification, such as label, lot number, or marking. 
(5)  A statement that the material complies in all respects with the requirements of the cited 
specifications.  Certificates shall state compliance with the cited specification, such as AASHTO 
M 320, ASTM C 494; or specific table or subsection of the Arizona Department of 
Transportation Standard Specifications or Special Provisions.  Certificates may cite both, if 
applicable. 
(6)  A statement that the individual identified in item seven below has the legal authority to 
bind the manufacturer or the supplier of the material. 
(7)  The name, title, and signature of the responsible individual.  The date of the signature shall 
also be given. 
 
Each of the first six items specified above shall be completed prior to the signing of the 
certificate as defined in item seven.  No certificate will be accepted that has been altered, 
added to, or changed in any way after the authorized signature has been affixed to the original 
certificate.  However, notations of a clarifying nature, such as project number, contractor, or 
quantity shipped are acceptable, provided the basic requirements of the certificate are not 
affected. 
 
A copy or facsimile reproduction of the original certificate will be acceptable; however, the 
original certificate shall be made available upon request. 
 
(C)     Certificate of Analysis: 
A Certificate of Analysis shall include all the information required for a Certificate of Compliance 
and, in addition, shall include the results of all tests required by the specifications. 
 
106.15     Domestic Materials and Products: 
Steel and iron materials and products used on all projects shall comply with the current “Buy 
America” requirements of 23 CFR 635.410. 
 
All manufacturing processes to produce steel and iron products used on this project shall occur 
in the United States.  Raw materials used in manufacturing the steel and iron products may be 
foreign or domestic.  Steel or iron not meeting these requirements may be used in products on 
this project provided that the invoiced cost to the contractor for such steel products 
incorporated into the work does not exceed either one-tenth of one percent of the total (final) 
contract cost or $2,500, whichever is greater. 
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Any process which involves the application of a coating to iron or steel shall occur in the United 
States.  These processes include epoxy coating, galvanizing, painting, or any other coating which 
protects or enhances the value of covered material. 
 
The requirements specified herein shall only apply to steel and iron products permanently 
incorporated into the project.  “Buy America” provisions do not apply to temporary steel items, 
such as sheet piling, temporary bridges, steel scaffolding and falsework, or to materials which 
remain in place at the contractor’s convenience. 
 
The contractor shall furnish the Engineer with Certificates of Compliance, conforming to the 
requirements of Subsection 106.05, which state that steel or iron products incorporated in the 
project meet the requirements specified.  Certificates of Compliance shall also certify that all 
manufacturing processes to produce steel or iron products, and any application of a coating to 
iron or steel, occurred in the United States. 
 
Convict-produced materials may not be used unless the materials were produced prior to July 
1, 1991 at a prison facility specifically producing convict-made materials for Federal-aid 
construction projects. 
 

 

 
SECTION 107    LEGAL RELATIONS AND RESPONSIBILITY TO PUBLIC: 
 
107-01  LAWS TO BE OBSERVED: 
The Contractor shall keep fully informed of all Federal and State laws, all local laws, ordinances, 
and regulations and all orders and decrees of bodies or tribunals having any jurisdiction or 
authority, which in any manner affect those engaged or employed on the work, or which in any 
way affect the conduct of the work.  He shall at all times observe and comply with all such laws, 
ordinances, regulations, orders, and decrees; and shall protect and indemnify the Owner and all 
his officers, agents, or servants against any claim or liability arising from or based on the 
violation of any such law, ordinance, regulation, order, or decree, whether by himself or his 
employees. 
 
Laws and Ordinances:  This agreement shall be enforced under the laws of the State of Arizona 
and Gila County.  The Contractor shall maintain in current status all Federal, State and Local 
licenses and permits required for the operation of the business conducted by the Contractor.  
The Contractor shall comply with the applicable provisions of the Americans with Disabilities 
Act (Public Law 101-336, 42 U.S.C. 12101-12213) and applicable federal regulations under the 
Act. 
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Section 107-Legal Relations and Responsibility to Public continued… 
 
107-02    PERMITS, LICENSES, AND TAXES:    Per Section 107.02 of the ADOT Standard 
Specifications unless modified herein. 
 
Before the Contractor or any subcontractor begins work the Contractor must apply for and 
obtain a Right of Way (ROW) use permit from the Gila County Public Works Engineering 
Department.  A ROW permit application can be obtained at either the Globe or Payson Public 
Works office or from the Gila County website at the following link 
http://www.gilacountyaz.gov/government/public_works/engineering/index.php.  A traffic 
control plan applicable to the work being performed and in accordance with MUTCD standards 
must be attached to the permit application when submitted.  Gila County will waive the fee for 
the ROW permit. 
 
107-03    PATENTED DEVICES, MATERIALS, AND PROCESSES:    Per Section 107.03 of the ADOT 
Standard Specifications unless modified herein. 
 
107-04 THRU 107-06    BLANK 
 
107-07    SANITARY, HEALTH, AND SAFETY PROVISIONS: 
The Contractor shall provide and maintain in a neat, sanitary condition such accommodations 
for the use of his employees as required to comply with the requirements of the State and local 
boards of health, or of other bodies or tribunals having jurisdiction.  Contractor is responsible 
for supplying toilet and hand washing facilities at work site. 
 
Attention is directed to Federal, State and local laws, rules and regulations concerning 
construction safety and health standards.  The Contractor shall not require any worker to work 
in surroundings or under conditions which are unsanitary, hazardous, or dangerous to his 
health or safety as determined under the Arizona Occupational Safety and Health Standards for 
Construction, adopted by the Industrial Commission of Arizona pursuant to the Authority in 
A.R.S. §23-410. 
 
Each employee of the Contractor and Sub-Contractor shall read the County Safety & Loss 
Control Procedures book and sign an acknowledgement. 
 
Contractor Safety Tailgate Meetings:  Contractor shall conduct tailgate safety meetings 
regularly to ensure that safety on the job is given priority.  
 
Accident and Injury Procedure:  Contractor shall contact the Owner and the Gila County Risk 
Management Division within twenty-four (24) hours of the occurrence of an accident or injury 
arising out of the Contractor’s work under this contract. 
 
 
 
 
 

http://www.gilacountyaz.gov/government/public_works/engineering/index.php
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Unsafe Acts:  Contractor employees are encouraged to abate or remedy any unsafe act or 
condition which may arise in the course of Contractor’s work under this contract. 
 
Safety Audits:  The County reserves the right to conduct safety audits at the job site and stop 
unsafe acts at any time.  In addition, the County shall be notified should any OSHA inspection 
occur at a County job site. 
 
107-08    PUBLIC CONVENIENCE AND SAFETY: 
The Contractor shall control his operations and those of his subcontractors and all suppliers, to 
assure the least inconvenience to the traveling public.  Under all circumstances, safety shall be 
the most important consideration. 
 

Before the Contractor or any subcontractor begins work on the project they must read the Gila 

County Public Works Division Safety & Loss Control booklet and sign an acknowledgement 

form.  All work shall be performed by Federal OSHA Standards. 

 
The Contractor shall maintain the free and unobstructed movement of vehicular traffic with 
respect to his own operations and those of his subcontractor and all suppliers in accordance 
with the subsection titled MAINTENANCE OF TRAFFIC of Section 104-04 hereinbefore specified. 
 
107-09    BARRICADES, WARNING SIGNS AND HAZARD MARKINGS: 
The Contractor shall furnish, erect and maintain all barricades, warning signs, and markings for 
hazards necessary to protect the public and the work.  When used during periods of darkness, 
such barricades, warning signs and hazard markings shall be suitably illuminated. 
 
For vehicular and pedestrian traffic, the Contractor shall furnish, erect, and maintain barricades, 
warning signs, lights and other traffic control devices in reasonable conformity with the 
MUTCD. 
 
The Contractor shall furnish and erect all barricades, warning signs and markings for hazards 
prior to commencing work which required such erection and shall maintain the barricades, 
warning signs, and markings for hazards until their dismantling is directed by the Owner's 
Engineer. 
 
107-10    BLANK 
 
107-11    PROTECTION AND RESTORATION OF PROPERTY AND LANDSCAPE:    Per Section 
107.11 of the ADOT Standard Specifications unless modified herein. 
 

107-12    BLANK 
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107-13    RESPONSIBILITY FOR DAMAGE CLAIMS: 
To the fullest extent permitted by law, Contractor shall defend, indemnify and hold harmless 
Gila County and their respective agents, representatives, officers, directors, officials, and 
employees from and against any and all demands, proceedings, suits, actions, claims, damages, 
or losses relating to, arising out of, resulting from or alleged to have resulted from the 
performance of the Work.  Contractor’s duty to defend, indemnify and hold harmless the 
indemnitee and their respective agents, representatives, officers, directors, officials and 
employees shall arise in connection with any and all demands, proceedings, suits, actions, 
claims, workers compensation claims, unemployment claims, damages, losses or expenses 
(including but not limited to attorney’s fees, court costs and the cost of appellate proceedings) 
that are attributable to personal or bodily injury, sickness, disease, death, or injury to, 
impairment or destruction of property including the loss of use resulting thereon, caused by 
any act or omission of the Contractor, a subcontractor, anyone directly or indirectly employed 
by them or for whose acts they may be liable.  The amount and type of insurance coverage 
requirements set forth in the Contract shall in no way be construed as limiting the scope of this 
indemnity. 
 
107-14    CONTRACTOR'S INSURANCE: 
Prior to the execution of the contract, the Contractor shall file with the Owner's Engineer a 
certificate or certificates of insurance executed by an insurance company doing business in the 
State of Arizona and acceptable to the Owner's Engineer.  The certificate of insurance shall 
state that, with respect to the contract awarded the Contractor; the Contractor carries 
insurance in accordance with the requirements of this subsection. 
 
On all policies Gila County shall be named as an additional insured. 
 
INDEMNIFICATION CLAUSE: 

The Contractor agrees to indemnify, defend, save and hold harmless the County of Gila, its 
officers, officials, agents, and employees, and any jurisdiction or agency issuing permits for any 
work included in the project, their officers, agents and employees, (hereinafter referred to as 
Indemnitee), from and against any and all suits and claims, (including court costs, attorney's 
fees, and costs of claim processing, investigation and litigation) (hereinafter referred to as 
“Claims”) and cost of litigation, liabilities, actions, loss, damage, losses or expense, cost or 
claims of any character or any nature arising out of the work done in fulfillment of the terms of 
this Contract or on account of any act, claim or amount arising or recovered under workers' 
compensation law or arising out of the failure of the Contractor to conform to any statutes, 
ordinances, regulation, law or court decree.  It is agreed that the Contractor will be responsible 
for primary loss investigation, defense and judgment costs where this contract of indemnity 
applies.  In consideration of the award of this contract, the Contractor agrees to waive all rights 
of subrogation against the County, its officers, officials, agents and employees for losses arising 
from the work performed by the Contractor for the County. 
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INSURANCE REQUIREMENTS: 

Contractor and subcontractors shall procure and maintain until all of their obligations have 
been discharged, including any warranty periods under this Contract are satisfied, insurance 
against claims for injury to persons or damage to property which may arise from or in 
connection with the performance of the work hereunder by the Contractor, his agents, 
representatives, employees or subcontractors.   
 
The insurance requirements herein are minimum requirements for this Contract and in no way 
limit the indemnity covenants contained in this Contract. 
 
The County in no way warrants that the minimum limits contained herein are sufficient to 
protect the Contractor from liabilities that might arise out of the performance of the work 
under this Contract by the Contractor, his agents, representatives, employees, or 
subcontractors.  Contractor is free to purchase such additional insurance as may be determined 
necessary. 
 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE - Contractor shall provide coverage with 

limits of liability not less than those stated below: 
 

 1. Commercial General Liability – Occurrence Form 
Policy shall include bodily injury, property damage, broad form contractual liability 
and XCU coverage. 

 General Aggregate
 $2,000,000 

 Products – Completed Operations Aggregate
 $1,000,000 

 Personal and Advertising Injury
 $1,000,000 

 Each Occurrence
 $1,000,000 

a. The policy shall be endorsed to include the following additional insured 
language: "The County of Gila shall be named as an additional insured with 
respect to liability arising out of the activities performed by, or on behalf of the 
Contractor". 
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Section 107-Legal Relations and Responsibility to Public continued… 

 
2. Automobile Liability 

  Bodily injury and property damage for any owned, hired, and non-owned vehicles 
used in the performance of this Contract. 

  Combined Single Limit (CSL) $1,000,000 

a. The policy shall be endorsed to include the following additional insured language: 
"The County of Gila shall be named as an additional insured with respect to 
liability arising out of the activities performed by, or on behalf of the Contractor, 
including automobiles owned, leased, hired or borrowed by the Contractor". 

 
3. Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 
 Employers' Liability  

 Each Accident $100,000 
 Disease – Each Employee $100,000 
 Disease – Policy Limit $500,000 

a. Policy shall contain a waiver of subrogation against the County of 
Gila. 

 
 
B. ADDITIONAL INSURANCE REQUIREMENTS:  The policies shall include, or be endorsed to 

include, the following provisions: 

1. On insurance policies where the County of Gila is named as an additional insured, the 
County of Gila shall be an additional insured to the full limits of liability purchased by 
the Contractor even if those limits of liability are in excess of those required by this 
Contract. 

2. The Contractor's insurance coverage shall be primary insurance and non-contributory 
with respect to all other available sources. 

3. Coverage provided by the Contractor shall not be limited to the liability assumed 
under the indemnification provisions of this Contract. 

 
C. NOTICE OF CANCELLATION:  Each insurance policy required by the insurance provisions of 

this Contract shall provide the required coverage and shall not be suspended, voided, 
canceled, reduced in coverage or endorsed to lower limits except after thirty (30) days 
prior written notice has been given to the County.  Such notice shall be sent directly to 
(County of Gila, Finance Department, Attention Jeannie Sgroi, 1400 E. Ash Street, Globe, 
AZ  85501) and shall be sent by certified mail, return receipt requested. 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with insurers duly licensed in the 

State of Arizona or which hold approved non-admitted status on the Arizona Department 
of Insurance List of Qualified Unauthorized Insurers and with an “A.M. Best” rating of not 
less than B+ VI.  The County in no way warrants that the above-required minimum insurer 
rating is sufficient to protect the Lessee from potential insurer insolvency. 
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E. VERIFICATION OF COVERAGE:  Contractor shall furnish the County with certificates of 

insurance (ACORD form or equivalent approved by the County) as required by this 
Contract.  The certificates for each insurance policy are to be signed by a person 
authorized by that insurer to bind coverage on its behalf. 

 
 All certificates and endorsements are to be received and approved by the County before 

work commences.  Each insurance policy required by this Contract must be in effect at or 
prior to commencement of work under this Contract and remain in effect for the duration 
of the project.  Failure to maintain the insurance policies as required by this Contract or to 
provide evidence of renewal is a material breach of contract. 

 
 All certificates required by this Contract shall be sent directly to (County Department 

Representative's Name and Address).  The County project and contract number and 
project description shall be noted on the certificate of insurance.  The County reserves the 
right to require complete, certified copies of all insurance policies required by this 
Contract at any time.  

 
F. SUBCONTRACTORS:  Contractors’ certificate(s) shall include all subcontractors as 

additional insureds under its policies or Contractor shall furnish to the County separate 
certificates and endorsements for each subcontractor.  All coverages for subcontractors 
shall be subject to the minimum requirements identified above. 

 
G. APPROVAL:  Any modification or variation from the insurance requirements in this 

Contract shall be made by the County Attorney, whose decision shall be final.  Such action 
will not require a formal Contract amendment, but may be made by administrative action. 

 

 
107-GC1   THIRD PARTY BENEFICIARY CLAUSE: 
It is specifically agreed between the parties executing the contract that it is not intended by any 
of the provisions of any part of the contract to create to the public or any member thereof a 
third party beneficiary or to authorize anyone not a party to the contract to maintain a suit for 
personal injuries or property damage pursuant to the terms or provisions of the contract. 
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107-15    CONTRACTOR'S RESPONSIBILITY FOR UTILITY PROPERTY AND SERVICES:     
 
(A)  General: 
The contractor's attention is directed to the requirements of Arizona Revised Statutes Section 
40-360.21 through 40-360.29 requiring all parties excavating in public streets, alleys or utility 
easements to first secure the location of all underground facilities in the vicinity of the 
excavation. 
 
The contractor shall contact the owners of the various utilities prior to the start of construction 
and shall obtain from them any information pertaining to existing utilities that will either 
supplement information shown on the project plans or will correct any such information that 
may be incorrect.  The contractor shall furnish the Engineer with evidence that the contractor 
has contacted the utility companies.  Such evidence shall be submitted at the preconstruction 
conference, and shall include a copy of the information received from each utility as a result of 
such contacts. 
 
If the contractor learns from either the owner of the utility or from any other source of the 
existence and location of properties of railway, telegraph, telephone, fiber optics cable, water, 
sewer, septic tanks or systems, electric, gas and cable television companies either omitted from 
or shown incorrectly on the project plans, the contractor shall immediately notify the Engineer 
and shall not disturb the utilities.  Relocation or adjustment of such utilities, if deemed 
necessary, will be either performed by others or shall be performed by the contractor in 
accordance with the provisions of Subsection 104-02(C). 
 
The contractor shall cooperate with the owners of any underground or overhead utility lines in 
their removal and rearrangement operations in order that these operations may progress in a 
reasonable manner, that duplication of rearrangement work may be reduced to a minimum and 
that services rendered by these parties will not be unnecessarily interrupted. 
 
Temporary or permanent relocation or adjustment of any utility line or service connection 
desired by the contractor for its convenience shall be its responsibility.  The contractor shall 
obtain the approval of both the Engineer and the utility company and upon approval shall make 
all necessary arrangements with the utility company and shall bear all costs in connection with 
such relocation or adjustment.  The contractor shall also submit a Sewer Discharge Prevention 
Plan, as specified in Subsection 107-15(C)(1), describing each anticipated relocation or 
adjustment involving existing sanitary sewer lines.  No work on a particular facility shall begin 
until all approvals for that facility have been received. 
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(B)  Contractor Qualifications for Water and Sewer Lines: 
Breakage of active sanitary sewer lines may result in the potential spread of disease, 
contamination of the site and any adjacent bodies of water, and other hazards to the public.  
Substantial cleanup costs may be associated with such breakage, as well as possible major civil 
or criminal penalties.  Therefore, the Engineer will closely consider the qualifications of any 
personnel proposed by the contractor to oversee or perform work involving active sanitary 
sewer lines.  The contractor shall not assume that the personnel assigned to perform such work 
will be acceptable to the Department merely because they meet the experience requirements 
listed herein. 
 
The contractor, or the subcontracting firm assigned to perform the water and sewer work, shall 
have a minimum of five years of experience in the installation and construction of underground 
large diameter (18-inch or above) water and sewer improvements. 
 
In addition, the key personnel assigned by the contractor to perform any work on water or 
sewer lines, whether from the prime contractor or a subcontracting firm, shall also have at least 
five years of experience in the installation and construction of underground large diameter (18-
inch or above) water and sewer improvements.  A minimum of two such people shall be 
designated by the contractor.  The designated personnel may have the title of foreman or 
superintendent; however, at least one of these people shall be present at all times at the 
location of any work being performed at or near an active sanitary sewer line. 
 
For both the firm and the key personnel, the experience shall include working with and around 
water and sewer utility lines that are in service.  The contractor shall submit the following 
documentation to the Engineer for review and approval: 
 

(1)  A list indicating that the designated key project personnel have at least five years of 
applicable experience, as specified above.  The list shall be accompanied with resumes 
for each of the key people.  The resumes shall include the following information, and 
demonstrate compliance with the specified requirements: 

 
(a)  Detailed relevant experience for a minimum of two projects, including 
project description, date of work, actual work performed by the individual, and 
references (a minimum of one for each project). 

 
(b)  Level of applicable formal training. 

 
(c)  Number of years of relevant experience in performing like construction. 
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(2)  A list of water and sewer construction projects completed by the firm performing 
the water or sewer work, as specified above, indicating a minimum of five years of 
applicable experience.  Include the dates of work, type of work, description of the 
project, amount of work performed by the contractor or subcontractor, and the name 
and phone number of a contact with the owning company or agency for which the work 
was completed. 

 
(3)  List of equipment that will be used for this project.  The list shall include, as a 
minimum, equipment type, date of manufacture, and if contractor-owned or rented. 

 
(4)  A list of all violations and citations in the past five years of applicable water and 
wastewater laws and statutes for both the prime contractor and the subcontractor 
responsible for the utility work. 
 

The contractor shall submit this documentation to the Engineer for approval at least 21 
calendar days prior to any anticipated work involving active sanitary sewer lines, whether new 
or existing. 
 
(C)  Protection of Existing Utility Lines: 
At points where the contractor's operations are adjacent to right-of-way properties or 
easements for railway, telegraph, telephone, water, sewer, electric, gas and cable television 
companies, hereinafter referred to as utilities, or are adjacent to other facilities and property, 
damage to which might result in considerable expense, loss, inconvenience, injury or death, 
work shall not be commenced until all arrangements necessary for the protection thereof have 
been made. 
 
The exact locations and depths of all utilities that are underground or the location of those on 
or near the surface of the ground which are not readily visible shall be determined.  Such 
locations shall be marked in such a manner so that all workmen or equipment operators will be 
thoroughly apprised of their existence and location.  It will be the contractor's responsibility to 
see that every effort possible has been made to acquaint those actually involved in working 
near utilities not only with the type, size, location and depth, but with the consequences that 
might follow any disturbance.  No trenching or similar operation shall be commenced until the 
Engineer is satisfied that every possible effort has been taken by the contractor to protect 
utilities.  
 
The contractor shall coordinate with others working near new or existing sewer lines or other 
utilities on the procedures to be followed to prevent damaging of these utilities. 
 
 
 
 
 
 



Page 48 of 94 
 

Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 
Section 107-Legal Relations and Responsibility to Public continued… 
 
(1)  Sewage Discharge Prevention Plan (SDPP): 
For any work which may impact active sanitary sewer pipes, whether new or existing, the 
contractor shall prepare a Sewage Discharge Prevention Plan (SDPP) which shall describe the 
contractor's procedures and work plan for such lines.  The Sewage Discharge Prevention Plan 
shall also describe the precautions that the contractor shall take to prevent unplanned 
breakage or spills, and the procedure which the contractor shall follow if breakage or a spill 
occurs. 
 
The contractor's method of work described in the SDPP shall ensure that any work done in or 
near any active sewer line is performed in a safe and controlled manner resulting in no 
accidental discharges.  As a minimum, the contractor's equipment and procedures shall be 
appropriate for the intended work, and shall conform to standard industry practices. 
 
The SDPP shall include information, as specified below, for all portions of the project which 
involve the following work activities, and for any other element of work which may involve 
contact with an active sanitary sewer line: 
 

 Interrupt, divert, relocate, plug, or abandon a sewer line or service connection, or 
 

 Brace, or tie into a sewer line or service connection. 
 
Construction activities in the vicinity of active sanitary sewer lines or service connections shall 
also be included in the SDPP if any of the following conditions exist: 
 

(1)  Any work crossing beneath the pipe, at any angle, regardless of vertical separation.  
 

(2)  Any work crossing over the pipe, at any angle, within two feet of the top of pipe.  
 

(3)  Work located parallel to the pipe within the following areas:  
 

(a) For the area from the bottom of the pipe to two feet above the top of the 
pipe, any work within two feet horizontally of the pipe wall. 

 
(b) For the area below the bottom of the pipe, any work located below an 

imaginary line beginning at the pipe spring line and progressing downward 
at a slope of 1.5 feet vertically to 1.0 feet horizontally. 

 
The contractor’s Sewage Discharge Prevention Plan shall address each of the items tabulated 
below, as applicable, for every location where construction activity will involve an active 
sanitary sewer line. 
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(2)  Required Elements of the Sewage Discharge Prevention Plan: 
The following elements shall be addressed in the SDPP: 
 

(a) Describe the proposed work in general, including the reasons for the work, 
scope, objectives, locations, dates, and estimated times the work will be 
conducted.  Include project plan sheets detailing the proposed work, and 
indicating the peak flowrates of active sewer lines, determined as specified.  

 
(b) For all existing sanitary sewer pipes, determine whether the lines are active or 

abandoned, and the peak flowrates of lines in service, as provided by the owner 
of the utility. 

 
(c) List the key personnel (crew foreman, superintendent, and manager) and field 

office that are proposed to perform the work (include phone numbers).  
 

(d) Describe the work in step-by-step detail for each location, including excavation 
plans and how both the new and existing structures and utilities will be 
identified and protected.  

 
(e) Provide a detailed listing of any hardware, fittings, pipe plugs, flex couplings, 

tools, and materials needed to accomplish the work, and note the status of these 
items (on-hand, to-be-fabricated, on-order with expected delivery date, etc.).  
Include any manufacturer’s specifications or recommendations, especially for 
any pipe plugs, sewer line fittings, and patching materials.  

 
(f) List all major equipment to be used to perform the work.  Include in this item 

any pumps that will be used to perform the work and the rated capacity of the 
pumps at the anticipated suction head.  

 
(g) List all equipment to be used in the event of an unplanned release and specify 

how the equipment will be used.  The locations of standby pumps shall be 
specified in this item.  The plan shall indicate that all standby equipment to be 
used in the event of an unplanned discharge can be delivered to the site and put 
into service within two hours of identification of any unplanned flow.  

 
(h) List the safety equipment to be used, and describe any unique safety 

procedures.  Cite the applicable OSHA standards covering the work.  
 

(i) Describe any contingency plans the contractor will implement in the event of 
unplanned releases and or damage to existing facilities.  List all personnel and 
subcontractors that will be responsible for responding to unplanned releases or 
damaged lines.  Provide qualifications for all such personnel and subcontractors, 
including education, formal training, and relevant experience.  
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(j) Describe how the public will be protected during the work, and include or cite 
any applicable traffic control plans.  

 
(k) Describe the quality control procedures that will be used in the field.  

 
(l) Discuss how temporary plugs or flow control devices will be secured, monitored, 

and removed.  
 
The SDPP shall be in written form, and shall include any diagrams or sketches necessary for 
clarity.  When possible, diagrams and sketches should be shown using the applicable project 
plan sheets. 
 
The contractor shall modify the SDPP as necessary throughout the project to include any new or 
revised information relevant to the items listed above.  The contractor shall resubmit the 
revised SDPP to the Engineer for approval in each case. 
 
(3)  Sewage Discharge Prevention Plan Approval: 
The SDPP shall be submitted to the Engineer at least 21 calendar days before any work 
involving an active sewer line is to be done.  The Engineer will review the plan, solicit comments 
from the owner or operator of the sewer line, and return the plan to the contractor within 14 
calendar days from original submittal. 
 
No work involving active sanitary sewer lines shall be done until a final SDPP meeting all the 
requirements specified in Subsection 107-15(C)(2) has been approved by the Engineer. 
 
Approval of the contractor's Sewage Discharge Prevention Plans, personnel, or construction 
methods and operation shall not relieve the contractor from its responsibility to safely perform 
the work included in this contract, nor from its liability for damage resulting, either directly or 
indirectly, from its work performed under this contract. 
 
(D)  Service Connections: 
 
 (1)  General: 
In the event of interruption to water, sewer, or utility services as a result of accidental breakage 
or as a result of lines being exposed or unsupported, the contractor shall promptly notify the 
proper authority and shall cooperate with the said authority in the restoration of service.  
When service is interrupted, repair work shall be continuous until the service is restored.  No 
work shall be undertaken around fire hydrants until provisions for continued service have been 
approved by the local fire authority. 
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 (2)  Unidentified Water and Sewer Connections: 
The contractor shall protect unidentified, undamaged water or sewer service connections 
encountered during excavation.  The contractor shall immediately notify the Engineer when an 
unidentified service connection is encountered. 
 
The contractor shall immediately repair unidentified water or sewer service connections that 
are damaged during excavation.  Any damaged service connections shall be reported to the 
Engineer, including all remedial actions taken. 
 
(E)  Repairing Damaged Lines: 
When the operations of the contractor result in damage to any utility line or service 
connection, the location of which has been brought to the contractor's attention, the 
contractor shall assume full responsibility for such damage. 
 
Should an unplanned breakage occur in an active sewer line as a result of the contractor's 
operations, the contractor shall immediately notify the Engineer, and begin repairs to halt any 
flows and restore normal service, in accordance with the procedures described in the approved 
Sewage Discharge Prevention Plan.  The contractor shall also immediately notify the affected 
utility company and the appropriate regulatory agencies.  The contractor shall be responsible 
for repairing the damaged pipe, restoring any interruptions in service, and cleaning up the 
affected areas within 24 hours of the beginning of the spill.  Sewage discharge damage 
assessments, as specified in Subsection 107-15(F), will be charged to the contractor for any 
unplanned breakage which results in a discharge. 
 
The contractor shall be responsible to repair any breakage, in accordance with requirements of 
the broken line's owner or operator, and clean up the site per applicable codes and regulations 
of the Environmental Protection Agency, OSHA, Arizona Department of Environmental Quality 
(ADEQ), and all other agencies' specifications, at no additional cost to the Department. 
 
(F)  Sewage Discharge Damage Assessments: 
The Department will assess liquidated damages in accordance with the Table 1 below for each 
24-hour period, or portion thereof, for each unplanned breakage that occurs in an active 
sanitary sewer line as a result of the contractor's operation.  The rate of liquidated damages 
assessed is based on the type and quantity of effluent discharged as determined by the 
Engineer. 
 
These liquidated damages do not relieve the contractor from any of its responsibilities under 
the contract, including any liquidated damages that may be assessed under Subsection 108.09 
for late completion of the project. 
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Liquidated damages assessed by the Department will be independent of any penalties imposed 
by others. 
 
The contractor acknowledges that Regulatory agencies may assess or impose civil or criminal 
penalties on the contractor resulting from sewer discharges. 
 
The Department will not be responsible for any civil or criminal penalties, fines, damages, or 
other charges imposed on the contractor by any regulatory agency or court for sewage 
discharges that are a result, directly or indirectly, of the contractor’s work performed under this 
contract. 
 
 
 

Table 1 

Liquidated Damages 
(each 24 hour period, or portion thereof) 

Volume of Discharge Raw Sewage or Industrial 
Wastewater 

Treated 
Effluent 

Less than 10,000 
gallons 

$5,000.00 $1,000.00 

10,000-99,999 
gallons 

$10,000.00 $2,000.00 

100,000-1 million 
gallons 

$25,000.00 $3,000.00 

Greater than 1 
million gallons 

$40,000.00 $5,000.00 

 
Liquidated damages shall be assessed for each 24 hour period, or portion thereof, until the 
contractor has completed all of the following tasks: 
 
 (A) Stopped the discharge. 
 
 (B) Repaired the damaged pipe. 
 
 (C) Restored normal service. 
 

(D) Fully cleaned and disinfected the site to the satisfaction of the Engineer. 
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REDUCTION OF LIQUIDATED DAMAGES:  Upon completion of tasks A, B, and C above, and prior 
to completion of Task D, the liquidated damages assessed for the current 24-hour period shall 
be at the rate shown in Table 1.  However, for each subsequent 24-hour period, the assessment 
will be one half of the rate shown in Table 1. 
 
Damages will continue at the reduced rate until the site has been fully cleaned and disinfected 
to the satisfaction of the Engineer. 
 
As an example, the amounts assessed each 24-hour period for an unplanned discharge of 
20,000 gallons of raw sewage, in which the contractor completes tasks A, B, and C within the 
second 24-hour period but does not complete full cleanup until the third 24-hour period, will be 
as follows: 
 First 24-hour period: $10,000.00 
 
 Second 24-hour period: $10,000.00 
 
 Third 24-hour period:  $5,000.00 
For this example, the total liquidated damage assessment will be $25,000.00 ($10,000 + 
$10,000 + $5,000). 
 
107-16    PERSONAL LIABILITY OF PUBLIC OFFICIALS: 
In carrying out any of the contractor provisions or in exercising any power or authority granted 
to him by this contract, there shall be no liability upon the Owner's Engineer, his authorized 
representatives, or any official of the Owner either personally or as an official of the Owner.  It 
is understood that in such matters they act solely as agents and representatives of the Owner. 
 

107-17    NO WAIVER OF LEGAL RIGHTS: 
Upon completion of the work, the Owner will expeditiously make final inspection and notify the 
Contractor of final acceptance.  Such final acceptance, however, shall not preclude or stop the 
Owner from correcting any measurement, estimate, or certificate made before or after 
completion of the work, nor shall the Owner be precluded or stopped from recovering from the 
Contractor or his surety, or both, such overpayment as may be sustained, or by failure on the 
part of the Contractor to fulfill his obligations under the contract.  A waiver on the part of the 
Owner of any breach of any part of the contract shall not be held to be a waiver of any other or 
subsequent breach. 
The Contractor, without prejudice to the terms of the contract, shall be liable to the Owner for 
latent defects, fraud, or such gross mistakes as may amount to fraud, or as regards the Owner's 
rights under any warranty or guaranty. 
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SECTION 108    PROSECUTION AND PROGRESS: 
 
 
108-01  SUBLETTING OF CONTRACT: 
The Contractor shall not sublet, sell, transfer, assign or otherwise dispose of the contract or 
contracts or any portion thereof or of his right, title or interest therein without written consent 
of the Owner's Engineer.  In case such consent is given, the Contractor will be permitted to 
sublet a portion thereof, but shall perform with his own organization work amounting to not 
less than 50 percent of the total contract amount, except that any items designated in the 
contract as "Specialty Items" may be performed by subcontract and the cost of any such 
specialty items so performed by subcontract may be deducted from the total cost before 
computing the amount of work required to be performed by the Contractor with his own 
organization.  No subcontracts or transfer of contract shall release the Contractor of his liability 
under the contract and bond. 
 
"His own organization" shall be construed to include only workmen employed and paid directly 
by the prime contractor and equipment owned or rented by him, with or without operators. 
 
"Specialty Items" shall be construed to be limited to work that requires highly specialized 
knowledge, craftsmanship or equipment not ordinarily available in contracting organizations 
qualified to bid on the contract as a whole and in general are to be limited to minor 
components of the overall contract. 
 
The contract amount upon which the 50 percent requirement is computed includes the cost of 
materials and manufactured products which are to be purchased or produced by the Contractor 
under the contract provisions. 
 
Any items that have been selected as "Specialty Items" for the contract will be listed as such in 
the special provisions, price sheet, or elsewhere in the contract documents. 
 
The Owner will not recognize any subcontractor on the work.  The Contractor shall at all times 
when work is in progress be represented either in person, by a qualified superintendent, or by 
other designated, qualified representative who is duly authorized to receive and execute the 
orders of the Owner's Engineer. 
 
Should the Contractor elect to assign his contract, said assignment shall be concurred in by the 
surety, shall be presented for the consideration and approval of the Owner, and shall be 
consummated only on the written approval of the Owner.  In case of approval, the Contractor 
shall file copies of all subcontracts with the Owner's Engineer 
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108-02    NOTICE TO PROCEED: 
The notice to proceed shall state the date on which it is expected the Contractor will begin the 
construction and from which date contract time will be charged.  The Contractor shall begin the 
work to be performed under the contract within ten (10) calendar days of the date set by the 
Owner's Engineer in the written notice to proceed, but in any event, the Contractor shall notify 
the Owner's Engineer at least two (2) work days in advance of the time actual construction 
operations will begin. 
 
108-03    BLANK 
 
108-04    PROSECUTION AND PROGRESS: 
The Contractor shall submit his progress schedule for the Owner's Engineer’s approval within 
10 days after the effective date of the notice to proceed.  The Contractor's progress schedule, 
when approved by the Owner's Engineer, may be used to establish major construction 
operations and to check on the progress of the work.  The Contractor shall provide sufficient 
materials, equipment, and labor to guarantee the completion of the project in accordance with 
the plans and specifications within the time set forth in the proposal. 
 
If the Contractor falls significantly behind the submitted schedule, the Contractor shall, upon 
the Owner's Engineer's request, submit a revised schedule for completion of the work within 
the contract time and modify his operations to provide such additional materials, equipment, 
and labor necessary to meet the revised schedule.  Should the prosecution of the work be 
discontinued for any reason, the Contractor shall notify the Owner's Engineer at least twenty-
four (24) hours in advance of resuming operations. 
 
The Contractor shall not commence any actual construction prior to the date on which the 
notice to proceed is issued by the Owner. 
 
108-05    LIMITATION OF OPERATIONS: 
The Contractor shall conduct the work at all times in such a manner and in such sequence as 
will insure the least interference with traffic and the safety of the public and the protection of 
the workmen.  It shall have due regard to the location of detours and to the provisions for 
handling traffic.  It shall not open up work to the prejudice or detriment of work already 
started.  The Engineer may require the contractor to finish a section of work which is in 
progress before work is started on any additional sections if the opening of such section is 
essential to public convenience. 
 
Except as required to protect work already accomplished, to provide dust control and for work 
of a similar nature, no work on Sundays or holidays will be permitted unless written permission 
is obtained from the Engineer.  The contractor shall advise the Engineer at least 24 hours in 
advance if the contractor elects to work on any Saturday, Sunday or holiday. 
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In general, all work shall be performed during daylight hours.  If the contractor elects to 
perform work at night or if the contractor is required to do so in the Special Provisions, the 
contractor shall furnish, erect and maintain an amount of artificial lighting sufficient for the 
construction, flagging, inspection, etc. and for the safety of the workers and the traveling 
public.  No night work shall be performed until the Engineer is satisfied that an adequate 
amount of artificial light has been furnished and placed properly. 
 
 
108-06   CHARACTER OF WORKERS:    Per Section 108.06 of the ADOT Standard Specifications 
unless modified herein.  
 
108-07    METHODS AND EQUIPMENT:    Per Section 108.07 of the ADOT Standard 
Specifications unless modified herein. 
 
108-GC1 TEMPORARY SUSPENSION OF THE WORK: 
The Owner's Engineer shall have the authority to suspend the work wholly, or in part, for such 
period or periods as he may deem necessary, due to unsuitable weather, or such other 
conditions as are considered unfavorable for the prosecution of the work, or for such time as is 
necessary due to the failure on the part of the Contractor to carry out orders given or perform 
any or all provisions of the contract. 
 
In the event that the Contractor is ordered by the Owner's Engineer, in writing, to suspend 
work for some unforeseen cause not otherwise provided for in the contract and over which the 
Contractor has no control, the Contractor may be reimbursed for actual money expended on 
the work during the period of shutdown.  No allowance will be made for anticipated profits.  
The period of shutdown shall be computed from the effective date of the Owner's Engineer's 
order to suspend work to the effective date of the Owner's Engineer's order to resume the 
work.  Claims for such compensation shall be filed with the Owner's Engineer within the time 
period stated in the Owner's Engineer's order to resume work.  The Contractor shall submit 
with his claim information substantiating the amount shown on the claim.  The Owner's 
Engineer will forward the Contractor's claim to the Owner for consideration in accordance with 
local laws or ordinances.  No provision of this article shall be construed as entitling the 
Contractor to compensation for delays due to inclement weather, for suspensions made at the 
request of the Contractor, or for any other delay provided for in the contract, plans or 
specifications. 
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If it should become necessary to suspend work for an indefinite period, the Contractor shall 
store all materials in such manner that they will not become an obstruction nor become 
damaged in any way. He shall take every precaution to prevent damage or deterioration of the 
work performed and provide for normal drainage of the work.  The Contractor shall erect 
temporary structures where necessary to provide for the continuous flow of traffic. 
  
108-08    DETERMINATION AND EXTENSION OF CONTRACT TIME: 
The number of calendar or working days allowed for completion of the work shall be stated in 
the proposal and contract and shall be known as the CONTRACT TIME. 
 
Should the contract time require extension for reasons beyond the Contractor's control, it shall 
be adjusted as follows: 
 

(a) CONTRACT TIME based on WORKING DAYS shall be calculated weekly by the Owner's 
Engineer.  The Owner's Engineer will furnish the Contractor a copy of his weekly 
statement of the number of working days charged against the contract time during 
the week and the number of working days currently specified for completion of the 
contract (the original contract time plus the number of working days, if any, that have 
been included in approved CHANGE ORDERS or SUPPLEMENTAL AGREEMENTS 
covering EXTRA WORK (104-02(C)). 
The Owner's Engineer shall base his weekly statement of contract time charged on the 
following considerations: 

 
(1) No time shall be charged for days on which the Contractor is unable to proceed 

with the principal item of work under construction at the time for at least 6 
hours with the normal work force employed on such principal item.  Should the 
normal work force be on a double-shift, 12 hours shall be used.  Should the 
normal work force be on a triple-shift, 18 hours shall apply.  Conditions beyond 
the Contractor's control such as strikes, lockouts, unusual delays in 
transportation, temporary suspension of the principal items of work under 
construction or temporary suspension of the entire work which have been 
ordered by the Owner's Engineer for reasons not the fault of the Contractor, 
shall not be charged against the contract time. 

(2) The Owner's Engineer will not make charges against the contract time prior to 
the effective date of the notice to proceed. 

(3) The Owner's Engineer will begin charges against the contract time on the first 
working day after the effective date of the notice to proceed. 

(4) The Owner's Engineer will not make charges against the contract time after the 
date of final acceptance as defined in the subsection titled FINAL ACCEPTANCE of 
Section 105-20(B). 

(5) The Contractor will be allowed one week in which to file a written protest setting 
forth his objections to the Owner's Engineer's weekly statement.  If no objection 
is filed within such specified time, the weekly statement shall be considered as 
acceptable to the Contractor. 
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The contract time (stated in the proposal) is based on the originally estimated 
quantities as described in the subsection titled INTERPRETATION OF ESTIMATED 
PROPOSAL QUANTITIES of Section 102-06. 

 
Should the satisfactory completion of the contract require performance of work in 
greater quantities than those estimated in the proposal, the contract time shall be 
increased in the same proportion as the cost of the actually completed quantities 
bears to the cost of the originally estimated quantities in the proposal.  Such increase 
in contract time shall not consider either the cost of work or the extension of contract 
time that has been covered by change order or supplemental agreement and shall be 
made at the time of final payment. 

 
(b) CONTRACT TIME based on CALENDAR DAYS shall consist of the number of calendar 

days stated in the contract counting from the effective date of the notice to proceed 
and including all Saturdays, Sundays, holidays, and non-work days.  All calendar days 
elapsing between the effective dates of the Owner's Engineer's orders to suspend and 
resume all work, due to causes not the fault of the Contractor, shall be excluded. 

 
At the time of final payment, the contract time shall be increased in the same 
proportion as the final cost bears to the estimated cost in the proposal.  Such increase 
in the contract time shall not consider either the cost of work or the extension of 
contract time that has been covered by a change order or supplemental agreement.  
Charges against the contract time will cease as of the date of final acceptance.   

 
(c) When the contract time is a specified completion date, it shall be the date on which all 

contract work shall be substantially completed. 
 

If the Contractor finds it impossible for reasons beyond his control to complete the 
work within the contract time as specified, or as extended in accordance with the 
provisions of this subsection, he may, at any time prior to the expiration of the 
contract time as extended, make a written request to the Owner's Engineer for an 
extension of time setting forth the reasons which he believes will justify the granting 
of his request.  The Contractor's plea that insufficient time was specified is not a valid 
reason for extension of time.  If the Owner's Engineer finds that the work was delayed 
because of conditions beyond the control and without the fault of the Contractor, he 
may extend the time for completion in such amount as the conditions justify.  The 
extended time for completion shall then be in full force and effect, the same as though 
it were the original time for completion. 
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108-09    FAILURE TO COMPLETE ON TIME: 
For each calendar day or working day, as specified in the contract, that any work remains 
uncompleted after the contract time (including all extensions and adjustments as provided in 
the subsection titled DETERMINATION AND EXTENSION OF CONTRACT TIME of Section 108-08 
the sum specified in the contract and proposal as liquidated damages will be deducted from 
any money due or to become due the Contractor or his surety.  Such deducted sums shall not 
be deducted as a penalty but shall be considered as liquidation of a reasonable portion of 
damages that will be incurred by the Owner should the Contractor fail to complete the work in 
the time provided in his contract. 
 

Permitting the Contractor to continue and finish the work or any part of it after the time fixed 
for its completion, or after the date to which the time for completion may have been extended, 
will in no way operate as a waiver on the part of the Owner of any of its rights under the 
contract. 
 
108-10  DEFAULT AND TERMINATION OF CONTRACT: 
The Contractor shall be considered in default of his contract and such default will be considered 
as cause for the Owner to terminate the contract for any of the following reasons if the 
Contractor: 
 

(a) Fails to begin the work under the contract within the time specified in the "Notice to 
Proceed (108-02)"; or 

(b) Fails to perform the work or fails to provide sufficient workers, equipment or materials 
to assure completion of work in accordance with the terms of the contract; or 

(c) Performs the work unsuitably or neglects or refuses to remove materials or to perform 
anew such work as may be rejected as unacceptable and unsuitable; or  

(d) Discontinues the prosecution of the work; or 
(e) Fails to resume work which has been discontinued within a reasonable time after 

notice to do so; or 
(f) Becomes insolvent or is declared bankrupt, or commits any act of bankruptcy or 

insolvency; or 
(g) Allows any final judgment to stand against him unsatisfied for a period of 10 days; or 
(h) Makes an assignment for the benefit of creditors; or  
(i) For any other cause whatsoever, fails to carry on the work in an acceptable manner. 

 
Should the Owner's Engineer consider the Contractor in default of the contract for any reason 
hereinbefore, he shall immediately give written notice to the Contractor and the Contractor's 
surety as to the reasons for considering the Contractor in default and the Owner's intentions to 
terminate the contract. 
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Section 108-Prosecution and Progress continued… 
 

 
If the Contractor or surety, within a period of 10 calendar days after such notice, does not 
proceed in accordance therewith, then the Owner will, upon written notification from the 
Owner's Engineer of the facts of such delay, neglect, or default and the Contractor's failure to 
comply with such notice, have full power and authority without violating the contract, to take 
the prosecution of the work out of the hands of the Contractor.  The Owner may appropriate or 
use any or all materials and equipment that have been mobilized for use in the work and are 
acceptable and may enter into an agreement for the completion of said contract according to 
the terms and provisions thereof, or use such other methods as in the opinion of the Owner's 
Engineer will be required for the completion of said contract in an acceptable manner. 
 
All costs and charges incurred by the Owner, together with the cost of completing the work 
under contract, will be deducted from any monies due or which may become due the 
Contractor.  If such expense exceeds the sum which would have been payable under the 
contract, then the Contractor and the surety shall be liable and shall pay to the Owner the 
amount of such excess. 
 
108-GC2 TERMINATION OF CONTRACT FOR NATIONAL EMERGENCIES: 
The Owner shall terminate the contract or portion thereof by written notice when the 
Contractor is prevented from proceeding with the construction contract as a direct result of an 
Executive Order of the President with respect to the prosecution of war or in the interest of 
national defense. 
 
When the contract, or any portion thereof, is terminated before completion of all items of work 
in the contract, payment will be made for the actual number of units or items of work 
completed at the contract price or as mutually agreed for items of work partially completed or 
not started.  No claims or loss of anticipated profits shall be considered. 
 
Reimbursement for organization of the work, and other overhead expenses, (when not 
otherwise included in the contract) and moving equipment and materials to and from the job 
will be considered, the intent being that an equitable settlement will be made with the 
Contractor. 
 
Acceptable materials, obtained or ordered by the Contractor for the work and that are not 
incorporated in the work shall, at the option of the Contractor, be purchased from the 
Contractor at actual cost as shown by receipted bills and actual cost records at such points of 
delivery as may be designated by the Owner's Engineer. 
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Section 108-Prosecution and Progress continued… 
 

Termination of the contract or a portion thereof shall neither relieve the Contractor of his 
responsibilities for the completed work nor shall it relieve his surety of its obligation for and 
concerning any just claim arising out of the work performed. 
 
 

SECTION 109    MEASUREMENT AND PAYMENT: 
Measurement will be in place for the completed work, with no allowance for waste, and as may 
be more particularly described in the description of the various items set forth in the Standard 
Specifications and as shown on the plans.   
 
No additional payments will be made for work related to any item unless specifically noted and 
called for in the Proposal.  Payment will be made at the unit price or lump sum price bid in the 
Proposal. 
 
In addition to the requirements set forth in the ADOT Standard Specifications, no measurement 
or direct payment will be made for the following work.  The cost for such work shall be 
considered as included in the price of other contract items. 
 

A. Removal and salvage items as called for on the plans, in the Standard 
Specifications, or these Special Provisions. 

B. Removal, salvage and or re-installation of existing fence lines. 
C. Sampling, testing, certification, and other quality control actions. 
D. Disposal of surplus, waste or non-salvageable materials. 
E. Grading of drainage ditches and drainage excavation not called out on the plans. 
F. Preparation and submittal of operation, traffic control, and storm water 

pollution prevention plans, whether specified herein or required by the other 
agencies. 

G. Obtaining and maintaining any required environmental and or other permits and 
licenses. 

 
The quantities set forth in the Proposal are used for the purpose of determining the basis of the 
award of the Contract, and may be increased or decreased 10% or less by the Owner to 
conform to the requirements of the work as set forth on the plans, and the Contractor shall 
agree to perform the work on the basis of the prices bid for the items contained in the Proposal 
regardless of whether or not the items or units are decreased or increased. 
 
The Owner’s Engineer shall have the right to order omitted from the Contract any minor item 
found unnecessary to the work without violating the Contract or Performance Bond, and 
without any compensation to the Contractor. 
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Section 109-Measurement and Payment continued… 
 
To ensure the Contractor's satisfactory performance of the Contract, progress payments shall 
be subject to retainage pursuant to A.R.S. §34-221 in the amount of 10% of the approved 
estimate of the Work performed in the preceding calendar month.  When the Work is 50% 
complete, the retainage shall be reduced to 5% so long as the Contractor is making satisfactory 
progress.  If the Owner determines in writing that the Contractor is not making satisfactory 
progress at any time, the 10% retainage may be reinstated.  In lieu of retainage, the Contractor 
may post substitute security meeting the requirements of A.R.S. §34-221. 
 
109-01    MEASUREMENT OF QUANTITIES:    Per Section 109.01 of the ADOT Standard 
Specifications unless modified herein. 
 
109-02    SCOPE OF PAYMENT: 
The Contractor shall receive and accept compensation provided for in the contract as full 
payment for furnishing all materials, for performing all work under the contract in a complete 
and acceptable manner, and for all risk, loss, damage, or expense of whatever character arising 
out of the nature of the work or the prosecution thereof, subject to the provisions of the 
subsection titled NO WAIVER OF LEGAL RIGHTS of Section 107-17. 
 
When the "basis of payment" subsection of a specification requires that the contract price 
(price bid) include compensation for certain work or material essential to the item, this same 
work or material will not also be measured for payment under any other contract item which 
may appear elsewhere in the contract, plans or specifications. 
 
Periodic progress payments shall be in accordance with A.R.S. §34-221. 
 
109-03    COMPENSATION FOR ALTERED QUANTITIES: 
When the accepted quantities of work vary from the quantities in the proposal, the Contractor 
shall accept as payment in full, so far as contract items are concerned, payment at the original 
contract price for the accepted quantities of work actually completed and accepted.  No 
allowance, except as provided for in the subsection titled ALTERATION OF WORK AND 
QUANTITIES of Section 104-02(A) will be made for any increased expense, loss of expected 
reimbursement, or loss of anticipated profits suffered or claimed by the Contractor which 
results directly from such alterations or indirectly from his unbalanced allocation of overhead 
and profit among the contract items, or from any other cause. 
 
 
 
 
 
 
 
 
 



Page 63 of 94 
 

Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 
Section 109-Measurement and Payment continued… 

 
 
109-04    PAYMENT FOR EXTRA AND FORCE ACCOUNT WORK: 
Extra work, performed in accordance with the subsection titled EXTRA WORK of Section 104-
02(C), will be paid for at the contract prices or agreed prices specified in the change order or 
supplemental agreement authorizing the extra work requiring that it be done by force account, 
such force account shall be measured and paid for as follows: 
 

(a) Labor.  For all labor (skilled and unskilled) and foremen in direct charge of a specific 
force account item, the Contractor shall receive the rate of wage (or scale) for every 
hour that such labor or foreman is actually engaged in the specified force account 
work.  Such wage (or scale) shall be agreed upon in writing before beginning the work. 

 
The Contractor shall receive the actual costs paid to, or in behalf of, workers by reason 
of subsistence and travel allowances, health and welfare benefits, pension fund 
benefits or other benefits, when such amounts are required by collective bargaining 
agreement or other employment contract generally applicable to the classes of labor 
employed on the work.  An amount equal to 15 percent of the sum of the above items 
will also be paid the Contractor. 

 
(b) Insurance and Taxes.  For property damage, liability and workmen's compensation 

insurance premiums, unemployment insurance contributions, and social security taxes 
on the force account work the Contractor shall receive the actual cost, to which cost 
(sum) 5 percent will be added.  The Contractor shall furnish satisfactory evidence of 
the rate or rates paid for such insurance and taxes. 

 
(c) Materials.  For materials accepted by the Owner's Engineer and used, the Contractor 

shall receive the actual cost of such materials delivered on the work, including 
transportation charges paid by him (exclusive of machinery rentals as hereinafter set 
forth), to which cost (sum) 15 percent will be added. 

 
(d) Equipment.  For any machinery or special equipment (other than small tools) including 

fuel and lubricants, plus transportation costs, the use of which has been authorized by 
the Owner's Engineer, the Contractor shall receive the rental rates in the current "Blue 
Book for Construction Equipment". 

 
(e) Miscellaneous.  No additional allowance will be made for general superintendence, 

the use of small tools, or other costs for which no specific allowance is herein 
provided. 

 
(f) Comparison of Records.  The Contractor and the Owner's Engineer shall compare 

records of the cost of force account work at the end of each day.  Agreement shall be 
indicated by signature of the Contractor and Owner's Engineer or their duly authorized 
representatives. 
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Section 109-Measurement and Payment continued… 

 
(g) Statements.  No payment will be made for work performed on a force account basis 

until the Contractor has furnished the Owner's Engineer with duplicate itemized 
statements of the cost of such force account work detailed as follows: 

 
(1)   Name, classification, date, daily hours, total hours, rate and extension for each 

laborer and foreman. 
(2)   Designation, dates, daily hours, total hours, rental rate and extension for each 

unit of machinery and equipment. 
(3)   Quantities of material, prices, and extensions. 
(4)   Transportation of materials. 
(5)   Cost of property damage, liability and workmen's compensation insurance 

premiums, unemployment insurance contribution and social security tax. 
 

Statements shall be accompanied and supported by receipted invoice for all materials 
used and transportation charges.  However, if materials used on the force account 
work are not specifically purchased for such work but are taken from the Contractor's 
stock, then in lieu of the invoices the Contractor shall furnish an affidavit certifying 
that such materials were taken from his stock, that the quantity claimed, was actually 
used, and that the price and transportation claimed represent the actual cost to the 
Contractor. 
 
The additional payment, based on the percentages specified above, shall constitute 
full compensation for all items of expense not specifically provided for in the force 
account work.  The total payment made as provided above shall constitute full 
compensation for such work. 

 
109-05    PAYMENT FOR OMITTED ITEMS: 
As specified in the subsection titled OMITTED ITEMS of Section 104-02(B), the Owner's Engineer 
shall have the right to omit from the work (order nonperformance) any contract item, except 
major contract items, in the best interest of the Owner. 
 
Should the Owner's Engineer omit to order nonperformance of a contract item or portion of 
such item from the work, the Contractor shall accept payment in full at the contract prices for 
any work actually completed and acceptable prior to the Owner’s Engineer’s order to omit or 
non-perform such contract item. 
 
Acceptable materials ordered by the contract or delivered on the work prior to the date of the 
Owner's Engineer's order will be paid for at the actual cost to the Contractor and shall 
thereupon become the property of the Owner. 
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Section 109-Measurement and Payment continued… 

 
In addition to the reimbursement hereinbefore provided, the Contractor shall be reimbursed 
for all actual costs incurred for the purpose of performing the omitted contract item prior to 
the date of the Owner's Engineer's order.  Such additional costs incurred by the Contractor 
must be directly related to the deleted contract item and shall be supported by certified 
statements by the Contractor as to the nature and amount of such costs. 
 
109-06 THRU 109-08     BLANK 
 
109-09    ACCEPTANCE AND FINAL PAYMENT: 
When the contract work has been accepted in accordance with the requirements of the 
subsection titled FINAL ACCEPTANCE of Section 105-20(B), the Owner's Engineer will prepare 
the final estimate of the items of work actually performed.  The Contractor shall approve the 
Owner's Engineer's final estimate or advise the Owner's Engineer of his objections to the final 
estimate which are based on disputes in measurements or computations of the final quantities 
to be paid under the contract as amended by change order or supplemental agreement. The 
Contractor and Owner's Engineer shall resolve all disputes (if any) in the measurement and 
computation of final quantities to be paid within 30 calendar days of the Contractor's receipt of 
the Owner's Engineer's final estimate.  If, after such 30-day period, a dispute still exists, the 
Contractor may approve the Owner's Engineer's estimate under protest of the quantities in 
dispute and such disputed quantities shall be considered by the Owner as a claim in accordance 
with the subsection titled CLAIMS FOR ADJUSTMENT AND DISPUTES of Section 105-21. 
 
After the Contractor has approved, or approved under protest, the Owner's Engineer's final 
estimate, final payment will be processed based on the entire sum, or the undisputed sum in 
case of approval under protest, determined to be due the Contractor less all previous payments 
and all amounts to be deducted under the provisions of the contract.  All prior partial estimates 
and payments shall be subject to correction in the final estimate and payment. 
 
Contractor shall provide an executed Affidavit of Release of Liens and an Affidavit of Payment 
to the Owners Engineer prior to the release of the final payment. 
 
If the Contractor has filed a claim for additional compensation under the provisions of the 
subsection titled CLAIMS FOR ADJUSTMENTS AND DISPUTES of Section 105-21 or under the 
provisions of this subsection, such claims will be considered by the Owner in accordance with 
local laws or ordinances.  Upon final adjudication of such claims, any additional payment 
determined to be due the Contractor will be paid pursuant to a supplemental, final estimate. 
 
 
SECTION 202    REMOVAL OF STRUCTURES AND OBSTRUCTIONS: 
Removal of Structures and Obstructions shall be in accordance with Section 202 of the ADOT 
Standard Specifications unless modified herein. 
 
202-4    Method of Measurement:  of the Standard Specifications is revised to read: 
No separate measurement will be made for the removal of structures and obstructions. 
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Section 202-Removal of Structures and Obstructions continued… 
 
202-5    Basis of Payment:  :  of the Standard Specifications is revised to read: 
Payment for the removal of structures and obstructions shall be considered as included in the 
total contract cost. 
 
Full compensation for any saw cutting necessary to perform the construction operations 
specified herein shall be considered as included in the total contract cost. 
 
 
SECTION 205    GRADING ROADWAY FOR PAVEMENT: 
Grading roadway for pavement shall be in accordance with Section 205 of the ADOT Standard 
Specifications unless modified herein. 
 
205-4    Method of Measurement:  of the Standard Specifications is revised to read: 
No separate measurement will be made for grading roadway for pavement. 
 
205-5    Basis of Payment:  of the Standard Specifications is revised to read: 
Payment for grading roadway for pavement shall be considered as included in the total contract 
cost. 
 
 
SECTION 303     AGGREGATE SUBBASES AND AGGREGATE BASES: 
Aggregate Base Course shall be Class II in accordance with Section 303 of the ADOT Standard 
Specifications unless modified herein. 
 
See APPENDIX B for aggregate base course placement locations 
 
303-4    Method of Measurement:  of the Standard Specifications is revised to read: 
No separate measurement will be made for aggregate base course. 
 
303-5    Basis of Payment:  of the Standard Specifications is revised to read: 
Payment for aggregate base course shall be considered as included in the total contract cost. 
 
 
 
SECTION 404    BITUMINOUS TREATMENTS: 
Bituminous Treatments shall be in accordance with Section 404 of the ADOT Standard 
Specifications unless modified herein. 
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Section 404-Bituminous Treatments continued… 
 
404-3.12    Tack Coat:  of the Standard Specifications is revised to read: 
Tack coat shall be applied prior to placing a bituminous mixture on a primed surface, an existing 
bituminous surface, or an existing Portland cement concrete pavement surface.  Tack coat shall 
also be applied between layers of bituminous mixtures.  A light coat of bituminous material 
shall also be applied to edges or vertical surfaces against which a bituminous mixture is to be 
placed. 
 
The contractor shall choose the bituminous material to be used for tack coat.  The Engineer 
must approve the contractor's choice of bituminous material prior to its use. 
 
The bituminous material used for tack coat shall conform to the requirements of Section 1005. 
 
The rate of application for the specific usage will be specified by the Engineer.  The following 
table shows approximate tack coat application rates: 
 
 

Type of 
Bituminous Material 

Approximate Tack Coat  
Application Rates: 
Gallons / Square Yard Payment 

Factor 

 

Prior to Placing ACFC or 
AR-ACFC 

All Other Tack Coats 
 

Emulsified Asphalt 
(Special Type) – See Note 

Below. 
Not Allowed 0.12 0.7 

 

Emulsified Asphalt (Other than  
Special Type) 

0.08 0.08 1.0 
 

Asphalt Cement 0.06 to 0.08 0.06 to 0.08 1.0 
 

Note:  Emulsified Asphalt (Special Type) shall consist of Type SS-1 or CSS-1  
           emulsified asphalt diluted with water to provide an asphalt content of not  
           less than 26 percent. 

 

 
If emulsified asphalt of any type is used, it shall have broken before the bituminous mixture is 
placed. 
 
If emulsified asphalt of any type is held overnight, it shall be reheated and agitated prior to 
further application. 
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Section 404-Bituminous Treatments continued… 
 
The Engineer may either adjust the application rate or, except as specified below, eliminate the 
use of tack coat in any part of the work if, in the Engineer's judgment, the bituminous mixture 
to be placed will be effectively bonded to the underlying surface.  For asphaltic concrete friction 
course, asphaltic concrete friction course (asphalt-rubber), or asphaltic concrete 
(asphalt-rubber), application of the tack coat immediately prior to placing such pavements shall 
not be eliminated, although the Engineer may adjust the application rate. 
 
Tack coat shall be applied only as far in advance of the placement of the bituminous mixture as 
is necessary to obtain the proper condition of tackiness.  In no event shall more tack coat be 
applied in one day than will be covered by the bituminous mixture during that same day. 
 
404-4    Method of Measurement:  of the Standard Specifications is revised to read: 
No separate measurement will be made for bituminous treatments. 
 
404-5    Basis of Payment:  of the Standard Specifications is revised to read: 
Payment for bituminous treatments shall be considered as included in the total contract cost. 
 
 
SECTION 409    ASPHALT CONCRETE (MISCELLANEOUS STRUCTURAL): 
Asphaltic Concrete Pavement shall be in accordance with Section 409 of the ADOT Standard 
Specifications except as modified herein. 
 
409-1    Description:  of the Standard Specifications is revised to read: 
The work under this section shall consist of constructing Asphaltic Concrete (Miscellaneous 
Structural), hereinafter asphaltic concrete, by furnishing all materials, mixing at a plant, hauling 
and placing a mixture of aggregate materials, mineral admixture, and bituminous material 
(asphalt cement) to form a pavement course or to be used for other specified purposes, in 
accordance with the details shown on the project plans and the requirements of these 
specifications, and as directed by the Engineer. 
 
The contractor shall acquire and make all arrangements for a source or sources of material, 
furnish a mix design which will meet the design criteria specified hereinafter, and provide all  
the equipment, materials, and labor necessary to complete the work. 
 
See APPENDIX B for asphalt concrete placement locations. 
 
 
409-2.02    Bituminous Material:  the first paragraph of the Standard Specifications is revised to 
read: 
Asphalt cement shall be a performance grade (PG) asphalt binder, conforming to the 
requirements of Section 1005.  The type of asphalt binder shall be PG 64-22. 
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Section 409-Asphalt Concrete (Miscellaneous Structural) continued… 
 
409-2.03    Mineral Admixture:  the last paragraph of the Standard Specifications is revised to 
read: 
The certification and acceptance of Portland cement, blended hydraulic cement, and hydrated 
lime shall be in accordance with Materials Policy and Procedure Directive No. 13, "Certification 
and Acceptance of Hydraulic Cement, Fly Ash, Natural Pozzolan, Silica Fume, and Lime". 
 
409-2.04    Mix Design:  the third and fourth paragraphs of the Standard Specifications are 
revised to read: 
The mix design shall be prepared by or under the direct supervision of a professional engineer 
experienced in the development of mix designs and mix design testing.  The mix design shall be 
provided in a format that clearly indicates all the mix design requirements and shall be sealed, 
signed, and dated by the mix design engineer. 
 
The mix design shall be prepared by a mix design laboratory that has met the requirements of 
the Materials Policy and Procedure Directive No. 19, “ADOT System for the Evaluation of 
Testing Laboratories”. 
 
The contractor may propose the use of a mix design that has been developed for a previous 
project.  The proposed mix design shall meet the requirements of these specifications.  The 
contractor shall provide evidence that the type and source of bituminous material, the type of 
mineral admixture, and the source and methods of producing mineral aggregate have not 
changed since the formulation of the previous mix design.  The contractor shall also provide 
current test results for all specified characteristics of the mineral aggregate proposed for use.  
The Engineer will determine if the previously used mix design is suitable for the intended use 
and if the previous use of the mix design was satisfactory to the Department.  The Engineer will 
either approve or disapprove the proposed mix design.  Should the Engineer disapprove the use 
of the previously used mix design, the contractor shall prepare and submit a new mix design 
proposal in accordance with the requirements of these specifications. 
 
A previously used mix design older than two years from the date it was formulated, sealed, 
signed, and dated shall not be allowed for use.  Once approved for use on a project, a 
previously used mix design may be used for the duration of that project. 
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Section 409-Asphalt Concrete (Miscellaneous Structural) continued… 
 
409-2.04    Mix Design:  the last two paragraphs of the Standard Specifications are revised to 
read: 
The mix design shall meet the following criteria when tested in accordance with the 
requirements of the following test methods: 
 
 

Criteria Requirement 
Arizona Test 
Method 

1. Voids in Mineral Aggregate: %, Range 14.5 – 18.5  815  

2. Effective Voids: %, Range 5.3 – 5.7 815  

3. Absorbed Asphalt: %, Range 0 – 1.0 815  

 
The Engineer reserves the right to adjust the asphalt content during production from the mix 
design value without additional compensation to the contractor in order to obtain desirable 
effective voids. 
 
409-2.05    Sampling and Testing: of the Standard Specifications is revised to read: 
Sampling and testing the materials and mixture for quality control purposes shall be the 
contractor's responsibility.  The Engineer reserves the right to sample and test the materials 
and mixture when necessary to determine that they reasonably conform to the requirements 
specified herein. 
 
409-3.01    General:  the ninth, tenth, eleventh, and twelfth paragraphs of the Standard 
Specifications are revised to read: 
All wheels and tires of compactors and other equipment surfaces shall be treated when 
necessary with a release agent approved by the Engineer in order to prevent the sticking of 
asphaltic concrete.  Release agents which degrade, dissolve, or in any way damage the 
bituminous material shall not be used.  Diesel fuel shall not be used as a release agent. 
 
Asphaltic concrete immediately behind the laydown machine shall be in a thoroughly mixed, 
free-flowing, and workable condition, be free of lumps and crusts, and have a minimum 
temperature of 275 degrees F. 
 
All courses of asphaltic concrete shall be placed and finished by means of self-propelled paving 
machines except under certain conditions or at certain locations where the Engineer deems the 
use of self-propelled paving machines impractical. 
 
The speed of the paving machine shall be coordinated with the production of the plant and an 
adequate number of trucks for hauling asphaltic concrete shall be available in order to achieve, 
as far as practical, a continuous operation. 
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Section 409-Asphalt Concrete (Miscellaneous Structural) continued… 
 
Self-propelled paving machines shall spread the mixture within the specified tolerances, 
without segregation or tearing, true to the line, grade, and crown indicated on the project 
plans.  Pavers shall be equipped with hoppers and augers which will distribute the mixture 
uniformly in front of adjustable screeds. 
 
409-3.01    General:  the seventeenth paragraph of the Standard Specifications is revised to 
read: 
Before asphaltic concrete is placed, the surface to be paved shall be cleaned of all objectionable 
material and tacked with bituminous material in accordance with the requirements of Section 
404. 
 
409-4    Method of Measurement:  of the Standard Specifications is revised to read: 
No separate measurement will be made for asphaltic concrete (miscellaneous structural). 
 
409-5    Basis of Payment:  of the Standard Specifications is revised to read: 
Payment for the accepted quantities of asphaltic concrete, complete in place, shall be 
considered as included in the total contract cost.   
 
No direct payment will be made for the bituminous material and mineral admixture in the 
asphaltic concrete, or the bituminous material for the tack coat and application of the tack 
coat, the price being considered as included in the total contract cost. 
 
 
SECTION 701    MAINTENANCE AND PROTECTION OF TRAFFIC: 
Maintenance and Protection of Traffic shall be in accordance with Section 701 of the ADOT 
Standard Specifications, except as modified herein. 
  
701-4    Method of Measurement: of the Standard Specifications is revised to read: 
No separate measurement shall be made for Maintenance and Protection of Traffic.   
 
701-5    Basis of Payment: of the Standard Specifications is revised to read: 
Payment for all work necessary to provide Maintenance and Protection of Traffic shall be 
considered as included in the total contract cost.  
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*Contract Forms are a binding part of  
Informal Bid Documents and Awarded Contract.* 

 

 

CONTRACT FORMS 
    

  Proposal      P-1 to P-3 
  Price Sheet      PS-1 to PS-2 

  Bid Bond      BB-1 

  Qualification & Certification   QC-1 to QC-2 

  Reference List     RL-1 

  Affidavit of Non-Collusion   ANC-1 

  Subcontractor Certification   SC-1 

  Checklist & Addenda Acknowledgment CK-1 

  Contract      C-1 to C-7 

  Contract Performance Bond   CPB-1 

  Labor and Materials Bond   LMB-1 

  Contract Performance Warranty  CPW-1 

IRS W-9 Form     W-9 
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PROPOSAL (P-1 to P-3) 
 
TO THE GILA COUNTY PUBLIC WORKS DIVISION: 
 
Gentlemen: 
 
The following Proposal is made for BID NO. 031416 Timber Region Asphalt Patching Project, 
Gila County, ARIZONA, in the County of Gila in the State of Arizona. 
 
The following Proposal is made on behalf of 
_____________________________________________________________________________  
 
_____________________________________________________________________________  
 
_____________________________________________________________________________  
 
and no others.  The Proposal is in all respects fair and is made without collusion on the part of 
any person, firm or corporation mentioned above, and no member or employee of Gila County 
is personally or financially interested, directly or indirectly, in the Proposal, or in any purchase 
or sale of any materials or supplies for the work to which it relates, or in any portion of the 
profits thereof. 
 

The undersigned certifies that the approved Plans, Technical Specifications, General and 
Special Provisions and forms of Contract and Bond authorized by Gila County and constituting 
essential parts of this Proposal, have been carefully examined, and also that the site of the work 
has been personally inspected.  The undersigned declares that the amount and nature of the 
work to be done is understood and that at no time will misunderstanding of the Plans, 
Technical Specifications, General Provisions, Special Provisions, or conditions to be overcome, 
be plead.  On the basis of Plans, Technical Specifications, General and Special Provisions, each 
Addendum (if any) and the forms of Contract and Bond proposed for use, the undersigned 
proposes to furnish all the necessary equipment, materials, machinery, tools, apparatus, and 
other means of construction, and labor, to do all the work in the manner specified and to finish 
the entire project within the time hereinafter proposed, and to accept, as full compensation 
therefore, the sum of the various products obtained by multiplying each unit price, herein bid 
for the work or materials on the attached Price Sheet, by the quantity thereof actually 
incorporated in the complete project, as determined by the Public Works Director.  The 
undersigned understands that the quantities mentioned herein are approximate only and are 
subject to increase or decrease and hereby proposes to perform all quantities of work as either 
increased or decreased, in accordance with the provisions of the Specifications, at the unit price 
bid in the attached Price Sheet. 
 
The undersigned further proposes to perform all extra work that may be required on the basis 
provided in the Specifications and to give such work personal attention and to secure 
economical performance. 
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Proposal  continued… 
 

The undersigned further proposes to execute the Contract Agreement and furnish 
satisfactory Bonds within ten (10) calendar days from the date of Notice of Award, time being 
of the essence.  The undersigned further proposes to begin work as specified in the contract 
attached hereto, and to complete the work within thirty (30) Calendar Days from the 
commencement date as specified on the Notice to Proceed, and maintain at all times a 
Payment Bond and Performance, Labor and Material Bonds, approved by the Public Works 
Director, in an amount equal to one hundred (100) percent of the total bid.  These bonds shall 
serve not only to guarantee the completion of the work on the part of the undersigned, but also 
to guarantee the excellence of both workmanship and material and the payment of all 
obligations incurred, until the work is finally accepted and the provisions of the Plans, Standard 
Specifications and Special Provisions fulfilled. 
 

A Proposal Guaranty in the amount and character named in the Call for Bids is enclosed 
amounting to not less than ten (10) percent of the total bid, which Proposal Guaranty is 
submitted as a guaranty of the good faith of the bidder and that the bidder will enter into 
written contract, as provided, to do the work, if successful in securing the award thereof, and it 
is hereby agreed that if at any time other than as provided in the Proposal requirements and 
conditions the undersigned should withdraw this Proposal, or if the Proposal is accepted and 
there should be failure on the part of the undersigned to execute the Contract and furnish 
satisfactory Bond as herein provided, Gila County, in either of such events, shall be entitled and 
is hereby given the right to retain the said Proposal Guaranty as liquidated damages. 
 
If by a Corporation: 
 
(SEAL) 
 
Corporate Name:             
 
Corporate Address:             
 
Incorporated under the laws of the State of :         
 
By (Signature):         Date:      
 
President:              
 
Secretary:               
 
Treasurer:              
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Proposal  continued… 

 
 
If by a Firm or Partnership: 
 
 
Firm or Partnership Name:            
 
Firm or Partnership Address:           
 
By (Signature):         Date:      
 
Name and Address of Each Member:           
 
              
 
              
 
              
 
              
 
 
If by an Individual: 
 
Signature:          Date:       
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PRICE SHEET (PS-1 to PS-2) 
 

TIMBER REGION ASPHALT PATCHING PROJECT 
GILA COUNTY, ARIZONA 

 
 
We agree to provide all work and material necessary to complete the project as shown on the 
plans and specifications for the following Contract Price: 
   
 
Firm Name:   _____________________________________________________________ 
 
 
TOTAL CONTRACT PRICE, for the sum of $ _____________________________________ 
 
 
WRITTEN TOTAL CONTRACT PRICE 
 
_______________________________________________________________________Dollars  
 
and __________________________ Cents. 
 
 
This Contract Price is based upon the Bidder’s quantities and unit prices tabulated on Page PS-1 
of the Proposal. The Bidder agrees that the Contract Price will be payment in full for all work 
shown on the plans and described in the Contract Documents. 
 
Any authorized increases or decreases to the work shall be authorized by Change Order. The 
Contract Price shall be increased or decreased by the amount of work or material increased or 
decreased at the following Bid Unit Prices. 
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PRICE SHEET (PS-1) 

 
 

 

TIMBER REGION ASPHALT PATCHING PROJECT 
Bid 031416 

 
  Quantity      Unit         Description                           Unit Price                 Extension 
 
   3,057          SQ. YD.    Asphaltic Concrete Patch      $________               $_____________               
 
                                  TOTAL BID IN WORDS $ ________________________________  
 
*Price to include all applicable taxes and required fees. 
               No tax shall be levied against labor.  Payment will be made based on actual 

quantities.    
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GILA COUNTY 
 

 SURETY (BID) BOND (BB-1) 
 (Penalty of this bond must not be less than 10% of the bid amount) 

 

 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned  , 
 
as Principal, hereinafter called the Principal, and     _____________________________________________, 
            
a corporation duly organized under the laws of the State of  , 
 
as Surety, hereinafter called the Surety, holding a certificate of authority to transact surety business in this State 
issued by the Director of the Department of Insurance, are held and firmly bound unto Gila County as Obligee, 
hereinafter called the Obligee, in the sum of ten percent (10%) of the amount bid, submitted by Principal to Gila 
County for the work described below, for the payment of which sum well and truly to be made, the said Principal 
and the said Surety bind ourselves, our heirs, executors, administrators, successors, and assigns, jointly and 
severally, firmly by these presents. 
 
WHEREAS, the Principal is herewith submitting its proposal for: 
 
 BID NO. 031416, TIMBER REGION ASPHALT PATCHING PROJECT 
 
NOW THEREFORE, if the Obligee, acting by and through its Public Works Director, accepts the proposal of the 
Principal and the Principal shall enter into contract with the Obligee in accordance with the terms of such proposal, 
and give such bonds and certificates of insurance as may be specified in the contract documents with good and 
sufficient surety for the faithful performance of such contract and for the prompt payment of labor and material 
furnished in the prosecution thereof, or in the event of the failure of the Principal to enter into such contract and 
give such bonds and certificates of insurance, if the Principal shall pay to the Obligee the difference not to exceed 
the penalty of the bond between the amount specified in the proposal and such larger amount for which the 
Obligee may in good faith contract with another party to perform the work covered by the proposal then this 
obligation is void.  Otherwise, it remains in full force and effect provided, however, that this bond is executed 
pursuant to the provisions of ARS '34-201, and all liabilities on this bond shall be determined in accordance with 
the provisions of the section to the extent as if it were copied at length herein. 
 
IN WITNESS WHEREOF, we hereunto set our hands and seals: 
 
 

 
Principal Surety 
 

 
By By Attorney-in-Fact 
 

 
Title Address, Attorney-in-Fact 

Subscribed and sworn to before me 
this ____ day of __________, 20____ 

 
My commission expires: __________ 

 
 

Notary Public 
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GILA COUNTY 

QUALIFICATION AND CERTIFICATION FORM (QC-1 TO QC-2) 
 
Purpose 
 
This exhibit shall serve as a requirement to enable the evaluation team to assess the 
qualifications of Contractors under consideration for final award. 
 
The information may or may not be a determining factor in award. 
 
Contract Number 031416-TIMBER REGION ASPHALT PATCHING PROJECT 
 
The applicant submitting this Bid warrants the following: 
 
1. Name, Address, and Telephone Number of Principal Contractor: 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 
 
2. Has Contractor (under its present or any previous name) ever failed to complete a 

contract? 
________Yes    ________No.   If “Yes, give details, including the date, the contracting 
agency, and the reasons Contractor failed to perform, in the narrative part of this 
Contract. 

 
3. Has Contractor (under its present or any previous name) ever been disbarred or 

prohibited from competing for a contract?  ________Yes   ________No.   If “Yes”, give 
details, including the date, the contracting agency, the reasons for the Contractors 
disqualification, and whether this disqualification remains in effect, in the narrative part 
of this Contract. 

 
4. Has a contracting agency ever terminated a contract for cause with Contractor (under 

your firm’s present or any previous name)?  ________Yes   ________No.   If “Yes”, give 
details including the date, the contracting agency, and the reasons Contractor was 
terminated, in the narrative part of this Contract.  

 
5. Contractor must also provide at least the following information:   

a. A brief history of the Contractors Firm. 
b. A Cost Proposal shall be submitted on the Price Sheet, attached hereon and 

made a full part of this contract by this reference. 
c. A list of previous and current customers, which are considered identical or 

similar to the Scope of Work described herein; shall be submitted on the 
Reference List, attached hereon and made a full part of this contract by this 
reference. 
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d. List of any subcontractors (if applicable) to be used in performing the service must 

accompany the Proposal.  The subcontractors Arizona ROC, contact name and phone # 

must be included. 

e. List the specific qualifications the Contractor has in supplying the specified 
services. 

f. Gila County reserves the right to request additional information. 
 
6.  Contractor Experience Modifier (e-mod) Rating in Arizona: _______________________ 

A method the National Council on Compensation Insurance (NCCI) uses to measure a 
business’ computed loss ratio and determine a factor, which when multiplied by 
premium, can reward policyholders with lower losses.  E-mod rate may be a 
determining factor in bid award. 
 

7. Current Arizona Contractor License Number:  __________________________________ 
 
 
 
 
 
 
 
 
 
 

___________________________________________ 
      Signature of Authorized Representative 
 
 

     
 _______________________________________________ 

      Printed Name 
 
 

     _______________________________________________ 
      Title 
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GILA COUNTY 

REFERENCE LIST (RL-1) 
 
These references are required to enable the evaluation team to assess the qualifications of the 
Contractor under consideration for final award.  The information may be a determining factor in award. 
 
References 
Please list a minimum of four (4) references for projects of similar size and scope as this Invitation for 
Bids during the past twelve (12) months, in or as close to Gila County as possible. 

 

 
1. Company:           

Contact:           

Phone:            

Address:           
 

2. Company:           

Contact:           

Phone:           

Address:           
 

3. Company:           

Contact:           

Phone:           

Address:           
 

4. Company:           

Contact:           

Phone:           

Address:           

 
 

________________________________________ 
           Name of Business 
 

________________________________________ 
           Signature of Authorized Representative 
 

________________________________________ 
           Title 
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AFFIDAVIT BY CONTRACTOR (ANC-1) 
CERTIFYING THAT THERE WAS NO COLLUSION 

IN BIDDING FOR CONTRACT 
 
STATE OF ARIZONA  ) 

)ss 
COUNTY OF:   ) 
 
____________________________________________________________________________________                                          
(Name of Individual) 
being first duly sworn, deposes and says: 
 
That he is ____________________________________________________________________________ 
                                                  (Title)  
of_______________________________________________________________________________  and 
                                           (Name of Business) 
 
That he is properly prequalified by Gila County for bidding on BID NO. 031416, TIMBER REGION 
ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA and, 
 

That pursuant to Section 112 (C) of Title 23 USC, he certifies as follows: 
 

That neither he nor anyone associated with the said ___________________________________  
 
____________________________________________________________________________________ 
                                                 (Name of Business) 
 
has, directly or indirectly entered into any agreement, participated in any collusion or otherwise taken 
any action in restraint of free competitive bidding in connection with the above mentioned project. 
 
 
 
       ____________________________________________ 

Name of Business 
 

____________________________________________  
By 

 
____________________________________________ 
Title 

 
 
 
 
Subscribed and sworn to before me this ___________ day of ________________________, 20_______. 
 
______________________________________               My Commission expires: 
Notary Public 
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GILA COUNTY 
CERTIFICATION:  INTENTIONS CONCERNING SUBCONTRACTING (SC-1) 

 
 
At the time of the submission of Invitation for Bid No. 031416, TIMBER REGION ASPHALT 
PATCHING PROJECT, my intention concerning subcontracting a portion of the work is as 
indicated below.   
 
In indicating that it is my intention to subcontract a portion of the work, this will acknowledge 
that such subcontractors will be identified and approved by the County prior to award of 
contract; and that documentation, such as copies of letters, requests for quotations, etc., 
substantiating the actions taken and the responses to such actions is on file and available for 
review. 
 

 

 

 Yes     it is my intention to subcontract a portion of the work. 

 

 No       it is not my intention to subcontract a portion of the work. 

 
 
 
 
 
 
 
 
 
 

_________________________________________ 

       Name of Business 

 

_________________________________________ 

       Signature of Authorized Representative 

 

_________________________________________ 

       Title 
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BIDDERS CHECKLIST (CK-1) 
 
NOTICE IS HEREBY GIVEN that all Bid Documents shall be completed and executed and 
submitted with this bid. If bidder fails to complete and execute any portion of the Bid 
Documents, this bid will be determined to be "non-responsive" and rejected. 
 
    CHECKLIST: 
 

REQUIRED DOCUMENT COMPLETED AND EXECUTED 

   Proposal ____________ 

   Price Sheet ____________ 

   Surety (Bid) Bond ____________  

   Qualification & Certification Form ____________ 

   Reference List ____________ 

   Affidavit of Non-Collusion ____________ 

   Subcontractor Certification ____________ 

   Contract ____________ 

   Bidders Checklist & Addenda Acknowledgment ____________   

      

---------------------------------------------------------------------------------------------------------------------------- 
    ACKNOWLEDGMENT OF RECEIPT OF ADDENDA: 
 

              #1    #2    #3    #4    #5  
          Initials and 
                  Date                          
 
 
          Signed and dated this ____________ day of____________________, 2016. 
 

                                       
__________________________________________ 

                                       CONTRACTOR: 
                                       
__________________________________________ 

                                       BY: 
 
Each proposal shall be sealed in an envelope addressed to Gila County Procurement Department and 
bearing the following statement on the outside of the envelope: Proposal to Construct: TIMBER REGION 
ASPHALT PATCHING PROJECT, Gila County, Arizona, Bid No. 031416. All proposals shall be filed at Gila 
County Procurement, 1400 E. Ash St., Globe, AZ 85501, on or before Wednesday, May 18, 2016. 
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GILA COUNTY 
CONTRACT NO. 031416 (C-1 TO C-7) 

 
 

THIS AGREEMENT, made and entered into this _______ day of _________________, 
2016, by and between Gila County, a political subdivision of the State of Arizona, party of the 
first part, hereinafter designated the OWNER, and ______________________ of the City of 
________________, County of _________________, State of Arizona, party of the second part, 
hereinafter designated the CONTRACTOR.   
 
 

WITNESSETH:  That the said Contractor, for and in consideration of the sum to be paid 
him by the said Owner, in the manner and at the time hereinafter provided, and of the other 
covenants and agreements herein contained, and under the penalties expressed in the bond 
hereto attached, hereby agrees, for himself, his heirs, administrators, successors, and assigns as 
follows: 
 
 

ARTICLE I - SCOPE OF WORK:  The Contractor shall furnish any and all plant materials, 
labor, construction equipment, and services, required for performing all work for construction 
for Bid No. 031416, TIMBER REGION ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA in 
accordance with the plans and these specifications, and to completely and totally construct the 
same and install the material herein for the Owner, in a good and workmanlike and substantial 
manner and to the satisfaction of the Owner through its Engineers and under the direction and 
supervision of the Engineer, or his properly authorized agents and strictly pursuant to and in 
conformity with the Specifications prepared by the Engineers for the Owner, and with such 
modifications of the same and other documents that may be made by the Owner through the 
Engineer, or his properly authorized agents, as provided herein. Once the Bid has been awarded 
the bid number 031416 will become the Contract Number. 
 
 

ARTICLE II - CONTRACT DOCUMENTS: The attached “Call for Bids”, “Special Provisions”, 
“Proposal”, “Price Sheet”, “Bid Bond”, “Qualification & Certification Forms”, “Reference List”, 
“Affidavit of Non-Collusion”, “Subcontractor Certification”, “Employment Laws 
Acknowledgment”, “Checklist & Addenda Acknowledgment”, “Performance Bond”, “Labor and 
Materials Bond”, “Contract Performance Bond”, and Plans thereto, if any, are by this reference 
made a part of this Contract to the same extent as if set forth herein in full.  In the event of any 
conflict or any inconsistency in the documents, controlling weight shall be assigned in the 
following order: the Contract; the Special Provisions; all other documents.  The Contract is 
considered invalid unless signed by the Gila County Board of Supervisors. 

 
 

ARTICLE III – SAFETY AND LOSS CONTROL:  The Gila County Safety and Loss Control booklet 
must be read and signed by all working at the job site. 
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Contract continued… 

 
ARTICLE IV – INDEMNIFICATION CLAUSE:  The Contractor agrees to indemnify and save 

harmless the County of Gila, its officers, agents and employees, and any jurisdiction or agency 
issuing permits for any work included in the project, their officers, agents and employees, 
hereinafter referred to as indemnitee, from all suits and claims, including attorney's fees and 
cost of litigation, actions, loss, damage, expense, cost or claims of any character or any nature 
arising out of the work done in fulfillment of the terms of this Contract or on account of any act, 
claim or amount arising or recovered under workers' compensation law or arising out of the 
failure of the Contractor to conform to any statutes, ordinances, regulation, law or court 
decree.  It is agreed that the Contractor will be responsible for primary loss investigation, 
defense and judgment costs where this contract of indemnity applies.  In consideration of the 
award of this contract, the Contractor agrees to waive all rights of subrogation against the 
County, its officers, officials, agents and employees for losses arising from the work performed 
by the Contractor for the County. 

 
ARTICLE V – INSURANCE REQUIREMENTS: Contractor and subcontractors shall procure 

and maintain until all of their obligations have been discharged, including any warranty periods 
under this Contract are satisfied, insurance against claims for injury to persons or damage to 
property which may arise from or in connection with the performance of the work hereunder 
by the Contractor, his agents, representatives, employees or subcontractors.   
 
The insurance requirements herein are minimum requirements for this Contract and in no way 
limit the indemnity covenants contained in this Contract. 
 
The County in no way warrants that the minimum limits contained herein are sufficient to 
protect the Contractor from liabilities that might arise out of the performance of the work 
under this Contract by the Contractor, his agents, representatives, employees, or 
subcontractors.  Contractor is free to purchase such additional insurance as may be determined 
necessary. 

 
A. MINIMUM SCOPE AND LIMITS OF INSURANCE - Contractor shall provide coverage with 

limits of liability not less than those stated below: 
 

 1. Commercial General Liability – Occurrence Form 
Policy shall include bodily injury, property damage, broad form contractual liability 
and XCU coverage. 

 General Aggregate                                                                          $2,000,000 

 Products – Completed Operations Aggregate                           $1,000,000 

 Personal and Advertising Injury                                                   $1,000,000 

 Each Occurrence                                                                             $1,000,000 

 

 

 



Page 87 of 94 
 

Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 
Contract continued… 

a. The policy shall be endorsed to include the following additional insured 
language: "The County of Gila shall be named as an additional insured with 
respect to liability arising out of the activities performed by, or on behalf of the 
Contractor". 

 
2. Automobile Liability 

Bodily injury and property damage for any owned, hired, and non-owned vehicles used in the 
performance of this Contract. 

  Combined Single Limit (CSL)                                                              $1,000,000 

a. The policy shall be endorsed to include the following additional insured language: 
"The County of Gila shall be named as an additional insured with respect to 
liability arising out of the activities performed by, or on behalf of the Contractor, 
including automobiles owned, leased, hired or borrowed by the Contractor". 

 
3. Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 
 Employers' Liability  

 Each Accident $100,000 
 Disease – Each Employee $100,000 
 Disease – Policy Limit $500,000 

a. Policy shall contain a waiver of subrogation against the County of 
Gila. 

 
B. ADDITIONAL INSURANCE REQUIREMENTS:  The policies shall include, or be endorsed to 

include, the following provisions: 

1. On insurance policies where the County of Gila is named as an additional insured, the 
County of Gila shall be an additional insured to the full limits of liability purchased by 
the Contractor even if those limits of liability are in excess of those required by this 
Contract. 

2. The Contractor's insurance coverage shall be primary insurance and non-contributory 
with respect to all other available sources. 

3. Coverage provided by the Contractor shall not be limited to the liability assumed 
under the indemnification provisions of this Contract. 

 
C. NOTICE OF CANCELLATION:  Each insurance policy required by the insurance provisions of 

this Contract shall provide the required coverage and shall not be suspended, voided, 
canceled, reduced in coverage or endorsed to lower limits except after thirty (30) days 
prior written notice has been given to the County.  Such notice shall be sent directly to 
Jeannie Sgroi, Contracts Administrator, 1400 E. Ash St., Globe, AZ 85501 and shall be 
sent by certified mail, return receipt requested. 
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Contract continued… 

 
D. ACCEPTABILITY OF INSURERS:  Insurance is to be placed with insurers duly licensed or 

approved unlicensed companies in the state of Arizona and with an “A.M. Best” rating of 
not less than B+ VI.  The County in no way warrants that the above-required minimum 
insurer rating is sufficient to protect the Contractor from potential insurer insolvency. 

 
E. VERIFICATION OF COVERAGE:  Contractor shall furnish the County with certificates of 

insurance (ACORD form or equivalent approved by the County) as required by this 
Contract.  The certificates for each insurance policy are to be signed by a person 
authorized by that insurer to bind coverage on its behalf. 

 
 All certificates and endorsements are to be received and approved by the County before 

work commences.  Each insurance policy required by this Contract must be in effect at or 
prior to commencement of work under this Contract and remain in effect for the duration 
of the project.  Failure to maintain the insurance policies as required by this Contract or to 
provide evidence of renewal is a material breach of contract. 

 
 All certificates required by this Contract shall be sent directly to Jeannie Sgroi, Contracts 

Administrator, 1400 E. Ash St., Globe, AZ 85501.  The County project and contract 
number and project description shall be noted on the certificate of insurance.  The County 
reserves the right to require complete, certified copies of all insurance policies required 
by this Contract at any time.  

 
F. SUBCONTRACTORS:  Contractors’ certificate(s) shall include all subcontractors as 

additional insureds under its policies or Contractor shall furnish to the County separate 
certificates and endorsements for each subcontractor.  All coverage’s for subcontractors 
shall be subject to the minimum requirements identified above. 

 
G. APPROVAL:  Any modification or variation from the insurance requirements in this 

Contract shall be made by the County Attorney, whose decision shall be final.  Such action 
will not require a formal Contract amendment, but may be made by administrative action. 

 
ARTICLE VI - TIME OF COMPLETION:  The Contractor further covenants and agrees, at 

his own proper cost and expense, to do all work and furnish all materials, labor, construction 
equipment, and services for performing all of the work for construction of said improvements 
and to completely construct the same and install the material therein, as called for by this 
agreement free and clear of all claims, liens, and charges whatsoever, in the manner and under 
the conditions specified within the time, or times, stated in the Proposal. 
 
Work on this project shall start within no later than ten (10) Days of the commencement date 
on the Notice To Proceed, and shall be completed within the following limits: 
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Contract continued… 

 

SCHEDULE: 

For construction in the contract documents, the project shall be completed within 30 Calendar 
Days of the commencement date as specified on the Notice To Proceed. 
 
It is expressly understood and agreed that in case of failure on the part of the Contractor, for 
any reason, except with the written consent of the Engineer, to complete the work to the 
satisfaction of the Engineer and within the aforesaid time limits, the Owner may deduct from 
any money due, or which may become due the Contractor, as liquidated damages, an amount 
as fixed by the following schedule: 
 

  WORK ITEM                DAILY CHARGE PER CALENDAR DAY 

All work not complete within the                            $350.00 
above specified time after start of 
work. 
 
If no money shall be due the Contractor, the Owner shall have a cause of action to recover 
against the Contractor in a court of competent jurisdiction, liquidated damages as fixed by the 
above schedule; said deduction to be made, or said sum to be recovered, not as a penalty, but 
as liquidated damages; provided, however, that upon receipt of written notice from the 
Contractor, of the existence of causes, as herein provided, over which said Contractor has no 
control and which must delay the completion of the said work or any delay occasioned by the 
Owner, the Engineer may extend the period hereinafter specified for the completion of said 
work in accordance with the specifications and in such case, the Contractor shall become liable 
for said liquidated damages for delays commencing from date said extension period shall 
expire. 
 

ARTICLE VII - CANCELLATION:  This agreement is subject to cancellation pursuant to 
A.R.S. §38-511 and GENERAL PROVISION 108-10 DEFAULT AND TERMINATION OF CONTRACT. 
 
 

ARTICLE VIII - PAYMENTS:  The Contractor shall make an estimate of the work 
performed during the preceding month and submit the same to the Engineer for checking.  On 
or before thirty (30) days after the certified and approved estimate of the work is received by 
the Owner, the Owner shall pay to the Contractor ninety percent (90%) of the value of said 
work in place, as approved by the Engineer.  The balance of ten percent (10%) of the estimate 
shall be retained by the Owner until the time of final payment and acceptance of said work, as 
per A.R.S. §34-221(A)(2). 
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Contract continued… 

 

ARTICLE IX – LAWS AND ORDINANCES:  This agreement shall be enforced under the laws of the 
State of Arizona.  The Contractor shall maintain in current status all Federal, State, and Local 
licenses and permits required for the operation of the business conducted by the Contractor.   
 
The Contractor shall comply with the applicable provisions of the Americans with Disabilities 
Act (Public Law 101-336, 42 U.S.C. 12101-12213) and applicable Federal regulations under the 
Act. 
 
 

ARTICLE X – LEGAL ARIZONA WORKERS ACT COMPLIANCE:  Contractor hereby warrants 
that it will at all times during the term of this Contract  comply with all federal immigration laws 
applicable to Contractor’s employment of its employees, and with the requirements of A.R.S. § 
23-214 (A) (together the “State and Federal Immigration Laws”).  Contractor shall further 
ensure that each subcontractor who performs any work for Contractor under this contract 
likewise complies with the State and Federal Immigration Laws. 
  
County shall have the right at any time to inspect the books and records of Contractor and any 
subcontractor in order to verify such party’s compliance with the State and Federal Immigration 
Laws.   

 
Any breach of Contractor’s or any subcontractor’s warranty of compliance with the State and 
Federal Immigration Laws, or of any other provision of this section, shall be deemed to be a 
material breach of this Contract subjecting Contractor to penalties up to and including 
suspension or termination of this Contract. If the breach is by a subcontractor, and the 
subcontract is suspended or terminated as a result, Contractor shall be required to take such 
steps as may be necessary to either self-perform the services that would have been provided 
under the subcontract or retain a replacement subcontractor, (subject to County approval if 
MWBE preferences apply) as soon as possible so as not to delay project completion.   
  
Contractor shall advise each subcontractor of County’s rights, and the subcontractor’s 
obligations, under this Article by including a provision in each subcontract substantially in the 
following form: 
  
“Subcontractor hereby warrants that it will at all times during the term of this contract comply 
with all federal immigration laws applicable to Subcontractor’s employees, and with the 
requirements of A.R.S. §23-214 (A). Subcontractor further agrees that County may inspect the 
Subcontractor’s books and records to insure that Subcontractor is in compliance with these 
requirements.  Any breach of this paragraph by Subcontractor will be deemed to be a material 
breach of this contract subjecting Subcontractor to penalties up to and including suspension or 
termination of this contract.”  
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Invitation for Bids No. 031416 
TIMBER REGION ASPHALT PATCHING PROJECT   

 
Contract continued… 

 
 Any additional costs attributable directly or indirectly to remedial action under this Article shall 
be the responsibility of Contractor.  In the event that remedial action under this Article results 
in delay to one or more tasks on the critical path of Contractor’s approved construction or 
critical milestones schedule, such period of delay shall be deemed excusable delay for which 
Contractor shall be entitled to an extension of time, but not costs. 
 
IN WITNESS WHEREOF, three (3) identical copies of this contract, each of which shall for all 
purposes be deemed an original thereof, have been duly executed by the parties hereinabove 
named, on the date and year first above written.  
 
In return for the performance of this Contract by the Contractor, the Owner agrees to pay the 
amount of _$______________________ INCLUDING ALL APPLICABLE TAXES through a 
payment schedule as described in the Contract documents and as may be modified and 
executed by change orders and by final quantities. 

The Contractor agrees that this contract, as awarded, is for the following work, and 
understands that payment for the total work will be made on the basis of the indicated 
amount(s), as bid in the Proposal and attached Price Sheet for:  
 
 TIMBER REGION ASPHALT PATCHING PROJECT 
 CONTRACT NO. 031416 
 
OWNER:  CONTRACTOR: 
 
GILA COUNTY BOARD OF SUPERVISORS 
 
__________________________________________         _______________________________________ 
Michael A. Pastor, Chairman, Board of Supervisors         Contractor Signature 
 

     
_______________________________________ 

     Print Name 
                                 

ATTEST:                                                                                       _______________________________________ 
                                                                           Witness (If Contractor is Individual) 
 
_____________________________________ 
Marian Sheppard, Clerk of the Board  
 
 
APPROVED AS TO FORM: 
 
______________________________________ 
Jefferson R. Dalton, Deputy Gila County Attorney, Civil Bureau Chief 
for Bradley D. Beauchamp, County Attorney 
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STATUTORY PERFORMANCE BOND (CPB-1) 

PURSUANT TO TITLE 34, CHAPTER 2, ARTICLE 2 OF 
THE ARIZONA REVISED STATUTES 

(PENALTY OF THIS BOND MUST BE 100% OF CONTRACT AMOUNT) 
 

KNOW ALL MEN BY THESE PRESENTS: 
 
That, 
___________________________________________________________________________________________ 
 
______________________________________________________,  (hereinafter called the Principal), as Principal,  
  
and 
_____________________________________________________________________________________________ 
(hereinafter called Surety), a corporation duly organized and existing the laws of the State of  
 
_____________________________________________ with its principal office in the city of 
___________________________ holding a certificate of authority to transact surety business in Arizona issued by 
the Director of the Department of Insurance, as Surety, are held and firmly bound unto Gila County (hereinafter 
called the Obligee) in the amount of (100% OF CONTRACT 
AMOUNT)____________________________________________ dollars ($_________________), for the payment 
whereof, the said Principal and Surety bind themselves, and their heirs, administrator, executors, successors, and 
assigns, jointly and severally, firmly by these presents. 

WHEREAS, the Principal has agreed to enter into a certain contract with the Obligee for: TIMBER REGION 
ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA, which contract is hereby referred to and made a part 
hereof as fully and to the same extent as if copied at length herein. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that if the said Principal shall faithfully 
perform and fulfill all the undertakings, covenants, terms, conditions and agreements of said contract during the 
original term of said contract and any extension thereof, with or without notice to the Surety, and during the life of 
any guaranty required under the contract, and shall also perform and fulfill all the undertakings, covenants, terms, 
conditions, and agreements of any and all duly authorized modifications of said contract that may hereafter be 
made, notice of which modifications to the Surety being hereby waived; then the above obligation shall be void, 
otherwise to remain in full force and effect; 

PROVIDED, HOWEVER, that this bond is executed pursuant to the provisions of Title 34, Chapter 2, Article 
2, of the Arizona Revised Statutes, and all liabilities on this bond shall be determined in accordance with the 
provisions of said Title, Chapter and Article, so the extent as if they were copied at length herein. 

The prevailing party in a suit on this bond shall recover as a part of the judgment such reasonable 
attorneys' fees as may be fixed by a judge of the court. 

 
Witness our hands this __________ day of __________________________, 2016. 

 
          
Principal      Seal  
  
              
Surety       Seal  By: 
 
              
Agency of Record       By: 
 
              
Arizona Countersignature       Agency Address 
 
         
Address 
 
         
Phone Number 
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STATUTORY LABOR AND MATERIALS BOND (LMB-1) 

PURSANT TO TITLE 34, CHAPTER 2, ARTICLE 2 OF 
THE ARIZONA REVISED STATUTES 

(PENALTY OF THIS BOND MUST BE 100% OF CONTRACT AMOUNT) 

 
KNOW ALL MEN BY THESE PRESENTS: 
 
That, 
___________________________________________________________________________________________ 
 
______________________________________________________,  (hereinafter called the Principal), as Principal,  
 and 
_____________________________________________________________________________________________ 
(hereinafter called Surety), a corporation duly organized and existing the laws of the State of  
 
_____________________________________________ with its principal office in the city of 
___________________________ holding a certificate of authority to transact surety business in Arizona issued by 
the Director of the Department of Insurance, as Surety, are held and firmly bound unto Gila County (hereinafter 
called the Obligee) in the amount of (100% of Contract Amount)______________________________________ 
dollars ($_________________), for the payment whereof, the said Principal and Surety bind themselves, and their 
heirs, administrator, executors, successors, and assigns, jointly and severally, firmly by these presents. 

WHEREAS, the Principal has agreed to enter into a certain contract with the Obligee for: TIMBER REGION 
ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA, which contract is hereby referred to and made a part 
hereof as fully and to the same extent as if copied at length herein. 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION IS SUCH, that if the said Principal shall faithfully 
perform and fulfill all the undertakings, covenants, terms, conditions and agreements of said contract during the 
original term of said contract and any extension thereof, with or without notice to the Surety, and during the life of 
any guaranty required under the contract, and shall also perform and fulfill all the undertakings, covenants, terms, 
conditions, and agreements of any and all duly authorized modifications of said contract that may hereafter be 
made, notice of which modifications to the Surety being hereby waived; then the above obligation shall be void, 
otherwise to remain in full force and effect; 

PROVIDED, HOWEVER, that this bond is executed pursuant to the provisions of Title 34, Chapter 2, Article 
2, of the Arizona Revised Statutes, and all liabilities on this bond shall be determined in accordance with the 
provisions of said Title, Chapter and Article, so the extent as if they were copied at length herein. 

The prevailing party in a suit on this bond shall recover as a part of the judgment such reasonable 
attorneys' fees as may be fixed by a judge of the court. 

 
Witness our hands this __________ day of __________________________, 2016. 

 
          
Principal      Seal  
  
              
Surety       Seal  By: 
 
              
Agency of Record       By: 
 
              
Arizona Countersignature       Agency Address 
 
         
Address 
 
         
Phone Number 
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GILA COUNTY 
CONTRACT PERFORMANCE WARRANTY (CPW-1) 

 
 
 
 
I, _______________________________________________________, representing 
 
_____________________________________________________ (company name) 
 
do hereby warranty the work performed for the:  
 
 
 
TIMBER REGION ASPHALT PATCHING PROJECT, GILA COUNTY, ARIZONA,  
 
for a period of two (2) years from completion of said work.   
 
Said work shall be free from defects which would cause the work not to perform in its intended 
manner. 
 
 
 
 
 
___________________________________________________________________ 
(Officer, Partner, Owner)                             Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 





 

 

APPENDIX A 
(REFERENCED STANDARD DETAILS) 





 

 

APPENDIX B 
(PATCHING LOCATIONS) 



APPENDIX B

TIMBER REGION ASPHALT PATCHING LOCATIONS

LENGTH WIDTH AREA
LOCATION (FT) (FT) (SQ YD)
COLCORD RD - A 36 10 40.00
COLCORD RD - B 171 30 570.00
COLCORD RD - C 30 6 20.00
FS512 RD - A 25 15 41.67
FS512 RD - B 12 15 20.00
FS512 RD - C 18 9 18.00
FS512 RD - D 31 10 34.44
FS512 RD - E 25 9 25.00
FS512 RD - F 18 9 18.00
FS512 RD - G 18 8 16.00
FS512 RD - H 20 12 26.67
FS512 RD - I 45 9 45.00
FS512 RD - J 33 12 44.00
FS512 RD - K 85 11 103.89
HUNTER CRK - A 640 24 1,706.67
HUNTER CRK - B 30 15 50.00

SUBTOTAL 2,779.33
10% OF TOTAL 277.93

TOTAL 3,057.27



 

 

APPENDIX C 
(PATCHING LOCATION MAPS) 
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ARF-3712     Regular Agenda Item      2. H.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Jeff Hessenius, Finance Director 
Submitted By: Jeannie Sgroi, Contracts Administrator
Department: Finance
Fiscal Year: 2016-2017 Budgeted?: Yes

Contract Dates
Begin & End: 

04-19-2016 to
04-18-2017

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Contract award for Invitation for Bid No. 021616-1 - Purchase up to Five New, Full
Size, 4 Door, 4x4, SSVs (Special Service Vehicle).

Background Information
On March 15, 2016, the Gila County Board of Supervisors authorized
the advertisement of Invitation for Bid No. 021616-1 for the purchase of up to 5 new
SSVs, to allow the County Fleet Department the ability to receive proposals from
automobile suppliers and have the option to purchase up to five new units, during a
one-year period, if necessary.

Invitation for Bids No. 021616-1 was advertised in the Arizona Silver Belt on March 23,
2016 and March 30, 2016.  All sealed bids were due by 4:00 P.M. on Monday, April
04, 2016.

Evaluation
Sealed bids were accepted in the Gila County Finance Department up to 4:00 P.M. on
Monday, April 04, 2016.  The Finance Department received seven competitive bids
from vendors in response to Invitation for Bids No. 021616-1 - Purchase up to Five
New, Full Six, 4 Door, 4x4 SSV's.  Bid responses were opened and evaluated in
accordance with A.R.S. §41-2533, Competitive Sealed Bidding.  

McSpadden Ford offered the lowest price at $36,775.80 each, for a total quantity of up
to five 2017 Ford Expedition.

Conclusion
The vehicles that would be purchased from this Invitation for Bids would be assigned
to the Sheriff's Office.

Recommendation
The Public Works Division Director and the Finance Director recommend that the



The Public Works Division Director and the Finance Director recommend that the
Board of Supervisors award a contract to McSpadden Ford for Invitation for Bids
No. 021616-1 for the purchase of up to five new fleet vehicles as specified.

Suggested Motion
Information/Discussion/Action to review all bids submitted for Invitation for Bids
No. 021616-1 for the purchase of up to five, new full size, 4 door, 4x4, SSVs (special
service vehicles); award to the lowest, responsible and qualified bidder; and authorize
the Chairman's signature on the award contract for the winning bid.  (Jeff
Hessenius/Steve Sanders)

Attachments
Invitation For Bid 021616-1
Plan Holder List
Bid Opening Sign-In Sheet
As Read Bid Results
McSpadden Ford bid
PVFT Motors, Inc. bid
Tates Auto Center Hollbrook bid
Courtesy Chevrolet bid
Midway Chevrolet bid
Auto Nation bid
Steve Coury Ford bid
Contract No. 021616-1-McSpadden Ford
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV  

 

GENERAL SCOPE  

 
It is the intent of this solicitation to award a contract for the purchase of up to Five (5) New Full Size 4 Door 
4x4 SSV, for Gila County. 
 
The County may choose to award this contract as a whole, or make multiple awards, depending on what is 
deemed to be in the County’s best interest considering price, specifications, and delivery date.  The request 
for price of an item does not guarantee a purchase but merely provides the County with the option if the 
need arises. 
 
See attached:  Exhibit “C” Pages 11-12, and Pages 14-18 as specified on Price Sheet for total price being 
proposed. 
 
Vendors who agree to provide the Minimum Bid Specifications for this Invitation for Bid shall be considered 
for award. 
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV   

 
INSTRUCTIONS TO VENDORS 

 
IMPORTANT:  EXHIBIT “A”, INSTRUCTIONS TO VENDORS AND EXHIBIT “B”, VENDORS AWARD AGREEMENT 
ARE BASIC CONTENT TO GILA COUNTY BID PACKAGES.  INDIVIDUAL BIDS MAY REQUIRE DIFFERENT 
LANGUAGE FOR INSTRUCTIONS AND AWARD AGREEMENTS.  WHERE APPLICABLE, SUCH CHANGES WILL 
APPEAR IN EXHIBIT “C”, MINIMUM PRODUCT SPECIFICATIONS AND INFORMATION AND TAKE PRECEDENCE 
OVER THE LANGUAGE APPEARING IN EXHIBITS “A” & “B”. 
 
EXHIBIT “A” INSTRUCTIONS TO VENDORS 
 
Preparation of Sealed Bid 

A. Sealed Bids will be received by the Gila County Finance Department, from vendors, to deliver the 
product(s), goods and services contained to establish a contract for specified locations within Gila 
County.  The County seeks sealed bids only from qualified, experienced vendors able to provide 
services which are, in all respects, responsive to the specifications.  All bids shall be on the forms 
provided in this Invitation for Bid package.  It is permissible to copy these forms if required.  

 
B. Before submitting its bid, each vendor shall familiarize itself with the Scope of Work, laws, 

regulations and other factors affecting performance of work.  It shall carefully correlate its 
observations with requirements of the Contract and otherwise satisfy itself of the expense and 
difficulties attending the performance of the work.  The submission of a bid will constitute a 
representation of compliance by the vendor.  There will be no subsequent financial adjustment, 
other than that provided for by the Contract, for lack of such familiarization. 

 
C. Vendors must complete all forms provided in this Invitation for Bid package in full, original 

signature in ink, by the person(s) authorized to sign the Bid and to be submitted at the time of bid, 
and made a part of this contract.  The County will use the Bid, and Qualification and Certification 
Form, in evaluating the capacity of vendor(s) to perform the Scope of Services as set forth in the 
Contract.  Failure of any Vendor to complete and submit the Price Sheet and Signature and Offer 
Page at time and place of opening may be grounds for automatic disqualification of the vendor(s) 
from further consideration. 

 
D. The names of all persons authorized to sign the Bid must also be legibly printed below the 

signature. Evidence of the authority of the person signing shall be furnished. 
 

E. The full name of each person or company interested in the Invitation for Bids shall be listed on the 
Bid. 

 
F. No alterations in Bids, or in the printed forms therefore, by erasures, interpolations, or otherwise 

will be acceptable unless each such alteration is signed or initialed by the vendor; if initialed, the 
County may require the vendor to identify any alteration so initialed. 

 
Amendments 

Any addendum issued as a result of any change in this Invitation for Bids must be acknowledged by all 
Vendors in the following manner: 
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

Instructions to Vendors continued… 

 
1. Completion of the Bidder Checklist & Addenda Acknowledgment form, page 21. 

 
Failure to indicate receipt of addenda in the above manner may result in a bid being rejected as non-
responsive. If no addenda have been issued, please indicate so by writing “Not Applicable” in the space 
provided under #1. The Vendor Checklist & Addenda Acknowledgment form must be signed and dated. 
 

Inquiries 

Any questions related to this IFB must be directed to those whose names appear on the Notice.  Questions 
should be submitted in writing when time permits.  The Gila County Supervisors, at their sole discretion, may 
require all questions be submitted in writing.  Any correspondence related to an Invitation for Bids should 
refer to the appropriate Invitation for Bids number, page, and paragraph number.  However, the Vendor(s) 
must not place the IFB number on the outside of an envelope containing questions since such an envelope 
may be identified as a sealed Bid and may not be opened until after the official IFB due date and time.  
Questions received less than five (5) working days prior to the date for opening Bids will be answered only if 
time permits.   Only questions answered by formal written addenda will be binding.  Oral and other 
interpretations or clarifications will be without legal effect. 
 
 
Late Bids 

Any bid received later than the date and time specified on Notice for Sealed Bids shall not be considered.   
 
 
Submittal Bid Format: 

It is requested that One (1) Original and One (1) copy (2 TOTAL) with original signatures on both sets of the 
Qualification and Certification Form, Price Sheets, No Collusion Form, Legal AZ Workers Act Compliance 
Form, Bidders Checklist and Addenda Acknowledgment Form, and Offer Page shall be submitted on the 
forms and in the format specified in the Invitation for Bid.  The County will not be liable for any cost 
incident to the preparation of Bid, materials, reproductions, presentations, copy-right infringements, etc.  It 
is permissible to copy these forms if required.  Facsimiles or mailgrams shall not be considered. 
 
1. By signature in the offer section of the Offer and Acceptance page, Vendor certifies: 
 

A. The submission of the offer did not involve collusion or other anti-competitive practices. 
B. The Vendor has not given, offered to give, nor intends to give at any time hereafter, any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 
service to a public servant in connection with the submitted offer. 

C. In order to conserve resources, reduce procurement costs, improve timely acquisition and cost of 
supplies and to improve efficiency and economy of procurement, any political subdivision, State, 
County, City, Town, etc., of the State of Arizona, will be allowed by the Vendor(s) awarded the 
contract to provide the same services, at the same prices stated in the bid.  Delivery charges may 
differentiate depending on geographical location. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

Instructions to Vendors continued… 

 
2. Bids submitted early may be modified or withdrawn by notice to the party receiving bids at the place 

and prior to the time designated for receipts of Bids. 
 
3. The County is not responsible for any Vendor’s errors or omissions.  Negligence in preparing an offer 

confers no right to the Vendor unless the Vendor discovers and corrects such errors prior to the Bid 
deadline. 

 

All bids shall be submitted in a sealed envelope: 

 Minimum of Two (2) copies with original signatures shall be provided by the Vendor; 

 The words “Invitation for Bid” with Title “Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV”, 
“Bid No. 021616-1”, “April 04, 2016” and “4:00 PM” shall be written on the face of the envelope; 

 The Vendor shall assume full responsibility for timely delivery at the location designated in the 
Notice. 
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV 

 

 
GENERAL TERMS AND CONDITIONS 

 
Award of Contract 

1. The Gila County Board of Supervisors reserves the right to award any Bid by individual line item, by 
group of line items or as total, or any part thereof, whichever is deemed to be in the best interest, 
most advantageous of the County of Gila. 

 
a.   Notwithstanding any or other provisions of the Bid, the County reserves the right to:  

1.   Waive any immaterial defects or informalities; or 
2.   Reject any or all Bids; or portions thereof; or 
3.   Reissue a Request for Bid. 

 
2. It is the responsibility of the Gila County Board of Supervisors to let the County contracts to the 

lowest responsive and responsible Vendor(s).  To ensure that all Vendors are experienced, 
reasonably equipped and adequately financed to meet their contractual obligations, a determination 
of responsibility shall be made by the Gila County Board of Supervisors prior to contract award. 

 
3. Further, the County reserves the right to reject the Bid of any Vendor(s) who has previously failed to 

perform adequately after having once been awarded a prior Bid for furnishing and installing 
materials similar in nature. 

 
4. All submitted forms provided in this Invitation for Bids will be reviewed by the Gila County Board of 

Supervisors. 
 

5. Those Vendor(s) who, in the opinion of the Gila County Board of Supervisors, are best qualified and 
whose Bids are most advantageous to the County may be invited to appear before the Board for an 
oral review. 

 
6. The apparent successful Vendor(s) shall sign and file with the County, within ten (10) days after 

Notice of Intent to Award, all documents necessary to successfully execute the contract. 
 
Protests 

Only other Vendors who have submitted a bid under this IFB have the right to protest.  A protest of an award 
must be filed within ten (10) days after the award by the Board of Supervisors.  A protest must be in writing 
and must include the following: 
 

A. Name, address and telephone number of the protester. 
B. Signature of the protester or its representative, and evidence of authority to sign. 
C. Identification of the contract and the solicitation or contract number. 
D. Detailed statement of the legal and factual grounds of protest including copies of relevant 

documents. 
E. The form of relief requested. 

 
All protests shall be sent to the attention of the Gila County Board of Supervisors, 1400 East Ash Street, 
Globe, Arizona  85501. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV  

General Terms & Conditions continued… 

 

Laws and Ordinances 

This agreement shall be enforced under the laws of the State of Arizona and Gila County.  Firm shall maintain 
in current status all Federal, State and Local licenses and permits required for the operation of the business 
conducted by the Firm.  The Firm shall comply with the applicable provisions of the Americans with 
Disabilities Act (Public Law 101-336, 42 U.S.C. 12101-12213) and applicable federal regulations under the act. 
 
EXHIBIT “B” CONTRACT AWARD AGREEMENT 

This exhibit shall serve as the contract agreement to any Vendor, their agents, subcontractors or 
representatives, awarded this or any portion of this contract by the County, by submitting Bids to this or any 
other solicitation requiring sealed bids, does hereby agree to the following provisions.  Proof of acceptance 
of these provisions will be the Vendor’s signature(s) appearing on page 22, Vendors Offer Page, and Exhibit 
“D” Vendors Qualification and Certification form page 13.  This Contract shall include the Invitation for Bids 
No. 021616-1 and all exhibits attached to it, including but not limited to the Qualification and Certification 
Form, Price Sheets, No Collusion Affidavit, Legal AZ Workers Act Compliance Form, Bidders Checklist and 
Addenda Acknowledgment Form, and Offer Page which are all incorporated into this agreement by this 
reference. 

 
Overcharges by Antitrust Violations 

The County maintains that, in actual practice, overcharges resulting from antitrust violations are borne by the 
purchaser.  Therefore, to the extent permitted by law, the Vendor hereby assigns to the County any and all 
claims for such overcharges as to the goods or services used to fulfill the contract. 
 
Authority to Contract 

This contract shall be based upon the Invitation for Bids No. 021616-1, issued by the County, and the offer 
submitted by the Vendor in response to the IFB.  The offer shall substantially conform to the terms, 
conditions, specifications and other requirements set forth within the text of the IFB which is incorporated by 
this reference into this agreement. The county reserves the right to clarify any contractual terms with the 
concurrence of the Vendor; however, any substantial non-conformity in the offer, as determined by the 
County Attorney, shall be deemed non-responsive and the offer rejected.  The contract shall contain the 
entire agreement between Gila County and the Vendor relating to these requirements. The Contract shall 
prevail over any and all previous agreements, contracts, bids, negotiations, purchase orders, or master 
agreement in any form.  The contract activity is issued under the authority of the Gila County Manager, after 
the Gila County Board of Supervisors approves the award.  No alteration of any portion of the contract, any 
items or services awarded, or any other agreement that is based upon this contract may be made without 
express written approval of the Gila County Board of Supervisors in the form of an official contract 
amendment.  Any attempt to alter any documents on the part of the Vendor or any agency is a violation of 
the County Procurement Code.  Any such action is subject to the legal and contractual remedies available to 
the County inclusive, but not limited to, contract cancellation, suspension or debarment of the Vendor. 

 
Contract Amendments 

The contract shall be modified only by a written contract amendment signed by the Gila County Board of 
Supervisors and persons duly authorized to enter into contracts on behalf of the Vendor. 
 
Contract Default 

A. The County, by written notice of default to the Vendor, may terminate the whole or any part of this 
contract in any one of the following circumstances: 
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV  

Exhibit “B” Contract Award Agreement continued… 

 
1. If  the Vendor fails to make delivery of the supplies or to perform the services within the times 

specified; or 
 

2. If the Vendor fails to perform any of the other provisions of this contract; and fails to remedy 
the situation within a period of ten (10) days after receipt of notice. 

 
B. In the event the County terminates this contract in whole or part, the County may procure supplies 

or services similar to those terminated, and the Vendor shall be liable to the County for any excess 
costs for such similar supplies or services. 

 
Right to Assurance 

Whenever one party to this contract in good faith has reason to question the other party’s intent to perform, 
the other party may demand that the other party give a written assurance of this intent to perform.  In the 
event that a demand is made and no written assurance is given within five (5) days, the demanding party 
may treat this failure as an anticipatory repudiation of this contract. 
 

Costs and Payments 

Payments shall comply with the requirements of A.R.S. Title 35 and 41, Net 30 days.  Upon receipt and 
acceptance of goods and services, the Vendor shall submit a complete and accurate invoice for payment.  
 
IRS W9 Form:  In order to receive payment the Vendor shall have a current IRS W9 Form on file with the 
County unless not required by law. 
 
Co-op Use of Contract – Intergovernmental Purchasing 

Gila County has entered into an active purchasing agreement with other political subdivisions, cities, and 
towns of the State of Arizona in order to conserve resources, reduce procurement costs and improve timely 
acquisition and cost of supplies, equipment and services.  The vendor(s) to whom this contract is awarded 
may be requested by other parties of said interactive purchasing agreements to extend to those parties the 
right to purchase supplies, equipment and services provided by the vendor under this contract, pursuant to 
the terms and conditions stated herein.  Any such usage by other entities must be in accord with the rules 
and regulations of the respective entity and the approval of the Vendor. 
 
Cancellation of County Contracts 

This contract is subject to the cancellation provisions of A.R.S. §38-511. 
 
Termination of Contract 

The County, with or without cause, may terminate this contract at any time, or by giving thirty (30) days 
written notice to you.  The County at its convenience, by written notice, may terminate this contract, in 
whole or in part.  If this contract is terminated, the County shall be liable only for payment under the 
payment provisions of this contract for the services rendered and accepted material received by the County 
before the effective date of termination. 
 
The County reserves the right to cancel the whole or any part of this contract due to failure of the Vendor(s) 
to carry out any term, promise, or condition of the contract.  The County will issue a written ten (10) day 
notice of default to Vendor for acting or failing to act as in any of the following: 
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BID NO. 021616-1 

Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV   

Exhibit “B” Contract Award Agreement continued… 

 
1. In the opinion of the County, the Vendor fails to perform adequately the stipulations, conditions or   

services and specifications required in the contract. 
2. In the opinion of the County, the Vendor attempts to impose on the County material products, or 

workmanship, which is of unacceptable quality.  
3. Vendor fails to furnish the required service or product within the time stipulated in the contract. 
4. In the opinion of the County, the Vendor fails to make progress in the performance of the 

requirements of the contract or give the County a positive indication that Vendor will not, or cannot, 
perform to the requirements of the contract. 

 
Each payment obligation of the County created hereby is conditioned upon the availability of County, State 
and Federal funds, which are appropriated or allocated for the payment of such an obligation.  If funds are 
not allocated by the County and available for the continuance of service herein contemplated, the contract 
period for the service may be terminated by the County at the end of the period for which funds are 
available.  The County shall notify the Vendor at the earliest possible time which service may be affected by a 
shortage of funds.  No penalty shall accrue to the County in the event this provision is exercised, and the 
County shall not be obligated or liable for any future payments due or for any damages as a result of 
termination under this paragraph. 
 
 
General 

After receipt of all bids, each submittal shall be screened to determine if any shall be deemed non-
responsive.  Unsigned bids, unacknowledged Addenda, incomplete bids, non-conformance with mandatory 
requirements, etc., may result in the determination of non-responsive. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV   

 

MINIMUM SPECIFICATIONS 
 

EXHIBIT “C” MINIMUM SPECIFICATIONS FOR:   021616-1 

Purpose:  It is the intent of Gila County to establish, by this Invitation for Bids, a contract to purchase up to  
Five (5) New Full Size 4 Door 4x4 SSV. This Invitation for Bid No. 021616-1 including the Qualification and 
Certification Form, Price Sheets, No Collusion Form, Legal AZ Workers Act Compliance Form, Checklist and 
Addenda Acknowledgment Form, and Offer Page constitutes the entire Bid package and by this reference is 
hereby incorporated into this agreement. 
 
Note:  This specification is intended to describe the type, size, and quality, which will best meet the demands 
of the using department.  It is NOT intended to favor any one brand or make.  The mention of brand names 
or components merely serves to specify the quality or general type required. 
 

SECTION 1.0 

General:   

1.1 All product specifications are minimum.  Vendor must provide product specification sheet. 
1.2 Vendor should have adequate manufacturing or stock facilities to serve the needs of Gila County. 

1.3 All bids must represent the entire package.   

1.4 The parties specifically understand and agree that the quantities used for bidding purposes are 

estimates of County needs and in no event shall the County be obligated to purchase the exact 

quantities of any item set forth in the bid.  The County does not guarantee any maximum or 

minimum amounts of purchase. 

 

SECTION 2.0 

Bid Pricing: 

2.1 The Vendor shall submit the bid in the form of a firm unit price for the contract period.  Initial  

contract period is twelve (12) months.  Vendor shall incorporate all freight, profit, and discount 

into their price.  The exception will be any price reduction, which will be applied to the contract 

immediately upon the Vendor’s or Gila County’s discovery of any such price reduction.   

2.2 The term of the contract shall commence upon award and shall remain in effect for a period of 

one (1) year, unless terminated, cancelled or extended as otherwise provided herein.   

 

SECTION 3.0 

Ordering and Delivery: 

3.1 ORDERING:  Gila County does not warrant the order quantity of any item prior to actual need.  Gila 

County may re-order item as it becomes necessary or based on the required needs within the 

County during the term of this contract. 

3.2 PRODUCT DELIVERY Location:  Gila County Shop, 1400 East Ash Street, Globe, AZ.  The Board of 

Supervisors may designate other or alternate delivery sites at any time during the term of the 

contract.  These needs may be based on, but not limited to, seasonal, emergency, historical usage 

data.  
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

Exhibit “C” Minimum Specifications  continued… 

 
       3.3     DELIVERY TIME: Vehicles must be delivered no later than 10 weeks of receipt by Vendor of County 

Purchase Order.  Failure to provide delivery within this time period may result in termination of 

this contract and award to the next lowest, responsible bidder. 

 

       3.4   Vendor shall retain title and control of all goods until they are delivered and the contract of   

coverage has been completed.  All risks of transportation and all related charges shall be the 

responsibility of the Vendor.  All claims for visible or concealed damage shall be filed by the 

Vendor.  The County will assist the Vendor in arranging for inspection. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 

 
QUALIFICATION AND CERTIFICATION FORM 

 
EXHIBIT “D” VENDORS QUALIFICATION AND REFERENCE LIST 
 
PURPOSE 
This exhibit shall serve as a requirement to enable the evaluation team to assess the qualifications of 
Vendors under consideration for final award.  The information may or may not be a determining factor in 
award. 
CONTACT NUMBER 021616-1 Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV 
The applicant submitting this Bid warrants the following: 
 

1. Name, Address, and Telephone Number of Principal Vendor: 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 
 

2. Has Vendor (under its present or any previous name) ever failed to complete a contract? 
________ Yes   ________No.  If “Yes”, give details including the date, the contracting agency, and 
the reason Vendor failed to perform in the narrative part of this Contract. 

 
3. Has Vendor (under its present or any previous name) ever been disbarred or prohibited from 

competing for a contract?  ________ Yes   ________ No.  If “Yes”, give details, including the date, the 
contracting agency, the reasons for the Vendors disqualifications, and whether this disqualification 
remains in effect in the narrative part of this Contract. 

 
4. Has a contracting agency ever terminated a contract with the Vendor (under your firm’s present or 

any previous name) prior to end of contract period?  ________ Yes   ________No.  If “Yes”, give 
details including the date, the contracting agency, and the reasons offer was terminated in the 
narrative part of this Contract. 

 
5. Vendor must also provide at least the following information: 

a. A Cost Bid shall be submitted on the Price Sheet, attached hereon and made a full part of this 
contract by this reference. 

b. Gila County reserves the right to request additional information. 
 

___________________________________________ 
Signature of Authorized Person to Sign 
 

___________________________________________ 
Printed Name 

 
___________________________________________ 
Title 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

PRICE SHEET 
Complete and return this form for the total price being proposed.  Attach any pertinent cost breakdowns, 
subtotals of component costs, etc. to this bid pricing page. 
 
DESCRIPTION:  Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV         (Build Sheet Must Accompany Bid) 

 
Vehicle Year, Make, & Model:  _____________________________________________________________ 
 

MINIMUM SPECIFICATIONS 

Purchase Up to five New, Full Size, 4 Door, 4x4, SSV 
 

MEETS MINIIMUM 
SPECIFICATIONS 

YES                            NO 

Exterior:   Solid White   

Interior:    Light Color    

                   Cloth Covered Front Buckets Seats without Console   

                   Vinyl Covered Rear Bench Seat   

Power Features:    Door Locks     

                                  Windows   

                                  Mirrors   

                                  Driver Seat   

                                  Steering   

Keyless Entry   

Cruise Control   

Tilt Steering Wheel   

AM  FM Clock (CD) Radio Stereo   

6 Cylinder Gas Engine    

4 Wheel Drive 4x4   

Automatic Transmission   

Locking Differential   

Air Conditioning – in Front and Rear   

Deep Tinted Windows   

Front Tow Hooks               

Trailer Tow Package with Receiver Hitch   

Skid Plate Package   

6 Ply, All Terrain Tires (LT) with Full Size Spare Tire (if available)   

 
                                                   SUB – TOTAL AMOUNT 

 
          $                             . 

 
                                                                    OTHER COSTS 

 
          $                             . 

 
                                                                          SALES TAX 

 
          $                              . 

 
                    TOTAL AMOUNT OF DELIVERED VEHICLE 

 
          $                              . 

Delivery Location:  Gila County Fleet Management, 1001 Besich Blvd., Globe, AZ. 
 
Date of Delivery:          

 

Vendor Name:           Vendor Phone Number:     
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

PRICE SHEET 
Complete and return this form for the total price being proposed.  Attach any pertinent cost breakdowns, 
subtotals of component costs, etc. to this bid pricing page. 
 
DESCRIPTION:  Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV         (Build Sheet Must Accompany Bid) 

 
Vehicle Year, Make, & Model:  _____________________________________________________________ 
 

MINIMUM SPECIFICATIONS 

Purchase Up to five New, Full Size, 4 Door, 4x4, SSV 
 

MEETS MINIIMUM 
SPECIFICATIONS 

YES                            NO 

Exterior:   Solid White   

Interior:    Light Color    

                   Cloth Covered Front Buckets Seats without Console   

                   Vinyl Covered Rear Bench Seat   

Power Features:    Door Locks     

                                  Windows   

                                  Mirrors   

                                  Driver Seat   

                                  Steering   

Keyless Entry   

Cruise Control   

Tilt Steering Wheel   

AM  FM Clock (CD) Radio Stereo   

6 Cylinder Gas Engine    

4 Wheel Drive 4x4   

Automatic Transmission   

Locking Differential   

Air Conditioning – in Front and Rear   

Deep Tinted Windows   

Front Tow Hooks               

Trailer Tow Package with Receiver Hitch   

Skid Plate Package   

6 Ply, All Terrain Tires (LT) with Full Size Spare Tire (if available)   

 
                                                   SUB – TOTAL AMOUNT 

 
          $                             . 

 
                                                                    OTHER COSTS 

 
          $                             . 

 
                                                                          SALES TAX 

 
          $                              . 

 
                    TOTAL AMOUNT OF DELIVERED VEHICLE 

 
          $                              . 

Delivery Location:  Gila County Fleet Management, 1001 Besich Blvd., Globe, AZ. 
 
Date of Delivery:          

 

Vendor Name:           Vendor Phone Number:     
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

PRICE SHEET 
Complete and return this form for the total price being proposed.  Attach any pertinent cost breakdowns, 
subtotals of component costs, etc. to this bid pricing page. 
 
DESCRIPTION:  Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV         (Build Sheet Must Accompany Bid) 

 
Vehicle Year, Make, & Model:  _____________________________________________________________ 
 

MINIMUM SPECIFICATIONS 

Purchase Up to five New, Full Size, 4 Door, 4x4, SSV 
 

MEETS MINIIMUM 
SPECIFICATIONS 

YES                            NO 

Exterior:   Solid White   

Interior:    Light Color    

                   Cloth Covered Front Buckets Seats without Console   

                   Vinyl Covered Rear Bench Seat   

Power Features:    Door Locks     

                                  Windows   

                                  Mirrors   

                                  Driver Seat   

                                  Steering   

Keyless Entry   

Cruise Control   

Tilt Steering Wheel   

AM  FM Clock (CD) Radio Stereo   

6 Cylinder Gas Engine    

4 Wheel Drive 4x4   

Automatic Transmission   

Locking Differential   

Air Conditioning – in Front and Rear   

Deep Tinted Windows   

Front Tow Hooks               

Trailer Tow Package with Receiver Hitch   

Skid Plate Package   

6 Ply, All Terrain Tires (LT) with Full Size Spare Tire (if available)   

 
                                                   SUB – TOTAL AMOUNT 

 
          $                             . 

 
                                                                    OTHER COSTS 

 
          $                             . 

 
                                                                          SALES TAX 

 
          $                              . 

 
                    TOTAL AMOUNT OF DELIVERED VEHICLE 

 
          $                              . 

Delivery Location:  Gila County Fleet Management, 1001 Besich Blvd., Globe, AZ. 
 
Date of Delivery:          

 

Vendor Name:           Vendor Phone Number:     
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

PRICE SHEET 
Complete and return this form for the total price being proposed.  Attach any pertinent cost breakdowns, 
subtotals of component costs, etc. to this bid pricing page. 
 
DESCRIPTION:  Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV         (Build Sheet Must Accompany Bid) 

 
Vehicle Year, Make, & Model:  _____________________________________________________________ 
 

MINIMUM SPECIFICATIONS 

Purchase Up to five New, Full Size, 4 Door, 4x4, SSV 
 

MEETS MINIIMUM 
SPECIFICATIONS 

YES                            NO 

Exterior:   Solid White   

Interior:    Light Color    

                   Cloth Covered Front Buckets Seats without Console   

                   Vinyl Covered Rear Bench Seat   

Power Features:    Door Locks     

                                  Windows   

                                  Mirrors   

                                  Driver Seat   

                                  Steering   

Keyless Entry   

Cruise Control   

Tilt Steering Wheel   

AM  FM Clock (CD) Radio Stereo   

6 Cylinder Gas Engine    

4 Wheel Drive 4x4   

Automatic Transmission   

Locking Differential   

Air Conditioning – in Front and Rear   

Deep Tinted Windows   

Front Tow Hooks               

Trailer Tow Package with Receiver Hitch   

Skid Plate Package   

6 Ply, All Terrain Tires (LT) with Full Size Spare Tire (if available)   

 
                                                   SUB – TOTAL AMOUNT 

 
          $                             . 

 
                                                                    OTHER COSTS 

 
          $                             . 

 
                                                                          SALES TAX 

 
          $                              . 

 
                    TOTAL AMOUNT OF DELIVERED VEHICLE 

 
          $                              . 

Delivery Location:  Gila County Fleet Management, 1001 Besich Blvd., Globe, AZ. 
 
Date of Delivery:          

 

Vendor Name:           Vendor Phone Number:     
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

PRICE SHEET 
Complete and return this form for the total price being proposed.  Attach any pertinent cost breakdowns, 
subtotals of component costs, etc. to this bid pricing page. 
 
DESCRIPTION:  Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV         (Build Sheet Must Accompany Bid) 

 
Vehicle Year, Make, & Model:  _____________________________________________________________ 
 

MINIMUM SPECIFICATIONS 

Purchase Up to five New, Full Size, 4 Door, 4x4, SSV 
 

MEETS MINIIMUM 
SPECIFICATIONS 

YES                            NO 

Exterior:   Solid White   

Interior:    Light Color    

                   Cloth Covered Front Buckets Seats without Console   

                   Vinyl Covered Rear Bench Seat   

Power Features:    Door Locks     

                                  Windows   

                                  Mirrors   

                                  Driver Seat   

                                  Steering   

Keyless Entry   

Cruise Control   

Tilt Steering Wheel   

AM  FM Clock (CD) Radio Stereo   

6 Cylinder Gas Engine    

4 Wheel Drive 4x4   

Automatic Transmission   

Locking Differential   

Air Conditioning – in Front and Rear   

Deep Tinted Windows   

Front Tow Hooks               

Trailer Tow Package with Receiver Hitch   

Skid Plate Package   

6 Ply, All Terrain Tires (LT) with Full Size Spare Tire (if available)   

 
                                                   SUB – TOTAL AMOUNT 

 
          $                             . 

 
                                                                    OTHER COSTS 

 
          $                             . 

 
                                                                          SALES TAX 

 
          $                              . 

 
                    TOTAL AMOUNT OF DELIVERED VEHICLE 

 
          $                              . 

Delivery Location:  Gila County Fleet Management, 1001 Besich Blvd., Globe, AZ. 
 
Date of Delivery:          

 

Vendor Name:           Vendor Phone Number:     
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 
AFFIDAVIT BY VENDOR 

CERTIFYING THAT THERE WAS NO COLLUSION 
IN BIDDING FOR CONTRACT 

 
STATE OF ARIZONA  ) 

)ss 
COUNTY OF:   ) 
 

_________________________________________________________________________________                                                                                  
(Name of Individual) being first duly sworn, deposes and says: 

 
That he is 
_________________________________________________________________________________ 
                                                                                (Title)  

of____________________________________________________________________________   and 
                                                                          (Name of Business) 

 
 

That he is bidding on Gila County Bid No. 021616-1 - Up to Five (5) New Full Size 4 Door 4x4 SSV 
and, 
 
 

That neither he nor anyone associated with the said ________________________________  

__________________________________________________________________________________ 
                                                                     (Name of Business) 

 
has, directly or indirectly entered into any agreement, participated in any collusion or otherwise 
taken any action in restraint of free competitive bidding in connection with the above mentioned 
project. 

 

 

        ___________________________________ 
Name of Business 

 
___________________________________  
By 

 
___________________________________ 
Title 

 

 
 
Subscribed and sworn to before me this ____________ day of _________________________, 2016. 

 
 
_______________________________________________________               My Commission expires: 
Notary Public                
              ______________________________ 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 
LEGAL ARIZONA WORKERS ACT COMPLIANCE 

 
Vendor hereby warrants that it will at all times during the term of this Contract  comply with all federal immigration 
laws applicable to Vendor’s employment of its employees, and with the requirements of A.R.S. § 23-214 (A) (together 
the “State and Federal Immigration Laws”).  Vendor shall further ensure that each subcontractor who performs any 
work for Vendor under this contract likewise complies with the State and Federal Immigration Laws. 
  
County shall have the right at any time to inspect the books and records of Vendor and any subcontractor in order to 
verify such party’s compliance with the State and Federal Immigration Laws.   
 
 Any breach of Vendor’s or any subcontractor’s warranty of compliance with the State and Federal Immigration Laws, or 
of any other provision of this section, shall be deemed to be a material breach of this Contract subjecting Vendor to 
penalties up to and including suspension or termination of this Contract. If the breach is by a subcontractor, and the 
subcontract is suspended or terminated as a result, Vendor shall be required to take such steps as may be necessary to 
either self-perform the services that would have been provided under the subcontract or retain a replacement 
subcontractor, as soon as possible so as not to delay project completion.   
 
 Vendor shall advise each subcontractor of County’s rights, and the subcontractor’s obligations, under this Article by 
including a provision in each subcontract substantially in the following form: 
 “Subcontractor hereby warrants that it will at all times during the term of this contract comply with all federal 
immigration laws applicable to Subcontractor’s employees, and with the requirements of A.R.S. § 23-214 (A). 
Subcontractor further agrees that County may inspect the Subcontractor’s books and records to insure that 
Subcontractor is in compliance with these requirements.  Any breach of this paragraph by Subcontractor will be deemed 
to be a material breach of this contract subjecting Subcontractor to penalties up to and including suspension or 
termination of this contract.”  
  
Any additional costs attributable directly or indirectly to remedial action under this Article shall be the responsibility of 
Vendor.  In the event that remedial action under this Article results in delay to one or more tasks on the critical path of 
Vendor’s approved construction or critical milestones schedule, such period of delay shall be deemed excusable delay 
for which Vendor shall be entitled to an extension of time, but not costs. 

 
 
 
 
 
 
_____________________________________________ 

      Signature of Authorized Representative 

 
      _____________________________________________ 
      Printed Name 

 
      _____________________________________________ 
      Title 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 
BIDDERS CHECKLIST & ADDENDA ACKNOWLEDGEMENT 

 
NOTICE IS HEREBY GIVEN that all Bid Documents shall be completed, executed, and submitted with this IFB.  
If bidder fails to complete or execute any portion of the Bid Documents, this IFB will be determined to be 
“non-responsive” and rejected. 
 
 
CHECKLIST: 
 

REQUIRED DOCUMENT                    COMPLETED AND EXECUTED 
 

QUALIFICATION & CERTIFICATION FORM    ___________ 

PRICE SHEETS       ___________ 

NO COLLUSION AFFADAVIT     ___________ 

LEGAL ARIZONA WORKS ACT COMPLIANCE    ___________ 

BIDDERS CHECKLIST & ADDENDA ACKNOWLEDGEMENT  ___________ 

OFFER PAGE       ___________ 

 
 

 
 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA:       
 
                        #1                #2                  #3                       #4                           #5 
Initials  __________          __________          __________          __________          __________  
 
Date  __________          __________          __________          __________          __________         

 
 
 

Signed and dated this _________ day of _____________________, 2016 

 
 
 

           __________________________________________________ 
                                                   VENDOR: 
 

           __________________________________________________ 
                                                    BY:  (Signature) 
 

 
 
 
Each bid shall be sealed in an envelope addressed to the Gila County Procurement Group and bearing the following 
statement on the outside of the envelope:  Invitation for Bids:  Bid No. 021616-1 Purchase Up to Five (5) New Full Size 
4 Door 4x4 SSV.  All bids shall be filed with the Gila County Finance Department at the Guerrero Complex, 1400 E. Ash 
St., Globe, AZ on or before April 04, 2016, 4:00 PM. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 
OFFER PAGE  

 
TO GILA COUNTY: 

The undersigned hereby offers and agrees to furnish the material or service in compliance with all terms and conditions, 
instruction, specifications, and any amendments contained in this Invitation for bids. 
 
Signature also certifies the Vendors bid is genuine, and is not in any way collusive or a sham; that the bid is not made 
with the intent to restrict or prohibit competition; that the Vendor submitting the bid has not revealed the contents of 
the bid to, or in any way colluded with, any other Vendor which may compete for the contract; and that no other 
Vendor which may compete for the contract has revealed the contents of a bid to, or in any way colluded with, the 
Vendor submitting this bid. 
 

 

 

CONTRACT NUMBER:  021616-1 Purchase Up to Five (5) New Full Size 4 Door 4x4 SSV 

 
 
Firm Submitting Bid:     For clarification of this offer, contact: 

 
 
________________________________________ Name:  __________________________________ 
Company Name 

 
________________________________________ Phone No.:  ______________________________ 
Address   

       Fax   ____________________________________ 
_________________________________________ 
City                                State                                Zip  Email:  __________________________________ 
       
 
 
 
       ______________________________________ 
       Signature of Authorized Person to Sign 

 
       ______________________________________ 
       Printed Name 

 
       ______________________________________ 
       Title 

 
 
 
 
Bid must be signed by a duly authorized officer(s) eligible to sign contract documents for the Firm. 
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BID NO. 021616-1 
Purchase Up to Five (5) New Full Size 4 Door 4X4 SSV 

 

 
ACCEPTANCE OF OFFER 

(For Gila County use only) 
 
 
 

The Offer is hereby Accepted: 
 

The Vendor                       is now bound to provide the materials or services listed in 

Invitation for Bid No.: 021616-1 including all terms and conditions, specifications, amendments, etc. and the 

Vendor’s Offer as accepted by County entity. 

 

The contract shall henceforth be referenced to as     Contract No. 021616-1    . The Vendor has been cautioned 

not to commence any billable work or to provide any material or service under this Contract until Vendor 

receives written notice to proceed from Gila County. 

 
 
 
Awarded this _________ day of ___________________, 2016 

 
 

GILA COUNTY BOARD OF SUPERVISORS: 

 

 __________________________________________________ 
 Michael A. Pastor, Chairman, Board of Supervisors 

 
 

ATTEST: 

 

 __________________________________________________ 
 Marian Sheppard, Clerk of the Board 
 
 

APPROVED AS TO FORM: 

 

 __________________________________________________ 
 Jefferson R. Dalton, Deputy Gila County Attorney, Civil Bureau Chief 
 for Bradley D. Beauchamp, County Attorney 
 

 



PLAN HOLDER LIST

 

  

Title

      

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

PLANSDATE ADDENDUMTELEPHONE

602-920-9304

Ferren

Todd Fessenden

Purchase up to 5 new SSV's

602-733-2251

Ernest Hickman

Gregg Ball

CONTACT NAME

Bill Stallings

Roger Wielenga

Gary

Lynn Waters

928-425-3283

888-485-6016

Don CarterAuto Nation carterd@autonation.com

Chapman Auto Center LynnWaters@chapmanchoice.com

928-474-8888

520-918-6376

928-474-5261

480-899-0131

Watson Chevrolet

Thorobred Chevrolet

Sands Chevrolet

tfessenden.thorobredchevrolet@contractdealer.com

ehickman_1125@yahoo.com

Midway Chevrolet gball@Vtaig.com

ferrenk@watsonchevrolet.com

aztankdivers1@gmail.com

bill@hornedodge.com

mcspaddensales@cableone.netMcSpadden Ford

Due Date: 04/04/2016

Bid No:  021616-1

EMAIL ADDRESS

GILA COUNTY

Steve Coury Ford

FIRM NAME

Horne Dodge

PLAN HOLDER LIST

mailto:carterd@autonation.com
mailto:LynnWaters@chapmanchoice.com
mailto:tfessenden.thorobredchevrolet@contractdealer.com
mailto:ehickman_1125@yahoo.com
mailto:gball@Vtaig.com
mailto:ferrenk@watsonchevrolet.com
mailto:aztankdivers1@gmail.com
mailto:bill@hornedodge.com
mailto:mcspaddensales@cableone.net


PLAN HOLDER LIST

 

  

Title

      

 

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

3/29/2016 IFB

480-241-9249 Richard Lewis

Purchase up to 5 new SSV's

TELEPHONE CONTACT NAME PLANS ADDENDUMDATEFIRM NAME MAILING ADDRESS

Berge Ford rlewis@bergeford.com

GILA COUNTY

Due Date: 04/04/2016

PLAN HOLDER LIST Bid No:  021616-1

 

Rays Auto Exchange rayvela92003@outlook.com 855-805-2560  ext 3096Ray Vela

Findlay Auto Group mmonthofer@findlayauto.com 928-213-3759 Mark Monthofer

Freedom Ford azamudio@freedomford.us 928-428-1770 Anthony Zamudio

mailto:rlewis@bergeford.com
mailto:rayvela92003@outlook.com
mailto:mmonthofer@findlayauto.com
mailto:azamudio@freedomford.us




      BID  

TITLE:

      BID              DUE

      NO.: DATE:
 

1

2

3

4

5

6

7

R

A

N

K

I

N

G

Steve Coury Ford

44,642.64$                       
2016 Ford F150 4x4 Crew 

Cab  XL SSV

Auto Nation

39,113.00$                       

Purchase up to Five New 4x4 SSV's

021616-1 04-04-16/4:00 P.M.

COMMENTSBIDDER FIRM NAME BID AMOUNT

2017 Ford Expedition

McSpadden Ford

2016 Chevrolet Police 

Tahoe

2016 Chevrolet Tahoe

Courtesy Chevrolet

37,921.57$                       

GILA COUNTY

PFVT Motors Inc. dba Peoria Ford

37,375.66$                       2017 Ford Expedition

36,775.80$                       

BID RESULTS

Midway Chevrolet

38,187.12$                       2016 Chevrolet Tahoe

Tates Auto Center Holbrook

37,620.81$                       2017 Ford Expedition

























































































































































































































































































































































































































   

ARF-3727     Regular Agenda Item      2. I.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted By: Jacque Sanders,
Asst. County
Manager/Librarian

Department: Asst County Manager/Library District
Fiscal Year: 2017 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2016-June
30, 2017

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Establish employee contribution rates and benefit changes for employee and family
coverage for FY 2017 for Arizona Local Government Employee Benefit Trust plans.

Background Information
Gila County joined Arizona Local Government Employee Benefit Trust (AZLGEBT) on
July 1, 1999.  AZLGEBT provides medical, prescription, dental, vision, disability
and life insurance coverage, as well as a wellness program for eligible Gila County
employees and dependents.  Over the past 17 years there have been various changes
and modifications to the plan and to the County’s responsibility for administering of
the plan.  New and future changes mandated with Health Care Reform will continue to
add layers of complexity to our administration of our self-insured trust. 

In FY 2015, the AZLGEBT added a High Deductible Health Plan (HDHP), Health
Savings Accounts (HSAs), and a buy up dental plan.  Additionally, Gila County
established one contribution rate for all employees, with the exception of freezing the
lowest of the old rates (Tier I) for the ten employees at that rate at that time. It was
determined that those ten employees would automatically move to the standard rate
when their pay exceeded $21,611.20 per year. There is currently one employee left in
this closed group. In FY 2016 AZLGEBT added a Flexible Spending Account
(FSA) option to the plan.

For FY 2017, the total cost of the health insurance premiums will
increase approximately 5.66%, or $29.19 per month for employee only coverage and
4.81% or  $59.77 per month for family coverage. 

Evaluation
For FY 2017, there will be no increases to deductibles or medical co-pays. Due to ever



For FY 2017, there will be no increases to deductibles or medical co-pays. Due to ever
increasing costs associated with prescription medications and the increase in usage of
specialty medications, there will be a 5.00 increase in the co-pay amounts for medical
prescriptions.  Sharing the premium increase between the County and employees will
limit the financial impact to both Gila County and the employees. While other
government employers in the area have experienced 15% increases year over year, the
average 5.24% increase in AZLGEBT speaks to how well managed the plan is. One of
the cornerstones of a well managed plan is the shared cost between employers and
employees.

Once again, Open Enrollment for the AZLGEBT plan will take place in May and will be
a ''passive enrollment" utilizing the SmartBen web portal.  Employees who wish to
change their benefit selections or add other options will be able to make those changes
during Open Enrollment. The Human Resources Department will be providing
information to all benefit eligible employees about Open Enrollment.

Conclusion
As health care continues to become more complex, AZLGEBT has continued to
strategically expand options for members, while continuing the commitment to provide
an affordable benefit package to Gila County employees and their families.

To remain fair and consistent with the employee contributions to the cost
of premiums, sharing the increase is a prudent financial step for the County.
Employees have received consumer price index (CPI) adjustments to their pay, and
salary adjustments, which more than offset the proposed increases to employee
contributions of $3.50 per month for employee only coverage, and $14.50 per
month for family coverage. This proposed increase in employee contribution rates will
also apply to the former Tier I employees (currently 1 employee) to keep rate
differentials between the two groups even and fairly distribute the increases.

Recommendation
Staff recommend the following for FY 2017: 

Increase employee contributions for medical insurance coverage by $3.50 per
month for single coverage, and $14.50 per month for family coverage for both the
Preferred Provider Organization (PPO) and the High Deductible Health Plan
 (HDHP). New combined rates will be $68.50 per month for employee only
coverage, and $320.50 per month for family coverage, with a continuation of the
$20 per month discount for all employees who participate in the annual Health
Risk Assessment (HRA).
Increase former 'Tier 1' rates to combined rates of $58.50 per month for employee
only coverage and $310.50 per month for family coverage with the continuation of
the $20 per month discount for all employees who participate in the annual Health
Risk Assessment (HRA). For FY 2017, there is one employee in this category. New
employees hired after the HRA Screening dates will continue to receive the HRA
reduction for the first year on the plan, until they have the opportunity to
participate in the HRA Screening.
Reconfirm  the Gila County base contribution rates for the Health Savings
Account system (HSA) at $10 per month for single coverage and $25 per month for
family coverage.
Reconfirm the dollar-for-dollar matching contribution into the Health Savings
Account system up to an additional $40 per month for single employee coverage,



Account system up to an additional $40 per month for single employee coverage,
and $75 per month for family coverage.

Suggested Motion
Information/Discussion/Action regarding changes in the Arizona Local Government
Employee Benefit Trust for Gila County's employee insurance and benefit plans to be
effective as of July 1, 2016, as follows:  Adopt Schedule A - Employee Insurance
Contributions FY 2017 (attached to the agenda item).  (Jacque Sanders)

Attachments
Schedule A 2017
Schedule A 2016



Schedule A: Employee Insurance Contributions FY 2017 

 

Gila County Employee Insurance Contributions FY 2017 

Effective 07-01-16 

Single Coverage PPO and HDHP 
 Monthly Premium without 

HRA discount 
Pay period premium 
without 
HRA  discount 

Medical          62.50       31.25 
Vision            2.00         1.00 
Ameritas Dental Network            4.00         2.00 
TOTAL          68.50       34.25 
   
ANY Dental Network            7.10         3.55 

 

Family Coverage 
 Monthly Premium without 

HRA discount 
Pay period premium 
without 
HRA  discount 

Medical        299.50     149.75 
Vision            5.00         2.50 
Ameritas Dental Network          16.00         8.00 
TOTAL        320.50     160.25 
   
ANY Dental Network           23.40        11.70 

 

Health Risk Assessment participation results in a $20 per month ($10 per pay period) earned premium reduction. 

INFORMATION REGARDING HEALTH SAVINGS ACCOUNTS – H.S.A.’S (WITH HDHP ONLY) 

Single Coverage: Gila County will put $10 per month in an H.S.A account. 
   Gila County will match up to an additional $40 per month 

Total possible contribution from Gila County per year - $600 
Total new contribution limit into H.S.A. for 2015- $3,350 (additional carryover allowed) 

 
Family Coverage: Gila County will put $25 per month into an H.S.A account 
   Gila County will match up to an additional $75 per month 
   Total possible contribution from Gila County per year- $1200 
   Total new contribution limit into H.S.A. for 2015 -$6,750 (additional carryover allowed) 



Schedule A: Employee Insurance Contributions FY 2016 

 

Gila County Employee Insurance Contributions FY 2016 

Effective 07-01-15 

Single Coverage 

 Monthly Premium without 
HRA discount 

Pay period premium 
without 
HRA  discount 

Medical          59.00       29.50 

Vision            2.00         1.00 

Ameritas Dental Network            4.00         2.00 

TOTAL          65.00       32.50 

   

ANY Dental Network            7.10         3.55 
 

Family Coverage 

 Monthly Premium without 
HRA discount 

Pay period premium 
without 
HRA  discount 

Medical        285.00     142.50 

Vision            5.00         2.50 

Ameritas Dental Network          16.00         8.00 

TOTAL        306.00     153.00 

   

ANY Dental Network           23.40        11.70 
Health Risk Assessment participation results in a $20 per month ($10 per pay period) earned premium reduction. 

INFORMATION REGARDING HEALTH SAVINGS ACCOUNTS – H.S.A.’S (WITH HDHP ONLY) 

Single Coverage: Gila County will put $10 per month in an H.S.A account. 

   Gila County will match up to an additional $40 per month 

Total possible contribution from Gila County per year - $600 

Total new contribution limit into H.S.A. for 2015- $3,350 (additional carryover allowed) 

 

Family Coverage: Gila County will put $25 per month into an H.S.A account 

   Gila County will match up to an additional $75 per month 

   Total possible contribution from Gila County per year- $1200 

   Total new contribution limit into H.S.A. for 2015 -$6,650 (additional carryover allowed) 



   

ARF-3718     Regular Agenda Item      2. J.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted By: Jacque Sanders,
Asst. County
Manager/Librarian

Department: Asst County Manager/Library District
Fiscal Year: 2017 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2016 -
June 30, 2017

Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Grantee Agreement GRA-RC004-17-0838-01 between the Gila Regional Partnership Council, Arizona
Early Childhood Development and Health Board (First Things First) and Gila County Library District,
July 1, 2016 - June 30, 2017.

Background Information
The Gila County Library District's "First Things First Parent Education Community-Based Training
Grant" is a government to government agreement with the Gila Regional Council. It is a 12-month
contract that shall become effective on July 1, 2016, and shall terminate on June 30, 2017. This grant is
renewable for two additional twelve-month periods. Total funds available are $60,000 for the first
funding period and renewal will be contingent upon satisfactory contract performance, evaluation and
continued available funding. This agreement continues the Parenting Outreach and Awareness -Early
Literacy strategy that began in fiscal year 2011.

Evaluation
The current Early Literacy Grant from "First Things First" has been highly successful in providing
curriculum materials and educational training to the libraries in the service area for their use in
programming and training for parents. Additionally, library staff have heard only positive comments
regarding the training provided to parents on the importance of early literacy skills and the importance
of reading to their children. At this time, 1,815 children ages birth to five are enrolled in this program
and receive books each month to foster the importance of reading, the six pre-reading skills, and
provide parents with material to read each month.  Since 2011, an additional 1,831 children have
'graduated' out of this program by turning five, for a total of 3,646 children that have been served in the
Gila Region since the inception of this program. An average of 33 children each month 'graduate'.
The public libraries are continuing to tailor and adapt programming geared at these ages, to encourage
families to expand the reading opportunity by visiting the library and borrowing other books to read.

Conclusion
Of all the programs that the Gila County Library District administers, fosters, or promotes, this grant
gives staff the opportunity to reach the most residents, and creates a climate and culture to develop the
pre-reading skills necessary for literacy in children. The grant  has a goal of maintaining 1,800 children
in this program, as well as distributing 360 resource guides.

Recommendation
Staff recommends that the Board of Directors approve this government to government agreement for the
First Things First Parent Education Community-Based Literacy Grant for the amount of $60,000 for
fiscal year July 1, 2016, through June 30, 2017. 



Suggested Motion

(Motion to adjourn as the Gila County Board of Supervisors, and convene as the
Gila County Library District Board of Directors)  Information/Discussion/Action to
approve Grantee Agreement GRA-RC004-17-0838-01 between the Gila Regional Partnership Council,
Arizona Early Childhood Development and Health Board (First Things First) and Gila County Library
District in the amount of $60,000 for fiscal year July 1, 2016, through June 30, 2017.  (Jacque
Sanders) (Motion to adjourn as the Gila County Library District Board of
Directors, and reconvene as the Gila County Board of Supervisors).

Attachments

Gila Region grant 2017
FTF grants Uniform terms and conditions
FTF Standards of Practice
FTF mandated reporting Child Maltreatment
FTF Requirements for on site child care
FTF Target Service Units
County Attorney Comment













































































 1  November 2015 

FIRST THINGS FIRST 
GRANTS UNIFORM TERMS AND CONDITIONS 

 
1. Definitions.  For the purpose of these Uniform Terms and Conditions:  

 
1.1. “Agreement” refers to the contract under which First Things First agrees to provide 

grant funds to the Grantee for the Grantee’s provision of approved services, whether 
the contract itself is called an Agreement, a Grant Agreement, an ISA or something else. 
 

1.2. “Grantee” refers to a party who enters into an Agreement with First Things First. 
 

2. Confidentiality of Records.  The Grantee shall establish and maintain procedures and controls 
that are acceptable to First Things First for the purpose of assuring that no confidential 
information (e.g., research data; information covered by HIPAA or FERPA; intellectual property) 
contained in its records or obtained from First Things First or from others in carrying out its 
functions under the Agreement shall be used by or disclosed by it or its agents, officers, or 
employees, except as required to efficiently perform duties under the Agreement.  Persons 
requesting such information shall be referred to First Things First.  The Grantee also agrees that 
any information pertaining to individual persons shall not be divulged other than to employees 
or officers of the Grantee as needed for the performance of duties under the Agreement, unless 
otherwise agreed to in writing by First Things First. 

 
3. Key Personnel.  It is essential that the Grantee provide an adequate staff of experienced 

personnel, capable of and devoted to the successful accomplishment of work to be performed 
under the Agreement.  The Grantee must assign specific individuals to the key positions, when 
possible, or submit an official position description for which candidates must qualify.  If a person 
assigned to a key position vacates the position or is otherwise removed or replaced, written 
notification shall be sent to First Things First via the Partner Grant Management System 
(PGMS) Communication Log within fourteen (14) days.  Since key personnel are critical to the 
successful implementation of the grant services, the Grantee shall make every effort to have 
vacant positions filled as quickly as possible. 

 
4. Orientation.  The Grantee shall attend a mandatory orientation scheduled during the first 

quarter of the Agreement term where First Things First will provide all awarded Grantees the 
information required to manage their grants. 

 
5. Arbitration.  To the extent required by A.R.S. § 12‐1518 and after exhausting applicable 

administrative review, the parties agree to use arbitration to resolve any dispute arising under 
the Agreement. 

 
6. E‐Verify Participation.  If the Grantee is an employer as defined in A.R.S. § 23‐211(4), the 

Grantee shall register with and participate in the e‐verify program.  Before receiving the grant 
funds, such Grantee shall provide proof to First Things First that the Grantee is registered with 
and participating in the e‐verify program.  If First Things First determines that the Grantee is not 
complying with this paragraph, First Things First shall notify the Grantee by certified mail of First 
Things First’s determination of noncompliance and the Grantee’s right to appeal the 
determination.  On a final determination of noncompliance, the Grantee shall repay all monies 
received under the Agreement to First Things First within thirty (30) days. 
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7. Administration of Public Benefits and Lawful Presence.  With certain exceptions, pursuant to 8 

U.S.C. §§ 1611 & 1621, only United States citizens, United States non‐citizen nationals, and 
“qualified aliens” are eligible to receive certain federal, state or local public benefits.  In 
addition, A.R.S. §§ 1‐501 & 1‐502 require, in general, that a natural person applying for a 
federal, state or local public benefit shall submit certain documentation that satisfactorily 
demonstrates that the applicant is lawfully present in the United States and sign a sworn 
affidavit stating that the documentation presented is true under penalty of perjury.  
Accordingly, if this Agreement involves the administration of a federal, state or local public 
benefit, as defined by 8 U.S.C. §§ 1611 & 1621 and A.R.S. §§ 1‐501 & 1‐502, by the Grantee, 
then the Grantee shall comply with the requirements of 8 U.S.C. § 1601 et seq. and A.R.S. §§ 1‐
501 & 1‐502, as applicable.  If this Section is applicable, the Grantee shall have applicants 
complete a Statement of Lawful Presence & Eligibility form that was created by First Things First 
or is otherwise acceptable to First Things First.  This Section does not apply to Grantees that are 
non‐profit, charitable organizations. 

 
8. Third Party Antitrust Violations.  The Grantee assigns to First Things First any claim for 

overcharges resulting from antitrust violations to the extent that those violations concern 
materials or services supplied by third parties to the Grantee toward fulfillment of the 
Agreement. 

 
9. Federal Audit Requirement.  A Grantee whose grant includes federal pass‐through funds and 

that expends $750,000 or more in federal awards during the Grantee’s fiscal year shall comply 
with the annual audit requirement in 2 CFR Part 200, Subpart F.   
 

10. Federal OMB Guidance.  A Grantee whose grant includes federal pass‐through funds shall 
comply with all applicable requirements found in 2 CFR Subtitle A, Office of Management and 
Budget Guidance for Grants and Agreements.  In addition, all terms or provisions required by 2 
CFR Subtitle A to be included in this Agreement are hereby incorporated by reference into this 
Agreement as if fully set forth herein and the Grantee shall comply with such terms and 
provisions as applicable.  The Grantee further agrees that the federal awarding agency and First 
Things First, as the pass‐through entity, have all the rights described in 2 CFR Subtitle A that are 
applicable to this Agreement. 

 
11. Agreement Administration and Operations. 

 
11.1. Quality Assurance Assessment.  First Things First’s Quality Assurance (QA) system 

involves a continuum of performance and programmatic monitoring, and the QA 
assessment is used to evaluate the implementation of the strategy Standards of Practice 
and to support grant partners through technical assistance.  The Grantee agrees to 
actively participate in the QA process, which will involve a QA assessment during an on‐
site visit, typically once during a contract cycle (approximately three years).  The QA 
process includes adequate notice through pre‐visit communication, the on‐site visit and 
discussion and a follow‐up report.  
 

11.2. Financial Site Visit.  The Grantee agrees to allow First Things First to conduct a financial 
site visit to monitor whether the Grantee’s financial obligations under this Agreement 
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are being met to ensure successful completion of the grant programs and services.  The 
Grantee shall cooperate and assist with the financial site visit. 

 
11.3. Data Collection and FTF Evaluation.  Data collection and First Things First evaluation 

activities are directly connected with the Goals, Performance Measures and Units of 
Service aligned to the First Things First strategy described in this Agreement.  The 
Grantee agrees to participate in any First Things First evaluation or research efforts 
pertaining to the strategy, including collaboration with evaluation‐led child assessment 
activities.  The Grantee’s role may include tracking and reporting data pertaining to the 
program participants’ enrollment, attendance and demographic information.  In 
addition, the Grantee agrees to allow First Things First and its evaluation consultants to 
observe program activities on site.  The Grantee also agrees to collaborate with First 
Things First to encourage parental consent for data collection.  If the Grantee provides 
services to more than one First Things First region (multi‐regional strategies), the 
Grantee must collect, store and report program participant data separately for each 
region served. 
 

11.4. Misappropriation of Information.  The Grantee may be given access to certain 
information in the possession of First Things First for the purpose of providing the 
programs or services described in the Agreement on behalf of First Things First.  The 
Agreement does not entitle the Grantee to use this information for any other purpose 
and does not authorize the Grantee to access any other information in the possession of 
First Things First.  If the Grantee wishes to use any information in the possession of First 
Things First for a purpose other than fulfilling the Grantee’s obligations under this 
Agreement, which the Grantee obtained from First Things First as a result of the 
Grantee’s access to information (authorized or not) through this Agreement, then the 
Grantee shall make a request for the information under the Arizona Public Records Law 
and pay any applicable commercial purpose charges. 

 
12. Grant Revisions. 

 
12.1. Amendments.  The Agreement may be modified through a formal written amendment 

signed by both parties.  Except as otherwise provided in the Agreement, no other 
document, including correspondence, acts or oral communications by or from any 
person, shall be used or construed as an amendment or modification or 
supplementation to the Agreement.  Unauthorized changes shall be void and without 
effect, and the Grantee shall not be entitled to any claim under the Agreement based on 
those changes.  Notwithstanding the preceding, First Things First shall have the right to 
immediately amend the Agreement so that it complies with any new legislation, laws, 
ordinances, or rules affecting the Agreement. 

 
12.2. Program or Budget Modifications.  Requests for program and/or budget modifications 

must be submitted via the PGMS Communication Log and approval received prior to the 
implementation of any of the modifications. 

 
12.2.1. First Things First may make technical and other minor changes to the 

Agreement requested by the Grantee without a formal amendment.   
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12.2.2. If First Things First deems that the program or budget modification request 
would substantially alter the work or budget covered by the Agreement, 
whether by modification or supplementation, then the modification must be 
accomplished by a formal written amendment signed by both parties. 
 

12.3. Award Adjustments.  In accordance with law and the agreement of the parties, grant 
funds available under the Agreement may be increased or decreased based on changes 
to the amount of services provided, the Grantee’s performance and adherence to the 
Standards of Practice, and the availability of funds. 

 
13. Subcontracts. 

 
The Grantee shall not enter into any subcontract or subgrant for the performance of all or part 
of the Agreement without advance written approval from First Things First.  The Grantee shall 
clearly list any proposed subcontractors and subgrantees and each’s proposed responsibilities.  
Any subcontract or subgrant shall incorporate and bind the subcontractor or subgrantee to the 
Terms and Conditions of the Agreement, including these Uniform Terms and Conditions.  The 
Grantee agrees that no subcontract or subgrant that the Grantee enters into with respect to 
performance under the Agreement shall in any way relieve the Grantee of any responsibility for 
performance of its duties. 
 

14. Assignment and Delegation. 
 
The Grantee shall not assign any right or delegate any duty under the Agreement without the 
prior written approval of First Things First.  First Things First shall not unreasonably withhold 
approval. 

15. Force Majeure. 
 
15.1. Except for payment of sums due, neither party shall be liable to the other nor deemed in 

default under this Agreement if and to the extent that such party’s performance is 
prevented by reason of a force majeure.  The term “force majeure” means an 
occurrence that is beyond the control of the party affected and occurs without its fault 
or negligence.  Without limiting the foregoing, force majeure includes acts of God, acts 
of the public enemy, war, riots, strikes, labor disputes, civil disorders, fire, flood, 
lockouts, injunctions, failures or refusals to act by government authority and other 
similar occurrences beyond the control of the party declaring force majeure that such 
party is unable to prevent by exercising reasonable diligence. 
 

15.2. Force majeure shall not include the following occurrences:  
 
15.2.1. Late delivery of equipment or materials caused by congestion at a 

manufacturer’s plant or elsewhere or an oversold condition of the market; 
 

15.2.2. Late performance by a subcontractor unless the delay arises out of a force 
majeure occurrence in accordance with this force majeure term and condition; 
or 
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15.2.3. Inability of either the Grantee or any subcontractor to acquire or maintain any 
required insurance, bonds, licenses or permits. 
 

15.3. If either party is delayed at any time in the progress of the work by force majeure, the 
delayed party shall notify the other party in writing of such delay, as soon as is 
practicable and no later than the following working day, of the commencement thereof 
and shall specify the causes of such delay in such notice.  Such notice shall be delivered 
or mailed certified‐return receipt and shall make a specific reference to this Section, 
thereby invoking its provisions.  The delayed party shall cause such delay to cease as 
soon as practicable and shall notify the other party in writing when it has done so.  The 
time of completion may be extended by an amendment for a period of time equal to the 
time that results or effects of such delay prevent the delayed party from performing in 
accordance with this Agreement. 
 

16. Warranties. 
 
16.1. Liens.  The Grantee warrants that any materials supplied under the Agreement are free 

of liens and shall remain free of liens. 
 

16.2. Quality.  Unless otherwise modified elsewhere in the Agreement Terms and Conditions, 
the Grantee warrants that, for one year after acceptance by First Things First of the 
materials, they shall be: a) of a quality to pass without objection in the trade under the 
grant description; b) fit for the intended purposes for which the materials are used; c) 
within the variations permitted by the Agreement and are of even kind, quantity and 
quality within each unit and among all units; d) adequately contained, packaged and 
marked as the Agreement may require; and e) conformed to the written promises or 
affirmations of fact made by the Grantee. 
 

16.3. Fitness.  The Grantee warrants that any material supplied to First Things First shall fully 
conform to all requirements of the Agreement and all representations of the Grantee 
and shall be fit for all purposes and uses required by the Agreement. 
 

16.4. Inspection/Testing.  The warranties set forth in this Section are not affected by 
inspection or testing of or payment for the materials by First Things First. 

 
17. Compliance with Applicable Laws.  The Grantee is responsible for compliance with all applicable 

local, state and federal laws.  This includes obtaining and maintaining all licenses, permits and 
authorizations necessary to perform its obligations under this Agreement.   

 
18. Fingerprint Clearance Card.  The Grantee shall ensure that all employees, contractors and 

volunteers have a valid fingerprint clearance card, if required by law, issued pursuant to A.R.S. 
Title 41, Chapter 12, Article 3.1.  First Things First may cancel or terminate the Agreement if a 
person acting on behalf of the Grantee is required by law to have a valid fingerprint clearance 
card and does not possess one. 

 
19. Applicable Taxes. 

 
19.1. Payment of Taxes.  The Grantee shall be responsible for paying all applicable taxes. 
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19.2. Tax Indemnification.  The Grantee and all subcontractors and subgrantees shall pay all 

federal, state and local taxes applicable to its operation and any persons employed by 
the Grantee.  The Grantee shall, and require all subcontractors and subgrantees to, hold 
First Things First harmless from any responsibility for taxes, damages and interest, if 
applicable, contributions required under federal, and/or state and local laws and 
regulations and any other costs including transaction privilege taxes, unemployment 
compensation insurance, Social Security and Workers’ Compensation. 
 

19.3. IRS Substitute W9 Form.  In order to receive payment, the Grantee shall have a current 
IRS Substitute W9 Form on file with State of Arizona, unless not required by law. 
 

20. Right to Assurance.   
 
If First Things First in good faith has reason to believe that the Grantee does not intend to or is 
unable to perform or continue performing under this Agreement, First Things First may demand 
in writing that the Grantee give a written assurance of intent to perform.  Failure by the Grantee 
to provide written assurance within the number of days specified in the demand may be, at First 
Things First’s discretion, the basis for terminating the Agreement. 

 
21. Stop Work Order. 

 
First Things First may, at any time, by written order to the Grantee, require the Grantee to stop 
all or any part of the work called for by this Agreement for period(s) of days indicated by First 
Things First after the order is delivered to the Grantee.  The order shall be specifically identified 
as a stop work order issued under this clause.  Upon receipt of the order, the Grantee shall 
immediately comply with its terms and take all reasonable steps to minimize the incurrence of 
costs allocable to the work covered by the order during the period of work stoppage. 
 
If a stop work order issued under this clause is canceled or the period of the order or any 
extension expires, the Grantee shall resume work.  First Things First shall make an equitable 
adjustment in the delivery schedule or grant price, or both, and the Agreement shall be 
amended in writing accordingly. 

 
22. Right of Offset.   

 
First Things First shall be entitled to offset against any sums due the Grantee, any expenses or 
costs incurred by First Things First, or damages assessed by First Things First concerning the 
Grantee’s non‐conforming performance or failure to perform under the Agreement. 

 
23. Non‐Exclusive Remedies.   

 
The rights and the remedies of First Things First under this Agreement are not exclusive. 

 
24. Grant Termination. 

 
24.1. Cancellation for Conflict of Interest.  Pursuant to A.R.S. § 38‐511, First Things First may 

cancel this Agreement within three (3) years after its execution without penalty or 
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further obligation if any person significantly involved in initiating, negotiating, securing, 
drafting or creating the Agreement on behalf of First Things First is, at any time while 
the Agreement or an extension of the Agreement is in effect, an employee or agent of 
the Grantee in any capacity or a consultant to the Grantee with respect to the subject 
matter of the Agreement.  The cancellation shall be effective when the Grantee receives 
written notice of the cancellation unless the notice specifies a later time.  If the Grantee 
is the State, a political subdivision or a department or agency of either, the Grantee may 
also cancel this Agreement as provided in A.R.S. § 38‐511. 
 

24.2. Gratuities.  First Things First may, by written notice, terminate this Agreement, in whole 
or in part, if a gratuity was offered or made by the Grantee or a representative of the 
Grantee to any officer or employee of First Things First for any service rendered or to be 
rendered by the officer or employee personally concerning the securing of the 
Agreement, an amendment to the Agreement or favorable treatment concerning the 
Agreement, including the making of any determination or decision about the Grantee’s 
performance.  First Things First, in addition to any other rights or remedies, shall be 
entitled to recover exemplary damages in the amount of three times the value of the 
gratuity offered by the Grantee. 
 

24.3. Suspension or Debarment.  First Things First may, by written notice, immediately 
terminate this Agreement if First Things First determines that the Grantee has been 
debarred, suspended or otherwise lawfully prohibited from participating in any public 
procurement activity, including but not limited to, being disapproved as a subcontractor 
of any public procurement unit or other governmental body.  Submittal of a grant 
application or execution of an Agreement shall attest that the Grantee is not currently 
suspended or debarred.  If the Grantee becomes suspended or debarred, the Grantee 
shall immediately notify First Things First. 
 

24.4. Termination for Convenience.  First Things First reserves the right to terminate the 
Agreement, in whole or in part at any time, when in the best interests of First Things 
First, without penalty or recourse.  Upon receipt of the written notice, the Grantee shall 
stop all work, as directed in the notice, notify all subcontractors and subgrantees of the 
effective date of the termination and minimize all further costs to First Things First.  In 
the event of termination under this paragraph, all documents, data and reports 
prepared by the Grantee under the Agreement shall become the property of and be 
delivered to First Things First upon demand.  The Grantee shall be entitled to receive 
just and equitable compensation for work in progress, work completed and materials 
accepted before the effective date of the termination.  The cost principles and 
procedures provided in A.A.C. R2‐7‐701 shall apply. 
 

24.5. Termination for Default. 
 
24.5.1. First Things First may terminate the Agreement if the Grantee:  

 
(i)  Provides personnel to perform work under the Agreement that do not 

meet the requirements of the Agreement or are of an unacceptable 
quality. 

(ii)  Fails to adequately perform the services required in the Agreement. 
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(iii)  Fails to furnish the required product or services within the time 
stipulated in the Agreement. 

(iv)  Delivers materials or services or a portion thereof that do not fully 
comply with the Agreement. 

(v)  Fails to make satisfactory progress in the performance of the 
requirements of the Agreement. 

(vi)  Gives a positive indication that the Grantee will not or cannot perform 
to the requirements of the Agreement. 

(vii)  Fails to acquire and maintain all required insurance policies, licenses 
and permits. 

(viii)  Fails to comply with the Data Security Guidelines and Requirements for 
Collaborators. 

(ix)  Fails to comply with any other material requirement of the Agreement. 
 
Before terminating the Agreement under this Section, First Things First shall 
issue a written ten (10) day notice of default to the Grantee.  If the Grantee 
does not correct the problem(s) within ten (10) days after receiving the notice 
of default, First Things First may terminate the Agreement.  If First Things First 
terminates the Agreement pursuant to this Section, First Things First reserves all 
rights or claims to damage for breach of the Agreement and the Grantee agrees 
to a general release in favor of First Things First for any claim for 
reimbursement. 
 

24.5.2. Upon termination under this Section, all materials, documents, data and reports 
prepared by the Grantee under the Agreement shall become the property of 
and be delivered to First Things First on demand.  
  

24.5.3. Upon termination of this Agreement, First Things First may obtain, on terms and 
in the manner that it deems appropriate, materials or services to replace those 
under this Agreement.  The Grantee shall be liable to First Things First for any 
excess costs incurred by First Things First in obtaining services in substitution for 
those due from the Grantee. 
 

24.6. Continuation of Performance through Termination.  The Grantee shall continue to 
perform, in accordance with the requirements of the Agreement, up to the date of 
termination, as directed in the termination notice. 

 
25. Agreement Interpretation. 

 
25.1. Arizona Law.  The Agreement shall be governed and interpreted in accordance with the 

laws of the State of Arizona including, where applicable, the Uniform Commercial Code 
as adopted by the State of Arizona; the Arizona Procurement Code and Grant Statutes, 
Arizona Revised Statutes (A.R.S.) Title 41, Chapters 23‐24; and the Procurement Code’s 
implementing rules, Arizona Administrative Code (A.A.C.) Title 2, Chapter 7. 

 
25.2. Order of Precedence.  In the event of a conflict in the provisions of the Agreement, as 

accepted by First Things First and as they may be amended, the following shall prevail in 
the order set forth below: 
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1.  The Agreement Terms and Conditions. 
2.  These First Things First Grants Uniform Terms and Conditions. 
3.  The Grantee’s application approved by First Things First. 
4.  The First Things First Scope of Work. 
5.  The First Things First Standards of Practice. 
6.  Other documents referenced or included in the Agreement. 

25.3. Implied Grant Terms.  Each provision of law and any terms required by law to be in the 
Agreement are a part of the Agreement as if fully stated in it.   

 
25.4. Severability.  The provisions of the Agreement are severable.  Any term or condition 

deemed illegal or invalid shall not affect any other term or condition of the Agreement. 
 
25.5. No Parole Evidence.  The Agreement is intended by the parties as a final and complete 

expression of their Agreement.  No course of prior dealings between the parties and no 
usage of the trade shall supplement or explain any terms used in this document and no 
other understanding either oral or in writing shall be binding. 

 
25.6. No Waiver.  Either party’s failure to insist on strict performance of any term or condition 

of the Agreement shall not be deemed a waiver of that term or condition even if the 
party accepting or acquiescing in the nonconforming performance knows of the nature 
of the performance and fails to object to it. 

 
25.7. Survival of Rights and Obligations.  The parties’ accrued rights and obligations, as set 

forth in the Agreement, shall survive the expiration or termination of the Agreement. 
 

25.8. Paragraph Headings.  The paragraph headings in the Agreement are for convenience of 
reference only and do not define, limit, enlarge or otherwise affect the scope, 
construction or interpretation of the Agreement or any of its provisions. 

 
25.9. Interpretation.  The Agreement shall not be construed or interpreted for or against 

either party on the grounds of sole or primary authorship or draftsmanship. 
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I. INTENT OF STRATEGY 
The intent of the promising practice strategy, Parenting Outreach and Awareness, is to increase 
families’ awareness of positive parenting practices, child development including health, nutrition, 
early learning and language acquisition, and knowledge of available services and supports to 
enhance their child’s overall development. The expected result is an increase in knowledge and skills 
and a change in specific behaviors targeted through the information and activities provided.  

 
II. DESCRIPTION OF SIGNIFICANCE 

Given the important role that families and caregivers have as their child’s first and most important 
teacher, providing information and services that support families must be part of the continuum of 
strategies within the family support system to meet the universal needs of all families. 

 
Children are active participants in their world from the day they are born. Understanding the 
importance of early interactions on healthy brain development will assist families in making 
important choices that will support and optimize their child’s development and health. Child 
development and neuroscience research emphasizes the importance of infants to engage in 
discovery through everyday explorations shared by a sensitive, attentive caregiver (National 
Scientific Council on the Developing Child, 2007; Stamm, 2007). Yet, according to the preliminary 
results in the FTF 2012 Family and Community Survey, less than half of Arizona families (46%) 
acknowledged that babies sense and react to their surroundings in the first month of life. Over half 
of Arizona families surveyed (54%) still believe that children do not take in and react to their 
environment until two months of age or later. These results suggest that about half of Arizona 
families do not yet fully understand that their child’s very early interactive experiences with the 
environment are essential to optimal health and development. Research-based knowledge about 
developmental milestones at each age helps caregivers interact positively with their child and set 
appropriate expectations and boundaries throughout daily routines. Although 80 percent of Arizona 
families acknowledge that they can significantly impact a child’s brain development at or before 
birth, not all are sure what they can do to best support their child’s optimal development.  
 
Parenting Outreach and Awareness provides families of young children with information, materials 
or connections to resources and activities that increase awareness of early childhood development 
and health. In most cases, outreach and awareness alone are not sufficient to make or sustain a 
behavior change. While awareness may increase, families may not have the resources or tools to 
effectively implement the change. For example, families may have heightened awareness of the 
benefits of reading to their child, but do not understand how to select books that are 
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developmentally appropriate or know how to read to children at different developmental stages.  
Additionally, they may not have access to books (e.g., may not be able to afford books; may not live 
near to a library, or they may not have transportation to get to the nearest library).  
 
While the Parenting Outreach and Awareness strategy is considered to be a promising practice, 
some programs that increase awareness and knowledge may indeed be evidence-based or 
evidence-informed and result in behavior change.  One such example is Reach Out and Read, which 
uses medical providers to promote early literacy in pediatric exam rooms during well-child visits by 
distributing books to children and offering advice to families about the importance of reading aloud.  
Reach Out and Read has been found to increase the frequency families read aloud to their children 
and increase children’s receptive and expressive vocabulary scores (Mendelsohn, et.al, 2001; High, 
et.al., 2000). It is important to consider that Parenting Outreach and Awareness is likely one 
approach in the continuum of family support efforts that can provide assistance to families, and is 
likely most effective when coupled or bundled with other supports and services. 
 
Parenting Outreach and Awareness components can include: earned media, paid advertisements, 
resource distribution and/or parenting activities.  Earned media is defined as recognition from a 
major broadcast print or emerging media as well as information placed in smaller community 
newspapers, newsletters, and public service announcements. Paid advertising is defined as 
advertising through billboards, print ads, multimedia campaigns (TV), radio and online ads. Paid 
advertising requires a substantial financial investment and must be accompanied by other strategies 
in order to be effective in changing behavior. Resource Distribution can include: distribution of 
children’s books, audio discs, community resource guides, child development and child health fact 
sheets, parenting tip sheets, brochures, pamphlets, and/or newsletters. Parenting Activities must 
offer one-time group based activities for parents and families that increase awareness about child 
development or child health topics. 
 

III. IMPLEMENTATION STANDARDS 
A. Program Standards  

First Things First (FTF) is committed to funding programs that are evidence based or evidence 
informed.  The emphasis on evidence-based programs is grounded in the idea that the 
maximum benefit for children and families is delivered by programs that base their practice in 
the most current, relevant, and reliable evidence about the effectiveness of the program. For 
some programs, an evidence-informed or best practice, or a promising practice model is 
appropriate. The following criteria are considered by FTF when determining to fund programs:  
• Evidence based programs are programs that have been validated by documented and 

scientific research and the evidence has gone through a peer review process. Evidence is 
established through scientific research that has had a comparison between an intervention 
group and a control group where the intervention group has had a significant impact. Peer 
review means that someone external to the program or research team has reviewed the 
methodology and the findings to determine if standards were met. 
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• Evidence informed is a program or service that has a clearly articulated theory of change 

(logic model) and has had some evaluation of the outcomes. This can be based on one 
program or service model that has been evaluated in multiple settings. An evidence 
informed program cannot be based on the evaluation of a program in only one setting, 
even if it has been done for many years in a community and everyone likes it. 

• Promising practice is a program or service that has a clearly articulated theory of change 
(logic model) with specified implementation and operational processes (activities) and 
program outcomes. A promising practice program is informed by at least one of the 
following:  
o Evidence based practices of a similar program or service delivery system, but does 

not have complete fidelity to that model because of justifiable need to change 
factors such as staffing or written materials in order to adapt to geographic or 
cultural variation.  

o A similar program or service delivery model that is generally accepted as appropriate 
for use with the target population to achieve the program outcomes but has yet to 
be established as evidence based. 

o Culturally responsive practices that are known to contribute positively to program 
outcomes. 

A promising practice must have no evidence that the program or service will cause any 
harm to recipients.  Additionally, a promising practice program is committed to building 
evidence of program or service effectiveness through ongoing continuous quality 
improvement activities. 
 

1. Implement an evidence based, evidence informed or promising practice model that meets 
FTF’s accepted definition: 
a. All information provided through media, advertisement, resource distribution and/or 

parenting activities must be research-based, developmentally appropriate, culturally 
responsive, family-centered, and strengths-based.  
• All activities implemented must take into account local families’ and children’s 

needs, desires, histories, lifestyles, concerns, strengths, resources, culture, ethnicity, 
and priorities.  

• Print materials must be written at no higher than a 5th grade reading level.  
• Resources and information provided must be accurate and regularly updated to 

ensure information is current.  
• Permission for the use of copyright materials must be documented and cited.  
• All Parenting Outreach and Awareness activities will adhere to the FTF 

Communications guidelines including branding protocols which can be found in the 
First Things First Communications Toolkit.  

b. Provide  families participating in Parenting Outreach and Awareness activities with 
current, research-based information covering one or more of the following core areas of 
family support for child development and health:  
• Expand the family’s knowledge of child development and behavior – Provide 

learning opportunities for families on all domains of child development (i.e., 
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approaches to learning, social and emotional, language, cognitive and physical and 
motor development), understanding typical and atypical child development, 
recognizing age appropriate child expectations, and identifying developmental 
milestones and developmental red flags. 

• Support positive parenting practices – Provide learning opportunities for families 
on appropriate adult and child interactions, development of parenting skills, positive 
guidance practices, and warm, sensitive and responsive caregiving. 

• Improve child safety – Provide learning opportunities for families to increase their 
awareness of injury prevention in the child’s environment, and removing safety 
hazards or making adjustments (e.g., safe sleep, choking hazards, and use of car 
seats).  

• Improve child health – Provide learning opportunities for families on nutrition, 
obesity prevention, breastfeeding, physical activity, immunizations, oral health, 
insurance enrollment, participation in consistent medical/dental homes, 
participation in prenatal care, and preventative services such as well-child visits, and 
developmental, vision and hearing screening. 

• Contribute to family stability – Provide learning opportunities for families to 
improve their stability (e.g. meet basic needs), functioning, and mental health (e.g., 
warmth, emotional availability, and stimulation). Provide learning opportunities for 
families to increase their support network and community involvement. Provide 
community specific resources at all class sessions that are relevant to the session 
topic. For example, during a session covering oral health topics, families should be 
provided with a list of dental providers in the community that serve children age 5 
and under. 

• Promote strong family relationships –Promote strengthening relationships among 
caregivers, positive parenting, and family cohesion. Support the growth and 
development of all family members; encourage families to be resources for 
themselves and others.  Promote families’ capacity to advocate for themselves 
within institutions and agencies.  

c. Implement one or more of the following Parenting Outreach and Awareness 
components: 
• Earned Media campaigns center around various topics that raise families’ 

awareness such as: identification of an awareness gap as a community issue to be 
addressed, announcement of a new program or service to support behavior change, 
new or updated research about the behavior identified for change, milestones 
achieved in changing behaviors, and/or a success story about a specific child or 
family benefitting from a service. 

• Paid advertising provides research-based, outcome-focused, and professionally 
developed advertising that seeks to increase knowledge and change behavior. 
Provide the needed repetition in order to achieve market saturation (i.e., to ensure 
people see or hear the message enough times to change behavior). 
o Before a paid advertising campaign is utilized as an approach, the following 

information is necessary:   
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 Information about the root cause of the issue to be addressed; 
 Documentation of evidence that the source of the information is credible; 
 Documentation of evidence that the paid advertising will change the 

behavior; 
 Sufficient resources are available to achieve the saturation required to 

effect change; and   
 Strategies/tactics that will be implemented in addition to the paid 

advertising that will support behavior change (i.e., moving from awareness 
to action). For example, the advertisement includes a link to a website or a 
telephone number to call for more information about the subject. 

o When an existing paid advertising effort is being utilized, information on the 
following is required:  
 Length of time the current creative content has been used; 
 The financial investment in the current campaign and specific markets used 

to determine effectiveness for the target population and geographic region 
proposed under this strategy;  

 Documentation of evidence that the campaign positively impacted behavior 
and specifically in the markets where the campaign was used (for example, 
a campaign seeking to increase immunization rates must have experienced 
success in increasing immunization rates where previously used);   

 Identification of other activities (e.g., a community event held after the 
broadcast of the paid advertisement) that were in place to support the paid 
advertising campaign and their effect on the impact achieved; and 

 Knowledge and understanding of the ability for co-branding or adding 
additional calls to action, restrictions on paid media time versus gratis 
media time, and restrictions on copyright use. Permission for the use of 
copyright materials must be documented and cited. 

• Resource Distribution distributes children’s books, audio discs, community resource 
guides, child development and child health fact sheets, parenting tip sheets, 
brochures, pamphlets, and/or newsletters. Resources can be offered and distributed 
during community festivals, fairs, or exhibitions in community settings and through 
partner organizations. 

• Parenting Activities offer group based activities for families that increase awareness 
about child development or child health topics. These may include  activities such 
as:  

o Parenting workshops provides curriculum based parenting information and 
education to help parents improve their skills (includes one-time sessions, 
events, and conferences)  

o Parenting support groups provides opportunities for caregivers to share 
their parenting successes and concerns in a safe, supportive environment 
(includes peer support groups and professional led groups).  
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o Adult – child interactions support development and nurturing of infants and 

toddlers by encouraging quality social interactions between the caregiver 
and child. 

o Socializations offers play opportunities for children in group settings and 
promote social skills, communication skills, and problem solving skills 
(includes playgroups and story times).  

o Structured parenting activities must be accessible for families by being provided 
at times and locations that are convenient for families including weekend and 
evening hours. 

o Parenting activities should be manageable in size and have appropriate staffing 
patterns. 
 Adult-only sessions shall be a maximum of 50 participants with a ratio of 

one staff per 25 adult participants. Conference keynote or plenary sessions 
are not held to the staff/participant ratio requirement. 

 Room size and space must be adequate to comfortably support the number 
of adults participating.  

 Parenting activities that offer on-site child care must adhere to the FTF 
Requirements for On-Site Child Care (attached). 

o Parenting Outreach and Awareness programs that are providing food and/or 
snacks to children, their family members, or community members are expected 
to provide items that are healthy, nutritious, and support good oral health. 
Grantees will utilize the USDA Infant and Child Care Meal Patterns as a tool to 
align the provision of food and snack choices and ensure additional alignment 
with the USDA Nutrition Guidelines. Grantee staff will be aware of the 
importance of early childhood nutrition and its link to overall health, success in 
kindergarten, and nutritious eating choices later in life. 

o Incorporate family-centered practice into parenting activities. Components of 
family-centered practice must include: 
 Involvement of families in the planning, development and implementation 

of the workshop. Topics and activities are developed in response to the 
needs and interest of families. 

 Structured activities compatible with families’ availability and accessibility.  
 Both formal and informal opportunities for families to offer feedback about 

parenting activities. Take action based on families ‘feedback and ensure 
that it is considered in future decision making. 

 Reasonable efforts to include all family members – including fathers, 
grandparents, and children. 

o Incorporate strength-based approach to parenting activities, which focuses on 
famlies’ abilities, assets, needs and interests. Components of strength-based 
practice to be included: 
 Staff members work with family members in relationships based on equality 

and respect to identify their strengths, resilience, and resources. 
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 Encourage family members to build upon their strengths by enhancing their 

capacity to understand and promote their own optimal cognitive, social, 
emotional, and physical development. 

o Help families identify and acknowledge formal and informal networks of support 
and community resources. Include information for families on how they can 
utilize the information or access additional resources identified in the resource 
distribution, parenting activity, media or advertisement in order to support the 
families’ desire to make a behavior change.  

 
2. Literacy learning in early childhood provides the foundation for future literacy success and is 

rooted in exposure to rich language experiences and engaging activities that build 
knowledge, understanding and speaking, expands vocabulary, and supports a child’s ability 
to become a successful independent reader.   
a. Promote and support meaningful early literacy experiences and opportunities for young 

children in the appropriate context of program implementation. 
• Provide learning opportunities for families to learn about early language and 

emergent literacy development.  
• Provide information to increase families’ awareness of the use of language to 

communicate, and respond to and elaborate on child’s vocalizations (e.g., daily 
storytelling, talking, singing to infant and child).  

• Inform families about pre-literacy skills: concepts of print, phonological awareness, 
vocabulary development, comprehension, analysis of the content and structure of 
text, and making meaning through drawing and writing.  

b. Support families and caregivers with parenting and child-rearing skills that help increase 
understanding of early language and emergent literacy development. 

c. Engage families in meaningful, day to day two-way communication about how a child 
develops language and early literacy skills. 

d. Encourage families to use the language in which they are most confident and 
competent. 

e. Encourage families to learn how to observe, guide, promote, and participate in everyday 
language and literacy development of their children at home, early care, and in their 
communities. 

f. Encourage families to advance their own learning interests in language and literacy 
development through education, training, and other experiences that support their 
parenting, careers, and life goals. 

g. Encourage families to support and advocate for their child’s learning and development 
as they transition to new learning environments. 
 

3. Follow the FTF Child Welfare Policy when working with children and families enrolled in 
services provided by the Arizona Department of Child Safety or if service is being provided 
on Tribal lands, Tribal Child Protective Services, to promote non-duplication and 
coordination of child welfare services. 
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4. FTF recognizes the importance of collaborative partnerships among community partners 

that utilize a variety of formal and informal mechanisms to facilitate coordination of services 
in the community. The Coordination and Collaboration standard requires a grantee to: 
a. Develop and implement a plan to understand and make connections with other 

initiatives, strategies and efforts in the region or state that support the early childhood 
system. 

b. Develop processes that ensure staff implementing FTF funded strategies understand the 
connections between this strategy and the early childhood system to avoid duplication 
of services and promote collaboration between other services and supports offered to 
children and families in the regions. 
 

5. Continuous Quality Improvement  
a. Adopt a process of continuous self-monitoring and reflection to improve program 

practices that is articulated in a written policy. 
b. In the written policy, the following should be addressed:  

• How data is used to assess the progress and outcomes of program 
implementation; and  

• How data collection is used to improve staff performance.  
     

6. FTF embraces cultural responsivity as an intentional life long journey that holistically 
explores, honors, and values the diversity of the human experience.  
a. Offer programs and services congruent with the needs of diverse children and families.  
b. Offer programs and services that are responsive to the impact of cultural factors such as 

histories, traditions, values, family systems and structures, social class, and religion and 
spiritual beliefs.  

c. Create a learning environment conducive to and includes all children and families no 
matter their ethnic, cultural, or linguistic backgrounds. 

d. Use the cultural knowledge, prior experiences, frames of reference, and performance 
styles of diverse children and families to make learning more appropriate and effective 
for them. 
  

B. Staffing Standards 
 

1. The process of developing written guidelines is the strategic link between the FTF 
Standards of Practices and day-to-day operations of the program. A well developed and 
highly utilized set of policies and procedures builds infrastructure and capacity and 
supports continuous quality improvements of programs and services for children and 
families. FTF requires grantees to have a written document that is accessible to all 
employees and contract staff members that provides staff with direction, consistency and 
set expectations for service delivery (e.g., Standard Operating Procedures, Implementation 
Guide, Policies and Procedures Manual.)  The written document must be updated annually 
and be read and understood by all employees and contract staff members. The document 
must contain policies that align with the FTF Standards of Practice and provide a framework 
for overall program implementation. The policies must have procedures that describe the 
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process of how each step of program implementation adheres to the Standards of Practice, 
including staff specific roles, responsibilities and timelines. The written document must be 
developed by June 30, 2017. 
 

2. Parenting Activities Direct Service Staff 
a. Employ staff who reflect the cultural and ethnic experiences and language of the 

targeted population with whom they work with and integrate their expertise into the 
entire program.  The length of employment and experience/education are reflective of 
high quality staff. 

b. Ensure that staff at all levels receives initial and ongoing professional development in 
culturally and linguistically responsive service delivery. 

c. Ensure staff receive professional development on early language and literacy 
development. 

d. Staff developing materials or providing parenting activities (including volunteers and 
sub-grantees or partner personnel delivering the strategy) must be subject-matter 
experts and demonstrate extensive knowledge of the community, the culture, and the 
community’s resources. 

e. All staff work as a team, modeling respectful relationships consistent with program 
goals and whose top priority is the well-being of families and children. 

f. Staff skills and abilities are regularly assessed to ensure they are able to engage families 
while maintaining a professional rapport.  

g. Staff receive annual professional development on the FTF Parenting Outreach and 
Awareness Standards of Practice.  

h. Direct service staff and supervisors must receive professional development through the 
Arizona Department of Education on the utilization of the following as a regular part of 
practice: 
• Arizona Infant and Toddler Developmental Guidelines, 
• Early Learning Standards, and  
• Program Guidelines for High Quality Early Education: Birth through Kindergarten.  
All staff will have ongoing access to standards and guideline materials. 

3. Supervisory Staff 
a. Supervisory staff are required to have a minimum of a bachelor’s degree in early 

childhood development, education, family studies, social work, nursing or a closely 
related field.  

b. Establish an effective, consistent supervisory system that provides support for all staff 
members and ensures accountability to participants, funders, and the community 

c. Supervisors work with staff to prepare and implement individual professional 
development plans which are reviewed and updated annually.  Plans are used to 
identify areas for growth and support access to planned professional development 
opportunities and information based on the needs and interests of the staff. 
 

4. The Arizona Early Childhood Workforce Registry (Registry)  
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The Registry is a component of the newly developed Arizona Early Childhood Career and 
Professional Network (Network).  The Network is a comprehensive system designed to meet 
the professional development needs of Arizona’s early childhood professionals working with 
or on behalf of children birth-8 years of age. 
a. Staff employed at the administrative home and any sub-grantee who are working 

directly with or on behalf of children birth – age 8 as a part of the implementation of 
this strategy must enroll in the Registry. 

 
C. Additional Standards  

1. For implementation of parenting activities, Arizona law (ARS §13-3620.A) requires early 
childhood program staff who suspect that a child has received non-accidental injury or has 
been neglected, to report their concerns to the Arizona Department of Child Safety or local 
law enforcement.  All staff, grant partners, consultants and participants of this component 
must receive training and adhere to these requirements (see attached FTF Suspected Child 
Maltreatment Mandated Reporting Policy).  
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Suspected Child Maltreatment 
Mandated Reporting Policy 

Early childhood experiences of abuse or neglect can increase the probability of poor developmental 
outcomes, such as learning, behavior, physical and mental health problems for children which can have 
lifelong implications. 

First Things First service providers must understand their legal and ethical obligation to identify and 
report cases of suspected child maltreatment; and must ensure their staff receive professional 
development and information concerning: 

• Signs and symptoms of child abuse and neglect, including physical, sexual, verbal, and emotional 
abuse; 

• State laws (A.R.S. §13-3620.A) and procedures that protect children against abuse and neglect; 
and 

• Procedures for reporting suspected child abuse or neglect to the appropriate community agency 
(i.e., Department of Child Safety, law enforcement or the tribal child welfare agency) and follow 
up to ensure that action has been taken (A.R.S. § 8-807.R). Also, when appropriate, procedures 
professionals can utilize to inform parents or guardians that a referral has been made. 

Arizona Revised Statute requires direct service providers who suspect that a child has received a non-
accidental injury or has been neglected, to report their concerns to the Department of Child Safety Child 
Abuse Hotline or local law enforcement (A.R.S §13-3620.A).  

Federal law, Indian Child Protection and Family Violence Prevention Act, requires mandated personnel 
to immediately report  suspected abuse or neglect to the local child welfare agency or local law 
enforcement when the maltreatment occurred on federally recognized tribal land (P.L. 101-630; 18 
U.S.C. § 1169 (a)). 

All emergency situations (i.e., a child faces an immediate risk of abuse or neglect) and concerns for the 
safety of a child due to abuse, neglect or abandonment must be reported by: 

• Calling 911 or Calling Child Abuse Hotline [1-888-SOS-CHILD (1-888-767-2445)], or 
• Contacting the appropriate Tribal Law Enforcement or Tribal Child Welfare Agency for any child 

that resides within the boundaries of a federally recognized tribe, and/or  
• Indian Country Child Abuse Hotline 1-800-663-5155.  
• TDD: 602-530-1831 (1-800-530-1831). 

Non-emergency concerns may be submitted via the Online Reporting Service for Mandated Reporters at 
https://dcs.az.gov/services/suspect-abuse-report-it-now 

For more information about Mandated Reporting training opportunities go to: 
http://childhelpinfocenter.org/index.php?option=com_content&task=view&id=135&Itemid=164 

http://childhelpinfocenter.org/index.php?option=com_content&task=view&id=135&Itemid=164
https://dcs.az.gov/services/suspect-abuse-report-it-now


                                                                                                                                                                   
                                                                                                                                                           

 
Requirements for On Site Child Care 

 
 Definition: On-site child care refers to child care that occurs in a facility or setting where 
 the parents, guardians or caregivers of the children are on site for a designated 
 purpose and remain on the premises while their children are cared for.  
  
 Although on-site child care settings are not expected to obtain a license, the 
 Requirements for On Site Child Care are written to ensure high quality and to be in 
 alignment with Arizona Department of Health Services Child Care Licensing 
 regulations. 

 
1. At least one adult left alone with the children must have current CPR and First Aid 

certification. 
 

2. All adults working with the children must have: 
• a valid Level One Fingerprint Clearance Card that has been verified by the 

Arizona Department of Public Safety.  A Level One Fingerprint Card can be 
obtained by completing a Criminal History Affidavit and an application for a 
Fingerprint Clearance Card, checking the box that says DHS Child Care Facility 
Licensure (ARS 36- 882). The cost of fingerprinting can be covered by the 
grantee/program.  To obtain or verify a fingerprint card, more information can 
be found at: http://www.azdps.gov/Services/Fingerprint/ 

• at least 6 months of experience in caring for young children as defined and 
verified by the grantee. 

• Mandated Reporting of Child Abuse training is completed before providing child 
care.http://www.childhelpinfocenter.org//index.php?option=com_content&task
=view&id=135&Itemid=164 

 
3. Children must be signed in and out of the on-site child care by the parent, guardian or 

caregiver that brings them to the site.  The grantee must retain sign in and out sheets 
for 5 years with contract documentation. 

 
4. All adults  providing on-site child care must be in the same room as the children and 

supervise (see and hear) children at all times.  
 

5. All adults who provide on-site child care should receive an initial orientation that covers 
the following:  
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• Caring for children in developmentally appropriate ways;  
• Creating high quality learning environments and activities for children; 
• Interacting in age and developmentally appropriate ways with children,  
• Positive methods of child guidance;  
• Hand washing techniques;  
• Diapering techniques and toileting, if assigned to diaper changing duties;  
• Food service, sanitation, and storage, if applicable  
• Recognition of signs of illness and infestation;  
• Child abuse or neglect detection, prevention, and reporting;  
• Accident and emergency procedures;  
• Sun safety policies and procedures;  
• Safety in outdoor activity areas, if applicable; 

 
6. The number of children in each group is limited different by age*.  The ratios are as 

follows: * when there are mixed ages, follow the ratio for the youngest child 
 

• infants (1:4)  
• toddlers (1:4) 
• preschoolers (1:8) 

 
7. Follow proper hand washing techniques (attached), all adults and children wash their 

when they arrive at the site, after using the bathroom, before and after changing 
diapers, and before and after eating. 
  

8. If nutritious snacks are provided by the program, they must be approved by the parents, 
guardians or caregivers and align with the attached meal pattern requirements. 

 
9. Positive techniques, such as redirection and calm, verbal, responsive language is used at 

all times to guide children’s behavior. Adults model expected behavior and utilize 
positive verbal guidance that is respectful towards children, labels and validates 
children's feelings, and clarifies the reasons and explanations for expected behaviors. 
Adults actively listen to children and respond in a sensitive manner.  Yelling, spanking or 
other negative forms of discipline or punishment is prohibited.  
 

10. A sufficient supply of age-appropriate toys, materials, and equipment that are too large 
for a child to swallow and free from sharp edges and points, , are organized and 
available at all times, including: 
 

• Art supplies;  
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• Books;  
• Rubber or soft plastic balls;  
• Puzzles and toys to enhance manipulative skills;  
• Blocks;  
• Washable soft toys and dolls;  
• Musical instruments; and  
• Indoor and outdoor equipment to enhance large muscle development; indoor 

and outdoor play areas are clean, safe and free from hazards. 
 

11. There is a plan for notifying the child’s parent, guardian or caregiver when a diaper 
change is needed and there is a clean and safe place designated for the parent to 
change diapers that can be cleaned and sanitized after each use. Proper diapering 
procedures are posted in the designated changing area.  
 

12. Parents, guardians or caregivers are immediately notified if a child is injured, sick or lost. 
 

13. There is a first aid kit, available to adults but inaccessible to children, on facility premises 
that contains first aid supplies in a quantity sufficient to meet the needs of the enrolled 
children including the following: 
 

• Sterile bandages including:  
• Adhesive bandages of assorted sizes,  
• Sterile gauze pads, and  
• Sterile gauze rolls;  
• Antiseptic solution or sealed antiseptic wipes;  
• A pair of scissors;  
• Adhesive tape;  
• Single-use, non-porous gloves; and  
• Reclosable plastic bags of at least one-gallon size.  
 

 
14. Emergency phone numbers and any known allergies or special health care needs are 

documented for each child upon signing in. 
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Handwashing: 
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Meal Patterns: 

TABLE OF MEAL PATTERN REQUIREMENTS FOR CHILDREN 

 
Food Components 

Ages 1 through 
2 years 

Ages 3 through 
5 years 

Ages 6 and 
Older 

Breakfast: 
1. Milk, fluid 
2. Vegetable, fruit, or full-strength juice 
3. Bread and bread alternates (whole grain or enriched): 

Bread 
or cornbread, rolls, muffins, or biscuits 
or cold dry cereal (volume or weight, whichever is less) 
or cooked cereal, pasta, noodle products, or cereal grains 

 
1/2 cup 
1/4 cup 

 
1/2 slice 
1/2 serving 
1/4 cup 1/4 
cup 

 
3/4 cup 
1/2 cup 

 
1/2 slice 
1/2 serving 
1/3 cup 1/4 
cup 

 
1 cup 
1/2 cup 

 
1 slice 
1 serving 
3/4 cup 
1/2 cup 

Lunch or Supper: 
1. Milk, fluid 
2. Vegetable and/or fruit (2 or more kinds) 
3. Bread and bread alternates (whole grain or enriched): 

Bread 
or cornbread, rolls, muffins, or biscuits 
or cold dry cereal (volume or weight, whichever is less) 
or cooked cereal, pasta, noodle products, or cereal grains 

4. Meat or meat alternates: 
Lean meat, fish, or poultry (edible portion as served) 
or cheese 
or egg 
or cooked dry beans or peas* 
or peanut butter, soy nut butter, or other nut or seed butters 
or peanuts, soy nuts, tree nuts, or seeds 
or an equivalent quantity of any combination of the above meat/meat 

alternates 
or yogurt 

 
1/2 cup 
1/4 cup total 

 
1/2 slice 
1/2 serving 
1/4 cup 1/4 
cup 

 
1 oz. 
1 oz. 
1/2 egg 
1/4 cup 
2 tbsp** 

 
1/2 oz.** 

4 oz. 

 
3/4 cup 
1/2 cup total 

 
1/2 slice 
1/2 serving 
1/3 cup 1/4 
cup 

 
1 1/2 oz. 
1 1/2 oz. 
3/4 egg 
3/8 cup 3 
tbsp** 

 
3/4 oz.** 

6 oz. 

 
1 cup 
3/4 cup total 

 
1 slice 
1 serving 
3/4 cup 
1/2 cup 

 
2 oz. 
2 oz. 
1 egg 
1/2 cup 
4 tbsp** 

 
1 oz.** 

 
 
8 oz. 
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Snack: (select 2 of these 4 components)*** 
1. Milk, fluid 
2. Vegetable, fruit, or full-strength juice 
3. Bread and bread alternates (whole grain or enriched): 

Bread 
or cornbread, rolls, muffins, or biscuits 
or cold dry cereal (volume or weight, whichever is less) 
or cooked cereal, pasta, noodle products, or cereal grains 

4. Meat or meat alternates: 
Lean meat, fish, or poultry (edible portion as served) 
or cheese 
or egg 
or cooked dry beans or peas* 
or peanut butter, soy nut butter, or other nut or seed butters 
or peanuts, soy nuts, tree nuts, or seeds 
or an equivalent quantity of any combination of the above meat/meat 

alternates 
or yogurt 

 
1/2 cup 
1/2 cup 

 
1/2 slice 
1/2 serving 
1/4 cup 1/4 
cup 

 
1/2 oz. 
1/2 oz. 
1/2 egg 
1/8 cup 
1 tbsp 

 
1/2 oz. 

 
 
2 oz. 

 
1/2 cup 
1/2 cup 

 
1/2 slice 
1/2 serving 
1/3 cup 1/4 
cup 

 
1/2 oz. 
1/2 oz. 
1/2 egg 
1/8 cup 
1 tbsp 

 
1/2 oz. 

 
 
2 oz. 

 
1 cup 
3/4 cup 

 
1 slice 
1 serving 
3/4 cup 
1/2 cup 

 
1 oz. 
1 oz. 
1/2 egg 
1/4 cup 
2 tbsp 

 
1 oz. 

 
 
4 oz. 

* In the same meal service, dried beans or dried peas may be used as a meat alternate or as a vegetable; however, such use does not satisfy the requirement for 
both components. 

** At lunch and supper, no more than 50% of the requirement shall be met with nuts, seeds, or nut butters. Nuts, seeds, or nut butters shall be combined with 
another meat or meat alternative to fulfill the requirement. Two tablespoons of nut butter or one ounce of nuts or seeds equals one ounce of meat. 

*** Juice may not be served when milk is served as the only other component. 
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Diaper Changing: 

 

 



October 2015 

Parenting Outreach and Awareness 

Unit of Service and related Target Service Number 
A Unit of Service is a FTF designated indicator of performance specific to each FTF strategy. It is 
composed of a unit of measure and a number (Target Service Number).  

A Unit of Measure/Service can be a target population and/or a service/product that a grantee is 
expected to serve as part of an agreement. Target Service Number represents the number of units (e.g. 
target population) proposed to be served or number of products/services proposed to be delivered 
during the contract year. 

 For example, for the FTF strategy Home Visitation the FTF Unit of Service is “number of families served” 
and a Target Service Number of 50 represents the number of families the program proposes to serve 
during the contract period. All FTF applicants must clearly state in the proposal a target service number 
for each strategy specific Unit of Service. 

For Parenting Outreach and Awareness, the units of service are: 

Number of books distributed  
Number of local resource guides distributed  
Number of workshops held 
Number of events held 
Number of participating practices 

Determining and Interpreting Target Service Numbers 
 
Number of books distributed should reflect the total number of books to be distributed for one grant 
contract period (in most cases, one year).  If book distribution is not proposed as part of your contract, 
reflect zero as the target service number.  

Number of local resource guides distributed should reflect the total number of local resource guides to 
be distributed for one grant contract period (in most cases, one year).  If local resource guide 
distribution is not proposed as part of your contract, reflect zero as the target service number.  

Number of workshops held should reflect the total number of workshops for parents targeted to be 
held for one grant contract period (in most cases, one year).  A workshop is a one-time informational 
session for parents/families to increase awareness about child development or child health topics. If 
conducting workshop is not proposed as part of your contract, reflect zero as the target service number.  

Number of events held should reflect the total number of events for parents targeted to be held for one 
grant contract period (in most cases, one year).  An event involves a one-time dissemination of 
information to the public about child development or child health topics.  If conducting events is not 
proposed as part of your contract, reflect zero as the target service number.  
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Number of participating practices should reflect the total number of medical practices proposed to be 
served (enrolled and/or continue to be trained) during the grant contract period (in most cases, one 
year). 

Performance Measures 
Performance Measures measure (1) key indicators of performance (i.e. Unit of Service); (2) basic 
implementation of strategy; (3) alignment of program activities to strategy specific standards of 
practice, (4) performance or progress toward pre-established strategic goals. Performance measures 
may include the level or type of program activities conducted (e.g. serving families/children through 
home visits) and/or the direct services and products delivered by a program (e.g., providing 
scholarships). 
 
For Parenting Outreach and Awareness, performance measures are:  

Number of books distributed/proposed number 
Number of local resource guides distributed /proposed number 
Number of workshops held/proposed number 
Number of events held/proposed number 
Number of participating practices/ proposed service number 
Number of physicians trained in Reach Out and Read program model 
Number of trainings conducted 
Number of professionals attended 
Number of children receiving books 
Number of adults attending workshops 
Number of adults attending event 
Number of paid media 
Number of earned media 
Number of impressions 
Number of education reinforcement items distributed 



County Attorney’s Comment  

 

Date:  April 12, 2016 

To:  Gila County Board of Supervisors 

From: Gila County Attorney’s Office 

Re:  April 19, 2016 Agenda Item Number 3718 (Agreement 
between First Things First and Gila County Library District) 

 

The county attorney’s office is unable to approve the agreement as to 
form.  The reason is described below. 

A.R.S. § 44-4401 
 
A.R.S. § 41-4401(A) reads, in part:  
 

Every government entity shall require that 
every government entity contract include all of 
the following provisions: 1. That each 
contractor and subcontractor warrants their 
compliance with all federal immigration laws 
and regulations that relate to their employees 
and their compliance with section 23-214, 
subsection A.  2. That a breach of warranty 
under paragraph 1 shall be deemed a material 
breach of the contract that is subject to 
penalties up to and including termination of 
the contract. 3. That the government entity 
retains the legal right to inspect the papers of 
any contractor or subcontractor employee who 



works on the contract to ensure that the 
contractor or subcontractor is complying with 
the warranty under paragraph 1. 
 
 

(Emphasis added.) 
 
 
Although the agreement contains provisions regarding immigration 
law, it does not fully comply with this binding legislative directive. 
 



   

ARF-3676     Consent Agenda Item      3. A.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted By: Michael O'Driscoll, Director
Department: Health & Emergency Services Division: Health Services

Information
Request/Subject
Approval of updated Delegation Agreement between the Arizona Department of Environmental Quality
(ADEQ) and Gila County Division of Health and Emergency Services to administer the onsite wastewater
program. 

Background Information
On October 9, 2007, Gila County Board of Supervisors approved Delegation Agreement No-06-0020
between the Gila County Community Development Division, Gila County Health and Community
Services Division, and ADEQ to delegate functions of ADEQ statutes, rules and policies for water quality
and solid waste management functions and duties. On June 26, 2012, the Gila County Board of
Supervisors approved an extension to Delegation Agreement No-06-0020. 

On November 16, 2015, the onsite wastewater program was transferred from the Gila County
Community Development Division to the Health & Emergency Services Division which necessitated the
need for an updated Delegation Agreement. The new updated Delegation Agreement has the following
changes made to it: 

Updated contract number to conform to the ProcureAz system; and, that was changed
from EV12-0053 to ADEQ16-114067.

1.

Page 1- Replaced the reference to A.R.S. 11-952 with A.R.S. 49-107 because this document
is a Delegation Agreement, not an Intergovernmental Agreement for the joint exercise of
powers common to the County and ADEQ.

2.

Page 3 - Added to Paragraph D the E-verify requirements in A.R.S. 41-4401(A) and
23-214(A) that shall be included in every government contract.

3.

Page 4 - Replaced the word "intent" with "request" in Paragraph G.6 to clarify that ADEQ is
to forward the Local Authority's (LA) request and that the LA does not have authority to
initiate an enforcement action where the Arizona Attorney General has exclusive authority
to bring an action.

4.

Page 5 - Clarified in Paragraph H.1 that ADEQ will pay for only the Office of Administrative
Hearing's costs on behalf of the County, not the County costs.

5.

In Appendix A at Item 5 concerning 4.23 General Aquifer Protection Permits added "Not
applicable to LA" as requested by Gila County.

6.

Updated Appendix B at C.4 to change "Environmental Health Specialist series" to
"Environmental Scientist and Specialist" series after ADEQ reclassified its positions (job
description attached).

7.

Added to the Signature Page language to memorialize the date of approval by the County
Board of Supervisors pursuant to its authority and replaced reference to A.R.S. 11-952
with A.R.S. 11-201(A)(3) and 49-107.

8.

Evaluation
This agreement delegates the execution of the ADEQ Individual On-Site Sewage Treatment Rules to Gila
County.  This delegation allows Gila County to serve its residents directly and receive the permit fees for
the services provided. 

Conclusion
This Delegation Agreement with ADEQ allows the Health and Emergency Services Division to provide



This Delegation Agreement with ADEQ allows the Health and Emergency Services Division to provide
oversight for individual on-site wastewater systems and conduct enforcement activities to mitigate
surfacing effluent on properties in Gila County.

Recommendation
Michael O'Driscoll, Health and Emergency Services Division Director, recommends approval of
Delegation Agreement ADEQ16-114067 with ADEQ to accept functions of ADEQ statutes, rules and
policies for water quality and solid waste management functions and duties.

Suggested Motion
Approval of Delegation Agreement No. ADEQ16-114067 (replaces Agreement No. EV12-0053) with the
Arizona Department of Environmental Quality (ADEQ) to accept functions of ADEQ statutes, rules and
policies for water quality and solid waste management functions and duties.

Attachments
ADEQ16-114067 Delegation Agreement
2016 ADEQ Delegation Letter
2012 ADEQ Delegation Agreement extension 
2007 ADEQ Delegation Agreement
County Attorney Comment





































































County Attorney’s Comment 

 

March 22, 2016 

Re:  April 19, 2016 Agenda Item No. 3676 (ADEQ delegation 
agreement) 

 

The purpose of this comment is to explain why the Gila County 
Attorney’s Office cannot approve this agreement as to form. 

This agreement is subject to A.R.S. § 11-952 which requires a 
provision stating how the county will establish and maintain a budget 
for this undertaking.  This is important because if the retained fees are 
not adequate to cover all enforcement activities, then, county general 
funds will be implicated.   

In its March 8, 2016 letter, the state explained that it replaced the 
“reference to A.R.S. § 11-952 with A.R.S. § 49-107 because this 
document is a Delegation Agreement, not an Intergovernmental 
Agreement for the joint exercise of powers common to the County 
and ADEQ.”  

The state cannot so easily remove this agreement from the statutory 
requirements the Arizona legislature imposed on all 
intergovernmental agreements (IGA). 

I will explain why this agreement is both a delegation agreement and 
an intergovernmental agreement (IGA).   



First, the IGA statute defines what an IGA is.  A.R.S. § 11-952(A) 
provides: 

If authorized by their legislative or other governing bodies, 
two or more public agencies … by direct contract or 
agreement may contract for services or jointly exercise any 
powers common to the contracting parties …. 

(Emphasis added.) 

The statute expressly states that two public agencies may contract for 
services or jointly exercise common powers.  Even if the agreement 
does not provide for the joint exercise of powers, if it is a contract for 
services then it is an IGA.  In the contract, the director of the Arizona 
Department of Environmental Quality (ADEQ) delegates to the county 
and the county accepts the delegation of certain functions and duties 
for wastewater and drinking water including: collection of fees, 
reporting of fees to ADEQ, maintenance of records, making and 
submitting repots, being evaluated by ADEQ, initiating enforcement 
actions, coordinating litigation with ADEQ, depositing civil penalties 
with the state, conducting hearings, providing representation at the 
hearings, and complying with administrative time requirements. 

The state delegates to the county specific functions and duties, i.e. 
services to be rendered.  The county, in turn, agrees to provide those 
functions and duties, i.e. services.  Therefore, this is at least a contract 
for services.  And, there is an agreement to coordinate litigation with 
each other in cases of civil enforcement.  Thus, the agreement is IGA. 

Second, the fact that it is a delegation agreement doesn’t mean that it 
is not also an IGA.  To delegate means to give authority to a 



representative to act in one’s place.  There is no authority for the 
proposition that an agreement that delegates authority from one 
public agency to another is an exception to the IGA requirements. 

Therefore, the requirements of an IGA still apply. A.R.S § 11-952(B)(3) 
provides: 

Any such contract or agreement shall specify the following: 
… The manner of financing the joint or cooperative 
undertaking and of establishing and maintain a budget for 
the undertaking. 

(Emphasis added.) 

Therefore, some language is needed to comply with this subsection, 
i.e. describe how the county will establish and maintain a budget for 
this undertaking.  This is important because, under the agreement, 
the county is responsible to provide all enforcement activity and 
representation at all administrative hearings.  The county will finance 
this undertaking through fees generated by enforcement 
activities.  However, civil penalties are collected in the name of the 
state and deposited into the state general fund.  If the retained fees 
are not adequate to cover all enforcement activities, then, county 
general funds will be implicated.   

 



   
ARF-3726     Consent Agenda Item      3. B.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Submitted By: Marian

Sheppard,
Clerk of the
Board

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Quit Claim Deed for Sale of Assessor's Tax Parcel No. 207-15-286

Background Information
On May 26, 2015, the Board of Supervisors adopted Resolution No.
15-05-05 which outlines the policy and procedures for the sale of land
held by the State of Arizona under tax deed.  The procedures allow the
Clerk of the Board to sell these parcels over the counter for the total lien
amount.  A separate $15 fee is required to be paid by the purchaser in
order to record the Quit Claim Deed.  The procedures also state that a
consent agenda action item will be submitted to the Board of Supervisors
on a regular meeting agenda to obtain authorization from the Board for
the Chairman's signature on the Quit Claim Deed. 

Assessor's tax parcel number 207-15-286 was deeded to the State of
Arizona in 2015.  It did not sell at the Board of Supervisors' annual tax
sale/auction; therefore, it was added to the list of properties that could be
purchased year-round for the total lien amount.  The subject property is a
vacant lot with some deteriorated steps that is located in north Globe.

Evaluation
On April 4, 2016, the Clerk of the Board deposited a cashier's check from
Laurie Devine in the amount of $1,068 with the Gila County Treasurer for
the purchase of the subject property.  The amount paid was the total lien
amount.  A separate $15 cash payment was also submitted to record the
Quit Claim Deed.

Conclusion
The Board of Supervisors needs to authorize the Chairman's signature on



The Board of Supervisors needs to authorize the Chairman's signature on
the Quit Claim Deed for the sale of Assessor's tax parcel number
207-15-286 so that it can be recorded and later mailed to Ms. Devine. 
Once the deed has been finalized and recorded, it will go back on the
County's tax rolls.

Recommendation
The Clerk of the Board recommends that the Board of Supervisors
authorize the Chairman's signature on a Quit Claim Deed to finalize the
sale of the subject property to Laurie Devine.

Suggested Motion
Authorization of the Chairman's signature on the Quit Claim Deed for the
sale of Assessor's tax parcel number 207-15-286 to Laurie Devine.

Attachments
Quit Claim Deed 207-15-286
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When recorded return to:     
Marian Sheppard, Clerk 
Gila County Board of Supervisors 

 
 

 GILA COUNTY QUIT-CLAIM DEED 
                                                                                                                                                   

THIS QUIT CLAIM DEED, made this day 19th day of April 2016, between the State of Arizona, by and 
through the Gila County Board of Supervisors, Grantor, and Laurie Devine, Grantee.  

 
Address of Grantee:  3131 N. 26th Street, Phoenix, AZ  85016 
 
 RECITALS 
 
WHEREAS, the real property hereinafter described was conveyed to the State of Arizona by 

Treasurer's Deed for the non-payment of taxes, which taxes had been legally assessed against, and 
became a lien upon, said property according to law; and 
 

WHEREAS, the Gila County Board of Supervisors, on behalf of the State of Arizona, advertised and 
offered said property for sale to the highest bidder for cash in accordance with A.R.S. §42-18302 and 42-
18303; and 

  
WHEREAS, on the 1st day of April 2016, Grantee did purchase said property for the sum of one 

thousand sixty-eight dollars and zero cents ($1,068.00); 
  

NOW, THEREFORE, in consideration of the premises, Grantor does hereby quit-claim to Grantee, 
the following described real property situated in the County of Gila, State of Arizona. 
 

 Assessor’s Tax Parcel Number:  207-15-286 
  
 Legal Description:   
  

SECTION: 26 TOWNSHIP: 1N RANGE: 15E NORTH GLOBE TWNS LOT 41B 2 SEC 26 ½ OF S 95’; PT LOT 41 
SE NE LOT 2 SEC 26 IN 15E; BEG AT A PNT ON WLY LINE OF MAYSS ST 54: SW FR SE COR LOT 41; SWLY 
ALG SAID LINE TO INTERSEC OF S BNDRY OF N GLOBE TWNS WLY ALG SD BNDRY TO SWLY COR LOT 41 
NWLY ALG SWLY LINE LOT 41; 95’ NELY ALG NWLY LINE LOT 4163.30’ TO A STAKE SE 100: M/L TO POB 
30/333 373/999 
 

 Exempt from Affidavit of Property Value pursuant to A.R.S. §11-1134 (A) (3) 
 
Grantor:              Attest: 

  
 
_________________________________    ______________________________ 
Michael A. Pastor, Chairman         Marian Sheppard, Clerk 
Gila County Board of Supervisors        Gila County Board of Supervisors 
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STATE OF ARIZONA ) 
     ) SS      ACKNOWLEDGEMENT 
COUNTY OF GILA    )       

  
 
Before me, Laurie J. Kline, a Notary Public in and for the County of Gila, State of Arizona, on this 19th day of 
April 2016, personally appeared Michael A. Pastor, Chairman, Board of Supervisors, Gila County, Arizona, 
known to me to be the person whose name is subscribed to the foregoing instrument and acknowledged 
to me that he executed the same for the purpose and consideration therein expressed. 

 
 
       _______________________________ 
       Notary Public 

                 My Commission Expires:                   



   
ARF-3729     Consent Agenda Item      3. C.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Submitted By: Marian

Sheppard,
Clerk of the
Board

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Gila County Board of Adjustment and Appeals - Reappointments

Background Information
The Gila County Board of Adjustment and Appeals is under the purview
of the Board of Supervisors and administrative oversight of this Board is
one of the responsibilities of the Community Development Division
Director.  Don Ascoli's and Mary Lou Myers' terms of office expired on
December 31, 2015. 

Evaluation
Mr. Ascoli and Ms. Myers have both agreed to serve another term of
office, and Supervisor Tommie Martin recommends that the Board of
Supervisors approve these reappointments as they both represent her
Supervisorial District on this Board.

In order to ensure there are two-year staggered terms of office for
members that represent the same Supervisorial District, a one-time
adjustment will be made to Mr. Ascoli's term of office so that his term will
end on December 31, 2017, rather than December 31, 2019.  Ms. Myers'
term of office will end on December 31, 2019.

Conclusion
The Board of Supervisors needs to officially reappoint Mr. Ascoli and Ms.
Myers to the Gila County Board of Adjustment and Appeals retroactive
from January 1, 2016. 

Recommendation
It is recommended that the Board of Supervisors reappoint Mr. Ascoli to



It is recommended that the Board of Supervisors reappoint Mr. Ascoli to
said Board beginning January 1, 2016, through December 31, 2017; and,
Ms. Myers beginning January 1, 2016, through December 31, 2019.

Suggested Motion
Approval to reappoint two members to the Gila County Board of
Adjustment and Appeals, as follows:  Don Ascoli - January 1, 2016,
through December 31, 2017; and, Mary Lou Myers - January 1, 2016,
through December 31, 2019.

Attachments
Gila County Board of Adjustment and Appeals



 

 

GILA COUNTY BOARD OF ADJUSTMENT AND APPEALS 

(Proposed to the BOS on 4-19-16) 

 

Name of Member & 
Appointment Info.1 

Appointment 
Designation2 

Appointment Type3 &  
BOS Approval Date 

Time Served Prior 
 to Current 

Appointment 

Term of Incumbent (End 
date must match end 

date of Term of Office) 

Term of Office 
(Only change when new 

term cycle begins 

Don Ascoli (Resides in District 
1) 

A-District 1 C (04/19/16) 9 years, 5 months 01/01/16-12/31/17 01/01/16-12/31/17* 

Mary Lou Myers (Resides in 
District 1)  

A-District 1 C (04/19/16) 3 years, 9 months 01/01/16-12/31/19 01/01/16-12/31/19 

Lori Brown –(Resides in 
District 2)  

A-District 2 C (12/2/14) 8 years, 5 months 01/01/15-12/31/18 
Resigned eff. 2/9/16 

01/01/15-12/31/18 

VACANT (Must reside in 
District 2) 

A-District 2 B 
(Lori Brown) 

- ?-12/31/16 01/01/15-12/31/16 ** 

Travis Williams (Resides in 
District 2) 

A-District 2 C (12/2/14) 8 years, 5 months 01/01/15-12/31/18 01/01/15-12/31/18 

Mickie Nye (Resides in 
District 3) 

A-District 3 A (12/2/14) - 01/01/15-12/31/18 01/01/15-12/31/18 

*This term of office has been adjusted (this one time) so that there are 2-year staggered terms of office within Supervisorial District 1. 

** This term of office has been adjusted (this one time) so that there are 2-year staggered terms of office within Supervisorial District 2. 
1
  Appointment Information: 

A. Date of creation:  September 8, 1959 
B. Per A.R.S. 11-816 – The Board of Supervisors (BOS) may establish one board of adjustment that has jurisdiction countywide and that is composed of 1 member who is a resident of each 

supervisorial district or one board of adjustment in each supervisorial district that has jurisdiction in that supervisorial district and that is composed of not less than 3 nor more than 5 
members, each of whom is a resident of that supervisorial district.  The members of each board shall be appointed for staggered terms of 4 years each. 

C. The Gila County Zoning Ordinance, Section 106.2 Powers and Duties, addresses the powers of the Board of Adjustment and Appeals. 
D. The BOS has established 1 Board of Adjustment and Appeals consisting of 5 members; however, the Board is composed of at least 1 member from each supervisorial district. 

 
2
  Appointment Designation: 

A.     Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
         B.     Supervisory Appointment:  Member unrestricted by district. 

C. Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the Board of Supervisors. 
D. County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 
E.      Alternate Members:  As defined by individual committee criteria. 

 
3
  Appointment Type 

A. New Appointment 
B. Existing vacancy created by (provide name) 
C. Reappointment (include number of years/months served prior to most recent appointment in right-hand column) 



   
ARF-3730     Consent Agenda Item      3. D.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Submitted By: Marian

Sheppard,
Clerk of the
Board

Department: Clerk of the Board of Supervisors

Information
Request/Subject
Gila County Community Action Program Advisory Board - Reappointment

Background Information
The Gila County Community Action Program (CAP) Advisory Board is
under the purview of the Board of Supervisors and administrative
oversight of this Board is one of the responsibilities of the Community
Services Division Director.  Lynn Canning has served on this Board for 8
years and her term of office ended on December 31, 2015.  She represents
the public sector and this appointment must be done by the Board of
Supervisors according to the CAP Program Bylaws.

Evaluation
Ms. Canning is willing to serve another four-year term of office. 

Conclusion
The Board of Supervisors needs to officially reappoint Ms. Canning to the
Gila County CAP Advisory Board retroactive from January 1, 2016,
through December 31, 2019.

Recommendation
It is recommended that the Board of Supervisors reappoint Ms. Canning
to said Board.

Suggested Motion
Approval to reappoint Lynn Canning to the Gila County Community
Action Program Advisory Board as a public sector representative
retroactive for a term beginning January 1, 2016, through December 31,
2019.



Attachments
Gila County Community Action Program Advisory Board



 

 

GILA COUNTY COMMUNITY ACTION PROGRAM ADVISORY BOARD 

(Proposed to BOS on 4-19-16) 

 

Name of Member & 
Appointment Info.1 

Appointment 
Designation2 

Appointment Type3 &  
BOS Approval Date 

Time Served Prior 
 to Current 

Appointment 

Term of Incumbent (End 
date must match end 

date of Term of Office) 

Term of Office 
(Only change when new 

term cycle begins 

Margret Celix (Appointed by 
BOS) 

B-Public Sector C (04/16/13) 16 years 01/01/13-12/31/16 01/01/13-12/31/16 

Lynn Canning (Appointed by 
BOS) 

B-Public Sector C 8 years 01/01/16-12/31/19 01/01/16-12/31/19 

Audrey Opitz (Appointed by 
BOS) 

B-Public Sector C (02/18/14) 4 years 02/18/14-12/31/17 01/01/14-12/31/17 

VACANT (Resides in low-
income community & elected 
by CAP Board) 

C-Low-Income  - ?-12/31/19 01/01/16-12/31/19 

Annie Hinojos (Resides in 
low-income community & 
elected by CAP Board) 

C-Low-Income C (02/18/14) 26 years 01/01/14-12/31/17 01/01/14-12/31/17 

Nolberto Waddell (Resides in 
low-income community & 
elected by CAP Board) 

C-Low-Income C (02/18/14) 8 years 01/01/14-12/31/17 01/01/14-12/31/17 

Vicky Quesada  (Elected by 
CAP Board) 

C-Private Sector C (02/18/14) 15 years 01/01/14-12/31/17 01/01/14-12/31/17 

VACANT (Elected by CAP 
Board) 

C-Private Sector   ?-12/31/19 01/01/16-12/31/19 

Ramona Ortiz (Elected by CAP 
Board) 

C-Private Sector C (02/18/14) 4 years 01/01/14-12/31/17 01/01/14-12/31/17 

 
1
  Appointment Information: 

A. Date of creation:  January 20, 1998 
B. Per Bylaws – The Board shall consist of a minimum of 9 members, but shall not exceed 12 members.   
C. Board composition:  9 members 

1/3 of the members – public sector representatives - appointed by the Board of Supervisors 
1/3 of the members – low-income representatives, who must reside in a low-income community – elected by the CAP Board members (candidates must represent low-income residents 
of a designated geographic area) and acknowledged by the Board of Supervisors. 
1/3 of the members – private sector representatives consisting of private sector officials or members of business, industrial, labor, religious, welfare, education or other major groups and 
interests in the community – elected by the CAP Advisory Board and acknowledged by the Board of Supervisors. 

          D.    Members are appointed for a term of 4 years. 



 
2
  Appointment Designation: 

A.     Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
         B.     Supervisory Appointment:  Member unrestricted by district. 

C.     Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the Board of Supervisors. 
         D.    County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 
         E.     Alternate Members:  As defined by individual committee criteria. 
 
3
  Appointment Type 

A. New Appointment 
B. Existing vacancy created by (provide name) 
C. Reappointment (include number of years/months served prior to most recent appointment in right-hand column) 



   

ARF-3735     Consent Agenda Item      3. E.             
Regular BOS Meeting
Meeting Date: 04/19/2016  

Submitted For: Marian
Sheppard 

Submitted By: Laurie Kline, Deputy Clerk

Department: Clerk of the Board of Supervisors

Information
Request/Subject
GC Rodeo Committee Special Event Liquor License Applications for April 30, 2016, and
May 6-7, 2016.

Background Information
A qualified organization may submit an application to serve liquor at a special event for
up to 10 days per year. The Arizona Department of Liquor Licenses and Control (DLLC)
approves all liquor-related applications; however, part of the DLLC's process requires
that the local governing body review the application and submit a recommendation for
approval or disapproval to the DLLC for any establishment located within the
jurisdiction of that local governing body.

Evaluation
The Clerk of the Board of Supervisors has reviewed the applications and has
determined that they have been filled out correctly.

Conclusion
This civic organization has properly completed the applications and if the Board of
Supervisors approves the applications, the Gila County Rodeo Committee will have
used 3 days of the allowable 10 days to serve liquor at a special event in 2016.

Recommendation
The Clerk recommends that the Board of Supervisors approve these applications. 
Upon approval, the applicant has the responsibility to submit the applications to the
DLLC for its final approval.

Suggested Motion
Approval of two Special Event Liquor License applications submitted by the Gila
County Rodeo Committee to serve liquor at the Copper Dust Stampede Rodeo Kick-Off
Dinner on April 30, 2016, and the Copper Dust Stampede Rodeo on May 6-7, 2016,
both to be held at the Gila County Fairgrounds.

Attachments
Special Event Liquor License Application May 6-7, 2016
Special Event Liquor License Application April 30, 2016





















   
ARF-3709     Consent Agenda Item      3. F.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Reporting
Period:

January 2016 and February 2016

Submitted For: Sadie Bingham, Recorder 
Submitted By: Kaycee Stratton, Chief Deputy Recorder

Information
Subject
Recorder's Office monthly reports for January 2016 and February 2016.

Suggested Motion
Acknowledgment of the January 2016 and February 2016 monthly
activity reports submitted by the Recorder's Office.

Attachments
Recorder's January 2016 Monthly Report
Recorder's February 2016 Monthly Report









































   
ARF-3700     Consent Agenda Item      3. G.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Reporting
Period:

February 2016

Submitted By: Dorothy Little,
Justice of the
Peace-Payson
Region

Information
Subject
Payson Regional Justice of the Peace monthly activity report for February
2016.

Suggested Motion
Acknowledgment of the February 2016 monthly activity report submitted
by the Payson Regional Justice of the Peace's Office.

Attachments
Payson JP Feb 2016 reports













   
ARF-3728     Consent Agenda Item      3. H.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Reporting
Period:

March 2016

Submitted For: Jesse Bolinger, Justice of the Peace-Globe Region 
Submitted By: Mary Navarro, Justice Court Operations Mgr.

Information
Subject
Globe Regional Justice of the Peace's Office monthly report for March
2016.

Suggested Motion
Acknowledgment of the March 2016 monthly activity report submitted by
the Globe Regional Justice of the Peace's Office.

Attachments
Monthly Report for March 2016









   
ARF-3731     Consent Agenda Item      3. I.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Reporting
Period:

March 29, 2016

Submitted For: Marian Sheppard, Clerk of the Board 
Submitted By: Laurie Kline, Deputy Clerk

Information
Subject
March 29, 2016, Board of Supervisors' meeting minutes.

Suggested Motion
Approval of the March 29, 2016, Board of Supervisors' meeting minutes.

Attachments
03-29-16 BOS Meeting Minutes
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BOARD OF SUPERVISORS MEETING MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  March 29, 2016 

 
MICHAEL A. PASTOR                                              MARIAN E. SHEPPARD 
Chairman        Clerk of the Board 

 
TOMMIE C. MARTIN  By: Laurie J. Kline 
Vice-Chairman                                                              Deputy Clerk 

 
JOHN D. MARCANTI                                                 Gila County Courthouse 

Member         Globe, Arizona                          
____________________________________________________________________________ 
 

PRESENT:  Michael A. Pastor, Chairman; Tommie C. Martin, Vice-Chairman 
(via ITV) John D. Marcanti, Member; Don E. McDaniel, Jr., County Manager; 

and Laurie J. Kline, Deputy Clerk.  
 
ABSENT: Marian E. Sheppard, Clerk of the Board, and no County Attorney was 

present. 
 
Item 1 – CALL TO ORDER - PLEDGE OF ALLEGIANCE 

 
The Gila County Board of Supervisors met in a work session at 10:00 a.m. this 

date in the Board of Supervisors’ hearing room.  Eric Mariscal led the Pledge of 
Allegiance. 
 

Item 2 – REGULAR AGENDA ITEMS: 
 
A.  Information/Discussion to increase the Sheriff's Office fee schedule 

effective July 1, 2016, for out-of-county housing costs for self-surrenders 
from $54.63 per day to $175 for the first day and $90 for every day 

thereafter.   
 
Sheriff J. Adam Shepherd stated that the Sheriff’s Office fee schedule has not 

been increased for “decades” and he believes that it has become necessary to 
do so.  Gila County currently has the lowest cost, compared to other Arizona 

counties, to house self-surrender inmates who are from other counties and 
have the option to serve their sentence [jail time] in Gila County.  Sheriff 
Shepherd stated that research was done to formulate a fair rate to charge for 

these services.   
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William “Swede” Carlson, Detention Officer Lieutenant, stated that when the 
current rate of $54.63 per day to house a self-surrender inmate was 

established, there weren’t very many self-surrenders from other counties 
housed in the Gila County Jail.  When the rate was offered to Maricopa County, 

Gila County received copious amounts of self-surrender inmates opting to be 
housed at the Gila County Jail rather than the Maricopa County Tent City Jail 
to serve their jail sentences.  The cost to house an inmate in Gila County is $85 

a day, and does not include utilities and medical expenses.  The proposed fee 
schedule, as stated above, is right in the middle of what the other Arizona 
counties charge for this service and will cover the cost to house a self-

surrender inmate.   
 

The Board held a discussion regarding the logistics of housing inmates in 
either Payson or Globe.  It was determined that if there is no room in the 
Payson jail, the male inmates are transported to the Globe jail, and that all 

female inmates are transported to the Globe jail.   
 

Justin “Matt” Solberg, Detention Commander, explained that since the length 
of time inmates are housed varies, there is usually room to house the inmates 
in either Payson or Globe.  Sheriff Shepherd concurred and added that self-

surrenders are usually housed for a lot less time and that it is easier to project 
the Sheriff’s Office needs for a five to ten day inmate stay than an inmate that 
is held indefinitely.   

 
Vice-Chairman Martin inquired if the first day fee of $175 covers booking and 

medical expenses.  Sheriff Sheppard explained that there is a lot more staff 
time involved in processing an inmate into the facility on the first day, and that 
after that it is routine and less costly.  The $90 fee for each subsequent day an 

inmate is held does cover the cost with a little buffer for unforeseen expenses.   
 
The Board members commented that they appreciated the presentation and 

supported approving the increase to the fee schedule at a future meeting when 
it is presented as an action item. 

 
B.  Information/Discussion/Action to the canvass the election results 
contained in the Official Canvass of the Presidential Preference Election 

held on March 22, 2016, in Gila County, Arizona, and declare the results 
official.   

 
Eric Mariscal, Elections Director, reviewed the contents of the canvass of the 
Presidential Preference Election results.  He stated that the number of district 

polling sites has been reduced, based on voter registration numbers of one 
district polling site per every 2,000 registered voters, for a total of 17 district 
polling sites in Gila County.  Three of the 17 precincts are small enough to 
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have all-mail ballots.  Gila County had the third highest percent in the State 
with an overall voter turnout of 57.06%.  He stated that the participation at the 

polling places was “very slim,” and that the majority of the ballots were received 
by early ballots.  Mr. Mariscal stated that no major issues or delays were 

experienced at any of the polling places.   
 
Vice-Chairman Martin asked Mr. Mariscal to review the information pertaining 

to the number of early voters in contrast to the number of voters who voted at 
polling places.    Mr. Mariscal again reviewed the information pertaining to the 
number of early votes received compared to the number of votes received at the 

polling places and stated that the early voting does seem to be the trend 
throughout the County.  She added that it is important to clear up some of the 

confusion, if there is another Presidential Preference Election, with regard to 
the Independent Voters, when only registered Democratic, Republican and 
Green Voters, and not Independent, may vote.  Mr. Mariscal stated that there 

might be Arizona State legislation passed to assist with this, but he was 
unsure.  He added that it was helpful that the Recorder’s Office distributed 

literature regarding this election and he hopes for improvement in keeping the 
voters well informed.  
 

Supervisor Marcanti stated that he feels that there will always need to be 
polling places in San Carlos because the voter turnout at the polling places is 

higher than the early mail-in ballots received.  He added that he agreed with 
consolidating polling places where it is possible to do so.   
 

Chairman Pastor confirmed that it was a requirement to have 1 polling place 
for every 2,000 voters; however, it may be possible to trim that number for the 
next election.  Mr. Mariscal stated that there is no formula set for the next 

election with regard to the number of polling places required. He added that 
most likely there would always be polling places at the outlying areas of the 

County, and that the consolidation of the polling places is mostly in the Globe, 
Miami, and Payson area.   
 

Chairman Pastor inquired when the recently purchased voting equipment 
would be utilized.  Mr. Mariscal stated that the implementation of the new 
voting equipment would be functional for the election in May.   

 
Don McDaniel, County Manager, stated that he wanted to recognize Mr. 

Mariscal for his foresight and tenacity in reducing the number of polling sites, 
and for his direction to reduce the number of potential problems associated 
with an election.  Upon motion by Vice-Chairman Martin, seconded by 

Supervisor Marcanti, the Board unanimously canvassed the election results 
contained in the Official Canvass of the Presidential Preference Election held on 

March 22, 2016, in Gila County, Arizona, and declared the results official.  



Page 4 of 5 

 

 
C.  Information/Discussion regarding the accomplishments and activities 

of the Elections Department in 2016.   
 

Mr. Mariscal stated that one of the successes during 2015 was to acquire new 
voting equipment.  One of the events that transpired in 2015 was that the 
vendor that provided ballot layout services was no longer available, so the 

decision was made to do the ballot layout in-house.  He stated that in 2015 
there were two elections, Tri-City Regional Sanitary District and the Miami 
Unified School District for which the ballots were created in-house by the 

Elections Department.  On February 24, 2016, the voting election software 
purchased from Election Systems and Software (ES&S) was received, set up, 

and functioning properly.  On February 29, 2016, software training from ES&S 
was provided and was initially set for five days; however, Alfonzo Alvarez, 
Elections Specialist, completed the training in three days.  He was able to do 

the ballot layout for the two aforementioned elections ballots and most recently 
the Presidential Preference Election ballot layout.  (Each Board member was 

provided a paper copy of a sample ballot.)  The new elections software is 
employed and being utilized.  The elections software is closed and kept 
separate on a server; therefore, it cannot be accessed by the outside.  On 

March 11, 2016, the majority of the equipment was received, inventoried and 
accepted.  Later that day, two ES&S technicians arrived to set up the DS850 
scanner.  It took the Elections Department a day and a half to scan all of the 

ballots that came in for the Presidential Preference Election.  The DS850 
scanner has the ability to scan the same number of ballots in approximately an 

hour and a half.   The technicians also set up the Express Vote Units and were 
in good working order.  April 6-8, 2016, ES&S technicians will be here to 
conduct training on electronic poll book tablets and the ballot on demand 

printers.   
 
Vice-Chairman Martin requested that has soon as Mr. Mariscal has a sample 

ballot prepared that she can share with the media, that he provide it to her.   
 

Supervisor Marcanti inquired as to how electrical outages would be handled.  
Mr. Mariscal replied that one precinct (Carrizo) has been identified as needing 
special connectivity accommodations; therefore, paper ballots will be used at 

that location.  If connectivity is lost or there is an electrical outage, voters 
would still be able to vote provisionally until power and or a signal is restored.   

 
Chairman Pastor thanked Mr. Mariscal for the presentation.   
 

Mr. McDaniel stated that Gila County Merit System Rule 7 – Political Activity 
will be shared with employees during this election season so that employees 
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will know what rights, responsibilities, and limitations they have as a County 
employee. 

 
Item 3 – CALL TO THE PUBLIC:  Call to the Public is held for public 

benefit to allow individuals to address the Board of Supervisors on any 
issue within the jurisdiction of the Board of Supervisors. Board members 
may not discuss items that are not specifically identified on the agenda. 

Therefore, pursuant to Arizona Revised Statute §38-431.01(H), at the 
conclusion of an open call to the public, individual members of the Board 
of Supervisors may respond to criticism made by those who have 

addressed the Board, may ask staff to review a matter or may ask that a 
matter be put on a future agenda for further discussion and decision at a 

future date.  
 
There were no comments from the public. 

 
Item 4 – At any time during this meeting pursuant to A.R.S. §38-

431.02(K), members of the Board of Supervisors and the County Manager 
may present a brief summary of current events.  No action may be taken 
on information presented.  

 
Each Board member presented information on current events.  Mr. McDaniel 
provided no comments at this time. 

 
There being no further business to come before the Board of Supervisors, 

Chairman Pastor adjourned the meeting at 11:12 a.m. 
 
APPROVED: 

 
_____________________________________ 
Michael A. Pastor, Chairman 

 
ATTEST: 

 
_____________________________________ 
Marian Sheppard, Clerk of the Board  



   
ARF-3714     Consent Agenda Item      3. J.             
Regular BOS Meeting
Meeting Date: 04/19/2016  
Reporting
Period:

March 25, 2016; and April 01, 2016

Submitted For: Jeff Hessenius, Finance Director 
Submitted By: Jeannie Sgroi, Contracts Administrator

Information
Subject
Report for County Manager Approved Contracts Under $50,000 for Weeks
Ending 03-25-16; and 04-01-16.

Suggested Motion
Acknowledgment of contracts under $50,000 which have been approved
by the County Manager for the weeks of March 21, 2016 through March
25, 2016; and March 28, 2016 through April 01, 2016.

Attachments
Report for County Manager approved contracts for Weeks Ending
03-25-16, and 04-01-16
Amendment No. 1-Modular Solutions
Service Agreement No. 031516-Rodriguez Constructions
Amendment No. 2-US Imaging
Service Agreement No. 031416-1-Noble Building
Amendment No. 4-Lori Martinez
Professional Services Agreement No. 031016-3-Bridgers & Paxton
Amendment No. 3-Horizon Health & Wellness
Service Agreement No. 020916-MP Environmental
Modification No. 4-Federal Hwy Admin for Federal Lands Agrmt No.
DTFH68-13-E-00043
Service Agreement 010516-Northern Arizona Drywall
Amendment No. 2-LabCorp
Amendment No. 3-North Country Healthcare
Service Agreement No. 030816-Coin & Professional Equipment Co.



Service Agreement No. 030816-Coin & Professional Equipment Co.
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COUNTY MANAGER APPROVED CONTRACTS UNDER $50,000 
 
March 21, 2016 thru March 25, 2016 

Number/Vendor Title Amount Term Approved Renewal Option Summary 
 

GS07F0199L 
Modular Solutions 

 
Amendment No. to GSA 

Contract No. GS07F0199L 
Prefabricated Structures 

and Outdoor Smoking 
Shelters  

 

 
N/A 

 
03-31-16 to 06-30-16 

 
03-23-16 

 
Expires 

 
The County has contracted with Modular 
Solutions to move a modular unit from 
Las Lomas School to the County 
fairgrounds.  Due to road work on Hwy. 
60 in Globe, per MVD restrictions, 
Modular Solutions is unable to move the 
structure at this time.  Amendment No. 1 
will allow to extend the term of the 
agreement with Modular Solutions to 06-
30-16 so it can be  moved when the 
restrictions are lifted. 
 

 
031516 

Rodriguez Constructions 

 
Service Agreement No. 

031516 
URRD Work 
HH#10634  

 

 
$2,000.00 

 
03-02-16 to 06-30-16 

 
03-23-16 

 
Expires 

 
The purpose of this URRD work is, but 
not limited to, roof repairs to correct 
leaks. 

 
030413-1 
US Imaging 

 
Amendment No. 2 to 
Professional Services 

Contract No.  
030413-1 

Recorder’s Office Imaging  

 

 
$10,000.00 

 
03-12-16 to 03-13-17 

 
03-23-16 

 
Expires 

 
Amendment No. 2 will serve to extend 
the term of the contract from March 13, 
2016 to March 12, 2017. US Imaging 
provides document managing to the 
County Recorder’s Office by microfiche. 
 

 
030416-1 

Noble Building LLC 

 
Service Agreement No. 

030416-1 
Weatherization Project 

HH#10270 

 

 
$10,291.29 

 
03-23-16 to 06-30-16 

 
03-23-16 

 
Expires 

 
Contract includes, but is not limited to, 
install heat pump 14 seer A/C with 8.3 
HSPH, seal ductwork, install room door 
vents, replace exhaust fan, remove and 
seal furnace, caulk all areas needed, 
repair belly pan area and insulate. 
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March 21, 2016 thru March 25, 2016 

Number/Vendor  Title Amount Term Approved Renewal Option Summary 
 

080913-1 
Lori Martinez, PhD, LPC, 

LISAC, NCC 

 

 
Amendment No. 4 to 
Professional Services 

Agreement No. 080913-1 
HIV Care and Services  

 

 
$2,000,00  

 

 
04-01-16 to 03-31-17 

 
03-23-16 

 
Option to renew for one 

additional one-year 
period 

 
Amendment No. 4 will serve to extend 
the term of the contract for an additional 
year and decrease the contract amount 
due to the decreased number of clientele 
in the Payson area of service. 

 
031016-3 

Bridgers &Paxton 

 

 
Professional Services 

Contract No. 031016-3 
Gila County Fairgrounds 

Modular Building 
Electrical Design 

 

 
$749.00 

 

 
03-23-16 to 04-13-16 

 
03-23-16 

 
Expires 

 
A double modular building will be 
relocated to the Gila County Fairgrounds 
located in Globe, AZ. There are two (2) 
100 AMP, 120/280V, panelboards 
existing on the buildings, Scope will 
include adding a new 200 Amp service 
with main board to serve the 100 Amp 
sub panel boards. 
 

 
Horizon Health & 

Wellness, Inc. 

 

 
Limited Service Contract 

Behavioral Health Services 
 

 

 
N/A 

 

 
09-01-15 to 06-30-16 

 

 
03-23-16 

 
Option to renew for two 

additional one-year 
periods 

 
Amendment No. 3 will serve to amend all 
references to SMMHC, Inc. dba Mountain 
Health and Wellness (MHW) to Horizon 
Health and Wellness, Inc. (HHW). 
Horizon Health & Wellness provides 
behavioral health counseling services for 
the probation department. 
 

 
020916 

MP Environmental 

 

 
Service Agreement No. 

020916 
Decommission Fuel Tank at 

Courthouse 

 

 
$5,300.00  

 

 
03-23-16 to 04-13-16 

 
03-23-16 

 
Expires 

 
Contractor to Decommission a 5,000 
gallon unleaded fuel tank at 1350 E. 
Monroe Street in Globe, AZ to make way 
for the new Copper Admin Building. 
 

 
DTFH68-13-E-00043 

Federal Highway 
Administration-Central 
Federal Lands Highway 

Division 
 

 

 
Modification No. 4 to 

Federal Lands Highway 
Agreement No. DTFH68-

13-E-00043 

 

 
N/A 

 

 
04-30-16 to 12-13-16 

 
03-23-16 

 
Expires 

 
On July 01, 2013, Gila County entered 
into an agreement with the Federal 
Highway Admin, Central Federal Lands 
Highway Division to construct two 
bridges on the Houston Mesa Road and 
one bridge on the Control Road.  The 
current performance period will expire 
on 04-30-16.  Modification No. 004 will 
extend the performance period to 
December 31, 2016, with no cost 
modifications. 
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March 28, 2016 thru April 01, 2016 

Number/Vendor  Title Amount Term Approved Renewal Option Summary 
 

010516 
Northern Arizona 

Drywall, LLC 

 

 
Service Agreement No. 

010516 
On-Call Drywall Repairs in 

Payson Area 
 

 

 
$2,000.00  

 

 
03-30-16 to 03-29-17 

 
03-30-16 

 
Option to renew for two 

additional one-year 
periods 

 
On-Call drywall and paint contractor for 
Northern Gila County (Timber Region). 
Sometimes the Facilities Department 
needs extra help with drywall or painting 
in the Payson area. It is less expensive at 
times to hire someone to do the labor so 
the other maintenance can be done.  
 

 
030714 

Laboratory Corporation 
of America 

 

 
Amendment No. 2 to 
Professional Services 
Contract No. 030714 
HIV Care & Services 

 

 

 
Increase 
original 
contract 

amount of 
$5,000.00 by 
$2,000.00 for 
an amended 

contract 
amount of 
$7,000.00 

 
04-01-16 to 03-31-17 

 
03-30-16 

 
Option to renew for two 

additional one-year 
periods 

 
Amendment No. 2 will extend the 
contract term from April 01, 2016 to 
March 31, 2017 and in addition will 
increase the original contract amount of 
$5,000.00 by $2,000.00 for a total 
contract amount of $7,000.00. Contractor 
will provide laboratory testing for HIV 
Care and Services. 

 
080913-4 

North Country 
Healthcare, Inc. 

 

 
Amendment No. 3 to 
Professional Services 

Contract No. 080913-4 
HIV Care & Services 

 

 

 
Decrease 
original 
contract 

amount of 
$6,000.00 by 
$3,000.00 for 
an amended 

contract 
amount of 
$3,000.00  

 

 
04-01-16 to 03-31-17 

 
03-30-16 

 
Option to renew for two 

additional one-year 
periods 

 
Amendment No. 3 will serve to extend 
the term of the contract for an additional 
year and decrease the contract amount 
due to the decreased number of clientele 
in the Payson area of service.. 

 
030816 

Coin & Professional 
Equipment Co. 

 

 
Service Agreement No. 

030816 
Commercial Washer for 

Payson Detention Facility 
 

 

 
$2,304.69  

 

 
03-30-15 to 06-30-16 

 
03-30-16 

 
Expires 

 
The commercial washer is needed 
because the Detention Staff in Payson are 
currently using a residential washer and 
doing upwards of 12 loads of laundry a 
day. The purpose of the washer is to 
clean inmate uniforms, blankets, sheets, 
etc. A commercial washer is better suited 
to handle this kind of workload without 
the wear and tear. 
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